07/ 16/ 15 BUDGET PREPARATI ON WORKSHEETS
15:57: 43 FOR FI SCAL YEAR 15/ 16

FY 12/13
ACCOUNT NUMBER ACCOUNT DESCRI PTI ON ACTUAL
General Fund
Executive
Cty Cerk
General Gover nnent
Executive
001-1202-512-1200 Regul ar Sal ari es & \Wges 176, 619
001-1202-512- 1400 Overtinme 6,013

LEVEL TEXT

CVR COVER TEAMSTER CONTRACT RAI SES FOR CLERKS AND EX.
ASSI STANT TO CLERK/ MAYOR AND THE ADDI TIONAL O' T
BY EX. ASSI STANT.

001- 1202-512- 1500 Speci al Pay 2,412
001-1202-512- 2100 FI CA Taxes 13,924
001-1202-512-2200 Retirenent Contributions 17, 923
001-1202-512-2300 Life & Health Insurance 31, 049
* Per sonal Services 247, 940
001-1202-512- 3100 Professional Services 6, 067

LEVEL TEXT
CVR SUPPLEMENTS FOR CITY' S CODE OF ORDI NANCE BOOKS
PHASE 11 - RECORD MANAGEMENT PROGRAMS & DOCUMENT

| VAG NG PRQJECT SCANNI NG OF ARCHI VED RECORDS | N
KEY WEST & STORAGE FACILITY I N TAMPA ( CARRY
FORWARD $72, 167) PROJECT GN1201, $168, 000.00 TO
| NCREASE COST DUE TO ACCELERATI ON OF A THREE (3)
YEAR PROJ. TO TWX( 2) YEARS TO EXPEDI TE COVPLETI ON

001-1202-512-3400 O her Contractual Service 42,507

LEVEL TEXT

CWR STORAGE, RETRI EVAL, SCANNI NG OF HARDCOPY FI LES
OF ALL CITY DOCS STORED OFFSI TE AND DESTRUCTI ON
OF CI TY DOCUMENTS THAT HAVE MET RETENTI ON
ON- SI TE SHREDDI NG SVC FOR DOCS MEETI NG RETENTI ON
| NFORMATI ON AND | MPROVE RETRI EVAL PRACTI CES
CONSULTANT YEAR 2 - ON SI TE STAFF TRAI NI NG - FY16

001-1202-512- 4000 Travel & Per Diem 3,319

LEVEL TEXT

CWR FLORI DA ASSCCI ATI ON OF CI TY CLERKS( FACC) SUMVER
ACADEMY CONTI NUI NG ED I N STATE, CITY CLERK SM TH
4 DAYS- Al RFARE, VEHI CLE RENTAL, ACCOMODATI ONS
FLORI DA ASSCCI ATION OF CI TY CLERKS (FACC) FALL
ACADEMY CONTI NUI NG ED | N STATE, DEPUTY CLERK BUDDE
TO OBTAIN MASTER MUNI Cl PAL CLERK (MMC) DESI GNATI ON
4 DAYS- Al RFARE, VEHI CLE RENTAL, ACCOMODATI ONS
| NTERNATI ONAL | NSTI TUTE OF MUNI Cl PAL CLERKS( | | MC)
ANNUAL CONFERENCE, CI TY CLERK SM TH
5 DAYS- Al RFARE, VEH CLE RENTAL AND ACCOMCDATI ONS

001-1202-512-4100 Conmuni cati ons/ Post age 92
001-1202-512-4400 Rental s & Leases 2,941
LEVEL TEXT

CW\R COPY MACHI NE LEASE ($250 MONTHLY + $250)
RENTAL LEASE IS FROM OCT- 2015 TO SEPT-2016.

EXPENDI TURES

FY 13/ 14
ACTUAL

208, 199
6, 520
TEXT AMI
7,200
7,200
2,412
16, 289
16, 908

37,411

14,526

TEXT AMI
11, 000

112, 000
123, 000

31, 580

TEXT AMI

60, 000
4,000
24,000
88, 000

1, 869

TEXT AMI

1, 350

1,350

2,200
4,900

2,629

TEXT AMI

FY 14/ 15
AMENDED
BUDGET

214,910

6, 000

47,000

4, 800

4,080

FY 15/ 16
CM REQ

210, 950

7,200

123, 000

88, 000

4,900

3, 250



07/ 16/ 15
15:57: 43

Fy 12/13

ACCOUNT NUMBER ACCOUNT DESCRI PTI ON ACTUAL

General Fund

Executive
Cty Cerk

General Gover nnment
Executive
COLOR COPI ER MACHI NE.

001-1202-512- 4600 Repairs and Mai ntenance 15, 838

LEVEL
CWR

TEXT

AUTOVATED AGENDA SUPPORT SERVI CES MAI NTENANCE
AUDI O RECORDER SOFTWARE MAI NTENANCE

DOCUMENT RESEARCH SOFTWARE SERVI CES MAI NTENANCE
DI G TAL | MAG NG SOFTWARE Al NTENANCE

I NCREASE FY16 - 10%

PUBLI C MIGS VI DEO SUPPORT SERVI CES NMAI NTENANCE
PUBLI C RECORDS RQST SUPPORT SERVI CES NMAI NTENANCE
JANUARY 2016 - SEPTEMBER 2016

ELECTRONI C SI GNATURE SUPPORT SERVI CES MAI NTENANCE
ELECTRONI C NOTARY SUPPORT SERVI CES NMAI NTENANCE

001-1202-512-4700 Printing & Binding 0

LEVEL
CWR

TEXT
BUSI NESS CARDS

001- 1202-512- 4800 Pronotional Expenses 200

LEVEL
CVR

TEXT
LAPEL PI NS

001-1202-512-4900 Ot her Current Charges 20, 810

LEVEL
CWR

TEXT
ADVERTI SI NG OF O TY MEETI NGS, ORDI NANCES, VAR ANCE
EASEMENTS, MAJOR/ M NOR DEVELCPMENTS &

M SC. CITY EVENTS (I NCREASE OF 10%

RECORD DOCUMENTS/ CLERK OF COURT MONRCE COUNTY

(1 NCREASE OF 20%)

001-1202-512-5100 O fice Supplies 3,283

LEVEL
CVR

TEXT

COPY PAPER (CI TY MANAGERS & CI TY CLERKS CFFI CES)
WATER FOR MAYORS, CLERKS AND OLD CI'TY HALL

OFFI CE PRODUCTS

001- 1202- 512- 5400 Books, Subscr p, Menber shi p 937

LEVEL
CVR

TEXT

FLORI DA ASSCCI ATION OF CI TY CLERKS (FACC) DUES
3 MEMBERS @ $100. 00 EACH

I NTL I NSTI TUTE OF MUNI CI PAL CLERKS (| | MC) DUES

3 MEMBERS @ $118. 33 EACH

NOTARY RENEWAL- ANGELA BUDDE (| NCREASE OF 109
KEY WEST CI TI ZEN NEWSPAPER (| NCREASE OF 10%
MONROCE COUNTY MUNI Cl PAL CLERKS ASSQCI ATI ON DUES
3 MEMBERS @ $60. 00 EACH

001- 1202-512- 5500 Trai ni ng 225

LEVEL
CWR

TEXT
FACC SUMMER ACADEMY REG STRATION-CI TY CLERK SM TH

FY 13/ 14
ACTUAL

3, 250
3, 250

15, 838
TEXT AMI
14, 250
1,388
705

11, 968
9, 600

6, 100
1, 000

500
45,511

TEXT AMT

200

TEXT AMI
300

20, 605

TEXT AMI

25, 250

1,500
26, 750

2,062

TEXT AMI

4,000

4,000

1, 366

TEXT AMI
300
355
113
115

180
1,063

2,508

TEXT AMT
250

BUDGET PREPARATI ON WORKSHEETS
FOR FI SCAL YEAR 15/ 16
EXPENDI TURES

FY 14/ 15
AMENDED
BUDGET

35, 928

300

26, 000

3, 800

1,039

1,225

FY 15/ 16
CM REQ

45, 511

200

300

26, 750

4, 000

1,063

1,625



07/ 16/ 15 BUDGET PREPARATI ON WORKSHEETS
15:57: 43 FOR FI SCAL YEAR 15/ 16
EXPENDI TURES

FY 14/ 15
FY 12/13 FY 13/ 14 AVMENDED FY 15/ 16
ACCOUNT NUMBER ACCOUNT DESCRI PTI ON ACTUAL ACTUAL BUDCET CM REQ
General Fund
Executive
Cty Cerk
General Gover nnment
Executive
FACC FALL ACADEMY REQ STRATI ON- DEPUTY CLERK BUDDE 350
I MC ANNUAL CONF. REQ STRATION-CI TY CLERK SM TH 625
APPLI| CATI ON FEE FOR ABUDDE FOR MASTER MUNI Cl PAL
CLERK CERTI FI CATI ON ( MVC) 400
1,625
* Operating Expenditures 96, 219 92,983 135, 372 298, 599
001-1202-512- 6400 Machi nery & Equi pnent 9, 000 23,614 158, 816 0
* Capital Qutlay 9, 000 23,614 158, 816 0

Frxx Gty Cerk 353, 159 404, 336 594, 845 590, 328



City of Key West
FY 15/16 BUDGET
Personnel Allocation

1202 CITY CLERK

AUTHORIZED
POSITION TITLE BUDGET | BUDGET
FY 14/15 | FY 15/16
FULL TIME:
City Clerk 1.00 1.00
Deputy City Clerk 1.00 1.00
Executive Assistant Il - COMM 0.50 0.50
Senior Deputy City Clerk 1.00 1.00
TOTAL FULL TIME: 3.50 3.50
PART TIME:
TOTAL PART TIME: - -
TOTAL: 3.50 3.50




SALARY BUDGET
FY 15/16 POSITION CONTROL

FY 14/15 FY 15/16

COST CENTER/ GRD/ Apprvd Proposed
POSITION TITLE STEP ETEs ETEs
1202 CITY CLERK
CITY CLERK N UDP 1.00 1.00
DEPUTY CITY CLERK G 12T 1.00 1.00
EXECUTIVE ASSISTANT I U uol 0.50 0.50
SENIOR DEPUTY CITY CLERK N 17N 1.00 1.00
3.50 3.50

Health
Insurance
ETEs

1.00
1.00
0.50
1.00

3.50

PART CTRCT
TIME COUNT

TEMP
COUNT

Annual
Salary

97,760
41,620
20,000
45,426

0.00 = = 204,806

SS Cap (does not incl Med)

As of 5/9/14

[$12,089] Py $11,538

118,500 CY 2015 | 7.65% |

12 12 14 15 21 22 23
FY 15/16 Over Special FICA Retire  Health
Salary Longevity time Pay Medicare Contrib Life Ins
100,693 2,400 7,048

42,869 3,001

20,600 1,442

46,789

210,950 0 7,200 2,400 16,872 11,995 42,312

TOTAL

291,729



