City of Key West

Budget Preparation Worksheets

Fiscal Year 2017/2018

Fund: 001 General Fund
Department: 1202 City Clerk
. - FY 2014/2015 | FY 2015/2016 | FY 2016/2017 | FY 2016/2017 | FY 2016/2017 | FY 2017/2018 | FY 2017/2018
Key Object Account Description Category .
Actuals Actuals Adopted 6 Mth Amnd | 6 Mth Actuals Dept Req CM Review
0011202 5121200 Regular Salaries & Wages $211,131 $197,565 $196,344 $196,344 $101,716 $241,899 $241,899
0011202 5121400 Overtime $6,716 $8,193 $7,500 $7,500 $4,435 $7,500 $5,000
0011202 5121500 Special Pay $2,412 $2,399 $2,400 $2,400 $1,165 $2,400 $2,400
0011202 5122100 FICA Taxes $16,600 $15,659 $15,778 $15,778 $8,070 $19,263 $19,071
0011202 5122200 Retirement Contributions $11,720 $9,728 $10,928 $10,928 $5,677 $11,986 $11,836
0011202 5122300 Life & Health Insurance $39,947 $36,653 $37,025 $37,025 $19,711 $50,568 $50,568
Personnel Services $288,525 $270,197 $269,975 $269,975 $140,775 $333,616 $330,774
0011202 5123100 Professional Services $7,658 $118,238 $9,000 $9,000 $3,206 $10,000 $10,000
GN1201 - RECORDS MANAGEMENT IMAGING (CARRY FORWARD $45,582) $0
PRINTED SUPPLEMENTS FOR CITY'S CODE OF ORDINANCE BOOKS $10,000
0011202 5123400 Other Contractual Service $131,843 $40,880 $21,200 $21,200 $11,331 $14,000 $14,000
OFF-SITE STORING CITY DOCS; RETRIEVAL, SCANNING & RE-FILLING, HARDCOPY FILES AND/OR PLANS; $12,000
DESTRUCTION OF DOCUMENTS MEETING RETENTION
ON-SITE SHREDDING SERVICE FOR DOCS MEETING RETENTION $2,000
0011202 5124000 Travel & Per Diem $4,397 $3,483 $2,450 $2,450 $723 $4,400 $4,400
CITY CLERK SMITH ANNUAL CONFERENCE (FLIGHTS/LODGING) $1,500
FACC ANNUAL JUNE CONFERENCE FOR DEPUTY CITY CLERK BUDDE (LODGING/CAR) $1,100
FACC EDUCATIONAL CONFERENCE IN OCTOBER - 2 (FLIGHTS/LODGING/CAR) @ 900 $1,800
0011202 5124100 Communications/Postage $0 $0 $0 $0 $0 $0 $0
0011202 5124300 Utility Services $0 $0 $0 $0 $0 $0 $0
0011202 5124400 Rentals & Leases $3,051 $3,559 $3,700 $3,700 $897 $4,110 $4,110
KONICA - COLOR COPIER MACHINE LEASE ($342.50 AVERAGE MONTHLY CHARGE) $4,110
0011202 5124500 Insurance $0 $0 $0 $0 $0 $0 $0
0011202 5124600 Repairs and Maintenance $40,050 $24,297 $41,372 $41,372 $21,099 $51,837 $44,157
BIS DIGITAL - AUDIO RECORDER SOFTWARE FOR CITY MEETINGS NOT TELEVISED. $1,500
GOV Q&A - FOIA PROGRAM (PUBLIC RECORDS REQUEST ONLY) 10/17-9/18 $4,223

GRANICUS - ANNUAL FEE FOR AUTOMATED AGENDA PLATFORM SOFTWARE

$12,756




City of Key West

Budget Preparation Worksheets

Fiscal Year 2017/2018

Fund: 001 General Fund
Department: 1202 City Clerk
. s FY 2014/2015 | FY 2015/2016 | FY 2016/2017 | FY 2016/2017 | FY 2016/2017 | FY 2017/2018 | FY 2017/2018
Key Object Account Description Category .
Actuals Actuals Adopted 6 Mth Amnd | 6 Mth Actuals Dept Req CM Review
IMAGEONE-DOCUMENT RESEARCH SOFTWARE SERVICES MAINTENANCE $705
MCCI - SOFTWARE SUPPORT & MAINTENANCE ON GRANICUS -5/17 - 5/18 $10,326
SOFTWARE MAINTENANCE ON ADDITIONAL MODULES TO GRANICUS PLATFORM: $3,600
UPLAND (FORMERLY API)-OPTIVIEW ELECTRONIC FILING CABINET CITY RECORDS $11,047
0011202 5124700 Printing & Binding $99 $0 $200 $200 $593 $200 $200
BUSINESS CARDS $200
0011202 5124800 Promotional Expenses $0 $125 $300 $300 $0 $300 $300
LAPEL PINS $300
0011202 5124900 Other Current Charges $21,219 $22,345 $27,000 $27,000 $7,883 $27,150 $27,150
ADVERTISEMENTS IN NEWSPAPER $25,000
CITY CLERK NOTARY RENEWAL $150
CLERK OF COURT MONROE COUNTY - RECORDING OF DOCUMENTS $2,000
0011202 5125100 Office Supplies $2,256 $2,379 $4,000 $4,000 $2,244 $4,000 $4,000
OFFICE PRODUCTS $4,000
0011202 5125200 Operating Supplies $15,801 $435 $0 $0 $4,662 $0 $0
0011202 5125400 Books-Subscrp-Membership $967 $1,070 $980 $980 $180 $1,275 $1,275
FLORIDA ASSOCIATION OF CITY CLERKS (FACC) MEMBERSHIP- 4 @$100.00 ea. $400
INTERNATIONAL ASSOCIATION OF CITY CLERKS MEMBERSHIP - 4@ $130.00 $520
KEY WEST CITIZEN NEWSPAPER HARDCOPY AND ELECTRONIC $115
MONROE COUNTY MUNICIPAL CLERKS ASSOCIATION MEMBERSHIP - 4@ $60.00 $240
0011202 5125500 Training $1,200 $1,625 $650 $650 $0 $1,625 $1,625
CITY CLERK SMITH, MMC, REGISTRATION FOR MAY CONFERENCE $600
FACC EDUCATION CONFERENCE REGISTRATION DEPUTY CITY CLERKS- 2 @ $350 $700
FACC REGISTRATION FEE-ANNUAL CONFERENCE FOR BUDDE, CMC $325
Operating Expenditures $228,542 $218,436 $110,852 $110,852 $52,818 $118,897 $111,217




Fund: 001

General Fund

Department: 1202 City Clerk

City of Key West

Budget Preparation Worksheets

Fiscal Year 2017/2018

. — FY 2014/2015 | FY 2015/2016 | FY 2016/2017 | FY 2016/2017 | FY 2016/2017 | FY 2017/2018 | FY 2017/2018
Key Object Account Description Category .
Actuals Actuals Adopted 6 Mth Amnd | 6 Mth Actuals Dept Req CM Review
0011202 5126400 Machinery & Equipment $0 $0 $0 $0 $0 $7,000 $1,800
ADDITIONAL MODULES TO ADD TO EXISTING GRANICUS PLATFORM $1,800
Capital Outlay $0 $0 $0 $0 $0 $7,000 $1,800
City Clerk - Totals $517,067 $488,633 $380,827 $380,827 $193,593 $459,513 $443,791




City of Key West

FY 17/18 BUDGET AUTHORIZED
Personnel Allocation BUDGET
FY16/17 | FY17/18
1202 CITY CLERK TOTAL.: 4.00 -
AUTHORIZED AUTHORIZED
POSITION TITLE BUDGET POSITION TITLE BUDGET
FY16/17 | FY17/18 FY16/17 | FY17/18
FULL TIME: PART TIME:
City Clerk 1.00
Deputy City Clerk 2.00
Senior Deputy Clerk 1.00
TOTAL FULL TIME: 4.00 - TOTAL PART TIME: - -




SALARY BUDGET

FY 17/18 POSITION CONTROL SS Cap (does not incl Med)

[$12,642]] PY $12,342

127,200 CY 2017 | 7.65% |
FY16/17 FY17/18 Health 12 12 14 15 21 22 23

COST CENTER/ GRD/ Apprvd Proposed Insurance PART CTRCT TEMP | Annual FY 17/18 Over Special FICA Retire  Health
POSITION TITLE STEP EMPLOYEE NAME FTEs FTEs ETEs TIME COUNT COUNT & Salary Salary Longevity time Pay Medicare Contrib Life Ins
1202 CITY CLERK
CITY CLERK N  UDP 1.00 1.00 1.00 102,707 104,761 2,400 6,286
DEPUTY CITY CLERK G 16T 1.00 1.00 1.00 45,912 47,748 2,865
DEPUTY CITY CLERK G 16T 1.00 1.00 1.00 38,226 39,755 2,385
SENIOR DEPUTY CITY CLERK N 17N 1.00 1.00 1.00 47,725 49,634

TOTAL 4.00 4.00 4.00 0.00 ° = 234,570 241,899 0 2,500 2,400 18,880 11,686 50,568

TOTAL

327,933
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