City of Key West

Annual Budget

Fiscal Year 2016/2017

Fund: 001 General Fund
Department: 1301 Finance
. . FY 2013/2014 | FY 2014/2015 | FY 2015/2016 | FY 2015/2016 | FY 2015/2016 | FY 2016/2017 | FY 2016/2017 | FY 2016/2017
Key Object Account Description Category .
Actuals Actuals Adopted 6 Mth Amnd | 6 Mth Actuals Dept Req CM Review CC Adopted

0011301 5131200 Regular Salaries & Wages $468,481 $531,985 $645,732 $645,732 $316,488 $692,463 $692,463 $692,463
0011301 5131400 Overtime $1,639 $2,431 $4,500 $4,500 $9,396 $20,000 $20,000 $20,000
0011301 5131500 Special Pay $740 $790 $1,080 $1,080 $1,264 $4,460 $4,460 $4,460
0011301 5132100 FICA Taxes $34,240 $38,481 $49,825 $49,825 $24,287 $54,845 $54,845 $54,845
0011301 5132200 Retirement Contributions $22,441 $26,445 $35,963 $35,963 $12,592 $41,222 $41,222 $41,222
0011301 5132300 Life & Health Insurance $98,678 $118,639 $145,080 $145,080 $58,630 $148,112 $148,112 $148,112
Personnel Services $626,220 $718,771 $882,180 $882,180 $422,657 $961,102 $961,102 $961,102

0011301 5133100 Professional Services $0 $0 $0 $0 $537 $0 $0 $0
0011301 5133400 Other Contractual Service $13,324 $11,747 $14,000 $14,000 $2,905 $12,000 $12,000 $12,000
ARMORED CAR PICKUP $12,000

0011301 5134000 Travel & Per Diem $1,633 $1,346 $1,920 $1,920 $2,419 $5,000 $5,000 $5,000
INVESTMENT SEMINAR / CONFERENCE / TRAINING $5,000

0011301 5134100 Communications/Postage $187 $233 $300 $300 $124 $300 $300 $300
POSTAGE $300

0011301 5134300 Utility Services $0 $0 $0 $0 $0 $0 $0 $0
0011301 5134400 Rentals & Leases $2,012 $1,698 $2,460 $2,460 $825 $2,250 $2,250 $2,250
COPIER/PRINTER/SCANNER MACHINE - 12 @ 205 $2,250

0011301 5134500 Insurance $0 $0 $0 $0 $0 $0 $0 $0
0011301 5134600 Repairs and Maintenance $1,894 $2,000 $2,450 $2,450 $1,282 $2,250 $2,250 $2,250
COIN SORTER MAINTENANCE AGREEMENT $1,300

FORMAX FOLDER/SEALER MAINTENANCE AGREEMENT $750

PRINTER, CASH REGISTERS, MISC. $200

0011301 5134700 Printing & Binding $1,820 $929 $2,350 $2,350 $998 $1,700 $1,700 $1,700
ANNUAL BUDGET & CIP FINAL DOCUMENT $500

FIXED ASSET TAGS $300

NUMBERED CHECK STOCK $900

0011301 5134800 Promotional Expenses $0 $0 $0 $0 $0 $0 $0 $0
0011301 5134900 Other Current Charges $112 ($1,127) $1,100 $1,100 ($688) $500 $500 $500

TRIM ADVERTISEMENTS - BUDGET

$500




City of Key West

Annual Budget

Fiscal Year 2016/2017

Fund: 001 General Fund
Department: 1301 Finance
. . FY 2013/2014 | FY 2014/2015 | FY 2015/2016 | FY 2015/2016 | FY 2015/2016 | FY 2016/2017 | FY 2016/2017 | FY 2016/2017
Key Object Account Description Category .
Actuals Actuals Adopted 6 Mth Amnd | 6 Mth Actuals Dept Req CM Review CC Adopted
0011301 5135100 Office Supplies $6,978 $6,812 $12,000 $12,000 $2,637 $10,000 $9,000 $9,000
CHECK PRINTING SUPPLIES-MICR AND NON MICR INK $9,000
0011301 5135200 Operating Supplies $1,501 $564 $1,500 $1,500 $100 $500 $500 $500
BANK SUPPLIES INCLUDING DEPOSIT SLIPS, BAGS, ETC. $500
0011301 5135400 Books-Subscrp-Membership $935 $1,101 $1,685 $1,685 $0 $1,085 $1,079 $1,085
CAFR APPLICATION $600
FGFOA MEMBERSHIP -3 @ $35 $105
GFOA MEMBERSHIP - 1 @ $230 $230
GFOA PUBLICATIONS $150
0011301 5135500 Training $20 $225 $780 $780 $435 $825 $825 $825
FGFOA CONFERENCE $225
FGFOA SCHOOL OF GOVERNMENTAL ACCOUNTING $300
FINANCE TRAINING $300
Operating Expenditures $30,416 $25,528 $40,545 $40,545 $11,574 $36,410 $35,404 $35,410
0011301 5136400 Machinery & Equipment $0 $0 $0 $0 $0 $0 $0 $0
Capital Outlay $0 $0 $0 $0 $0 $0 $0 $0
Finance - Total $656,635 $744,299 $922,725 $922,725 $434,231 $997,512 $996,506 $996,512




City of Key West

FY 16/17 BUDGET AUTHORIZED
Personnel Allocation BUDGET
FY15/16 | FY16/17
1301 FINANCE TOTAL: 12.50 13.50
AUTHORIZED AUTHORIZED
POSITION TITLE BUDGET POSITION TITLE BUDGET
FY15/16 | FY16/17 FY15/16 | FY16/17
FULL TIME: PART TIME:
Collections/Customer Service Rep 1.00 1.00 [|Accounting Assistant 0.5 0.50
Accounting Clerk IlI 1.00 1.00
Accounting Coordinator 2.00 2.00
Budget/Systems Analyst 1.00 1.00
Utilities Collections/AR Manager 1.00 1.00
Central Purchasing Agent 1.00 1.00
Coordinator 1l 3.00 3.00
Assistant Finance Director 1.00 1.00
Director - Finance 1.00 1.00
CPA - Government Accountant 1.00
TOTAL FULL TIME: 12.00 13.00 TOTAL PART TIME: 0.50 0.50




SALARY BUDGET

FY 16/17 POSITION CONTROL

COST CENTER/
POSITION TITLE

1301 FINANCE

ACCOUNTING ASSISTANT-PT
ACCOUNTING CLERK IIl
ACCOUNTING COORDINATOR
ACCOUNTING COORDINATOR
ASSISTANT FINANCE DIRECTOR
BUDGET/SYSTEMS ANALYST
CENTRAL PURCH AGENT
COLLECTION/CUSTOMER SERV REP
COORDINATOR Il
COORDINATOR Il
COORDINATOR Il
DIRECTOR-FINANCE

UTILITIES COLLECTION/AR MANAGEFR

FY 15/16 FY 16/17  Health Change 12
GRD/ Apprvd Proposed Insurance PART CTRCT TEMP in Annual FY 16/17
STEP EMPLOYEE NAME ETEs ETEs FTEs TIME COUNT COUNT lote=TEs Salary Salary
G 09T 0.50 0.50 0.00 0.50 15,541 15,852
G 07T 1.00 1.00 1.00 36,047 36,768
G 17T 1.00 1.00 1.00 41,365 42,193
G 17T 1.00 1.00 1.00 41,342 42,168
U UDP 1.00 1.00 1.00 86,005 87,725
N 29N 1.00 1.00 1.00 58,943 60,122
G 17T 1.00 1.00 1.00 59,042 60,222
G 09T 1.00 1.00 1.00 46,567 47,499
G 16T 1.00 1.00 1.00 38,226 38,991
G 16T 1.00 1.00 1.00 39,373 40,161
G 16T 1.00 1.00 1.00 39,373 40,161
U UPD 1.00 1.00 1.00 108,150 110,313
N 33N 1.00 1.00 1.00 68,910 70,288

TOTAL 12.50 12.50 12.00 0.50 o o ### 678,885 692,463

12

Longevity

SS Cap (does not incl Med)
118,500 CY 2015

14 15
Over Special
time Pay

600
2,480

900
480

0 20,000 4,460

I 7.65% I $12,342 | PY $12,089
21 22 23
FICA Retire  Health
Medicare Contrib Life Ins TOTAL
2,574
2,953
2,952
6,141
4,209
12
2,729
2,811
2,811
7,722
4,920
54,845 41,222 148,112 961,102



CITY OF KEY WEST
FY 16/17 New Positions and Reclassifications Requested*

Fund 001-1301
Department Finance

* Reclass requests are required to include a completed position classification questionnaire and a completed new
or revised job description (forms are available in Human Resources).

Requested
Priority Order Total Increase/ Purpose/Justification
(Highest to Requested Position Title New or FT/ (Decrease) in (include total annual hours for PT and
lowest) (if Reclass, list new title here) Reclass PT Salary current Position Title for Reclass)*
New Position to assist in general ledger and fixed asset
CPA - Governmental Accountant New FT $65,078 | |requirements.
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