
FY 2013/2014 FY 2014/2015 FY 2015/2016 FY 2015/2016 FY 2015/2016 FY 2016/2017 FY 2016/2017 FY 2016/2017
Actuals Actuals Adopted 6 Mth Amnd 6 Mth Actuals Dept Req CM Review CC Adopted

0011302 5131200 Regular Salaries & Wages $227,606 $240,192 $249,124 $249,124 $104,353 $252,404 $252,404 $252,404
0011302 5131400 Overtime $0 $0 $0 $0 $0 $0 $0 $0
0011302 5131500 Special Pay $195 $0 $600 $600 $0 $600 $0 $0
0011302 5132100 FICA Taxes $16,263 $17,217 $19,104 $19,104 $7,466 $19,355 $19,309 $19,309
0011302 5132200 Retirement Contributions $18,458 $17,227 $17,439 $17,439 $6,682 $17,668 $17,668 $17,668
0011302 5132300 Life & Health Insurance $41,037 $34,854 $60,445 $60,445 $15,624 $61,708 $61,708 $61,708

Personnel Services $303,559 $309,491 $346,712 $346,712 $134,125 $351,735 $351,089 $351,089

0011302 5133100 Professional Services $95,263 $79,675 $173,500 $173,500 $14,781 $74,300 $67,150 $67,150

ATTORNEY FEES: LABOR RELATED                                                                                                                                                                                                                                                                              $25,000
ATTORNEY: ARBITRATION (6 IN 6 MONTHS/$5000 FOR 1ST ONE)                                                                                                                                                                                                                            $30,000
EMPLOYEE HEALTH FAIR                                                                                                                                                                                                                                                                                                $10,000
NEW EMPLOYEE/REASONABLE SUSP DRUG TESTS 50 @ $43.00                                                                                                                                                                                                                             $2,150

0011302 5133400 Other Contractual Service $0 $0 $0 $0 $0 $0 $0 $0
0011302 5134000 Travel & Per Diem $948 $709 $1,200 $1,200 $722 $2,400 $2,400 $2,400

FMLA ANNUAL TRAINING CONFERENCE                                                                                                                                                                                                                                                                      $900
FPHRA ANNUAL TRAINING CONFERENCE                                                                                                                                                                                                                                                                    $1,500

0011302 5134100 Communications/Postage $50 $50 $100 $100 $0 $100 $0 $0
0011302 5134300 Utility Services $0 $0 $0 $0 $0 $0 $0 $0
0011302 5134400 Rentals & Leases $1,658 $1,653 $1,800 $1,800 $700 $1,800 $1,800 $1,800

COPY MACHINE 12 @ $150                                                                                                                                                                                                                                                                                             $1,800

0011302 5134500 Insurance $0 $0 $0 $0 $0 $0 $0 $0
0011302 5134600 Repairs and Maintenance $0 $10 $0 $0 $0 $0 $0 $0
0011302 5134700 Printing & Binding $40 $0 $150 $150 $0 $150 $0 $0
0011302 5134800 Promotional Expenses $2,937 $273 $6,392 $6,392 $1,667 $5,290 $3,790 $3,790

8 WATCHES FOR 20 YEAR $140                                                                                                                                                                                                                                                                                     $1,120
ENGRAVING FOR WATCHES 8 @ $40.00                                                                                                                                                                                                                                                                       $320
PLAQUES - (5) 30 YEAR                                                                                                                                                                                                                                                                                                   $350
SERVICE AWARD COINS                                                                                                                                                                                                                                                                                                 $2,000

0011302 5134900 Other Current Charges $163 $0 $500 $500 $0 $500 $500 $500

CLASSIFIED RECRUITING ADVERTISING                                                                                                                                                                                                                                                                      $500
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0011302 5135100 Office Supplies $2,829 $4,332 $4,634 $4,634 $273 $4,634 $4,634 $4,634

GENERAL OFFICE SUPPLIES - CARTRIDGES TAPE MISC                                                                                                                                                                                                                                           $2,800
ID BADGE CARDS (ALL EXPIRE 2017) 4 @ $115                                                                                                                                                                                                                                                           $460
ID CLIPS 4 @ $36                                                                                                                                                                                                                                                                                                              $144
ID RIBBONS 6 @ $75                                                                                                                                                                                                                                                                                                        $450
PRINTER PAPER 20 @ $39                                                                                                                                                                                                                                                                                              $780

0011302 5135200 Operating Supplies $0 $0 $0 $0 $0 $0 $0 $0
0011302 5135400 Books-Subscrp-Membership $757 $737 $2,680 $2,680 $865 $2,105 $2,105 $2,105

A PARKER NOTARY RENEWAL                                                                                                                                                                                                                                                                                       $125
FLSA MANUAL UPDATE                                                                                                                                                                                                                                                                                                   $550
FLSHRM  STATE MEMBERSHIP                                                                                                                                                                                                                                                                                      $180
FMLA CONFERENCE REGISTRATION FEES                                                                                                                                                                                                                                                                  $400
FPELRA - MEMBERSHIP                                                                                                                                                                                                                                                                                                  $250
FPELRA CONFERENCE REGISTRATION FEES                                                                                                                                                                                                                                                             $450
SHRM NATIONAL MEMBERSHIP                                                                                                                                                                                                                                                                                     $150

0011302 5135500 Training $0 $570 $10,000 $10,000 $0 $5,000 $0 $0

Operating Expenditures $104,644 $88,010 $200,956 $200,956 $19,008 $96,279 $82,379 $82,379

0011302 5136400 Machinery & Equipment $0 $0 $0 $0 $0 $0 $0 $0

Capital Outlay $0 $0 $0 $0 $0 $0 $0 $0

$408,203 $397,501 $547,668 $547,668 $153,132 $448,014 $433,468 $433,468Human Resources - Total



City of Key West
FY 16/17 BUDGET AUTHORIZED
Personnel Allocation

FY15/16 FY16/17
1302 HUMAN RESOURCES TOTAL: 5.00 5.00      

AUTHORIZED
POSITION TITLE POSITION TITLE

FY15/16 FY16/17 FY15/16 FY16/17
FULL TIME: PART TIME:

Benefits Specialist 1.00      
Director - HR 1.00      1.00      
HR Administrator II 1.00      1.00      
Human Resources Assistant 1.00      1.00      
Switchboard Operator 1.00      1.00      
Benefits/HIPPA Manager 1.00      

TOTAL FULL TIME: 5.00      5.00      TOTAL PART TIME: -        -        

AUTHORIZED
BUDGET BUDGET

BUDGET



SALARY BUDGET  
FY 16/17 POSITION CONTROL SS Cap (does not incl Med)

118,500 CY 2015 7.65% $12,342 PY $12,089

 FY 15/16 FY 16/17 Health  12 12 14 15 21 22 23
COST CENTER/ GRD/ Apprvd Proposed Insurance PART CTRCT TEMP Annual FY 16/17 Over Special FICA Retire Health
POSITION TITLE STEP EMPLOYEE NAME FTEs FTEs FTEs TIME COUNT COUNT Salary Salary Longevity time Pay Medicare Contrib Life Ins TOTAL

1302 HUMAN RESOURCES
BENEFITS SPECIALIST N 23NPARKER, ALICE 1.00 1.00 1.00 49,393 50,380 3,527
DIRECTOR-HR U UDPFARIST SAMANTHA 1.00 1.00 1.00 91,980 93,820 6,567
HR ADMINISTRATOR II N 15NRICHARDSON, RICHARD H 1.00 1.00 1.00 38,991 39,771 2,784
HUMAN RESOURCE ASSISTANT I N 11NTEJEDA, ALISON M 1.00 1.00 1.00 32,974 33,634 2,354
SWITCHBOARD OPERATOR G 01T SHINE, FRENZA 1.00 1.00 1.00 34,117 34,800 2,436

TOTAL 5.00 5.00 5.00 0.00 -      -      247,455 252,404 0 0 0 19,309 17,668 61,708 351,090



CITY OF KEY WEST
FY 16/17 New Positions and Reclassifications Requested*

Fund 001-1302-513-1200
Department HUMAN RESOURCES

* Reclass requests are required to include a completed position classification questionnaire and a completed new
  or revised job description (forms are available in Human Resources).

Priority Order 
(Highest to 

lowest)
Requested Position Title

(if Reclass, list new title here)
New or 
Reclass

Total 
FT / 
PT

Requested 
Increase/ 

(Decrease) in 
Salary

Purpose/Justification
(include total annual hours for PT and

current Position Title for Reclass)*

1 BENEFITS / HIPAA MANAGER R FT $13,790 (SEE RECLASS PACKET)

(PENSION) $965

(FICA/SS) $105
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