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ADDITIONS AND ALTERATIONS ON CONTRIBUTING, NON-CONTRIBUTING, AND 

NON-HISTORIC BUILDINGS AND STRUCTURES 

 

INTRODUCTION: 

These guidelines are intended to assist in the decision-making and evaluation of appropriate design 

that includes the alteration and additions to a building or structure. An addition, for the purpose of 

these guidelines, is an attached structure to a principal or secondary building on a site. That 

attachment can be through a connecting element or by partially or fully embedding the new 

structure to an existing building. An addition may require full or partial demolition of existing 

architectural elements or may directly obscure existing fabric.  

 

Many of the contributing structures and buildings within the historic district have evolved through 

time with additions and alterations that were considered necessary at their time of construction. 

Over time, some of these additions have acquired historic significance in their own right and as 

such, they must be retained and preserved. Any changes to significant existing additions should be 

approached with the same care and sensibility as alterations and additions to the main building or 

structure.  

 

In many cases, an addition is not historically significant or it was so poorly constructed that it is 

damaging the building where the addition is attached. Sometimes an addition detracts from the 

architecture of the original building or overshadows a portion of, or the whole, building to which 

is attached. In these cases, the removal, replacement, or alteration of the addition may be considered 

if it is replaced with a new addition that is compatible and is subordinate to the principal building, 

or not reconstructed so as to restore the historic building footprint. 

The Secretary of the Interior’s Standards and Guidelines, as well as the National Park Services 

Preservation Brief 14, are essential tools to assist in understanding when alterations or additions 

are appropriate for a building and its site. In order to design an appropriate addition, it is paramount 

that the following principles are achieved: 

 Preserve significant historic materials, features and forms; 

 Be compatible with the existing building or structure and surrounding context; 

 Be differentiated from the historic building in a subtle manner that respects the 

historic context. 
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These guidelines will be used for the review of proposed additions made to any building or structure 

within the historic district, including contributing, historic non-contributing and non-historic 

structures. They are also intended for the review of proposed additions to contributing buildings 

that are located outside the historic zoning districts. Where noted, certain design guidelines apply 

primarily to alterations to contributing structures. 

 

ANALYSIS OF EXISTING BUILDING AND STRUCTURES ON SITE: 

 

Before starting the design process for an addition, it is important to study the current interior space 

and any existing accessory structures on the site, determine if rearrangement of the interior is 

possible or may be a better solution rather than altering the exterior of a building. The principle 

here is to minimize irreversible exterior changes to the three dimensional footprint of an existing 

building. If the solution for more space requires an addition, then, how minimal can that alteration 

be in order to accommodate the needed space? In most cases, additions to historic and contributing 

buildings involve the destruction of historic fabric, such as walls, roofs and structural components, 

which are important to preservation efforts. Additions may also alter the mass and symmetry of a 

building and they can negatively affect the scale and proportions of a structure, the relationship of 

a building to its neighbors, and in consequence, additions can jeopardize a building’s historic 

architectural character and value, as well as surrounding buildings.  

 

When designing an addition it is important to respect and preserve all character defining and 

distinctive elements of the existing building and site, and to consider:  

1. Have any existing additions acquired historical value and significance? 

2. How much historic fabric, including but not limited to walls, windows, doors, 

roofs, structural components are required to be destroyed in order to accommodate 

the addition?  

3. How is the basic form and scale of a building intrinsic to itself and its adjacent 

structures? 

4. Which are the primary and secondary elevations? 

5. What existing components of the building 

contribute to its character? 

 



 

 
_______________________________________________________ 
Approved by City Commission- Ordinance 16-11/ June 21, 2016 
DEO Final Order 16-144/ Adoption date September 16, 2016 
 37-c 

Additions should be complementary to the original building, and they shall also be clearly but 

subtly differentiated from the original structure to avoid confusion about the historical record and 

age of the building. Additions should reflect the on-going history of a building and shall be clearly 

read as part of its development over time. It is always important to understand that a new use to a 

historic building shall require minimal changes. 

 

GENERAL GUIDELINES: 

The following guidelines are based on the Secretary of the Interior’s Standards and Guidelines for 

Rehabilitation for Historic Buildings, which are adopted by Ordinance in the Land Development 

Regulations: 

Guideline 1: Additions shall require  no or minimal changes to the character defining 

features of a building and its site.   

 

Guideline 2: The removal of historic elements or material or the alteration of a feature 

that characterizes a building or its site must be avoided. 

 

Guideline 3: Additions that create a false sense of history by the introduction of 

conjectural elements or other elements from another building are not appropriate. 

 

Guideline 4: Additions to a historic building that have acquired historic significance 

shall be retained and preserved. If an addition is deteriorated to a point that it cannot 

be salvaged, it may be rebuilt and shall match the original addition in design, color, 

textures, and visual quality.  

 

Guideline 5: Additions to a building must be designed in a manner that if removed in 

the future, the essential character defining features and the integrity of the form of 

the building and its site will be unimpaired. Whenever possible it is preferable to 

create a small connector or use an existing non-historic rear addition to attach a new 

addition. 

Specific Guidelines: 

 

As described before, additions are considered alterations to an existing building and to the 

site. Additions are also new construction and as such, compatibility of the new element 
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with its context is paramount in the preservation of the property. A compatible addition is 

a new structure that will fit harmoniously and be sensible to the building to which it will 

be attached and to its immediate surrounding context. An appropriate addition is one that 

requires minimal destruction of historic fabric, does not obscure character-defining features 

of a building and its site, and possess an adequate size, scale and massing in relation to the 

existing building.  

 

The following principles and guidelines will assist through the planning and design process 

when an addition is the only feasible alternative for the new use: 

Location    Proportion 

Height     Rhythm 

Massing    Building form  

Materials/ Textures   Scale 

Alignment    Setbacks 

Colors     Reversibility or Removability 

 

Assertive design techniques may be incorporated into new additions in order to create an 

appropriate structure, new additions  must be secondary to the building, its site and the 

neighborhood. 

 

Location - The location of existing buildings on their site and on the urban grid makes the 

building more or less exposed to the pedestrian experience. A new addition shall take into 

consideration the existing building form, as well as primary versus secondary elevations.  

 

Guideline 6:  Any proposed addition shall be attached to less public elevations. 

Whenever possible, additions shall be attached to the rear or least conspicuous side 

of an existing building. On a corner lot, an addition shall be located to be unobtrusive 

when viewed from either adjoining streets.  

 

Guideline 7: Additions proposed on the front of a contributing or historic structure 

are prohibited unless factual evidence for the building or structure in question proves 

the contrary. The Commission will make a determination if the addition is 
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appropriate to the structure, its site, and surrounding context based on submitted 

evidence.  

 

Proposed rooftop additions on a contributing or historic building or structure can be a 

difficult and challenging task since they can destroy historic fabric as well as compromise 

the integral form, massing, and scale of the building and its roofline. Dormer additions to 

contributing or historic buildings can also negatively affect the form and character of a 

building. 

 

Guideline 8: Additions proposed over an existing contributing or historic building or 

structure is prohibited, unless the proposed addition is attached over a non-historic 

portion of the building and it is not visible from any street.  

 

Guideline 9: New dormers proposed for contributing or historic buildings must not 

be visible from any street or lane. Dormer proportion, scale, and mass shall be similar 

to historic dormers found on similar buildings. 

 

Guideline 10: Elevating a contributing or historic building or structure in order to 

build a new addition under the existing structure is prohibited.  

 

Height and Scale - A proposed addition can overwhelm and outsize the structure to which 

it is to be attached. Designing an addition that is taller than the main building usually 

diminishes the character of a historic building.  

 

Guideline 11: Additions to contributing and historic buildings shall limit its size and 

scale in relationship to the historic building. The addition shall be lower than the 

original building height. 

 

When designing an addition to a building that is larger and taller than the adjacent buildings 

it is important that the addition be harmonious to its surrounding context. Adding a 

structure that dominates and overwhelms adjacent buildings is inappropriate and contrary 

to preservation standards. Breaking the scale and height will help make an addition more 

compatible with surrounding structures. 
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Guideline 12: Additions shall not dominate neighboring properties.  

 

Building Form and Massing-When planning an addition, it is important to understand the 

building form and massing. Building form is the overall shape of the structure, including 

exterior walls and roofs as well as elements that protrude like dormers, porches, chimneys 

and previous additions. Massing refers to the bulkiness of all components that conforms 

the building form. Any new addition to a building shall complement its form and massing. 

A new addition can lower its mass by creating different volumes and roof heights that 

relates to the principal building on the site and its adjacent neighboring structures. 

 

Guideline 13: New additions must have a similar building form found in the existing 

structure. New addition massing shall be similar or smaller than the massing found 

in the existing building and adjacent structures.  

 

Guideline 14: New additions shall incorporate architectural forms found in the main 

building and surrounding structures. For additions to contributing or historic 

buildings, the use of building forms that are foreign to the existing building and 

adjacent historic structures are prohibited. 

 

Guideline 15: The addition of roof decks over pitched roofs or the removal or partial 

removal of a roof in order to accommodate a roof deck is prohibited. The introduction 

of parapet walls in order to make a roof accessible for human occupancy is prohibited. 

The addition of a widow’s walk when pictorial documentation does not support that 

it was original to a building is prohibited. 

 

Guideline 16: The addition of a second floor front or side porch or the expansion of 

an original front porch on a contributing structure visible from any street is 

prohibited, unless it can be proved  by pictorial evidence that the porch and its 

proposed configuration was original to the building.  
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Guideline 17: Roof forms of contributing buildings cannot be altered if that portion 

of the roof is visible from any street. 

 

Guideline 18: The design of an addition in order to attach two contributing buildings 

is discouraged. If the addition is found appropriate, it shall be located on a less 

conspicuous location, and shall not obscure any portion of the original historic fabric. 

 

Guideline 19: The new addition must keep an appropriate massing and form and 

must preserve and maintain the building-to-lot proportion found on adjacent lots. 

 

Proportions and Rhythm- All proposed additions must respect the existing proportions 

of the building to which it will be added. Proportion is the relationship of height and width 

found in each elevation of a building. The term proportions can also be applied to each 

individual architectural component found on a building’s elevation; windows, doors, 

porches, solid walls, etc. Rhythm is the pattern that is created on a building’s elevation; for 

example, the height, and width of windows and doors, and their relationship to solid 

portions of the wall, the columns of a porch and the spacing between them. These are some 

of the many relationships between architectural elements that create a rhythm on a building. 

 

Guideline 20: Expanding the existing building form and massing on a contributing  

building in order to add height to exterior walls and raising the roof is not an 

appropriate design solution.  

 

Guideline 21: Proposed additions that alter the existing proportions and rhythm of a 

contributing building are prohibited. The installation of bay or picture windows or 

the introduction of any architectural element that alters the rhythm and proportions 

of a contributing building is prohibited. 

 

Guideline 22: New additions must incorporate similar proportions, window and door 

sizes, and rhythms found in the main building. The installation of windows or doors 

that are visually incompatible with the existing building is discouraged. 
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Alignment and Setbacks - These two principles are related to the location of an addition. 

A failure to consider how the new structure will relate to the existing building form and 

site and context patterns, can create an incompatible and inappropriate design. Alignment 

is how the main components of the addition are positioned in relation to the existing 

building. Setbacks are how much distance an addition will have to the original building 

and its components and to surrounding structures. Alignment and setbacks are design 

principles that can be used to differentiate new additions from the main structure. They are 

also used to prevent that an addition be visible from streets or lanes, and to reduce its impact 

on the historic resource and the surrounding context. 

 

Guideline 23: Additions at side elevations to contributing buildings are rarely 

appropriate since they alter the symmetry and balance of a historic building. If 

proposed, they shall be set back as far as possible from the street and shall not obscure 

original or historic walls, window fenestrations, or roofs, and should be no larger than 

30% of the original floor area. 

 

Guideline 24: The use of same wall plane or cornice height on a proposed addition to 

a contributing or historic building is not recommended.  

 

Guideline 25: Additions to non-historic and non- contributing buildings shall respect 

existing patterns and setbacks found in adjacent buildings. New additions on non-

historic and non-contributing structures that overshadow or diminish the historic 

character of contributing adjacent buildings is prohibited. 

 

Materials, Textures and Colors - These three principles contribute to the building’s 

character, appearance and visual perception. Typically, materials, textures, and colors for 

a new proposed addition should match or complement those found in the existing building 

as well as adjacent structures. New materials, textures, and colors do not necessarily need 

to be the same as the existing, but shall be harmonious. 

 

Guideline 26: New materials, textures, and colors for new proposed additions that 

stand out from a contributing building or its neighbors are prohibited. If a new 
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addition for a non-contributing structure proposes materials, textures and colors 

different from the main building, all these elements need to be harmonious and 

similar to the ones found within the adjacent urban context. 

 

Guideline 27: Changing historically used materials and textures on contributing 

buildings in order to match a proposed addition is prohibited. 

 

Guideline 28: The use of materials in new additions that are incompatible with 

materials found in the existing building, or that can create chemical reaction or decay 

to the historic fabric is prohibited. 

 

Reversibility or Removability - This principle is one of the most challenging design 

elements on an addition; the removal and destruction of historic elements of a building, 

including structural components that are not visually exposed to the exterior are 

irreversible. Once a historic component is lost, it may be duplicated, but its value in terms 

of uniqueness, craftsmanship, or age is gone forever. Reversibility or removability relates 

to how to limit the impact of an addition on a historic building so that the original structure 

is not compromised if a new addition is demolished or removed in the future. This action 

will protect the integrity of the resource. 

 

It is important to understand that many historic buildings had undergone through 

rehabilitation or maintenance process, where original historic fabric may have been 

replaced. Usually finishes like siding, or roofing may not be the original materials, but the 

wall size, location and roofline, as well as their structural components, are still original to 

the building. 

 

Guideline 29: The destruction and demolition of original elements of the building in 

order to accommodate an addition must be minimized. 

 

Guideline 30: Ideally, new additions should be attached to non-historic existing 

additions or to secondary extremely altered facades of a contributing building.   
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Guideline 31: The use of a recessed, small scale hyphen on a secondary elevation of 

building, to differentiate the original structure and the new addition is highly advised. 

 

Guideline 32: The removal of non-historic additions that have altered character-

defining features or that have changed the original three-dimensional footprint of a 

building is highly advised.  

 

Guideline 33: Returning a building to its original state by the removal of alterations 

that have obscured, enclosed, or disguised character-defining features is highly 

advised. 

 

EVALUATION BY GUIDELINES 

 

The following questions are a tool to help understand if a proposed project for new 

additions is likely to be consistent with the new additions and alterations guidelines. If all 

answers are “yes”, the new proposed addition probably meets the preceding guidelines. 

These questions are not intended to create a final determination of a project. 

 

1. Is the proposed addition the only and last resource on the site to accommodate the 

minimum space for the proposed use? 

 

2. Does the proposed addition require minimal or no destruction and or obstruction of 

character defining elements of the existing building? 

 

3. Is the new addition differentiated from the existing building while not reading as part of 

the original structure, but respects its context?  

 

4. Is the proposed addition not visible from any streets or lane and located in a least 

conspicuous side of an existing building? 
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5. Is the proposed addition designed in a manner that if removed in the future, the essence 

and character defining features of the original building are not destroyed? 

 

6. Is the proposed addition compatible with the scale, massing, proportions, and height of 

the original building and surrounding structures? 

 

7. Does the introduction of the proposed addition still preserve the original building’s form 

and proportions? 

 

8. Is the new addition subordinate to the original building? Are the selected materials, 

textures, and colors compatible with the original building and adjacent structures? 

 

9. Does the new addition respect and preserve the original building form, including but not 

limited to rooflines, walls and protruded architectural elements? 

 

10. The new addition does not drastically change the original building and its site, and it 

does not overpower the original building or any adjacent structures? 

 

 

 

______________________________________________________________________________ 
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HARC GUIDELINES FOR NEW CONSTRUCTION IN THE HISTORIC 

DISTRICTS 

 

IN THIS SECTION 

 Application 

 Introduction 

 Context 

 Compatibility 

 Street and block patterns 

 Building scale, form and massing 

 Building height, width and proportion 

 FEMA impact 

 Front porches on residential properties 

 Roof shape, widow’s walks and dormers 

 Materials: roofs, walls, windows, and doors. 

 

APPLICATION 

New construction is a sign of economic health and vitality and it can take many forms 

including:  

 New primary buildings built on vacant sites or lots where an existing structure has 

been approved for demolition; 

 Additions to existing buildings; and 

 New secondary structures, such as garages, sheds or other outbuildings. 

These HARC Guidelines for New Construction will replace and supersede any and all 

existing guidelines governing new primary and secondary structures including, without 

limitation, the guidelines entitled “Additions & Alterations/New Construction on pages 36-

38a of the HARC guidelines enacted in May 14, 2002, and amended in March 12, 2010. 
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These will apply to new buildings of all occupancy, use, and construction types located 

within the historic planning zones of Key West. These guidelines are effective in 

September 16, 2016. 

Prior to embarking upon briefing for or the design of a new construction or addition project, 

the HARC encourages property owners to develop an appreciation of the unique 

architectural character of Key West and its neighborhoods and allow that understanding to 

inform their design. The HARC does not require that historic properties be “copied” in new 

construction, but operates to support new construction of high-quality design and to ensure 

that such construction is sympathetic to its distinctive surroundings.  

INTRODUCTION 

This section addresses how to incorporate new construction without sacrificing the 

qualities that make the historic areas of Key West unique and how new development can 

harmonize with existing historic context without disrupting it. 

The GNCAs are informed by: a) The U.S Secretary of Interior’s Standards for 

Rehabilitation1(“Secretary’s Standards”); b) the National Park Service’s Preservation Brief 

142; c) the work of The Preservation Society of Greater Philadelphia3; d) the works of noted 

                                                 
1  Set forth with explanation and interpretation in §V of these 

Guidelines.  Note the Secretary’s Standards do not expressly 

address new construction; however, reference thereto can enhance 

the ability to evaluate compatible new construction.  
2  Preservation Brief 14: New Exterior Additions to Historic 

Building: Preservation Concerns initially published in 1986 and 

revised in 2010.  Preservation Brief 14 does not address new 

construction in historic districts; however, it offers insight into 

how to evaluate infill projects from the standpoint of how they 

impact the character of the historic districts in which they are 

located.   The historic properties must remain predominant and the 

historic character of the district should be retained.  Generally, 

the same recommendations for compatible new additions apply equally 

to new construction. 
3  Sense of Place: Design Guidelines for New Construction in 

Historic Districts published in 2007. 
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preservation architects4; e) the guidelines governing other historic districts5; f) myriad 

articles, essays and opinion pieces advocating various philosophies of new construction in 

historic districts and, not least g) appreciation of and respect for the character, appearance, 

cultural value and sense of place embodied in the built environment of Key West’s historic 

districts.  The result is a conservation ethic that prioritizes the fabric and character of 

the whole over individual design preferences.  

 

They seek to promote an approach toward new construction and additions that recognize 

Key West’s ever evolving; historic districts have the ability to accommodate change 

without losing their character. This is particularly important in the Old Town Historic 

District that was included on The National Register of Historic Places in 1971. In 1983, 

the district boundary was expanded. 

 

The primary goal of the Secretary’s Standards is to preserve and protect the existing 

historic context. Two of the Secretary’s Standards are particularly relevant to new 

construction: 

 

1. Preserve Historic Character:  New construction should not destroy any remaining 

historic materials, features, or special relationships that characterize a property or setting. 

 

2.  Differentiate Old from New:  A visual distinction should be made between old and new 

work. An informed observer should be able to distinguish between the new and the historic. 

While the difference may not be readily ascertainable to the public at large, it should not 

require a trained professional to recognize a contemporary interpretation of an historic 

style.   

 

                                                 
4 Including, without limitation, The Future of the Past, A Conservation 

Ethic for Architecture, Urbanism and Historic Preservation by Steven W. 

Semes © 2009 and Preserving the World's Great Cities: The Destruction and 

Renewal of the Historic Metropolis by Anthony Max Tung © 2001 
5 Notably, but not exclusively, New Orleans, LA and Salt Lake City, UT 
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Even in an historic district, each building site has unique characteristics and vocabulary. 

Compatible development can have a positive impact on a neighborhood because it can 

bring into beneficial use redundant sites, provide new land uses and additional floor space 

thereby helping to maintain and enhance the appeal of an area. Incompatible development, 

by contrast, can compromise an historic district’s desirability and integrity. 

 

It is not the intent of these guidelines to dictate specific architectural styles or design 

“solutions” because what might be appropriate at one site may not be appropriate at 

another. That said, there are nevertheless local styles of building that can be extrapolated 

into new designs that sustain the historic patterns. Designs based on traditional architecture 

found in the district or invention within the same or related style are approaches to design 

which are most likely to result in development which will sit harmoniously beside 

neighboring structures. The purely “modernist” styles (e.g. Bauhaus, Brutalism, European 

Internationalism, Minimalism, etc.) were intended to oppose that which preceded them and 

thus are unlikely to be compatible with an historic district firmly grounded in late 19th and 

early 20th century aesthetics. Inspired by the search for unprecedented solutions and unique 

gestures, modernist structures, marvelous as they may be, reject and therefore do not 

complement or harmonize with antecedent traditions. Modernist elements may; however, 

be incorporated if the overall structure remains in keeping with the surrounding built 

environment. Areas in the historic district, where the urban block have lost their historic 

fabric, may more readily absorb a greater degree of modernist design influence if 

fundamental design principles are followed. 

 

GUIDELINES 

All new construction must comply with the City of Key West’s Land Development 

Regulations and building codes. The design principles below are intended to help residents, 

contractors, architects and others develop new construction projects that are compatible 

with their historic surroundings.  
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Guideline 1: Acceptable proposals will be compatible with the size, scale, color, 

texture, material and character of the district, sub-area or block and designed 

so that when completed the urban context in which it stands will not be jarred 

by the look of the new building. New buildings shall not overshadow the 

historic properties around it.  

Guideline 2: Acceptable development may be designed in a variety of 

architectural styles, so long as the design preserves or enhances and reflects 

the sense of place and creates a continuity of character of the area. 

Guideline 3: Proposals that are based on traditional architecture must avoid 

creating a false sense of history. 

Guideline 4: Many recent modular homes brought to the historic districts lack 

a level of detailing (e.g. lack of window reveals) and do not have the 

proportions of the vernacular style they seek to mimic. Proposals that do not 

have appropriate proportions or architectural detailing of that style of 

property are not allowed. 

Proposals must respect the distinctive character of the immediate area by following the 

existing scale, height, building and roof forms, rhythm, proportions and materials. New 

development can achieve compatibility with nearby architecture through setback, roof 

pitch, and shape, building materials, windows, and doors, ratio of solid vs. void, height, 

width, and massing. It must be visually harmonious with adjacent buildings and public 

spaces.  

This chapter addresses one of the common challenges facing historic districts: how to 

incorporate new construction without sacrificing the qualities that make older 

buildings and neighborhoods so distinctive.  
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CONTEXT 

High ground was at a premium on a small island vulnerable to hurricanes, tropical storms 

and their attendant storm surge. Consequently, Old Town evolved with primary streets on 

a grid pattern with secondary streets, or lanes, leading to the interior of many blocks where 

additional homes are sited. For the surrounding neighbors these interior homes create a 

streetscape in addition to that of the main grid. 

Key West has a variety of built forms, styles, and typologies6 that vary from area to area. 

For example, the size, street relationship, and buildings typology in the Caroline, Fleming, 

and Southard Streets differ from those buildings found in the Meadows. The residential 

properties in the Casa Marina area contain a greater number of more modern homes on 

larger plots – and the commercial corridor along Duval, parts of Whitehead, Truman and 

White have their own characteristics. 

Old Town Key West derives its vibrant urban and architectural qualities through diversity. 

There are well-defined residential areas, with small lanes, slow traffic streets, and small-

scale houses. In many of these residential areas, we still find a corner structure that is used 

as a neighborhood store. On primary corridors, the streets are wider, houses are of a larger 

scale, and commercial, institutional, and governmental buildings create a more contrasting 

urban façade when it comes to mass, scale and building heights. 

Today’s commercial corridors were designed as mixed-use corridors where residences, 

commercial, institutional, and governmental buildings were built. Through time the 

demand for commercial space, tourism growth, and the need for more dwelling units, single 

family homes were readapted for commercial uses, or sub-divided as apartments or 

                                                 
6 Reference in these guidelines to “typology” means how the function of the building is articulated through 

its exterior design - by its form and architectural expression. As an example a building designed and built as 
a church and readapted as a house still looks like a church and will be considered a church for the purpose 
of these guidelines. 
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transient use. Still the character of those many historic readapted homes is residential in 

nature. Residences that were built on historic mixed-use corridors are setback from the 

front lot line and have front yards. Where dwelling units were located on corner lots, most 

of the time, they also have a side street setback.  

Many commercial buildings were built with zero setback, with retail use on the first floor 

and residential on the upper. Exceptions to this urban characteristic are historic gas stations, 

governmental buildings and a great majority of religious buildings. Commercial buildings 

located on corners on historic residential context, known as corner store also were designed 

with zero setbacks on the front and side property lines. During the middle of the 1940’s the 

profuse use of automobiles created the need for parking areas on commercial buildings and 

consequently front and side street yards became open. Since historically the urban façade 

was not disrupted with large open spaces for parking lots it is not appropriate to create new 

parking areas on front or side street yards. 

Historically, residential structures are one, one and a half, two and two and a half-story, 

frame structures, either with front or side gables. Sizes and scale of houses varied, 

depending on their location; houses on lanes were traditionally smaller in size and height 

than houses fronting a street. Due to their small lot condition, houses built in lanes tend to 

have minimum front yards. Houses facing mixed-use corridors have larger front setbacks 

and their scale and size is larger than homes found in strictly residential areas. As an 

example, in the residential area that is known today as Casa Marina there are larger plots 

where the main house has larger front and side yards, and in many cases a carport was built 

on the lot. 

Originally, residential buildings had their front façade oriented towards the main street with 

the majority having full width front porches. Front porches are either one story or two 

stories, depending on the configuration of the house. 

The development of Key West as an urban center did not conform to any specific regulation 

where institutional and governmental buildings were built on specific zones dedicated to 
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such uses. Historic institutional buildings such as religious structures, hospitals, lodges, 

and schools as well as governmental buildings, such as courts, city halls, customs, and post 

office, among others, were built throughout the urban grid. Many of those buildings have 

survived through time and have been readapted to new uses; others still have the same use. 

Certainly, the scale, mass and height and sometimes materials, found in institutional and 

governmental buildings differ greatly from buildings that were built as single-family 

houses or commercial structures. These types of buildings are taller and truly create the 

skyline of Old Town Key West and can be found next to a commercial or residential 

structure.  

The construction of the overseas railroad, the completion of the overseas highway and 

aerial trips positioned Key West as a major tourist destination. Conversion of single houses 

or apartment buildings into hotels was common in the first half of the 20th Century. The 

demand of transient lodging bloomed and with it, buildings dedicated to fulfill the needs 

of tourists visiting a sub-tropical island. The 1940’s and 1950’s can be considered a boom 

period of this typology in Key West. The majority of the hotels are concentrated towards 

the south portion of the district. As an emerging typology, hotel designs did not follow the 

traditional architectural vocabulary found in frame architecture; rather the modern 

movement with an emphasis on the use of the car influenced them.   

No one single urban block within the historic district is equal; that is why it is paramount 

to understand the specific context and surrounding buildings when designing a new 

structure. For the purpose of the guidelines all existing readapted buildings and structures 

will be considered as they were intended originally, since their scale, mass, setbacks have 

no relationship to their actual use. This means that churches, houses, carports, etc. that are 

now or are to be occupied for a different use will still be considered as how they were 

originally built. 
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COMPATIBILITY  

A new building must relate to the essential characteristics of the district and setting and 

complement the character with creative yet compatible new design. Such characteristics 

would include the way in which a building is located on its site, the manner in which it 

relates to the street and its scale, height, massing, form and materials. 

When these design variables are arranged in a new building to be similar to those 

seen traditionally in the area, visual compatibility inevitably results.  

These basic design relationships are more fundamental than the details of individual 

architectural styles. It is possible, therefore, to be compatible with the historic context of 

the district, while creating a design that is identifiable as being newer than the historic 

buildings of the area.  

Buildings that are compatible take cues from their immediate context. They attempt to 

respect—rather than overwhelm or detract from their surroundings. That means, for 

example, that a compatible new building is not significantly taller, or shorter, than the 

buildings around it; and does not present a blank wall to any street.  The new building site 

orientation and location maintains a relationship to the urban block, similar to same 

surrounding typology structures. Compatible buildings may continue a pattern of 

alternating front doors and windows that reflect the historic rhythm, or they may follow 

the cornice/eaves lines of adjacent buildings, or use a combination of elements. The design 

principles and recommendations detailed in this section illustrate ways to achieve 

compatibility without copying or mimicking existing historic buildings.  

Because compatibility is about responding to context, it is crucial to begin with a thorough 

understanding of the visual and physical characteristics that uniquely define a particular 

setting. Character-defining contributing historic structures are especially important to study 

when contemplating new construction include building height and width, building form 
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and massing, setbacks, orientation, facade composition, architectural elements, roof 

configuration, and materials, among others.   

When formulating design proposals consider, for example, the buildings in the immediate 

vicinity. Are they one story tall or two? Are they narrow with pitched roofs, or are they 

wider in relationship to their height? Are they built on slabs, or raised off the ground? Are 

they set back the same distance from the sidewalk? Are the entrances on the front facade 

or are they around the side? Are the windows and doors’ head jambs aligned? Do they have 

porches? Are there any driveways, carports, or garages? Are the majority of surrounding 

buildings CBS stucco or wood frame? 

STREET AND BLOCK PATTERNS 

Most of the city’s historic districts were first developed prior to, or during the early years 

of the automobile and generally buildings have a strong pedestrian orientation. This 

pedestrian orientation is reinforced by uniform setback patterns, clearly visible facades, 

narrow driveways and parking areas that are generally to the side or rear of buildings – if 

indeed any exist at all.  

The site design shall maintain and reinforce the pedestrian orientation of the neighborhood 

by continuing the pattern by which buildings and other site elements relate to the street. In 

Old Town there is typically minimal visual separation between the public and private realm 

with active street facades, where open front porches and doors and window fenestrations 

create a transition between the street and the interior spaces of a home. When it comes to 

commercial buildings, their facades are mostly on zero front setback with large storefront 

openings and entry alcoves that recess from the front plane of the main facade. 

When designing a new building, the historic settlement patterns of the district and context 

must be respected.  
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Guideline 5: New construction proposals for sites on public or private lanes 

shall be subject to the same review criteria as construction proposals sited on 

the grid pattern streets. 

Guideline 6:  A new building shall be situated on its site in a manner similar 

to directly adjacent historic buildings of the same typology. This includes 

consideration of building setbacks, orientation and front and side yards open 

space. This guideline also applies to new buildings where their adjacent 

context is non-historic. For residential development, acceptable proposals 

must be located on the site no further forward than the front façade set back 

of existing adjacent property. 

Guideline 7: The front and the entrance of a primary structure must face the 

street. Where the width of a lot does not allow a front entrance, the new 

building front façade shall not be solid and must include openings and 

fenestrations that cannot be obscured by any architectural element. A new 

building must be oriented parallel to the lot lines, maintaining the traditional 

grid and development pattern of the block.   

Guideline 8: New development must maintain and reinforce the human scale 

and pedestrian orientation of the neighborhood by continuing the pattern by 

which buildings and other site elements relate to the street. 

Guideline 9: Acceptable development must keep an active frontage and 

through space planning encourage the visual link between public and private 

realms. Where front porches are part of the established context the new design 

must incorporate such architectural feature. 

Guideline 10: Proposals that include garages or carports visible from the 

public realm can only be located on a site where carports and garages exist on 
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adjacent properties. In any other location, any garage or carport must not be 

visible from the public realm.   

BUILDING SCALE, FORM AND MASSING 

Building form refers to the shape of major volumes while massing refers to the overall 

composition of the major volumes, its overall “bulk” and how it sits on the site. New 

buildings with similar form and massing to adjacent construction help the new building to 

be compatible with the surrounding neighborhood.  

Guideline 11: New buildings must be of a similar scale, form and massing to 

buildings on adjacent sites of the same land use. 

Guideline 12: Roof forms, bays and other projecting elements shall be similar 

to those of same land use found on the block of the proposed building. 

BUILDING HEIGHT, WIDTH, AND PROPORTION 

A building’s height and width determine its overall size. However, the appropriateness of 

a building’s size depends on its context. New buildings with similar height to width 

proportions will create a building compatible with the surrounding neighborhood.  

Scale refers to how one perceives a building’s size in relation to adjacent properties. A 

building that towers over its neighbor may be described as over-scaled, whereas a 

diminutive building that is significantly smaller than adjacent structures may appear to be 

under-scaled.  

Guideline 13: New buildings should generally be consistent with the existing 

height of buildings of same land use in the district, sub-area and/or immediate 

block. Buildings at the corners of major named and numbered streets, may 

exceed the height of adjacent buildings, particularly if there is a prevailing 
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pattern of such height differentiation in the immediate area and adjacent 

corners. 

Guideline 14:  There must be a consistency of scale and proportion. The width 

and height of new construction shall be similar to those buildings of the same 

land use immediately adjacent to it 

Guideline 15: Notwithstanding Guidelines 13 and 14 the height of proposals 

must not exceed two and a half stories (see figures 1 and 2 on pages 77 and 78) 

FEMA IMPACT 

Increases in the estimated depth of potential flooding and building code requirements can 

create a conflict in trying to keep development massing below adjacent eaves and ridge 

heights.      

Guideline 16: When the first floor of a new building has to be higher than 

existing neighboring structures to meet FEMA standards, floor-to-floor 

heights shall be reduced, along with a proportionate reduction in width to 

maintain the established height pattern of neighboring structures and scale of 

the historic district. Alternately, a second floor may be located partly within a 

sloping roof form to maintain the established height pattern.  

FRONT PORCHES ON RESIDENTIAL PROPERTIES 

Front porches are part of the established context in many of the residential districts. A front 

porch shall reflect the established pattern and proportion of front porches on the block 

while having a simplified or contemporary design.  

The following guideline applies to front porches on a new residential building.  
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Guideline 17: Residential proposals shall include a front porch of broadly the 

same width as those on adjacent properties. Solid facades with no porches or 

facades creating a false sense of an enclosed front porch are prohibited. 

ROOF SHAPE, WIDOW’S WALKS, ROOF DECKS, REAR BALCONIES AND 

DORMERS 

The established pattern of roof shapes is an important part of the existing character of the 

city’s historic districts and affects the perception of mass and scale.  The roof shape and 

pitch of a new building must respect those of its neighbors. Introducing a different roof 

shape, such as a flat roof on a residential structure surrounded by existing homes with 

pitched roofs would not be in keeping with the existing character of the street.  

Commercial buildings typically have flat roofs embellished with cornices or parapets on 

the façade.  

The following guidelines apply to the roof shape on a new building.  

Guideline 18: Use roof forms that appear similar to the established range of 

roof shapes of same typology in the immediate surrounding area and are 

compatible with the architectural style of a new building.  

Guideline 19: Air conditioning, transformers, satellite dishes, mechanical 

equipment and related access and safety rails etc. installed on the roof must 

not be visible when viewed from any public domain. 

Guideline 20: Roof decks and widow’s walks are not allowed on new 

residential development. They may be acceptable in exceptional circumstances 

on commercial development, where immediate adjacent buildings have the 

same elements. The use of roof decks, rear balconies or widows walks that 

clearly jeopardize the privacy of immediately adjacent properties are 

prohibited. 
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Guideline 21: Any proposed dormers must be compatible and proportionate 

to the building and its roof. Dormers with a large width that creates a full story 

are discouraged. 

MATERIALS: ROOFS, WALLS, WINDOWS, AND DOORS 

The materials used for walls, windows, sloping roofs, details and other visible elements of 

historic buildings shall be respected in the design of a new building. In some districts, 

where most or all of the buildings on a street use the same exterior materials, the new 

building shall normally use those or similar materials.  

Proposals shall avoid large spaces of blank wall or curtain walling on the building’s 

exterior and specifically on elevations visible from any streets.  

For new residential buildings, the building’s solid-to-void ratio shall echo that of nearby 

buildings. Solid-to-void ratio refers to the proportion of wall area to window and door area. 

Upper floors can be distinguished by decreasing the solid-to-void ratio. For example, in a 

street with predominantly timber sash windows, it would not be appropriate to propose 

large areas of curtain walling. 

Windows shall be set back, typically one to two inches from the siding construction to 

reflect traditional reveals within the historic district. 

On commercial buildings, the design shall also follow traditional storefront design with a 

street-level facade that is as transparent as possible. 

Guideline 22: Materials used for roofs, walling and windows etc. shall echo 

those used on the predominant or adjacent historic structures of same 

typology. 

Guideline 23: New materials that are similar in character to traditional 

materials may be acceptable with appropriate detailing. Alternative materials 
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shall appear similar in scale, proportion, texture and finish to those used in 

historic buildings.  

Guideline 24: The pattern and proportions of window and door openings 

establish a rhythm and shall fall within the range associated with historic 

buildings of same typology in the area including size and reveals. They shall 

be similar in scale, proportion, and character to those used traditionally in the 

neighborhood. 

Guideline 25: Solid to void ratios of walling to windows and doors shall be 

similar to the typology in the immediate area. 

EVALUATION BY GUIDELINES 

The design of new buildings within the historic district can be a challenging task. The 

preceding guidelines are valuable tools used to review if a project is appropriate or not to 

the context within which it is intended to be built.  

In order to help applicants to understand if their new construction proposal meets the 

guidelines for new construction the following questions and statements shall be evaluated 

based on the design and its urban context. If all answers are “yes”, the new proposed 

building or structure is likely to meet the preceding guidelines. This is a tool given to help 

understanding a new construction project and it is not intended to create a final 

determination of a project. 

1. Does the new building or structure have a similar height to the immediately adjacent 

buildings? 

 

2. Is the new building or structure sensitive and harmonious to the immediate urban context 

in which it will be located? 

 

3. The new building or structure does not parody any existing building within the urban 

block. 
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4. The new building or structure does not overpower adjacent buildings or structures. 

 

5. Does the new building or structure maintain the required setbacks and relationship to the 

street and or site? 

 

6. For new buildings or structures facing a street, does any façade facing a street maintain 

similar rhythm, and composition found in adjacent buildings and or same typology? 

 

7. The new design does not propose a carport or garage that is visible from any street. 

(Unless the immediately adjacent properties have historic garages or carports) 

 

8. Does the new building or structure have a similar scale, mass, and form to the buildings 

immediately adjacent to where it will be built? 

 

9. Are the exterior materials for the new building or structure similar to those used on the 

immediate adjacent properties or same typology? 

 

10. The new building or structure does not include elements such as roof decks, balconies, 

dormers, roof forms, openings, doors, and windows, among others, that are incompatible 

or would unnecessarily intrude on the privacy of the immediate adjacent buildings or 

structures.  

 

________________________________________________________________________ 
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ARTICLE VI-bb 

GUIDELINES FOR BUSINESS ADVERTISING 

SIGNAGE, SIGNAGE LIGHTING, 

AND LIGHT FIXTURES FOR COMMERCIAL PROPERTIES 

 

       
100 Block Duval Street postcard ca.1908 

Monroe County Library Collection
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1. Intent: 

 

Signs are a business signature to the exterior world. The City finds that 

unregulated and uncontrolled installation and maintenance of signs results 

in a gaudy and garish atmosphere that is out of harmony with the character 

of the historic district. The Historic Architectural Review Commission has 

determined that the lack of specific regulations for signs results in an unfair 

and difficult decision process when reviewing new sign proposals.  

 

The purpose of these guidelines is to promote sign design that is harmonious 

with the architectural and pedestrian quality that characterizes the historic 

district. These regulations promote the use of signage that is appropriate for 

their location and the surrounding streetscape.  

 

These guidelines advise on types of signage, scale, and signage location to 

protect the architectural integrity of the historic district. The main goal of 

these guidelines is to eliminate visual clutter along buildings and public 

streets and to fulfill the functions of identifying and advertising a business 

effectively with a high degree of design quality, while respecting the historic 

character of buildings and surrounding context. The guidelines also support the 

reconstruction and replication of appropriate historic signs that were once part of the streetscape experience.   

VISUAL CLUTTER- UNPERMITTED SIGNS OVER A COLUMN 
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2. Review process:   

 

The Historic Architectural Review Commission, or its designee, is in 

charge of reviewing any new proposed sign in designated historic zoning 

districts. Some specific signs and installation procedures may require a 

right-of-way permit and revocable licenses. The review includes the 

appropriateness of the sign by its proposed design, color, finish, 

materials, size, allowed square footage, and location. In addition, sign 

lighting and its effects at night is also part of the review. The 

determination of appropriateness will take into consideration the 

proposed sign as an addition to a building and its effect to the site and 

surrounding streetscape.  

 

The Certificate of Appropriateness application must include scaled 

drawings depicting the proposed sign design, materials, and location. 

Photos of the building and proposed location, color rendering of the 

proposed sign, business frontage linear footage, and specifications for lighting, if applicable, are required. Night view renderings for proposed 

signs with lighting are also required. Signs mounted on brackets or poles shall include the specifications of such elements as part of the 

application. Staff may request additional information for clarification. All sign definitions included under Chapter 114 of the Land Development 

Regulations shall apply to these guidelines. Illegal signs shall be removed during the first year of the adoption of the ordinance for which these 

guidelines are derive.

THE STRAND- MONROE COUNTY LIBRARY 
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3. After Review: 

 

After approval, the applicant will have one (1) calendar year to install the sign. A Certificate of Appropriateness for an approved sign is null if 

no installation occurs after the one-year period. Any alterations to an approved sign, including but not limited to size, design, illumination and 

location, will require a new certificate of appropriateness.  

Alterations to a sign made without prior approval will be in violation of these guidelines. Before installation, consult the building department 

for any further approvals requirements. All approved signs require a final inspection.  

 

4. Objectives and General Guidelines: 

 

Signs design begins with the building. Many historic commercial buildings have specific locations for their signs. A building’s proportions, 

scale and façade symmetry as well as the street character and neighboring structures must be essential elements when considering size, location, 

and type of signs in a building. Signs should not cover, obscure, or become discordant with existing architectural elements, features, or 

proportions found on a building. Signs cannot dominate or detract from the visual character of the surrounding context and streetscape. 

 
LA BRISA 1900-MONROE COUNTY LIBRARY 
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4-a Main Objectives:

 

4-a.1 Objective- Recognize the historic character of the building and its surrounding historic context. 

Signage should be harmonious and complimentary to the building and its site. The age of a building, its style, and architecture quality, all need 

to be take into consideration when designing a sign.

 4-a.1.a: Scale-Signs shall be proportional to the building’s façade or 

site. Height and width of signs must be subordinate to the overall 

building composition. 

 4-a.1.b: Obstruction of architectural features- No sign will obscure any 

architectural element such as windows, doors, cornices, fascia boards, 

trims, balusters, columns, porches or any decorative element. 

4-a.1.c: Understanding the building façade- Most of the commercial 

buildings in the historic district have a signboard over their entrance    

or under the second floor windows sill. The lower portion and center 

of storefronts were also traditional places for signs. Reinforcing 

symmetry of a façade by the placement of appropriate sized signs is 

encouraged. The sign shall respect the building’s size, scale, mass, height, and rhythm, as well as sizes of doors, windows, and storefronts. 

4-a.1.d: Many historic single-family houses were adapted to commercial use- Design and installation of signage on a building not designed for 

commercial occupancy can be a challenging task. The integrity of those structures shall not be diminished by the use of inappropriate signs. 

 

100 BLOCK DUVAL STREET- MONROE COUNTY LIBRARY 
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4-a.1.e: Lighting- The most appropriate lighting source for signage in the historic district is indirect light. Signage with light features such as 

LED, bulb clusters, neon, or any other type of illumination source shall not overpower the building or streetscape. The type of light proposed for 

a sign must be compatible with the historic period of the building to which will be installed. Illuminated sings shall not shine into or create glare 

at pedestrian or vehicular traffic, nor shall they shine into adjacent areas. 

 

4-a.2 Objective - Maintain buildings and streetscape free of visual 

clutter. 

 

The size and location of signs in a building can clutter a façade if not 

designed appropriately. Having too large or too many signs are not 

synonymous with attracting more people to an establishment; rather it can 

make the first impression of a business chaotic and uninviting. Signs that 

are sensible to the building’s façade and streetscape are visually pleasant 

and will be more appealing to the sight of passersby. 

 

 4-a.2.a: Buildings not designed for multiple tenants- Historically 

commercial buildings in Old Town housed a single business. Over time, 

some buildings were sub-divided to accommodate several establishments. 

Multiple tenants sharing interior building space, whether it has interior sub-

divisions or not, must design cohesive signs; signs in one building cannot 

overshadow each other. 

 

. 
218 DUVAL STREET CA. 1950- MONROE COUNTY LIBRARY 218 DUVAL STREET CA. 1950- MONROE COUNTY LIBRARY- SIGNS SHALL BE 

PROPORTIONATE TO THE BUILDING FACADE AND STREET. AS THIS PHOTOGRAPH 

PORTRAYS, TOO MANY SIGNS CREATE VISUAL CLUTTER ON THE STREETSCAPE. 



Approved By City Commission- Ordinance 16-23 
DEO Final Order 16-244/ Adoption date January 13, 2017 

 

50-e 
 

 

 

 

4-a.2.b: How much signage is appropriate?- Allowed signs shall 

be based on the frontage linear footage a business occupies; one 

and a quarter (1.25) square feet of signage will be permitted per 

one linear foot of business frontage. The maximum allowed 

square footage for each frontage is eighty (80) square feet, but 

square footage cannot be combined. However, the location of 

signs as well as their size must not overcrowd any portions of a 

building façade or site. 

 

 

 

1 building frontage linear foot= 1.25 square feet of signage 

218 DUVAL STREET 1912. MONROE COUNTY LIBRARY 
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4-a.3 Objective- Preservation of the pedestrian oriented quality of the commercial corridors. 

A unique quality found in the historic district is its pedestrian orientation. It is a guiding principle that such quality be preserved. Size and 

placement of signage must contribute to the pedestrian character and low-rise architectural scale of buildings. 

 

4-a.3.a: Pedestrian orientation- The orientation and location of signs 

should be towards the sidewalk and street in order to maintain the 

pedestrian nature of the historic district. 

 

 

4-a.3.b: Sign location- For one and a half-stories or taller buildings, signs 

cannot be above any second floor window’s sill. For one-story buildings, 

signs cannot be installed above a decorative cornice or fascia board. Signs 

shall not extend above the top of the adjoining parapet wall on a building 

with a flat roof or above the adjoining eave line on a building with a pitch 

roof. The installation of signs over a pediment, a stepped parapet, or 

railings is not allowed.

 

 

 

505 DUVAL STREET CA. 1960- MONROE COUNTY LIBRARY- INAPPROPRIATE WALL 

SIGN THAT IS OBSCURING CHARACTER-DEFINING ELEMENTS OF THE BUILDING AND IT 

IS OUT OF SCALE. 
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4-a.4 Objective- Preservation of historic and or iconic signs, and reconstruction of appropriate historic signage.  

Historic or iconic signs that are intrinsic to a building or a site must be preserved. The reconstruction or replication of appropriate historic 

signage is allowed, when historic documentation proves its existence.   

 

4-a.4. a: Maintenance of historic signs- Repairs and maintenance in-

kind is permitted when any part of a historic sign is deteriorated 

beyond repair. If a historic sign has lighting fixtures that are no 

longer available or economically feasible to operate, other similar 

available lighting sources may be considered.  

 

4-a.4.b: Reconstruction- When pictorial evidence confirms that a 

sign was on a specific location and if the sign is intrinsic to the 

significance of the building, its site, and streetscape, reconstruction 

may be considered as an appropriate new addition to the historic 

district. The reconstruction of a historic sign that proposes a 

different copy and or different light source may be  presented for 

review.  

                                                                                                                                          

 

 

 

POSTCARD OF PRESIDENT EISENHOWER ON TRUMAN AVENUE. MONROE COUNTY LIBRARY- 

THE LAUNDRY PAINTED SIGN IS STILL IN PLACE. 
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4-a.4.c: The Historic Architectural Review Commission recognizes historic and/or iconic signs as significant additions to the historic district 

due to their historic value, design quality, and iconic symbolism. The following list of signs is not intended to be all inclusive and can be 

amended or added to, as various historic or iconic signs become known using the criteria set forth herein: 

HISTORIC AND/OR ICONIC SIGNS 

 

SIGN COPY AND YEAR ADDRESS TYPE OF SIGN 
800 Caroline 800 Caroline Street Double faced carved wood projecting on the corner of Caroline and William streets. 

Pepe’s Café 806 Caroline Street Double faced wood painted sign over canopy perpendicular to Caroline street. Wood painted band 
at bottom of canopy.  

Bait 806 Caroline Street Projecting metal box with exposed neon over letters. Sign is not in use and it is resting in the roof.  

Sloppy Joes -mid 1950-1963 201 Duval Street Painted wall letters- neon tubes over letters facing Duval Street. Neon tubes over awning painted 
letters  and neon tube outlining metal awning facing Duval Street. 

Shorty’s- 1968 215 Duval Street Double faced projecting metal box with exposed neon over letters. 

Kress- ca. 1920’s- actual signs 

1980’s replicas  

500 Duval Street Free standing red letters attached to parapet facing Duval and Fleming streets 

Pace- ca. 1940 501 Duval Street High-relief letters over wall facing Duval Street 

San Carlos- 1924 516 Duval Street High-relief letters over wall facing Duval Street 

Strand- Refurbished 2005 527 Duval Street Marquee sign with exposed neon tube and incandescent bulbs. 

The Southard Hotel- Replica 
made in 2013 (Pegasus Hotel) 

537 Duval Street Double face projecting installed in the corner of Duval and Southard Streets. Metal box with halo 
effect letters. 

Key Lodge Motel- Orchid Key 
Inn-1948 

1104 Duval Street Concrete monument sign with neon tubes over letters. 

Tropic Cinema-ca. 2003 416 Eaton Street Marquee sign with exposed neon tube and exposed incandescent bulbs. 

A & B  Lobster House-ca. 1968 700 Front Street Pylon with exposed neon and incandescent bulbs 
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SIGN COPY AND YEAR ADDRESS TYPE OF SIGN 

Faustos 522 Fleming Street Carved and painted wood wall sign.  

Captain Tony’s-1950’s 428 Greene Street Goliath Grouper 

Petronia Street Arch Petronia and Duval 
Streets 

Detached metal archway with concrete base.  

Blue Marlin Motel-ca 1955-
1957 

1314 Simonton Street Neon tubes over wall letters installed on front curved walls. Pylon sign with exposed neon tubes. 

Santa Maria- ca. 1956-1958- 

Signs refurbished in 2006. 

1401 Simonton Street Freestanding metal letters and logo attached to wall perpendicular to Simonton Street. Metal letters 
interiorly illuminated with neon canopy sign.  

Blue Heaven- 1950’s 729 Thomas Street Double faced projecting metal box with exposed neon over letters. 

Margaret- Truman Launderette- 
Repainted 

900 Truman Avenue Letters painted over walls facing Truman and Margaret (Famous postcard of Eisenhower on the 
corner). 

Faustos 1105 White Street Carved and painted wood wall sign. 

Aquarium-ca. 1933 1 Whitehead Street High-relief letters over wall facing Wolkowsky Alley. 

Birthplace of Pan American  301 Whitehead Street Double faced wood painted hanging sign perpendicular to Caroline street. 

End of US 1 road-refurbished 500 Whitehead Street Detached wood with painted letters. 

The Green Parrot- ca. 1070 601 Whitehead Street Double faced wood painted hanging sign perpendicular to Whitehead and Southard streets. 

Bahama Village Market 802 Whitehead Street Freestanding metal arch. 

Buoy Southernmost point-ca. 
1982 

South end of Whitehead 
Street 

Concrete structure with painted letters. 
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4-a.4.d Historic signs will be reviewed and approved on a case-by case basis. In order for a sign be considered historic, the sign shall be at least 

fifty (50) years of age and shall comply with the definition of historic sign. At least two (2) forms of the following documents should be 

submitted with the application and shall be deemed reasonable evidence that the sign has fifty (50) or more years of presence in the Key West 

historic district, including but not limited to: photographs, permits, approved applications, purchase receipts or other similar documents. 

Affidavits to support the existence of a sign are allowed, but cannot be the sole record upon which the decision is based. 

4-a.4.e Iconic signs will be reviewed and approved on a case-by case basis. In 

order for a sign be consider iconic, the sign shall be at least ten (10) years of age 

and shall comply with the definition of iconic sign. At least two (2) forms of the 

following documents should be submitted with the application and shall be 

deemed reasonable evidence that the sign has ten (10) or more years of presence 

in the Key West historic district, including but not limited to: photographs, 

permits, approved applications, purchase receipts or other similar documents. 

Affidavits to support the existence of a sign are allowed, but cannot be the sole 

record upon which the decision is based.  

4-a.4. f: Ghost signs are historic signs and as such, the guidelines promote their 

preservation. The removal of material over ghost signs as well as any repairs to 

the walls where they were painted must be done gently. The design of a new sign 

that looks like a ghost sign or a recreation of such sign is discouraged and 

prohibited; false sense of history is contrary to preservation principles. Only light 

sources that are appropriate to the period of the building and to the sign will be 

allowed.  

 CAPTAIN TONY’S GOLIATH GROUPER NOW LOCATED AT 428 GREENE 

STREET. MONROE COUNTY LIBRARY. 
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4-a.5 Objective - Signs should reflect the architectural and urban quality of the area in which they are installed. 

 

The historic district comprises of distinctive commercial and 

mixed-use areas that contribute to its urban diversity. Due to the 

intensity in use and type of commercial enterprise, the City has 

created a Signage Overlay District map that reflects three specific 

commercial corridors within the historic district, the Entertainment 

Corridor zone, the Traditional Commercial Corridor zone, and the 

Peripheral Commercial- Residential Corridor zone. The Signage 

zone map hereby is adopted as part of the Guidelines. 

 

The Entertainment Corridor zone (ECZ) includes areas in the 

district that have the most concentration of high commercial 

intensity use. Nightlife entertainment and bars are much 

concentrated in this specific zone. The zone comprises the portion 

of Duval Street starting on the northwest end up to the north side 

of the intersection with Truman Avenue. The first lot on each street 

intersection is included in the zone. The zone also includes Front 

Street, from its intersection with Duval Street up to the end on the 

north side waterfront. Green Street is also included from its 

intersection with Whitehead Street up to the west side of its 

intersection with Simonton Street. 

 

The Traditional Commercial Corridor zone (TCCZ) includes a mix 

use of commercial and residential, transient and non-transient, 

uses. This corridor provides a less intense commercial operation; 

with more services, professional and restaurant uses. The Corridor 

includes most of Truman Avenue, Duval Street south of its 

intersection with Truman Avenue up to its southern point in the 

waterfront, most of Simonton Street and Caroline Street as well as 

the Key West Bight area. 

 

The Peripheral Commercial- Residential Corridor zone (PCRCZ) 

comprises areas that have a much larger concentration of residential 

use, either transient or non-transient in nature, than commercial 

uses and commercial use may be sparse. Streets under this corridor 

include portions of Eaton Street, east of Simonton Street up to its 

intersection with White Street, Whitehead Street, south from 

Greene Street up to Angela Street, among others. 
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Areas not included in the Signage Corridor Overlay District map are residential zones (RZ) in nature. 

 
Please review the Signage Overlay District map and confer with staff to confirm specific locations. 
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4-a 5.1- Recommended signs to be installed according to the Signage Overlay District map: 

 

 

 

 

 

 

  

The recommended signs per each corridor will have specific regulations depending on the type and zone. 

Type of Sign ECZ TCCZ PCRCZ 

Awning Lettering X X X 

Banners- temporary X X X 

Brand  X X  

Business Identification X X X 

Directory X X  

Floor X X  

Freestanding X X X 

Halo Effect X X  

Hanging  X X X 

Informational/descriptive X X X 

Marquee X   

Menu boards/ box X X X 

Neon/ LED exposed tubes X X  

Projecting X X X 

Wall  X X X 

Window/ door X X X 

DUVAL STREET CA. 1920. MONROE COUNTY LIBRARY. TOO MANY SIGNS NOT 

ORIENTED TO THE PEDESTRIAN LEVEL CREATE VISUAL CLUTTER AND CHAOS. 



Approved By City Commission- Ordinance 16-23 
DEO Final Order 16-244/ Adoption date January 13, 2017 

 

      
      
                                   50-n 

 

4-a.6  Objective - Prohibition of signs that are not traditional or related to the period of significance of the historic district. 

The City finds that the following signs are not appropriate to any building or site within the historic zoning district. 

1. Animated signs within one (1) foot of a building façade facing 
any right-of-way and including vacant lots or parking areas. 

2. Bus bench signs. 

3. Digitally printed signs, with the exception of printed letters, 

symbols, or logos attached to high relief surfaces of three 

dimensional, carved, or sand blasted panels. The use of corrugated 

PVC and molded plastic is prohibited, with exception of matte 

finished painted plastic letters.    

4. Portable signs, with the exception of “A” frame, made of wood 

used as a menu board, not exceeding eight (8) square feet, one per 

building with a restaurant or bar, and located at least eight (8) feet 

from property lines. 

5. Roof signs. 

6. Signs painted directly on the exterior wall or roof of a building,   

unless deemed historically appropriate by HARC. 

7. Snipe signs. 

8. Temporary store window signs, including going out of business 

signs, when their square footage cause a violation of section 114-

104; provided, however, that menu and public notice signs are not 

included in this prohibition. A public notice sign means a sign 

advertising an arts event, a political event or candidate, a 

community event, or such other event open to the public.  

9. Poster board signs. 

10. Billboards. 

11. Animated rotating and or fluttering devices, fringe, and 

pennant string streamer. 

12. Off- premises signs. 

13. Signs that are placed on public sidewalks or public property, 

including but not limited to hydrant, utility pole, tree, or public 

fence.  

14. Interior illuminated signs.

  

file:///C:/Users/nmalo/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.IE5/level4/SPBLADERE_CH114SI_ARTIIRE_DIV3HIDI.docx%23SPBLADERE_CH114SI_ARTIIRE_DIV3HIDI_S114-104RENUSIPE
file:///C:/Users/nmalo/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.IE5/level4/SPBLADERE_CH114SI_ARTIIRE_DIV3HIDI.docx%23SPBLADERE_CH114SI_ARTIIRE_DIV3HIDI_S114-104RENUSIPE
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4-b General Guidelines: 

4-b. 1: The amount of allowed signs based on the frontage linear 

footage a business occupies will also apply to kiosks that are 

located in or attached to the primary building or structure of a site 

and are not stand alone structures. 

4-b.2: For kiosks that are stand alone structures in a site the amount 

of allowed signs will be two (2) square feet per linear foot for each 

open side, and up to a maximum of twenty  (20) square feet per 

each open side. Allowed square footage will be per each open 

frontage and cannot be combined.  

4-b.3; For booths and carts the amount of allowed signs cannot 

exceed twelve (12) square feet. All signs shall be attached to the 

booth or cart.  

4-b. 4: The Land Development Regulations require that no sign be 

installed in the required clear sight triangle. No exceptions shall be 

granted. 

4-b.5: The Land Development Regulations require that on-site 

development signs installed over construction fences or walls 

cannot cover more than twenty (20) percent of the fence. 

Construction signs will not require a Certificate of 

Appropriateness. By the tenth (10) day after an approval of a final 

inspection, all construction signs shall be removed from the site.  

4-b.6: Political signs do not require a Certificate of 

Appropriateness. 

4-b.7: Legal Non-Conforming Signs- Legal non-conforming signs, 

which were in existence on or before 2005, can be repaired or 

replaced as long as the size, illumination, and three-dimensional 

footprint remains the same. In order for a sign be consider legal 

non-conforming, the sign shall have been in existence since at least 

2005. At least two (2) forms of the following documents should be 

submitted with the application and shall be deemed reasonable 

evidence that the sign has been in existence since 2005, including 

but not limited to: photographs, permits, approved applications, 

purchase receipts or other similar documents. Affidavits to support 

the existence of a sign are allowed, as reasonable evidence, but 

cannot be the sole record upon which the decision is based. 
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5. Specific Signs Guidelines:  

The following list describes specific guidelines for each type of sign that is 

appropriate within the historic zoning districts. All approved signs will be 

counted towards the percentage of allowed signs. 

5-a. “A”-frame signs: 

5-a.1: Exceptions- An exception may be granted if the “A” frame sign is used 

as a menu board, only for restaurants or bars. The sign shall be installed inside 

of the site where the business is located and at least 2’ setback from any 

property line and cannot exceed eight (8) square feet. If an exception is granted 

the sign square footage shall be counted towards the allowed percentage of 

signage. If approved, only the sign can be install in the Entertainment and 

Traditional Commercial Corridors and must meet each of the following 

criteria: 

5-a .1(a): The sign must have a wood frame with no plastic or metal board.   

5-a .1(b): The sign cannot have any attached light fixture. 

5-a.1(c):  Only one “A” frame sign per building can be allowed.  

 

817 SIMONTON STREET CA. 1960. MONROE COUNTY LIBRARY. IF 

APPROVED, AN "A" FRAME SIGN CANNOT BE ON CITY PROPERTY AND MUST 

COMPLY WITH GUIDELINES 5-A.1. 
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5-b. Awning signs: 

5-b.1: Awning signs will be only allowed on first floor awnings.  

5-b.2: Design- Lettering and copy shall be placed only on the valance 

portion of the awning. No letters, logos or any design shall be placed 

on the top or inside of the awning. The size of the awning copy cannot 

exceed 80% of the height of the valance. If a new sign is attached as 

a patch of fabric over a sign painted or sewn onto it to an existing 

awning the background of the new fabric must match, as much as 

possible, the existing fabric color. If approved, the sign square 

footage should be counted towards the allowed permissible signs. 

5-b.3: Lighting- It is prohibited to attach any type of light fixtures under 

or attached over any awning or its frame in order to make it glow or to 

illuminate any signage. 

5-b.4: Materials- Awning signs shall be directly painted, sewed, or pressed-on to the fabric. Copy can be made of vinyl, or special paint 

for awnings. It is prohibited to attach to the fabric’s surface of an awning any other type of sign that is not mentioned in this section.  

5-b.5: Multiple tenants and awning signage- The design of different signs in one or various awnings due to multiple tenants must be 

harmonious in color, lettering sizes and shall complement each other. The installation of awning signs that will outshine or dominate other 

existing signs in an awning is not permitted 

END OF DUVAL STREET. MONROE COUNTY LIBRARY. IF APPROVED, AWNING SIGNS 

SHALL BE INSTALLED ON THE VALANCE. 
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5-c: Banner signs:  

5-d.1: Exceptions- Temporary banner signs that are designed to 
promote a special event, such as a Grand Opening or charity function 
may be permitted and approved by staff if the following criteria is 
met; 

5-d.1 (a): Banner shall only be installed on private and occupied 
commercial property.  

5-d.1 (b): Banner cannot advertise a product, going-out-of-business 
sale or other “special” sale. 

5-d.1 (c): Banner cannot be installed for more than ten (10) 
consecutive days. Only one banner per building is allowed. 

5-d.1 (d): Banners cannot exceed thirty (30) inches in height and 
cannot be wider than fifty percent (50%) of the linear frontage of the 
business to which be installed. 

5-d.1 (e): The banner cannot have any attached light fixture and can 

be made of vinyl.  

A proponent that wishes to install temporary banners on street light poles shall request permission from the governmental entity who owns 

the poles. Approved banners must have at least eight (8) feet of clearance from sidewalks and shall not obscure any light source. After the 

government agency approves the temporary banners HARC staff will review the design for appropriateness and compliance. 

 

DUVAL STREET CA. 1950. MONROE COUNTY LIBRARY. ONLY TEMPORARY BANNER 

SIGNS FOR BUILDINGS MAY BE ALLOWED. 
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5-e: Brand signs: When a business does not contain a brand in its 

name, the following guidelines shall apply: 

5-e.1: Design- Brand signs are only allowed on windows and doors. 

Brand signs cannot exceed four (4) square feet and cannot cover more 

than twenty percent (20%) of a window, window display or door. No 

more than two (2) brand signs are allowed on a building main 

frontage elevation. In the ECZ, secondary facades can have one brand 

sign per building; in the TCCZ, secondary facades shall not have any 

brand signs. If approved, brand signs will count towards the square 

footage of approved signs.    

5-e.2 Lighting- No neon or LED brand signs are allowed on any 

building elevations. No exceptions for neon or LED brand signs shall 

be granted. 

5-e.3: Materials- Brand signs that are window signs can be painted 

directly on a window, storefront, or door. Vinyl letters can also be 

used for brand signs installed on windows or window display. No 

plastic brand signs can be installed in windows or in the first one (1) 

foot behind a window, storefront, or store side.   

 

728 SIMONTON STREET CA. 1965. MONROE COUNTY LIBRARY. NO MORE THAN 

TWO BRAND SIGNS ARE ALLOWED. ALLOWED BRAND SIGNS SHALL COMPLY WITH 

GUIDELINES 5-E. 



Approved By City Commission- Ordinance 16-23 
DEO Final Order 16-244/ Adoption date January 13, 2017 

 

      
      
                                   50-t 

 

5-f Business identification signs:   

5-f.1: Design- Business signs are preferred to be horizontally oriented. If 

historic photographs can prove that previous signs were vertically oriented, 

this evidence will be considered for review. If a business is part of a brand 

or chain, a logo of the brand is allowed.  Graphic evidence of historically 

appropriate business signs that support a new proposed sign that do not 

conform to these design guidelines will be consider for review. An awning, 

floor, window, hanging, or door sign can be a business identification sign. 

5-f.2: Lighting- In addition of white color, only a second color of light 

source will be allowed per sign. No more than two light source colors per 

building will be allowed. LED, neon, incandescent or fluorescent light 

sources will be the only sources permitted. Same intensity of the light 

source will be allowed per building. If external light fixtures are used, they 

must be the same in design, size, and color per building.  

5-f.3: Materials- Business signs can be of any material, with the exception 

of those materials mentioned under section 4a.6.  

5-f.4: Multiple tenants- Multiple business signs that will out shadow or 

dominate other signs in a building façade will not be allowed.  

101 SIMONTON STREET CA. 1900. MONROE COUNTY LIBRARY. BUSINESS 

IDENTIFICATION SIGNS WILL INFORM TO THE PASSERBY THE BUSINESS NAME. 
INFORMATIONAL SIGNS ON WINDOWS COMPLEMENT THE BUSINESS AND REINFORCE 

THE FACADE SYMMETRY. 
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5-g: Directory signs: 

5-g.1: Design- Businesses which share a common area, common entrance 

or a building with two or more businesses not exposed to exterior storefronts 

or first floor windows can have directory signs. A wall directory sign must 

be proportional to the number of tenants in the building. The maximum 

square footage for a directory sign for each tenant will be three (3) square 

feet. The name of the building may be added to the directory sign. Letters 

shall not exceed twelve (12) inches in height, unless stylized letters are used. 

Directory signs cannot be installed on fences. If approved, the directory sign 

square footage should be counted towards the allowed permissible signs. 

5-g.2: Lighting- Directory signs may have one external light fixture no 

larger than .50 square feet. Any other types of light, including lights used to 

outline a directory, are prohibited.  

5-g.3: Materials- Directory signs can be made of any material permitted 

under section 4-a.6.

 

 

 

THE LITTLE WHITE HOUSE SIGN. MONROE COUNTY 

LIBRARY. 
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5-h: Floor signs: 

5-h.1: Design- Floor signs must be harmonious with the historic period of 

the building. If the floors are historic and original to the building, a floor sign 

will not be allowed. If a floor sign is deemed appropriate the sign cannot 

cover more than twenty five (25) percent of the exterior floor. If a new floor 

sign is replicating a previous historic sign, the new sign must be similar to 

the historic one in terms of design, size, materials, and color. If deemed 

appropriate the sign will count towards the percentage of allowed signs.  

If historic floor sign is discover during a rehabilitation or remodeling 

process, the Commission will encourage its restoration. Restored historic 

floor signs will not count towards the percentage of allowed signs since they 

may not be related to the actual business. 

 

 

 

 

 

203 DUVAL STREET CA. 1965. MONROE COUNTY LIBRARY. MOSAIC FLOOR 

TILES WITH BUSINESS NAME. 
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5-i: Freestanding or ground signs: 

5-i.1: Freestanding signs taller than thirty (30) inches must be setback at least two (2) feet from property lines. Freestanding signs shall be 

in proportion to the building and it surrounding structures and streetscape. Only one freestanding sign, with exception of directory signs, 

will be allowed, per building location. Freestanding signs cannot have more than two faces and they should be back-to-back. 

Freestanding signs will have no more than two (2) sources of indirect 

light. Only one direct light fixture can be attached to a freestanding sign 

and it cannot be larger than .50 square feet. Gooseneck fixtures or any 

type of light fixture use to outline any part of a freestanding sign is not 

allowed. Faces of freestanding pole signs can only be made out of any 

material permitted under section 4-a.6.

For one or two posts signs, posts can be made of wood, or painted 

aluminum. Monument signs can be made out of concrete, brick, wood, 

or combination.  

Acceptable forms of freestanding signs are the following: 

5-i.2: Two poles freestanding signs-For the Entertainment and 

Traditional Commercial Corridors the width of the proposed signs 

cannot exceed ten (10) percent of the lot frontage and shall not exceed 

five (5) feet in height, including the posts.  

 

CORNER OF DUVAL STREET AND SMITH LANE 1917. 
MONROE COUNTY LIBRARY. SIGNS THAT CREATE 

ARCHWAYS WILL BE REVIEWED AS STRUCTURES, 
INCLUDING APPROPRIATENESS OF MASS, SCALE, AND 

PROPORTIONS. THIS HISTORIC SIGN IS NOT APPROPRIATE 

TO THE STREETSCAPE. 
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For the Peripheral Commercial- Residential corridor, two pole signs cannot exceed five (5) percent of the lot frontage and shall not exceed 

four (4) feet in height, including posts.  

5-i.3: Single pole freestanding sign - Pole cannot be taller than six (6) feet and sign will be considered a hanging one. The sign can be 

installed both parallel of perpendicular to the front property line and cannot extend to the public right-of-way.  

5-i.4: Monument Signs- Monument signs must comply with the clear sight 

triangle requirement, if located on a corner. Monument signs shall be 

proportional to the building, the site, and it surrounding structures. 

Monument signs proposed for the Entertainment and Traditional 

Commercial Corridors shall have a width not exceed ten (10) percent of 

the lot frontage or not exceed seven (7) feet, whichever is smaller; and 

shall not exceed five feet in height, including the base. Monument signs 

shall not interfere with any setbacks required for emergency egress. This 

sign will count towards the percentage of allowed signs. For the Peripheral 

Commercial- Residential corridor, monument signs cannot exceed five (5) 

percent of the lot frontage or not exceed six (6) feet, whichever is smaller; 

and shall not exceed four (4) feet in height, including the base. This sign 

will count towards the percentage of allowed signs.  

Freestanding signs or designs that create archways or entryways will be reviewed as structures and appropriateness will be determined 

based on the scale, mass, height, and proportions of the structure. These signs cannot exceed ten (10) percent of the width of the lot. If 

considered appropriate it will count towards the signage percentage.  

CORNER OF TRUMAN AND SIMONTON CA. 1964. 
MONROE COUNTY LIBRARY. TOO MANY SIGNS CAN 

CREATE VISUAL CLUTTER. 
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501 SOUTHARD STREET. REPLICA OF A 

1940'S NEON SIGN USING LED HALO EFFECT 

INSTEAD OF NEON. 

5-j: Halo effect signs  

5-j.1: Design- Halo effect signs will comply with specific type of sign guidelines. Only the following type of signs may have halo effect: 

5-j.1 (a): Hanging signs-For the ECZ this type of signs may have halo 

effect and up to two colors of light source, but the halo effect only can be 

used on no more than two layers and only on the face of the sign. An open 

face light source cannot be used to highlight the contour of the sign. For 

the TCCZ this type of sign can only use one color of light source on a 

single layer of the sign.  

5-j.1 (b): Projecting signs- For the ECZ this type of signs may have halo 

effect and up to two colors of light source, but the halo effect only can be 

used on no more than two layers  and only on the face of the sign. Halo 

effect cannot be used to only highlight the contour of a sign. Halo effect 

cannot be used to highlight the contour of the sign. For the TCCZ this type 

of sign can only use one color of light source on a single layer of the sign. 

5-j.1 (c): Wall signs-This type of signs may have up to two colors, been white one of them, of halo effect that can only be used on a single 

layer within the sign. Halo effect can only be used on letters, symbols or logos  

applied directly to the wall. The installation of letters, logos, or signs with halo effect directly over lap, novelty or board and batten siding 

is  prohibited. 
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5-j.2: Lighting- Halo effect can be created with neon or LED sources. Sources must not be exposed as well as any electrical infrastructure. 

Signs with halo effect shall not overpower any building and its illumination shall be harmonious and complimentary to the building.   

5-j.3: Multiple tenants in one building- On the ECZ there will be no more than two halo effect signs per front façade and only one halo 

effect sign on a corner side façade. Halo effect signs per building shall have the same intensity and color tone. For the TCCZ, only one 

sign with halo effect per front facade and one halo effect sign on a corner side façade.  

5-k: Hanging signs: 

5-k.1: Design-Hanging signs cannot be larger than five (5) square feet. 

Letters, symbols, or logos cannot exceed twelve (12) inches in height 

unless stylized letters are used. Hanging signs shall be installed only on the 

first floor portion of a building or structure. Hanging signs designed for a 

single pole cannot be higher than six (6) feet from ground. Signs proposed 

between posts or walls on a building will be consider hanging signs. 

Hanging signs must be installed within the area where the business is 

located and cannot extend more than forty eight (48) inches from the face 

of the building. 

5-k.2: Lighting- Hanging signs can have up to two and a half (2.5) square feet of neon or LED exposed light within their copy. If the 

hanging sign is within a freestanding pole, only one attached light source of a maximum of .5 square feet is allowed. The freestanding pole 

sign can also have up to two (2) indirect light sources. Hanging signs can also have halo effect. Gooseneck fixtures are not appropriate to 

illuminate a hanging sign. Externally or internally illuminated signs hanging from a canvas awning are prohibited.   

HANGING SIGNS UNDER A CANVAS AWNING 

CANNOT HAVE ANY TYPE OF ILLUMINATION. 
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5-k.3: Materials- Hanging signs can be made of any material permitted 

under section 4-a.6.

5-k.4: Multiple tenants or number of hanging signs on a building- No more 

than six (6) hanging signs are permitted per building frontage and each 

hanging sign must be installed at least ten (10) feet from each one, where 

space permits, with a minimum clearance of 8’ from city’s right-of-way.  

5-l: Informational or descriptive signs: 

5-l.1: Design-Informational signs can only be approved as a window or 

door sign and cannot be installed on a wall or a freestanding sign. If 

approved, informational signs cannot overlap any solid elements of a 

window or door such as frames, muntins, or trims. Each informational sign 

will count towards the percentage of allowed signs, with the exception of 

temporary signs that promotes civic or performing events. Flyers 

promoting a civic or performing event do not require a certificate of 

appropriateness.     

5-l.2: The use of any light source to illuminate an informational sign is not 

permitted.  

5-l.3: Materials- Informational signs can only be made of paper, direct paint, or vinyl directly applied to the glass window or door. 

DESCRIPTIVE SIGNS CAN ONLY BE INSTALLED ON WINDOWS AND DOORS AND 

CANNOT EXCEED 20% OF EACH WINDOW OR DOOR GLASS PANELS. 
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5-l.4: Multiple tenants on a building- The combination of informational signs and any other allowed sign on windows and doors cannot exceed 

20% of the window or door glass panel to which the signs are installed.  

5-m: Marquee signs: 

5-m.1: Design- Marquee signs will be reviewed on a case-by-case 

basis and as part of a proposed alteration of an existing structure for 

a marquee or as a new building with a proposed marquee. Mass, 

scale, proportion, height, color, and design will be the main elements 

to be consider for approval. A new marquee must also be compatible 

with the period of significance of the building where it will be 

installed. For reconstruction of previously existent marquee signs, 

graphic material such as photographs or plans shall be submitted for 

review. The total square footage of a marquee sign will count towards 

the percentage of allowed sign for the business. Marquee signs 

cannot be used as menu board or as informational or brand signs. 

Only current movie theaters or entertainment businesses with 

marquee signs can display upcoming features.  

5-m.2: Lighting- Illumination of marquee signs can have neon, LED or incandescent or the combination of all and shall be harmonious and 

complimentary to the building and site where they are located. No flashing, sequential light sources, digital animated boards or screens 

will be allowed on any marquee sign. 
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5-m.3: Materials- Marquee signs can be made of any type of metal and wood or combination. Composite materials may be allowed only 

for changeable letters. 

5-m.4: Multiple tenants- If it is approved only one marquee sign is allowed per building. 

5-n: Menu boards/ menu boxes: 

5-n.1: Design- Menu boards and boxes should be permanently affixed to an exterior wall 

where the restaurant or bar is located. No more than three menu boards, boxes, or 

combination of both are allowed per building, and no more than two (2) menu board or 

menu boxes are allowed per establishment. Each menu board or menu box cannot exceed 

two and a half (2.5) square feet and cannot have any identification or other signage 

attached to or painted on the frame or the glass face. Menu boards or menu boxes would 

not be counted towards the allowed signage square footage for a restaurant or bar, unless 

the menu board or box have the name and or logo of the establishment written more than 

once. On cases where the building is recessed from the city’s right-of-way menu, board 

or boxes may be attached to a pole installed for such purpose and the pole cannot exceed 

six (6) feet in height nor the menu box can be installed over a city right-of-way. Menu 

board or boxes cannot be hanging from a pole. 

CREATIVE MENU BOARD REUSING A 

HISTORIC WINDOW. 
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5-n.2: Lighting- Illumination of menu boards or boxes can only be achieved with one source of indirect light. The source must be shielded from 

the right-of way. Outlining the borders of a menu board or box with LED, neon tube or any type of light source is not allowed.  

5-n.3 Materials- Menu boxes can be made of wood or metal. Plastic boxes are not allowed. Menu board’s frames shall be made of wood or metal. 

5-o: Neon and LED exposed tube signs:  

5-o.1 Design- Neon or exposed LED tube can only be used for wall, 

hanging, or projecting sign. Neon or LED tubes can be used free form or 

can be used on metal channel letter, symbol, or logo. No more than one 

color of neon or LED can be allowed for a wall sign and no more than two 

colors of neon or LED light can be used for hanging or projecting signs. 

Neon or LED signs cannot be installed on a frame of a canvas awnings. 

The use of exposed neon or LED tubes to only outline the border of a sign, 

not intended to have other neon or LED components, is not allowed. For 

the Entertainment Signage Corridor, the use of neon or LED tubes cannot 

exceed twenty five (25) percent of the total business primary frontage. For 

the Traditional Commercial Signage Corridor, neon or LED signs cannot 

exceed ten (10) percent of the total business primary frontage. Each neon or LED sign will count towards the allowed percentage of signage per 

building frontage. 

5-o.2 Multiple tenants on a building- No more than three (3) neon, LED signs, or combination of both signs can be allowed per principal 

façade. One neon sign can be allowed on a secondary corner façade.  

500 BLOCK DUVAL STREET CIRCA 1950'S. MONROE COUNTY LIBRARY. 
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5-p: Projecting signs: 

5-p.1: Design-Projecting signs cannot project more than five (5) feet 

from a building wall. A projecting sign cannot extend beyond the upper 

portion of any window located on a second floor. Projecting signs 

cannot be taller than five (5) feet and cannot exceed eight (8) square 

feet. Sides of projecting signs must not include any type of lettering, 

logos, or symbols and shall be solid. Projecting signs shall be 

proportioned to the building and surrounding environment. 

5-p.2: Lighting- Projecting signs can have up to four (4) square feet of 

neon or LED lights within their copy. Gooseneck fixtures are not 

appropriate to illuminate a projecting sign. The use of any type of light 

fixture to illuminate the profile of a projecting sign is prohibited.     

5-p.3: Materials- Projecting signs can be made of any material permitted 

under section 4-a.6.

5-p.4: Multiple tenants or number of projecting signs on a building- 

Only one projecting sign may be allowed per building. 

 

 

130 DUVAL STREET CIRCA 1900. MONROE COUNTY LIBRARY. PROJECTING 

SIGNS MUST BE PROPORTIONED TO THE BUILDING AND SURROUNDING 

ENVIRONMENT. 
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5-q: Wall signs: 

5-q.1: Design- Wall signs shall be proportional to the façade of the building and must not extend more than five (5) inches from the face 

of the sign. Wall signs cannot cover more than fifteen (15) percent of the first floor façade of any building. Horizontal oriented signs are 

the traditional configuration for wall signs and shall not exceed thirty (30) inches in height. When a horizontal oriented wall sign is not 

feasible, a vertical oriented sign may be considered and shall not exceed thirty (30) inches in width. If a building has a signboard the wall 

sign must be installed within the limits of a signboard.  

Wall signs must be installed parallel to the façade. Appropriate wall signs include letters, logos, symbols or combination painted over or 

attached to a background as well as independent letters, logos, symbols 

or combination attached directly to a wall. It is prohibited to attach 

independent letters, logos or symbols to a building with siding such as 

lap siding, weather board, novelty siding or board and board and batten 

siding.  

5-q.2: Lighting- Wall signs can have halo effect or may have neon or 

LED tube lighting. Wall signs can also have direct light fixtures or 

indirect lighting. Light fixtures used to illuminate a sign must not have 

exposed light sources visible from the city’s right-of-way. Light fixtures 

must be proportional in size to the building and compatible in design 

with the building period.    

5-q.3: Materials- Wall signs can be made of wood or any type of metal or any material permitted under section 4-a.6.

 500 WHITEHEAD STREET CIRCA 1965. MONROE COUNTY LIBRARY. 
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5-q.4: Multiple tenants or number of wall signs on a building- Buildings with multiple tenants must have wall signs that have the same 

orientation and proportions. No more than three (3) wall signs are allowed per façade.  

5-r: Window and door signs: 

5-s.1 Design- Window and door signs cannot cover more than twenty 

(20) percent of the window panel or door where is proposed to be 

installed. Letters, symbols, or logos cannot exceed twelve (12) inches 

in height, unless stylized letters are used. Signs that are directly 

painted to or vinyl letters, symbol, or logo affixed directly to the glass 

of the window or door will be allowed. These signs will count towards 

square footage of  allowed signage. For door signs, whether the door 

is open or closed signs must be installed only on the glass portion and 

cannot exceed twenty (20) percent in total including both sides. Any 

other type of sign installed on a window or door is prohibited, with 

the exception of the following; 

5-r.1a- Only one open and hours of operation sign will be allowed per 

business or two, one per each façade, on a corner location. Both together, open and operation hours cannot exceed one and a half (1.5) 

square feet and can only include the business name in order to qualify as an exempt sign. 

Only one neon or LED tubes signs with copy of Open may be allowed, per building, only if it is not blinking or have any type of motion. 

Maximum square footage for this specific sign will be .50 square feet, and will count towards the percentage of allowed signage.  

629 DUVAL STREET CIRCA 1965. MONROE COUNTY LIBRARY. WINDOW SIGNS 

CANNOT EXCEED 20% OF THE GLASS PANEL. 
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5-r.1b - Promotional flyers for performing, art, or civic events will not count towards the percentage of allowed signs, but efforts should be 

made not exceed the required twenty (2 0) percent.  

5-r.2 Lighting- It is prohibited to have any type of light fixture attached to a door or window sign.  

5-r.3 Materials- Window and door signs should be made of vinyl for pressed 

letters, symbols or logos, paint, or paper. When a business uses a pre-

fabricated sign for operation hours it needs to comply with guideline 5-s.1a. 

6. Measurement standards:  

6-a: Free standing signs- When a free standing sign has two identical faces 

placed back to back the square footage area will be taken only from one 

face. The square footage of any freestanding sign will include the face of 

the sign. Poles or bases not containing letters, symbols, or logos will not 

count towards the square foot area calculations. On cases when two or 

more poles, the open space under the face of the sign support freestanding 

signs will not count towards the area, unless the open space contains 

letters, logos, or symbols. 

6-b: Hanging signs- When a hanging sign has two identical faces placed back to back the square footage area will be count for 

only one face. Each face of a hanging sign with non-identical faces placed back to back will count towards the square footage 

area.  

FOR FREE STANDING SIGNS-POLES OR BASES NOT CONTAINING LETTERS, 
SYMBOLS, OR LOGOS WILL NOT COUNT TOWARDS THE SQUARE FOOTAGE 

AREA. 
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6-c: Wall, door, or window signs that are framed, painted or displayed over a 

background not part of the building. - Square foot area will be determined by 

the area of the background or frame.  

6-d-Signs comprised of individual letters, symbols, or logos or combination 

installed directly over or on a building surface without a frame or background 

not part of a building. - Square footage area will be determined by a 

combination of regular shapes, which forms the perimeter of all elements 

included in the sign. Open space between each element on a sign that is inside 

of the regular shape, including spacing between elements, shall be counted as 

part of the square footage area. Signs included in this category are awning, 

door, floor, wall, and window. 

6-e- When a sign uses stylized letters in a one row design the square footage 

will be measured using a regular shape where the majority of the letters 

stands, and will not include any letter embellishment.  

 

 

 

 

SQUARE FOOTAGE AREA FOR HANGING SIGNS- TWO PARALLEL FACES WILL 

COUNT AS ONE FACE. TWO OR MORE FACES NOT PARALLEL- EACH FACE WILL 

COUNT TOWARDS THE SQUARE FOOTAGE AREA. 

SIGNAGE SQUARE FOOTAGE CALCULATION FOR LETTERING, LOGOS, 
OR SYMBOLS WITH NO SIGN BOARD AND WITH SIGN BOARD. 
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7. Lighting fixtures for commercial properties: 

These guidelines are specific to type of light fixtures and light sources per each type of signage. Most importantly proposed light fixtures 

must be compatible in design, scale, and material with the period of the building to which it will be installed. No light source can be exposed 

to any city right of way, unless exposed neon or LED tube signs is approved. 

Light sources not used for the illumination of a sign but attract the attention of passersby’s is not allowed. These light fixtures includes but 

are not limited to the following: 

7-a- Any LED, neon, or other type of strip light source attached to any 

building element, including walls, windows, doors, fenestrations, 

balusters, posts. This prohibition will not be in effect during National or 

local festivities and shall be removed after the festivities are over. 

7-b- Any light fixture that creates a glow effect on a storefront or façade. 

No exceptions are allowed. 

7-c- Any light fixture used to highlight the profile of a building. This 

prohibition will not be in effect during National or local festivities and shall 

be removed after the festivities are over. 

7-d- Motion lights. Restrictions on motion lights are as follows:  

STRIP LIGHT SOURCES ARE NOT ALLOWED. 
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7-d.1. No blinking or flashing lights, chaser or moving lights, revolving or rotating lights, or lights which are otherwise in motion located 

within five feet of the plane of the exterior wall of a storefront or store side shall be allowed except as provided in 7-d-3 of this section.  

7-d.2 No lights typically associated with holiday use shall be allowed except as provided in subsection 7-d-3 of this section.  

 

7-d.3. During the period from Thursday preceding Thanksgiving through January 10 of each year, residences and the storefronts and 

store sides of businesses may display lights typically associated with holiday use, whether or not blinking. 

 

7-e- Any light fixture or arrange of fixtures that creates by projection letters, symbols or logos over a building façade. 

This prohibition will not be in effect during National or local festivities and shall be removed after the festivities are 

over. 

Indirect light fixture to highlight architectural elements, with the fixtures been installed to the ground or lower roof facing upward may be 

considered for review. The color of the fixture must be white and the lights effect shall be harmonious and complimentary to the building 

and site. The proposed light fixtures cannot be visible from any right-of-way. 

8. Definitions: 

The definitions set forth in section 114-1 shall be applicable to this division. The following words, terms and phrases, when used in this 

division, shall have the meanings ascribed to them in this section, except where the context clearly indicates a different meaning: 

“A”-frame sign means a rigid portable sign in a form of an inverted “V”.  

Abandoned sign means any display or sign remaining in place for two (2) years which no longer identifies an ongoing business, product, 

http://library.municode.com/HTML/10053/level3/SPBLADERE_CH114SI_ARTIINGE.html#SPBLADERE_CH114SI_ARTIINGE_S114-1DE
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or service available on the premises where the display or sign is located or where the building, business, or establishment to which the 

display or sign is related has ceased operation. Signs that are recognized as historic or iconic will be exempted of this definition.   

Alteration means any non-content based change to a sign, including, but not limited to dimensions, illumination, size, or shape, and 

excluding ordinary maintenance.  

Animated sign means any sign or part of a sign that uses motion, or that displays flashing, oscillating, sequential, or intermittent lights, 

or gives the appearance of movement or rotation, other than time or temperature. Any type of electronic or digital screen, including, but 

not limited to computer screens, tablets, or electronic interactive devices shall also be deemed an animated sign. ATM machines are 

exempt from this definition. 

Awning sign means any sign painted on or sewn, or attached in any way, applied to a roof-like covering of canvas or the like designed 

to wholly or partially protect one from the elements. 

Backlit sign means freestanding letters, logo, or box with a solid and opaque face and sides that incorporates a source of light within the 

sign. Also, refer as halo effect sign. 

Banner sign means any sign having the characters, letters, illustrations, or ornamentations applied to cloth, vinyl, paper, or the like with 

only such material for a backing. “Banner” shall include any animated rotating and or fluttering devices, fringe and pennant string 

streamer. 

Billboard sign means an outdoor advertising sign erected and maintained by an advertising business or service or owner, upon which 
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advertising matter may be displayed and which generally advertises firms and organizations that along with their goods and services, 

are not located on the same premises as the sign; and whose surface is sold, rented or leased for display of advertising material. 

Booth  means a stall, table, desk, carrel or stand, with or without a roof, used for the sale of retail, goods, services and or beverages. A 

booth is not permanently attached to the ground or to any floor or wall. Freestanding booths for the sole purpose of containing interactive 

and or electronic screens are excluded from this definition. 

Brand sign means any device that contains letters, symbols or logo that identifies and differentiates a specific product or is made from 

other products.  

Bus bench sign means any sign painted on or attached to a bench or to a shelter for persons awaiting public transportation. 

Business identification sign means the main sign of a business that informs potential clients the name and or type of business, which 

may include the business logo.  

Carts- means a small wheeled vehicle typically pushed by hand and used for the sale of retail, goods, services, food and or beverages. 

Chalk or marker board means a wood board used to display daily menu specials only for restaurants and bars that are wall mounted, 

with no identification or other signage attached to or painted on, not exceeding one (1) per business and not more than two and a half 

(2.5) square feet per each sign and located on the same façade as the primary street frontage or entrance. A chalkboard will not be 

counted towards the allowed square footage of signs on a restaurant or bar.  

Changeable copy sign means a sign on which message copy is changed manually in the field, through the utilization of attachable letters, 

numbers, symbols, paper, and other similar characters or changeable or removable panels.  
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Channel letter sign means a sign comprising of individual letters, symbols or logo that are independently mounted to a wall or other 

surface. 

Clear sight triangle means a triangular shaped area at any corner where public streets intersects in which nothing taller than 2 feet is 

allowed to be erected or placed in such a manner as to limit or obstruct the sights of motorists or pedestrians as adopted under section 

108-452 of the Land Development Regulations. 

Construction sign means temporary signs erected on the premises on which construction is taking place, during the time period of such 

construction, indicating the name of the architect, engineer, landscape architect, contractor, planner, or similar professionals involved 

in the project. (See also Section 114-42)  

Copy means the text or graphic representations of a sign that depict the name of an establishment, products, services, or other messages, 

whether in permanent or removable form. 

Digitally printed sign means any sign made of or in part with the printed output from a computer. Signs may be printed over vinyl, 

paper, fabric, or plastics.  

Directional sign means sign that contains any illustration or words that provide direction to pedestrian and vehicular traffic for an on 

premise feature, specific for an entrance to the building or for parking purposes on private property.  

Directory sign means a sign listing two or more commercial or business establishments that share a common area provided for the 

comfort and use of all occupants, owners, tenants or users of one or more units or buildings, or that share common entrance and that are 

located in the same building but may not have exposure to the front façade of the building, like a storefront or a first floor window, or a 

regularly traveled street. Directory signs can include arrows that can provide direction to users.  
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Display sign means an object that is freestanding or attached to a building in any way that promotes the  retail, goods or services that an 

on-site business offers. These objects can be life size or a large-scale figure of any element that is sold or service that is offered in the 

establishment but the object itself is not for sale. 

Door sign means any sign or device affixed to, painted to or in contact with a door, and which it is intended to be seen from the exterior. 

Double-faced sign means a sign with two (2) faces, which are usually, but not necessary, parallel. 

Erect means, in context of signage, to build, construct, attach, hang, place, suspend, affix, or paint a sign. 

Face of sign means the planes of a sign on which copy could be placed, including trim and background. 

Flag sign means any sign constructed on fabric, canvas, or similar material bearing information relating to or identifying a business, 

that is intended to be mounted on a pole and to fly freely in the wind. When an establishment displays a flag that contains the name, 

logo or symbols related to the business the flag would be deemed a sign. Flags with “open”, “welcome”, or any similar wording are not 

allowed.  

Flashing light means an intermittent or sequential flashing light source used primarily to attract attention. 

Floor sign means any display of characters, letters, illustrations, or any ornamentations applied or written on a floor that attracts to or 

promotes the business to which it is displayed. 

 Fluorescent light means an electric-discharge lamp, usually tubular in shape, containing a metallic vapor, which becomes luminous on 

the passing of the current and energizes a layer of fluorescent material coating the tube. 
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Freestanding or ground sign means a sign supported by a sign structure secured in the ground and which is wholly independent of any 

building, fence, vehicle, or object other than the sign structure for support. 

Frontage means the length of street surface that the building faces. 

(1) Primary frontage means the street surface that the building’s main entrance faces. 

 

(2) Secondary frontage means any other street surface that a building is adjacent to. 

Frontage, business means the horizontal linear distance measured along the façade of an individual business. Also referred to as 

“business frontage”. 

Ghost sign means an old hand-painted advertising signage that has been preserved either on a building exposed or under non-original 

materials. 

Hanging sign means a double-face sign that hangs from a bracket or support and projects from a building, pole, or awning. If a “hanging” 

sign is located over a city right-of-way the bottom part of it must have a clearance of at least eight (8) feet and cannot extend more than 

forty eight (48) inches from the face of the building. Signs proposed over city’s right-of-way must obtain the necessary permission from 

the city. 

Historic sign means a sign that is fifty (50) or more years old and is a significant addition to the Key West historic district due to its 

design quality, its community memory value, and its outstanding craftsmanship, or artistry that represents its time or a determination as 

historic sign has been made as set forth in the HARC Guidelines.  
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Iconic sign means a sign that is distinctive to its location due to its design and its significance to the community, or a determination as 

iconic sign has been made as set forth in the HARC Guidelines. An iconic sign does not necessarily need to be historic. 

Illuminance means the amount of light falling upon a surface, commonly called “light level” or “illumination”. Measured in foot-candles 

(lumens per square foot) in the English system. 

Interior illuminated sign means any sign having translucent characters, letters, designs, logos or outlines illuminated by electric lights 

located within the sign or having luminous tubes or reflective elements designed for that purpose. Halo effect and exposed neon or LED 

tube signs are not considered interior illuminated signs. 

Informational or descriptive sign means a sign indicating by words, photos, drawings or symbols the type of services available at the 

location or events occurring thereon. Menu boxes are not consider informational signs. Electronic signs, including but not limited to 

tablets or monitors of any kind are not considered informational signs. 

Kiosk  means a small structure, affixed to the ground or floor, with an affixed roof, in which one or more persons can stand or sit inside, 

with one or more openings used for the sale of retail, goods, services, food and or beverages. A kiosk may have electric conduits and/or 

plumbing affixed to it with a connection to public utilities. A kiosk may be a stand-alone structure or may be attached to an existing 

building or structure. 

LED light means an electric light-emitting diode fixture that when a suitable voltage is applied the color of the light is determined by 

the energy band gap of the semiconductor. LED light fixtures can be individual or mounted on a string.   

Legal-nonconforming sign means any sign, which does not conform to the regulations of this article but complied fully with all applicable 



Approved By City Commission- Ordinance 16-23 
DEO Final Order 16-244/ Adoption date January 13, 2017 

 

      
      
                                   50-rr 

 

regulations and received all required approvals at the time of installation, or a determination as legal non-conforming has been made as 

set forth in the HARC Guidelines. 

Marquee sign means any sign that is intrinsic to a marquee and contains the business name, as well as advertisement of the business. 

Marquee means a structure projecting from, and supported by, a building when such covered structure extends beyond the building line. 

Menu boxes means an auxiliary business sign display case containing a menu used for advertising menu and daily menu specials only 

for restaurants or bars, no larger than two and a half (2.5) square feet and located on the same façade as the primary street frontage or 

entrance. On cases where the building is recessed from the city’s right-of-way, menu boxes may be attached to a pole installed for such 

purpose on private property.  

Miniature light means a light or light-emitting device employing a bulb two inches or less in length and normally found strung together 

in multiples. 

Monument sign means a freestanding sign, generally having a low profile that is detached from a building and having a support that is 

a solid-appearing base constructed of a permanent material, such as concrete block or brick. All other freestanding sign types not meeting 

the definition of a monument sign shall be either a pole sign or a pylon sign. 

Neon light means a lamp, usually tubular in shape, employing the element neon (Ne) or other luminous gases. 

Neon sign means an arrangement of luminous or gaseous tubes to form letters or numbers or an abstract or representational element or 

both, specifically including advertising logos, punctuation marks, emblems, and registered trademarks, or that is installed inside of 

exposed channel letters, logos, designs, borders, or numbers. 
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Off-site sign means  a sign identifying, advertising or directing the public to a business, merchandise, service, institution, entertainment 

or activity which is located, sold, rented, based, produced, manufactured, furnished or taking place at a location other than on the property 

on which the sign is located. 

On-site development sign means a sign identifying the developer, architect, and or contractors located on a property upon which there 

is active construction. 

Open and hours of operation signs means any device or letters that are intended to communicate to the public that the business is open 

and the hours of operations. “Open”, “Closed” and hours of operation signs cannot include any brand, logo, or business sign in order to 

qualify as an exempt sign from percentage signs on the premises.  

Painted sign means a sign that is hand painted completely over a glass pane of a window or door or is painted on a surface that will be 

installed on a building or directly painted on a wall or a roof surface, or any other surface of a building. 

Pennant means a series of small flag-like pieces of cloth, plastic or similar type of material attached and strung between two or more 

points. 

Plastic sign means any sign that is made in part or completely with any plastic or synthetic material that have a polymeric structure such 

as PVC, vinyl, polyethylene, polyurethane, corflute and oilcloth, among others.  

Pole sign means any sign erected on one or several vertical elements, made of wood or metal, and which is wholly or partially 

independent of any building for support. A pole erected for a sign cannot be taller than six (6) feet. 

Political sign means a sign erected by a political candidate, group, or agent thereof, for the purpose of advertising a candidate or stating 



Approved By City Commission- Ordinance 16-23 
DEO Final Order 16-244/ Adoption date January 13, 2017 

 

      
      
                                   50-tt 

 

a position regarding an issue upon which the voters of the city shall vote. 

Portable sign means any sign not permanently attached to the ground or other permanent structure or any sign designed to be transported. 

Portable signs shall include but not be limited to signs designed to be transported by wheels; skid-mounted signs; chalkboard signs 

converted to “A” frames; menu signs; and signs attached to or painted on vehicles parked for the purpose of providing advertising, close 

to or on the public right-of-way, unless such vehicle is used in the ordinary day-to-day operations of the business. Portable signs also 

include any type of “A”  frame sign, signs with attached wheels or casters, search light stands and air, hot air or gas filled elements. 

Premises means a lot, building site, lease of a building or lot, or other independent entity by one (1) business. Each of the multiple 

tenants in one building or lot constitutes a separate premise for the purpose of this article. 

Projecting sign means any sign which is affixed to any building, wall or structure and extends beyond the building wall or structure 

more than six (6) inches . If a “projecting” sign is located over a City right-of-way the bottom, part of it must have a clearance of at least 

eight (8) feet from the right-of-way. 

Real estate sign means any sign that are used to offer for sale lease or rent a property upon which the sign is placed. 

Roof sign means any sign erected or constructed wholly upon or over the roof of any building and supported solely or partially on the 

roof structure. 

Seasonal/holiday sign means a sign or other holiday decorations, used for emphasizing the celebration of a historic American holiday 

or other national holiday. As used herein the term “a historic American holiday” shall refer to any day made a public holiday by laws of 

Florida, the laws of the United States or by resolution of the City Commission. 
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Seasonal or holiday lighting means a series of clear, white, or colored lights, either bare or shielded within an enclosure. 

Sign means any device designated to inform or attract persons not on the premises.  

Sign, area of, means the total surface of a sign, including the background, frame, and ornamentation, but not including structural 

supporting elements outside of its frame. 

Sign face means the area or portion of a sign on which copy is intended to be placed. 

Snipe sign means a sign that is tacked, nailed, posted, pasted, glued, or otherwise attached to trees, poles, stakes, walls, trash receptacles 

or fences or any other objects. Legal notices required by law are exempted. 

Special event sign means a sign which carries a message regarding a special event or function which is of general interest to the 

community and which is of temporary nature. 

Stylized letters means any letter that has decorative strokes or serif.  

Surface graphics means any sign painted directly on any exterior building wall or door surface, exclusive of window and door glass 

area. 

Three-dimensional sign means a sign that is carved and have low bas-relief or a sign that is composed of many layers of the same or 

different materials. 

Time and temperature sign means any sign mechanically, electronically or electrically controlled to display time and temperature only. 
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Traffic sign means a sign that functions primarily to provide for the efficient, safe, and orderly flow of traffic and erected by city, state, 

or federal governments. 

Vehicle sign means any sign on any type of vehicles, which are conspicuously parked on or near the proximity of the premises of the 

use being advertised and used in such a way as to advertise, identify, or draw attention to such use of passing motorists, passengers, and 

pedestrians. For the purpose of this definition vehicle sign includes but is not limited to any decals, wraps, painted or attached signs to 

a vehicle. 

Wall sign means any sign attached and parallel to the façade of a structure, which is attached and supported throughout its entire length 

by the façade and not extending above the building, ground floor, railings, windows, parapets, or the eave of the roof. 

Window sign means any sign affixed to, painted to or in contact with a window, or located within one (1) foot of any window surface 

facing the outside and which it is intended to be seen from the exterior, but excluding window displays of merchandise and informational 

material incidental to the display of merchandise. 

Window sign, temporary, means a window sign of a temporary nature used to direct attention to the sale of merchandise or a change in 

the status of a business, but excluding window displays of merchandise and informational material incidental to the display of 

merchandise. 
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Review of new proposed murals in the Historic District 
 

Purpose:  City of Key West, Resolution No. 99-430, directed the Historic Architectural Review 
Commission to adopt guidelines for murals “depicting the history or natural environment of the 

Florida Keys” that “may be permitted on noncontributing commercial or public buildings in the 

historic district”. These guidelines for murals in the historic district were formulated as a means 
of ensuring the aesthetic compatibility of murals with the character of the historic district. 

Definition:  Mural:  Any graphic, painting, painted wall surface or copy that is visible and 
projects a graphic display or image that does not direct attention to an organization, a business 

operated for profit, a product, commodity or service for sale or lease, or any other similar 

interest or activity. 
 

Application for Certificate of Appropriateness:  Application for murals in the Historic District 

will follow the standard HARC application procedures. Once HARC approval has been 
obtained, murals must also be approved by the City Commission. 

 

The following plans shall accompany any HARC application for mural development along 

with other typical HARC requirements: 
 

A development plan that includes a schematic design of the mural and its relationship with the 
building and surrounding properties is required. This plan must include mural location, 

dimensions, colors, materials, type of surface to be used for the mural, and techniques used to 
create the mural. 

 

A maintenance plan that outlines the proper preservation, routine care, and restoration 
methods and techniques is required. The plan should list the parties responsible for the care of 

the mural and any maintenance contract between the agent, developer, and owner. The plan 
shall include methods of removal. The property owner will be required to post a bond to cover 

maintenance and/or removal. 
 

Proposed Guidelines for murals: 
 
1.  Murals shall not be located on a structure that is adjacent to or directly across a right-of-way from a  

     residential structure unless written approval from the adjacent property owners is obtained by the 

     applicant. 

2.  Murals painted directly on exterior walls of contributing structures are prohibited.  Contributing  

      refers to any building that contributes to the character of the historic district as defined in the City 

     of Key West Land Development Regulations. 

3.  The City Commission shall approve a plan of the mural after review and approval by HARC. 

4.  The location, size, nature, or type of mural shall not create a hazard to the safe and efficient 

    operation of vehicles, or create a condition that endangers the safety of persons or property 

     thereon. Murals may not extend beyond the eaves, parapet, or sides of a building, nor project 

    from the surface. 

5.  Murals shall be maintained at all times in a state of good repair. 

 








































































