09/ 02/ 15

BUDGET PREPARATI ON WORKSHEETS

13:49: 30 FOR FI SCAL YEAR 15/ 16
EXPENDI TURES
FY 14/ 15
FY 12/13 FY 13/ 14 AVMENDED
ACCOUNT NUMBER ACCOUNT DESCRI PTI ON ACTUAL ACTUAL BUDCET
General Fund
Fi nanci al & Admin
Human Resour ces
General Gover nnment
Fi nanci al / Admi ni strative
001-1302-513-1200 Regul ar Sal ari es & \Wages 277, 249 227, 606 241, 517
001- 1302-513- 1500 Speci al 405 195 600
001- 1302-513- 2100 FI CA Taxes 19, 872 16, 263 18, 522
001-1302-513-2200 Retirenent Contributions 19, 934 18, 458 21,736
001-1302-513-2300 Life & Health Insurance 48, 932 41, 037 57, 689
* Per sonal Services 366, 392 303, 559 340, 064
001-1302-513- 3100 Professional Services 68,914 95, 263 227,058
LEVEL TEXT
COWVR MONTHLY EAP COUNSELI NG FEE OF $1, 600 FOR COVERED

EMPLOYEES & DEPENDENTS
NEW EMPLOYEE/ REASONABLE SUSPI Cl ON DRUG TESTS
100 @ $43.00
ATTORNEY FEES: ARBI TRATI ONS
ATTORNEY FEES: LABOR RELATED
EVALUATE CI TY PENSI ON PROGRAM ( 14/ 15 ONE- Tl ME)
EMPLOYEE HEALTH FAIR

001-1302- 513- 4000 Travel & Per Diem 2,061 948 1, 500
LEVEL TEXT
COWR FPHRA ANNUAL TRAI NI NG CONFERENCE
001- 1302-513- 4100 Conmuni cati ons/ Post age 51 50 100
LEVEL TEXT
COVR POSTAGE
001-1302-513- 4400 Rental s & Leases 2,204 1, 658 4,200
LEVEL TEXT
COWVR COPY MACHI NE
12 @ $150
001-1302-513-4700 Printing & Binding 40 40 150
LEVEL TEXT
COVR GENERAL PRI NTI NG
001-1302-513-4800 Pronoti onal Expenses 2,461 2,937 2,700
LEVEL TEXT
COWVR SERVI CE ANNI VERSARY AWARDS
PLAQUES - (5) 30 YEAR
30 YR CASH AWARD (5) @ $300
18 ENGRAVED WATCHES FOR 20 YEAR $126 (NO | NCREASE)
ENGRAVI NG FOR WATCHES 18 @ $39. 00
SERVI CE AWARD CO NS ( REPLACI NG KEYCHAI NS & PI NS)
001-1302-513-4900 Ot her Current Charges 423 163 1, 000

LEVEL

TEXT

Fy 15/16
COM REVI EW

173, 500

TEXT AMr
19, 200
4,300
15, 000
25, 000
100, 000
10, 000
173, 500
1,500

TEXT AMI
1,500
1, 500
100

TEXT AMr
100
100

1, 800

TEXT AMI

1, 800
1, 800

150
TEXT AMI

150

150

6, 392

TEXT AMI



09/ 02/ 15 BUDGET PREPARATI ON WORKSHEETS
13:49: 30 FOR FI SCAL YEAR 15/ 16
EXPENDI TURES

FY 14/ 15

FY 12/13 FY 13/ 14 AVMENDED

ACCOUNT NUMBER ACCOUNT DESCRI PTI ON ACTUAL ACTUAL BUDCET

General Fund
Fi nanci al & Admin
Human Resour ces
General Gover nnment
Fi nanci al / Admi ni strative
COVR CLASSI FI ED RECRUI TI NG ADVERTI SI NG
001-1302-513-5100 O fice Supplies 4,709 2,829 4,688

LEVEL TEXT
COWR | D BADGE CARDS (ALL CARDS EXPI RE 2015)
4 @$115
| D BADGE RI BBONS
6 @$75
ID CLIPS
4 @$36
PRI NTER/ COPI ER PAPER
20 @$39
GENERAL OFFI CE SUPPLI ES - CARTRI DGES TAPE M SC

001- 1302- 513- 5400 Books, Subscr p, Menber shi p 1,535 757 2,680

LEVEL TEXT
COWR HR PROFESSI ONAL MEMBERSHI PS - FL PUBLI C EMPL LABOR
FLSA MANUAL UPDATE
CONFERENCE REG STRATI ON FEES
SHRM
FLSHRM

001-1302-513-5500 Trai ni ng 736 0 10, 000

LEVEL TEXT
COVR MANAGEMENT & LEADERSHI P ( SUPERVI SORS & MANAGERS)

* Operating Expenditures 83,134 104, 645 254,076

*oxokox Human Resour ces 449, 526 408, 204 594, 140

Fy 15/16
COM REVI EW

500
500

4,634

TEXT AMI
460
450
144
780
2,800
4,634
2,680
TEXT AMI
950
550
850
150
180
2,680

10, 000

547, 968



City of Key West
FY 15/16 BUDGET
Personnel Allocation

1302 HUMAN RESOURCES

AUTHORIZED
POSITION TITLE BUDGET | BUDGET
FY 14/15 | FY 15/16
FULL TIME:
Benefits Specialist 1.00 1.00
Director-HR 1.00 1.00
HR Administrator Il 1.00 1.00
Human Resource Assistant | 1.00 1.00
Switchboard Operator 1.00 1.00
TOTAL FULL TIME: 5.00 5.00
PART TIME:
TOTAL PART TIME: - -
TOTAL: 5.00 5.00




SALARY BUDGET
FY 15/16 POSITION CONTROL

FY 14/15 FY 15/16

COST CENTER/ GRD/ Apprvd Proposed
POSITION TITLE STEP ETEs FTEs
1302 HUMAN RESOURCES
BENEFITS SPECIALIST N 23N 1.00 1.00
DIRECTOR-HR U UDP 1.00 1.00
HR ADMINISTRATOR Il N 15N 1.00 1.00
HUMAN RESOURCE ASSISTANT | N 11N 1.00 1.00
SWITCHBOARD OPERATOR G 01T 1.00 1.00
5.00 5.00

Health
Insurance
ETEs

1.00
1.00
1.00
1.00
1.00

5.00

PART CTRCT TEMP
TIME COUNT COUNT

Annual
Salary

47,954
89,301
37,855
33,634
33,124

0.00 = = 241,868

12
FY 15/16
Salary

49,393
91,980
38,991
34,643
34,118

249,124

SS Cap (does not incl Med)

118,500 CY 2015
12

Longevity

As of 5/12/15

| 7.65% | [$12,089 | PY $11,538
14 15 21 22 23
Over Special FICA Retire  Health
time  Pay Medicare Contrib Life Ins TOTAL
3,457
600 6,439
2,729
2,425
2,388
0 600 19,104 17,439 60,445 346,712



