RESOLUTION NO. 13-103

A RESOLUTION OF THE CITY COMMISSION OF THE
CITY OF XEY WEST, FLORIDA, APPROVING THE
ATTACHED YAGREEMENT BETWEEN THE CITY OF KEY
WEST AND BENDER  AND ASSOCIATES  FOR
ARCHITECTURAL SERVICES: KEY WEST CITY HALL”
(PROJECT GN 0905) IN A TOTAL AMOUNT NOT TO
EXCEED $1,740,493.00; PROVIDING FOR AN
EFFECTIVE DATE

WHEREAS, in Resolution No. 13-044, the City Commission awarded
the bid to Bender and Associates in response to RFQ No. 13-001 for

Architectural Services: Key West City Hall;

NOW THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION OF THE

CITY OF KEY WEST, FLORIDA, AS FOLLOWS:

gection 1: That the attached “Agreement Between the City of
Key West and Bender and Associates Architects for Architectural
Services: Key West City Hall” is hereby approved in an amount not

to exceed $1,740,483.00.

Page 1 of 2



Section 2: That this Resolution shall go into effect
immediately upon its passage and adoption and authentication by the

signature of the presiding officer and the Clerk of the Commission.

Passed and adopted by the City Commission at a meeting held

this - 17th day of April , 2013.

Authenticated by the presiding officer and Clerk of the

Commissgion on April 18 , 2013.
Filed with the Clerk  April 18 , 2013.

AW

. CRAIG*EATRE, MAYOR

CHERYL SMITH ,Q CITY CLERK
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THE CITY OF KEY WEST

3144 Flagler Ave Key West, FL 33040 (303} §09-3700

EXECUTIVE SUMMARY
TO: Bob Vitas, City Manager
CC: David Fernandez, Asst. City Manager

Mark Finigan, Asst. City Manager
Don Craig, Director of Planning

FROM: Doug Bradshaw, Senior Project Manager Engineering
DATE: April 10, 2013
RE: Approving contract to Bender and Associates Architects associated with

architectural services for the new Key West City Hall

ACTION STATEMENT:

This resolution will approve the contract to Bender and Associates Architects for design of the
new City Hall to be located at the former Glynn Archer School. Contract value shall not exceed
$1,740,493 which includes all professional service fees, bidding, construction administration,
estimated reimbursable expenses, submission fees, LEED certification, and as-built documents.

BACKGROUND:

The City issued RFQ No. 13-001: Architectural Services: Key West City Hall on October 23,
2012 and eight (8) qualification packages were received on December 12, 2012. At the February
5, 2013 City Commission meeting, Commissioners heard presentations from the three (3) short
listed firms of William P. Horn Axchitects, Bender & Associates Architects, and Rodriquez and
Quiroga

City Commission per resolution 13-044 selected Bender & Associates Architects and authorized the
City Manager to negotiate a contract with the architect that would be brought back to City
Commission for approval.

OPTIONS:
There are three (3) options:

1. Approve the contract as presented.
2. Direct City Manager to undertake additional negotiations with the architect.
3. Reject the contract

City Staff had numerous negotiation meetings with Bert Bender. The original proposal from
Bender was $1.8 million and did not include all the services that staff as well as the third party
review by CH2M Hill felt was appropriate for the project. Additional scope was added including
as-builts, ADA walkability study, additional interior design, etc., with direction to Bender to lower
the fee. The City received the current proposal which included a reduction of the fee by over
$50,000. City Staff along with CH2M Hill reanalyzed the new fee/proposal and compared the
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percentages of both the basic services and additional services with the industry standards. The basic
services fee (excluding reimbursables) is 6.24%. Industry standard is 6.41% to 7.12%. The “all-in-fee”
of $1,740,493 is 11.22% with the industry standard being 10-12%. Staff feels that the fee proposed by
Bender is within the industry standard and is appropriate for the scope of the project.

FINANCIAL ISSUES
The contract value is $1,740,493. Funding will come from the City Hall account #303-1900-519.6200,

Project #GN09035. The contract is broken down as follows:

% of
% of Task Project
Task Basic Additional Total Order Total*
Schematic Design $134,642 $101,845 $236,487 13.59% 1.53%
Design Development $180,369 $131,619 $311,988 - 17.93% 2.01%
Construction Documents $383,649 $190,584 $574,233 32.99% 3.70%
Bidding $35.858 $14,150 $50,008 2.87% (.32%
Construction Admin $232,407 |  $167.371 $399,778 2297% 2.58%
| Reimbursables $93,000 $0 $93,000 © 5.34% 0.60%
Murals $0 $75,000 $75,000 4.31% 0.48%
Totals | $966,924 5680,569 $1,74ﬂ,493 10:0.00% 11.22%

*Percent of project total is based on a $15.5 million construction cost

RECOMMENDATION

It is recommended that the City Commission approve the contract as presented for execution by the

City Manager and attested to by the City Clerk.




THE CITY OF ii@%’ WEST

Post Office Box 1409 Key West, FL, 33041-1409 (305) 809-3700

Date: 10 April 2013
To: Bogdan Vitas City Manager

From:  Donald Leland Craig, AICP
Planning Director

Subject:  Glynn Archer City Hall — Bender Architects Contract Analysis

Copy To: Mark Finigan, ACM, David Fernandez ACM and Doug Bradshaw , Sr. Project
Mgr.

Attachments: None
Reply Requested by: E-mail Acknowledgement
Message:

After concluding contract negotiations with the Bender Team , at Mark’s suggestion |
analyzed the contract with MBIk2M for the design of the City Hall at Angela Street to check
value for service expected in the design of the same type of building at the new site.

Obviously , there are significant- differences between the two sites and the approaches
applied to each to achieve the common goal —a new City Hall. At Angela Street the City Hall
(26000 sf )} and the Fire Station (7200 sf ) were an integrated monolithic structure , sharing
some common-facifities and the approach was ail new construction . At Glynn Archer the
single purpose renovated space is larger at 35000 sf and the City is required to carefully re-
purpose a 1923 schoot building, white maintaining existing school facilities on the same site.
Further the contract expectations in the new case are different because of the knowledge
gained from the process of designing the two buildings at Angela Street. Also given the
City’s concern with budgets for many upcoming projects, a more all- inclusive
design/bid/build approach with Glynn Archer was chosen. Finally, City staff has realized it
does not have the internal expertise to adequately manage and control the construction
and cost control of projects currently conceived and planned. These concerns and
deficiencies have been addressed in the proposed Bender contract.

Therefore , when one cursorily compares the Bender Design budget with MBIK2M
design budget, incorrect conclusions can be drawn as to the relative seemingly cheaper
cost of the MBIK2M contract , .

However, when one compares the services to be provided In the Bender contract with
the Ingram (MBIK2M) contract a number of project critical services would be extras to the
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?

- THE CITY OF KEY WEST

Post Office Box 1409 Koy West, FL 33041-1405 {365} 809-3700

Ingram contract , bringing into line the two contracts on an "apples for apples” basis. Listed
below along with the cost represented by the Bender contract amounts are the services
which would be extra services with the Ingram contract.

ingram contract all inclusive - $1,036,780
Bender contract all inclusive - 51,740,493

Additional Service Fees to Ingram Contract

Construction Administration and close out $225,280
Interior FF&E $34,800
Constructability Analysis $21,800
- CPM Project Scheduling/Cost Analysis $40,110
Enhanced LEED Commissioning $17,500

Energy Modeling for Sustainability $9,000

Acoustic/AV for Auditorium& Bldg. $74,450
_As Built/As Installed Drawings o $21,700
Selective Demolition/Bidding $49,200

Total ' $493,840

This analysis should be made available to the Commission, if asked.

Key to the Caribbean — average yearly temperature 77 ° Fahrenheit.
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AGREEMENT

Between

CITY OF KEY WEST
And
BENDER AND ASSOCIATES ARCHITECTS
Fbr
ARCHITECTURAL SERVICES: KEY WEST CITY HALL

KEY WEST, FLORIDA

April 16,2013



This is an Agreement between: CITY OF KEY WEST, its successors and assigns, hereinatter
referred to as "CITY,"

AND

BENDER AND ASSOCIATES ARCHITECTS., a corporation organized under the laws of the
State of Florida, its successors and assigns, hercinafter referred to as "CONSULTANT."

WITNESSETH, in consideration of the mutual terms and conditions, promises,

- covenants and payments hereinafter set forth, CITY and CONSULTANT agree as follows:

ARTICLE 1

DEFINITIONS AND IDENTIFICATIONS

For the purposes of this Agreement and the various covenants, conditions, terms and

provisions which follow, the definitions and identifications set forth below are assumed to be
true and correct and are agreed upon by the parties.

1.1.

1.2.

1.3.

1.4.

1.5.

1.6.

Agreement: This document, Articles 1 through 7, inclusive. Other terms and
conditions are included in the CITY s RFQ 13-001, CONSULTANT"s Response to RFQ
dated December 12, 2012, exhibits, and supplemental documents that are by this
provision expressly incorporated herein by reference. Additionally, the representations
contained in Bender & Associates April 8, 2013 twenty page correspondence to Doug
Bradshaw attached hereto as exhibit “B” are incorporated herein.

Commissioners: Members of the city commission with all legislative powers of the city
vested therein.

Consultant: The architect or engineer selected to perform the services pursuant to this
Agreement.

Contract Administrator: The ranking managerial employee of the CITY or some other
employee expressly designated as Contract Administrator by the City Manager, who is
the representative of the CITY. In the administration of this Agreement, as contrasted
with matters of policy, all parties may rely upon instructions or determinations made by
the Contract Administrator; provided, however, that such instructions and determinations
do not change the Scope of Services.

Contractor: The person, firm, corporation or other entity that enters into an agreement
with CITY to perform the construction work for the project.

City: City of Key West.



ARTICLE 2

"PREAMBLE

In order to establish the background, context and frame of reference for this Agreement and
generally to express the objectives and intentions of the respective parties hereto, the following
statements, representations and explanations shall be accepted as predicates for the undertakings
and commitments included within the provisions which follow and may be relied upon by the
parties as essential elements of the mutual considerations upon which this Agreement is based.

2.1.

2.2.

23.

3.1.

The CONSULTANT is not entitled to receive, and the CITY is not obligated to pay, any
fees or expenses in excess of the amount budgeted and approved for this project
authorized under this Agreement in each fiscal year (October 1-September 30) by CITY.
The budgeted amount may only be modified per City Ordinance(s).

The CITY has met the requirements of the Consultants’ Competitive Negotiation Act, as
set forth in Section 287.055, Florida Statutes, and has selected CONSULTANT to
perform the services herecunder based on the Request for Qualifications 13-001

incorporated by reference and made a part hereof and the Response to the Request for
Qualifications ‘from CONSULTANT dated December 12 2012 incorporated by
reference and made a part hereof.

Negotiations pertaining to the services to be performed by CONSULTANT were
undertaken between CONSULTANT and City staff selected by theCity Manager , and
this Agreement incorporates the results of such negotiations. (Attachment A)

ARTICLE 3

SCOPE OF SERVICES AND STANDARD OF CARE

CONSULTANT’s services shall include but are not limited to the following in regard to
the Agreement:

3.1.1. Design of a new City Hall within the existing Glynn Archer School structure

3.1.2. Bid and proposal development services

3.1.3. Historic preservation, restoration, adaptation and conversion of historic office,
municipal, educational, or cultural structures to new uses

3.1.4. Permitting assistance '

3.1.5. Design of site amenities, landscape, and interior of bmldmgs

3.1.6. Design of buildings in accordance with section 255.2575(2) Florida Statue (Green
Buildings/Construction}

3.1.7. Conduct public awareness and input sirategics

3.1.8. Preparation of reports, schedules, cost estimates, green construction certifications,
maintenance schedules and manuals and other information needed or requested by
the CITY in considering development and maintenance strateg;es of the design.

3.1.9. Contract/Construction oversight and closeout



3.2.

3.3.

3.4

3.5.

3.6.

3.7.

3.8.

CONSULTANT's services shall include Architectural design services, including
building and structure design, general site design, consulting for facilities planning,
surveying, permitting, preliminary and ongoing cost estimating, auto CAD services, on-
site construction services, and any other lawful professional Architectural Services that
the CONSULTANT is qualified to provide and that the CITY authorizes the
CONSULTANT to undertake in connection with this Agreement. CONSULTANT shall
provide all necessary, incidental and related activities and services as required.

CONSULTANT and CITY acknowledge that the Scope of Services does not delineate
every detail and minor work task required to be performed by CONSULTANT. If,
during the course of the performance of the services included in this Agreement,
CONSULTANT determines that work should be performed to complete the project
which is, in the CONSULTANT's opinion, outside the level of effort originally
anticipated, whether or not the Scope of Services identifies the work items,
CONSULTANT shall notify Contract Administrator in writing in a timely manner
before proceeding with the work. If CONSULTANT proceeds with such work without
notifying the Contract Administrator, the work shall be deemed to be within the
original level of effort, whether or not specifically addressed in the Scope of Services.
Notice to Contract Administrator does not constitute authorization or approval by CITY
to perform the work. Performance of work by CONSULTANT outside the originally
anticipated level of effort without prior written CITY approval or modification of scope
is at CONSULTANT"s sole risk.

The specific services to be provided by the CONSULTANT and the compensation for
such services shall be as mutually agreed to in this AGREEMENT.

The CITY may make or approve changes within the general Scope of Services. If such
changes affect the CONSULTANT's cost of or time required for performance of the
services, an equitable adjustment shall be made.

The CONSULTANT shall begin services when authorized by a Purchase Order issued
by the CITY and delivered to CONSULTANT.

The CITY and CONSULTANT may negotiate additional scopes of services,
compensation, time of performance and other related matters as allowed by this
Agreement. If CITY and CONSULTANT cannot contractually agree, CITY shall have
the right to immediately terminate negotiations at no cost to CITY and procure services
from another source.

CONSULTANT shall perform the professional services under this Agreement at the
level customary for competent and prudent professionals in CONSULTANT’S field
performing such services at the time and place where the services are provided. In the
event CONSULTANT does not comply with this standard, and omissions or errors are
made by CONSULTANT, CONSULTANT will correct such work that contains errors
or omissions. Further, city may terminate this agreement for breach of such standards
and pirsue any and all relief available.



3.9.

CONSULTANT is required to perform the work consistent with current applicable
Federal, State and City laws, codes and regulations that pertain to the work. Where
changes to any laws, codes or regulations affecting the work have an effective date or
are anticipated to be effective at a future date, or if knowledge of anticipated changes is
available to CONSULTANT or any subconsultant, CONSULTANT shall present
options for their use or implementation.

3.10. Construction Responsibility - Notwithstanding anything in this Agreement,

3.11.

CONSULTANT shall not have control or charge of and shall not be responsible for
construction means, methods, techniques, sequences or procedures, or for safety
measures, precautions and programs including enforcement of Federal and State safety
requirements, in connection with construction work performed by CITY's construction
Consultants.

Estimates - Since CONSULTANT has no control over local conditions, the cost of
labor, materials, equipment or services furnished by others, or over competitive bidding
or market conditions, CONSULTANT does not guarantee the accuracy of any opinions
of probable construction cost as compared to construction Consultant's RFQs or the
actual cost to the CITY.

ARTICLE 4

TERM OF VAGREEMENT:. TIME FOR PERFORMANCE:; CONSULTANT DAMAGES;

The term of this Agreement shall run for the duration of the project as determined by the
CITY and CONSULTANT and shall be incorporated into the Agreement by an attachment that
will include require milestones to be met by CONSULTANT.

4.1.

4.2.

CONSULTANT shall perform the services described in this Agreement within the time
periods specified.

In the event CONSULTANT is unable to complete the above services because of delays
resulting from untimely review by CITY or other governmental authorities having
jurisdiction over the work, and such delays are not the fault of CONSULTANT, or
because of delays which were caused by factors outside the control of CONSULTANT,

CITY shall grant a reasonable extension of time for completion of the services and shall
provide reasonable compensation, if appropriate. It shall be the responsibility of
CONSULTANT to notify CITY within 10 days in writing whenever a delay in approval
by a governmental agency, including CITY, is anticipated or experienced, and to inform

the Contract Administrator of all facts and details related to the delay.

4.3.

In the event the Consultant fails to substantially complete the work on or before the
substantial completion date specified in its agreement with CITY or if Consultant is
granted an extension of time beyond said substantial completion date, and
CONSULTANT's services are exiended beyond the substantial completion date, through
no fault of CONSULTANT, CONSULTANT shall be compensated in accordance with
Article 5 for all services rendered by CONSULTANT beyond the substantial completion
date.



4.4. In the event Consultant fails to substantially complete the work on or before the
substantial completion date specified in its agreement with CITY, and the failure to
substantially complete is caused in whole or in part by a negligent act, error or omission
of CONSULTANT, then CONSULTANT shall pay to CITY its proportional share of
any claim for damages to Consultant or CITY arising out of the delay. This provision
shall not affect the rights and obligations of either party as set forth in Paragraph 8.8,
INDEMNIFICATION OF CITY.

ARTICLE 5

COMPENSATION AND METHOD OF PAYMENT

5.1. AMOUNT AND METHOD OF COMPENSATION

The types of compensation methods, which shall be used to pay for the
CONSULTANT’s services, are limited to the following:

5.1.1. Lump sum payment/Not-to-Exceed, which includes compensation for all the
CONSULTANT’S salaries, general overhead costs, direct expenses, and profit.

5.1.1.1.

5.1.1.2.
5.1.1.3.

5.1.1.4.

If the work timing deviates from the assumed schedule for causes beyond
CONSULTANT's conirol, CONSULTANT and/or the CITY reserves the
right to request renegotiation of those portions of the lump sum affected by
the time change. During construction contract administration, if tasked, it is
agreed by both parties that whether construction is completed earlier or
later, that a proportional part of the compensation will be adjusted and
either given to CONSULTANT for additional work or deleted from the
amount owed CONSULTANT for less time required.

In the event of a change of scope, CITY shall authorize in writing an
appropriate decrease or increase in compensation.

Monthly invoicing will.\be based on an estimate of the percent of work
completed at the end of the preceding month.

The CONSULTANT shall submit wage rates and other actual unit costs
supporting the compensation. The CONSULTANT shall submit a Truth in
Negotiation Certificate stating that all data supporting the compensation 1s
accurate, complete, and current at the time of contracting.

5.12. Cost Reimbursable-Per Diem (Time and Expenses)

5.1.2.1.

Per diem rates arc those hourly or daily rates charged for work performed
by CONSULTANT's employees of the indicated classifications and include
all salaries, overheads, and profit, but do not include allowances for Direct
Expenses. These rates are subject to annual adjustments based on the
Consumer Price Index Urban U.S. City Average All Ttems U.S. Department
of Labor Bureau of Labor Statistics.



5.1.2.2.

5.1.2.3.

5124,

5.1.2.5.

Hourly rates for the contract (CONSULTANT AND Subconsultants): See
attached Attachment A.

A budgetary amount will be established for the work. This budgetary
amount shall not be exceeded unless prior written approval is provided by
the CITY. CONSULTANT shall make reasonable efforts to complete the
work within the budget and will keep CITY informed of progress toward
that end so that the budget or work effort can be adjusted if found
necessary.

CONSULTANT is not obligated to incur costs ‘beyond the . indicated
budgets, as may be adjusted, nor is CITY obligated to pay CONSULTANT
beyond these limits.

When any budget has been increased, CONSULTANT's excess costs
expended prior to such increase will be allowable to the same extent as if
such costs had been incurred after the approved increase.

5.2. REIMBURSABLES

5.2.1. Direct non-salary expenses, entitled Reimbursables, directly atiributable to the
Work shall be charged at actual cost, and shall be limited to the following:

32.1.1.

5.2.1.2.

5.2.1.3.

52.14.

5.2.1.5.
5.2.1.6.

Identifiable transportation expenses in connection with the Work, subject to
the limitations of Section 112.061, Florida Statutes. There shall be no
mileage reimbursement for ftravel within the City of Key West.
Transportation expenses to locations outside the City area or from locations
outside the City will not be reimbursed unless specifically pre-authorized in
writing by the Contract Administrator.

Identifiable per diem, meals and lodgings, taxi fares, automobile rental, and
miscellaneous travel-connected expenses for CONSULTANT's personnel
subject to the limitations of Section 112.061 Florida Statutes. Meals for
class C travel inside the City of Key West will not be reimbursed. Lodging
will be reimbuised only for room rates equivalent to Holiday Inn, Hampton
Inn, or Best Western.

Identifiable communication expenses approved by Contract Administrator,
long distance telephone, courier and express mail utilized to render the
services required by this Agreement.

Cost of printing, reproduction or photography that is required by or of
CONSULTANT to deliver services set forth in this Agreement.

Identifiable testing costs approved by Contract Administrator.

All permit fees paid to regulatory agencies for approvals directly
attributable to the Work. These permit fees do not include those permits
required for the Consultant.

5.2.2. Ttis acknowledged and agreed to by CONSULTANT that the dollar limitation set
forth in Paragraph 5.2.1 is a limitation upon, and describes the maximum extent



5.2.3.

of, CITY’s obligation to recimburse CONSULTANT for direct, non-salary
expenses. If CITY or Contract Administrator requests CONSULTANT to incur
expenses not contemplated in the amount for Reimbursables, CONSULTANT
shall notify Contract Administrator in writing before incurring such expenses.
Any such expenses shall be reviewed and approved by CITY pI‘lOI‘ to incurring
such expenses.

All subconsultants® hourly rates shall be billed in the actual amount paid by
CONSULTANT. Reimbursable subconsultant expenses are limited to the items
in Paragraph 5.2.1 described above when the subconsultant’s agreement provides
for reimbursable expenses.

5.3. METHOD OF BILLING

5.3.1.

5.3.2.

Lump Sum CompenSatioﬁ

CONSULTANT shall submit billings identifying type of work completed on a
monthly basis in a timely manner. These billings shall identify the nature of the
work performed and the estimated percent of work accomplished. The statement
shall show a summary of fees with accrual of the total and credits for portions
paid previously. When requested,. CONSULTANT shall provide backup for past
and current invoices that record hours, personnel, and expense costs on a task
basis, so that total hours and costs by task may be determined. ‘

Cost Reimbursable-Per Diem (Time and Expenses) Compensation

" CONSULTANT shall submit billings identifying type of work completed on a
"monthly basis in a timely manner for all personnel hours and Reimbursables

attributable to the work. These billings shall identify the nature of the work
performed, the total hours of work performed and the employee category and
name of the individuals performing same. Billings shall itemize and summarize
Reimbursables by category and identify same as to the personnel incurring the
expense and the nature of the work with which such expense was associated.
Where prior written approval by Contract Administrator is required for
Reimbursables, a copy of the approval shall accompany the billing for such
reimbursable. The statement shall show a summary of Salary Costs and
Reimbursables with accrual of the total and credits for portions paid previously.
External Reimbursables and subconsultant fees must be documented by copies of
invoices or receipts that describe the nature of the expenses and contain an
identifier that clearly indicates the expense is identifiable fo the work.
Subsequent addition of the identifier to the invoice or receipt by the
CONSULTANT 1is not acceptable except for meals and travel expenses.
Appropriate CONSULTANTs cost accounting forms with a summary of charges
must document internal expenses by category. When requested, CONSULTANT
shall provide backup for past and current invoices that records hours and rates by
employee category, Reimbursables by category, and subconsultant fees on a task
basis, so that total hours and costs by task may be determined.



+5.3.3. If requested, CONSULTANT shall provide copies of past paid invoices to any
subconsultant prior to receiving payment. CITY reserves the right to pay any
subconsultant if CONSULTANT has not paid them timely and the services of the
subconsultant are necessary to complete the work. '

5.4. METHOD OF PAYMENT

5.4.1. CITY shall pay CONSULTANT within forty-five- (45) calendar days from
receipt of CONSULTANT's proper invoice with documentation as provided
above. '

5.4.2. In the event CONSULTANT has utilized a Subconsultant in order to perform the
work, CONSULTANT will be required to provide documentation that
Subconsultant and Subconsultants of Subconsultants have been paid prior to
payment being made to CONSULTANT.

5.4.3. Payment will be made to CONSULTANT at:

Bender & Associates Architects
410 Angela St
. Key West, FL 33040

ARTICLE 6

CITY 'S RESPONSIBILITIES

6.1. CITY shall assist CONSULTANT by placing at CONSULTANT's disposal all
information CITY has available pertinent to the Work including previous reports and
any other data relative to design or construction of the Work.

6.2. CITY shall arrange for access to, and make all provisions for, CONSULTANT to enter
upon public and private property as required for CONSULTANT to perform its services.

6.3. CITY shall review the CONSULTANTs itemized deliverables/documents identified in
the agreement and respond in writing with any comment within the time set forth in the
agreement or within a reasonable time.

6.4. CITY shall give prompt written notice to CONSULTANT whenever CITY observes or

otherwise becomes aware of any development that affects the scope or timing of
CONSULTANT's services or any defect in the work of any Consultant.

ARTICLE 7

MISCELLANEOUS

7.1. OWNERSHIP OF DOCUMENTS



All finished or unfinished documents, data, data matrices and calculations generated and
used to evaluate and compute the construction’ or material requirements for the Work,
studies, surveys, drawings, maps, models, photographs and reports prepared or provided
by CONSULTANT in connection with this Agreement, whether in hard copy or
electronic form, shall become the property of CITY, whether the Work for which they
are made is completed or not. If applicable, CITY may withhold any payments then due
to CONSULTANT until CONSULTANT complies with the provisions of this Article.
CONSULTANT is not responsible for damages caused by the unauthorized re-use by
others of any of the materials for other work. :

7.2. TERMINATION

7.2.1.

7.2.2.

7.2.3.

This Agreement may be terminated with or without cause by CITY at any tine.

Notice of termination shall be provided in accordance with paragraph 7.13
NOTICES of this Agreement.

In the event this Agreement is terminated, CONSULTANT shall be paid for any

" services performed to the date the Agreement is terminated. Compensation shall

be withheld until all documents specified in Section 7.1 of this Agreement are
provided to the CITY. Upon being notified of CITY’s election fo terminate,
CONSULTANT shall refrain from performing further services or incurring
additional expenses under the terms of this Agreement. Under no circumstances

- shall CITY make payment of profit for services that have not been performed.

- 7.3. AUDIT RIGHT AND RETENTION OF RECORDS

7.3.1.

7.3.2.

CITY shall have the right to audit the books, records, and accounts of
CONSULTANT that are related to this Work. CONSULTANT shall keep such
books, records, and accounts as may be necessary in order to record complete and
correct entries related to the Work. :

CONSULTANT shall preserve and make available, at reasonable times for
examination and audit by CITY, all financial records, supporting documents,
statistical records, and any other documents pertinent to this Agreement for the
required retention period of the Florida Public Records Act (Chapter 119, Fla.
Stat.), if applicable, or, if the Florida Public Records Act is not applicable, for a
minimum period of three (3) years after termination of this Agreement. If any
audit has been initiated and audit findings have not been resolved at the end of the
retention period or three (3) years, whichever is longer, the books, records, and
accounts shall be retained until resolution of the audit findings. If the Florida
Public Records Act is determined by CITY to be applicable to CONSULTANT's
records, CONSULTANT shall comply with all requirements thereof; however,
CONSULTANT shall violate no confidentiality or non-disclosure requirement of
either federal or state law. Any incomplete or incorrect entry in such books,

10



records, and accounts shall be a basis for CITY’s disallowance and recovery of
any payment upon such entry.

7.4. NONDISCRIMINATION, EQUAL EMPLOYMENT OPPORTUNITY,
AMERICANS WITH DISABILITIES ACT, AND EQUAL BENEFITS FOR
DOMESTIC PARTNERS '

74.1.

7.4.2.

7.4.3.

CONSULTANT shall not unlawfully discriminate against any person in ifs
operations and activities in its use or expenditure of the funds or any portion of
the funds provided by this Agreement and shall affirmatively comply with all.
applicable provisions of the Americans with Disabilities Act (ADA) in the course
of providing any services funded in whole or in part by CITY, including Titles I
and IT of the ADA. (regarding nondiscrimination on the basis of disability), and all
applicable regulations, guidelines, and standards. '

CONSULTANT’s decisions regarding the delivery of services under this
Agreement shall be made without regard to or consideration of race, age, religion,
color, gender, sexual orientation, gender identity or expression, national origin,
marital status, physical or mental disability, political affiliation, or any other
factor that cannot be lawfully or appropriately used as a basis for service delivery.
CONSULTANT shall comply with Title I of the Americans with Disabilities Act
regarding nondiscrimination on the basis of disability in employment and farther
shall not discriminate against any employee or applicant for employment because
of race, age, religion, color, gender, sexual orientation, national origin, gender
identity or expression, marital status, political affiliation, or physical or. mental
disability. Such actions shall include, but not be limited to, the following:
employment, upgrading, demotion, transfer, recruitment or recruitment
advertising, layoff, termination, rates of pay, other forms of compensation, terms
and conditions of employment, training (including apprenticeship), -and
accessibility.

Consultant shall comply with City Ordinance Sec. 2-799 Requirements for City
Consultants to Provide Equal Benefits for Domestic Partners

7.5. PUBLIC ENTITY CRIMES ACT

7.5.1.

CONSULTANT represents that the execution of this Agreement shall not violate
the Public Entity Crimes Act (Section 287.133, Flonda Statutes), which
essentially provides that a person or affiliate who is a Consultant, consultant or
other provider and who has been placed on the convicted vendor list following a
conviction for a Public Entity Crime may not submit a RFQ on a contract to
provide any goods or services to CITY, may not submit a RFQ on a contract with
CITY for the construction or repair of a public building or public work, may not
submit RFQs on leases of real property to CITY , may not be awarded or perform
work as a Consultant, supplier, subconsultant, or consultant under a contract with
CITY , and may not transact any business with CITY in excess of the threshold
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7.5.2.

7.5.3.

amount provided in Section 287.017, Florida Statutes, for category two purchases

~ for a period of 36 months from the date of being placed on the convicted vendor

list. Violation of this section shall result in termination of this Agreement and
recovery of all monies paid hereto, and may result in being barred from CITY’s
competitive procurement activities.

In addition to the foregoing, CONSULTANT further represents that there has
beeni no determination, based on an audit, that it or any subconsultant, has
committed an act defined by Section 287.133, Florida Statutes, as a “public entity
crime” and that it has not been formally charged with committing an act defined
as a “public entity crime” regardless of the amount of money involved or whether
CONSULTANT has been placed on the convicted vendor list.

CONSULTANT shall promptly notify CITY if it or any subconsultant or
subconsultant is formally charged with an act defined as a “public entity crime” or

has been placed on the convicted vendor list.

- 7.6. SUBCONSULTANTS

CONSULTANT may use the subconsultants identified in the proposal that was a
material part of the selection of CONSULTANT to provide the services under this
Agreement. The CITY reserves the right fo accept the use of a subconsultant or to reject the
selection of a particular subconsultant and to inspect all facilities of any subconsultants in order
to make determination as to the capability of the subconsultant to perform properly under this
Contract. The CITY’s acceptance of a subconsultant shall not be unreasonably withheld.
CONSULTANT shall obtain written approval of Contract Administrator prior to
changing or adding to the list of subconsultants. The list of subconsultants submitted and
currently approved and hourly rates can be found in Attachment A. '

7.7. ASSIGNMENT AND PERFORMAN CE

7.7.1.

7.7.2.

7.73.

Neither this Agreement nor any interest herein shall be assigned, transferred, or
encumbered by either party and CONSULTANT shall not subcontract any portion
of the work required by this Agreement except as authorized pursuant to
Section 7.6.

CONSULTANT represents that all persons delivering the services required by
this Agreement have the knowledge and skills, either by training, experience,
education, or a combination thereof, to adequately and competently perform the
duties, obligations, and services set forth in the Scope of Services and to provide
and perform such services to CITY’s satisfaction for the agreed compensation.

CONSULTANT shall perform its duties, obligations, and services under this
Agreement in a skillful and respectable manner. The quality of CONSULTANT’s
performance and all interim and final product(s) provided to or on behalf of CITY
shall be in accordance with the standard of care set forth in Paragraph 3.6.
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7.7.4. CONSULTANT shall not change or replace overall project manager identified in
the CONSULTANT’s response to the RFQ without the Contract Administrator’s
prior written approval.

7.8. INDEMNIFICATION OF CITY

To the fullest extent permitted by law, the CONSULTANT expressly agrees to indemnify
and hold harmless the City of Key West, their officers, directors, agents, and employees
(herein called the “indemnities™) from liabilities, damages, losses and costs, including,
but not limited to, reasonable attorney’s fees and court costs, such legal expenses to
include costs incurred in establishing the indemnification and other rights agreed to in
this Paragraph, to persons or property, to the extent caused by the negligence,
recklessness, or intentional wrongful misconduct of the CONSULTANT, its
Subcontractors or persons employed or utilized by them in the performance of the
Contract. Claims by indemnities for indemnification shall be limited to the amount of
CONSULTANT’s insurance or $1 million per occurrence, whichever is greater. The
parties acknowledge that the amount of the indemnity required hercunder bears a

reasonable commercial relationship to the Contract and it is part of the project

 specifications or the RFQ documients, if any.

The indemnification obligations under the Contract shall not be restricted in any way by
any limitation on the amount or type of damages, compensation, or benefits payable by or
for the CONSULTANT under workers® compensation acts, disability benefits acts, or
other employee benefits acts, and shall extend to and include any actions brought by or in
the name of any employee of the CONSULTANT or of any third party to whom
CONSULTANT may subcontract a part or all of the Work. This indemnification shall
continue beyond the date of completion of the work.

7.9. INSURANCE

-7.9.1. CONSULTANT shall provide, pay for and maintain in force at all times during
the services to be performed suitable insurance as listed below

CONSULTANT is to secure, pay for, and file with the City of Key West, prior to commencing
any work under the Contract, all certificates for workers” compensation, public liability, and
property damage liability insurance, and such other insurance coverages as may be required by
specifications and addenda thereto, in at least the following minimum amounts with
specification amounts to prevail if greater than minimum amounts indicated. Notwithstanding
any other provision of the Contract, the CONSULTANT shall provide the minimum limits of
liability insurance coverage as follows:

Auto Liability $1,000,000  Combined Single Limit
General Liability $2,000,000  Aggregate (Per Project)
$2,000,000  Products Aggregate
$1,000,000  Any One Occurrence
$1,000,000  Personal Injury
$ 300,000  Fire Damage/T egal
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Professional Liability $2,000,0007 Per Claim / Aggregate
Additional Umbrella Liability $2,000,000 Occurrence / Aggregate

CONSULTANT shall furnish an original Certificate of Insurance indicating, and such policy
providing coverage to, City of Key West named as an additional insured on all policies—
excepting Professional Liability—on a PRIMARY and NON CONTRIBUTORY basis
utilizing an ISO standard endorsement at least as broad as CG 2010 (11/85) or its equivalent,
(combination of CG 20 10 07 04 and CG 20 37 07 04, providing coverage for completed
operations, is acceptable) including a waiver of subrogation clause in favor of City of Key
West on all policies. CONSULTANT will maintain the Professional Liability, General
Liability, and Umbrella Liability insurance coverages summarized above with coverage
continuing in full force including the additional insured endorsement untﬂ at least 3 years
beyond completion and delivery of the work contracted herein.

Notwithstanding any other provision of the Contract, the CONSULTANT shall maintain
complete workers® compensation coverage for each and every employee, principal, officer,
representative, or agent of the CONSULTANT who is performing any labor, services, or
material under the Contract. Further, CONSULTANT shall additionally maintain the
following minimum limits of coverage: :

Bodily Injury Each Accident $1,000,000

Bodily Injury by Disease Each Employee - $1,000,000
Bodily Injury by Disease Policy Limit $1,000,000

If the work is being done on or near a navigable waterway, CONSULTANT’s workers
compensation policy shall be endorsed to provide USL&H Act (WC 00 01 06 A) and Jones
Act (WC 00 02 01 A) coverage if specified by the City of Key West. CONSULTANT shall
provide the City of Key West with a Certificate of Insurance verifying compliance with the
workman's compensation coverage as set forth herein and shall provide as often as required by
the City of Key West such certification which shall also show the insurance company, policy
number, effective and expiration date, and the limits of workman's compensation coverage
under each policy.

CONSULTANT’S insurance policies shall be endorsed to give 30 days written notice to the
City of Key West in the event of cancellation or material change using form CG 02 24, or its
equivalent.

Certificates of Insurance submitted to the City of Key West will not be accepted without
copies of the endorsements being requested. This includes additional insured endorsements,
cancellation/material change notice endorsements, and waivers of subrogation. Copies of
USL&H Act and Jones Act endorsements will also be required if necessary. PLEASE
ADVISE YOUR INSURANCE AGENT ACCORDINGLY.

CONSULTANT Wili comply with any and all safety regulations required by any agency or
regulatory body including but not limited to OSHA. CONSULTANT will notify City of Key
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West immediately by telephone at (305) 809-3811 any accident or injury to anyone that occurs
on the jobsite and is related to any of the work being performed by the CONSULTANT.

7.10. REPRESENTATIVE OF CITY AND CONSULTANT

7.10.1.

7.10.2.

The parties recognize that questions in the day-to-day conduct of the Work will
arise. The Contract Administrator, upon CONSULTANT's request, shall advise
CONSULTANT in writing of one (1} or more CITY employees to whom all
communications pertaining to the day-to-day conduct of the Work shall be
addressed. :

CONSULTANT shall inform the Contract Administrator in writing of
CONSULTANT's representative to whom matters involving the conduct of the
Work shall be addressed.

7.11. ALL PRIOR AGREEMENTS SUPERSEDED

7.11.1.

7.11.2.

This document incorporates and includes all prior negotiations, correspondence,
conversations, agreements or understandings applicable to the matters contained
herein; and the parties agree that there are no commitments, agreements or
understandings concerning the subject matter of this Agreement that are not
contained in this document and the exhibits attached. Accordingly, the parties
agree that no deviation from the terms hercof shall be predicated upon any prior
representations or agreements whether oral or written.

It is further agreed that no modification, amendment or alteration in the terms or

- conditions contained herein shall be effective unless contained in a wntten

7.12.

7.12.1.
7.12.2.

7.12.3.

 7.12.4.

document executed with the same formality and of equal dignity herewith.
CONSULTING TEAM

The CITY reserves the right to approve the members of the Consulting Team and
the roles they will undertake in the assignment. The CITY’s acceptance of a team
member shall not be unreasonably withheld.

Each assignment issued under this Agfeement by the CITY to the Consultant, the
Consultant will at the CITY s request, disclose the role, qualifications and hourly
rate of each individual working on the assignment. -

The CITY reserves the right to require replacement of any of the members of the
Consulting Team. Any proposed addition or change of members of the Consulting
Team initiated by the Consultant must obtain the CITY Representative’s prior
written approval.

In the event of the death, incapacity or termination of employment of any member
of the Consulting Team before Completion of the Services, the Consultant shall at
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7.12.5.

7.12.6.

its own expense and as soon as reasonably practicable arrange to substitute or
replace the individual member concerned.

The Consultant shall ensure that the substitute or replacement is no less qualified
in terms of relevant experience and qualifications than the outgoing individual
and is available at  the relevant time to act as such replacement or substitute.
The Consultant shall without delay forward curriculum vitae of the proposed
substitute or replacement to the CITY. The deployment of such substitute or
replacement shall be subject to the CITY s consent.

The Consultant shall solely be responsible for all direct, indirect and

“ consequential costs or losses that may arise from the substitution or replacement

of members of the Consulting Team.

7.13. NOTICES

-Whenever either party desires to give notice unto the other, such notice must be in
writing, sent by certified United States mail, return receipt requested, addressed to the
party for whom it is intended at the place last specified; and the place for giving of notice
shall remain such until it shall have been changed by written notice in compliance with
the provisions of this paragraph. For the present, the parties designate the following as
the respective places for giving of notice:

FOR CITY OF KEY WEST:
Attention: Doug Bradshaw , With Copies to:

. Engineering City Manager
City of Key West City Attorney
3140 Flagler Ave 3128 Flagler Ave
Key West, FL 33040 Key West, FL 33040
FOR CONSULTANT:
Bender & Associates Architects

- 410 Angela St

Key West, FL 33040

_ 7.14. TRUTH-IN-NEGOTIATION CERTIFICATE

Signature of this Agreement by CONSULTANT shall act as the execution of a truth-
in-negotiation certificate stating that wage rates and other factual unit costs supporting
the compensation of this Agreement are accurate, complete, and current at the time of
contracting. The original contract price for any work and any additions thereto shall
be adjusted to exclude any significant sums by which CITY determines the contract
price was increased due to inaccurate, incomplete, or non-current wage rates and other
factual unit costs. All such contract adjustments shall be made within one (1) year
following the end of this Agreement.
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7.15. INTERPRETATION

The language of this Agreement has been agreed to by both parties to express their
mutual intent and no rule of strict construction shall be applied against either party
hereto. The headings contained in this Agreement are for reference purposes only and
shall not affect in any way the meaning or interpretation of this Agreement. All
personal pronouns used in this Agreement shall include the other gender, and the
singular shall include the plural, and vice versa, unless the context otherwise requires.
Terms such as "herein,". "hereof,” "hercunder," and "hercinafter" refer to this
Agreement as a whole and not to any particular sentence or paragraph where they
appear, unless the context otherwise requires. Whenever reference is made to a
Paragraph or Article of this Agreement, such reference is to the Paragraph or Article as

-a whole, including all of the subsections of such Paragraph, unless the reference is

made to aparticular subsection or subparagraph of such Paragraph or Article.

7.16.  CONSULTANT'S STAFF

7.16.1. CONSULTANT shall provide the key staff identified in their proposal for Work

as long as such key staffs are in CONSULTANT's employment.

7.16.2. CONSULTANT shall obtain prior written approval of Contract Administrator to

change key staff. CONSULTANT shall provide Contract Administrator with
such information as necessary to determine the suitability of proposed new key
staff. Contract Administrator shall be reasonable in evaluating key staff
qualifications. '

7.16.3. If Contract Administrator desires to request removal of any of CONSULTANT's

7.17.

staff, Contract Administrator shall first meet with CONSULTANT and provide
reasonable justification for said removal.

INDEPENDENT CONSULTAN T

. CONSULTANT is an independent Consultant under this Agreement. Services

7.18.

provided by CONSULTANT shall be subject to the supervision of CONSULTANT.
In providing the services, CONSULTANT or its agents shall not be acting and shall
not be deemed as acting as officers, employees, or agents of the CITY, nor shall they
accrue any of the rights or benefits of a CITY employee. The parties expressly
acknowledge that it is not their intent to create any rights or obligations in any third
person or entity under this Agreement.

THIRD PARTY BENEFICIARIES
Neither CONSULTANT nor CITY intend directly or substantially to benefit a third

party by this Agreement. Therefore, the parties agree that there are no third party
beneficiaries to this Agreement and that no third party shall be entitled to assert a
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claim against either of them based upon this Agreement. No subconsultant, whether
named or unnamed, shall be a third party beneficiary of this Agreement.

7.19. CONFLICTS

7.19.1. Neither CONSULTANT nor its employees shall have or hold any continuing or
frequently recurring employment or contractual relationship that is substantially
antagonistic or incompatible with CONSULTANT’s loyal and conscientious
exercise of judgment related to its performance under this Agreement.

7.19.2. CONSULTANT agrees that none of its officers or employees shall, during the
term of this Agreement, serve as an expert witness against CITY in any legal or
administrative proceeding in which he or she is not a party, unless compelled by
court process, nor shall such persons give sworn testimony or issue a report or
writing, as an expression of his or her expert opinion, which is adverse or
prejudicial to the interests of CITY or in connection with any such pending or
threatened legal or administrative proceeding. The limitations of this section shall
not preclude such persons from representing themselves in any action or in any
administrative or legal proceeding. ‘

7.19.3. In the event CONSULTANT is permitted to use subconsultants to perform any

: services required by this Agreement, CONSULTANT agrees to prohibit such
subconsultants from having any conflicts as within the meaning of this section,
and shall so notify them in writing.

7.20. CONTINGENCY FEE

CONSULTANT warrants that it has not employed or retained any company or
person, other than a bona fide employee working solely for CONSULTANT, to
solicit or secure this Agreement and that it has not paid or agreed to pay any person,
company, corporation, individual or firm, other than a bona fide employee working
solely for CONSULTANT, any fee, comumission, percentage, gift, or other
consideration contingent upon or resulting from the award or making of this
Agreement. For a breach or violation of this provision, CITY shall have the right to
terminate this Agreement without liability at its discretion, or to deduct from the
Agreement price or otherwise recover the full amount of such fee, commission,
percentage, gift or consideration.

7.21. WAIVER OF BREACH AND MATERIALITY

7.21.1. Failure by CITY to enforce any provision of this Agreement shall not be deemed
a waiver of such provision or modification of this Agreement. A waiver of any
breach of a provision of this Agreement shall not be deemed a waiver of any
subsequent breach and shall not be construed to be a modification of the terms of
this Agreement. '

18



7.21.2. CITY and CONSULTANT agree that each requirement, duty, and obligation set

7.22.

7.23.

7.24,

7.25.

7.26.

7.27.

forth herein is substantial and important to the formation of this Agreement and,
therefore, is a material term hereof. :

COMPLIANCE WITHLAWS

CONSULTANT shall comply with federal, state, and local laws, codes, ordinances,
rules, and regulations in performing its duties, responsibilities, and obligations related
to this Agreement applicable at the time the scope of services was drafted for this
agreement. In addition, at the time agreement is executed, any revisions to applicable
federal state, and local laws, codes, ordinances, rules and regulations shall apply.

SEVERABILITY

In the event this Agreement or a portion of this Agreement is found by a court of
competent jurisdiction to be invalid, the remaining provisions shall continue to be
effective unless CITY or CONSULTANT elects to terminate this Agreement.

JOINT PREPARATION

Preparation of this Agreement has been a joint effort of CITY and CONSULTANT
and the resulting document shall not, solely as a matter of judicial construction, be
construed more severely against one of the parties than any other.

PRIORITY OF PROVISIONS

If there is a conflict or inconsistency between any term, statement, requirement, or
provision of any exhibit attached hereto, any document or events referred to herein, or
any document incorporated into this Agreement by reference and a term, statement,
requirement, or provision of this Agreement, the term, statement, requirement, or
provision contained in Articles 1 through 7 of this Agreement shall prevail and be
given effect.

APPLICABLE LAW AND VENUE
The laws of the State of Florida govern the validity of this Agreement, its

interpretation and performance, and any claims related to it. The venue for mediation,
arbitration or any other legal proceeding shall be Monroe County, Florida.

INCORPORATION BY REFERENCE
The attached exhibits are incorporated into and made a part of this Agreement:
Attachment A — CONSULTANT/Subconsultants’ Hourly Rates

Attachment B - Bender & Associates April 8, 2013 twenty page correspondence to
Doug Bradshaw .
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7.28. COUNTERPARTS

This Agreement may be executed in two (2) counterparts, each of which shall be
deemed to be an original. ‘

REST OF PAGE INTENTIONALLY LEFT BLANK
SIGNATURE PAGE TO FOLLOW
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IN WITNESS WHEREOF, the parties hereto have made and executed this Agreement on the
respective dates under each signature.

CITY

(Print Name) ~ (PrintName)

g A dayof AAPRIL 2013 EE ot APRAC. 0]
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ATTACHMENT A
SCOPE/FEE
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SWORN STATEMENT UNDER SECTION 287.133(3)(2)
TLORIDA STATUTES, ON PUBLIC ENTITY CRIMES

THIS FORM MUST BE SIGNED IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER OFFICE
AUTHORIZED TO ADMINISTER OATHS.

1. This sworn statement is submitted with RFQ, RFQ or Contract No. 13001 - for
Architectural Serxvices:Key West City Hall

2. This swom statement is submitted by  Bender & Associates Architects, P.A.

(Name of entity submitting sworn statement)

whose business address js 310 Angela Street, Key West, FL 33040

and (if applicable) its Federal
Employer [dentification Number (FEIN) is _65-0233075 (If the entity has no FEIN,

imclude the Social Security Number of the individual signing this sworn statement.)

Bert Bender

3. My name is and my relationship to

‘(Pleasc print name of individual signing)

the entity named above is_ Frincipal/President

4, [ understand that a "public entity crime" as defined in Paragraph 287.133(1)(g), Florida Stafutes, means a

violation of any state or federal law by a person with respect to and directly related to the transaction of

~ business with any public entity or with an agency or political subdivision of any other state or with the

United States, including but not limited to, any RFQ or contract for goods or services to be provided to any

public entity or an agency or political subdivision of any other state or of the United Slates and involving
antitrust, fraud, theft, bribery, coflusion, racketeering, conspiracy, material misrepresentation.

5. I understand that "convicted” or "conviction" as defined in Paragraph 287.133{1)(b), Florida Statutes, means
a finding of guilt or a conviction of a public entity crime, with or without an adjudication guilt, in any
federal or state trial court of record relating to charges brought by indictment information after Juky 1, 1989,
as aresuit of a jury verdict, nonjury trial, or eniry of a plea of guilty or nolo contendere.

6. I understand that an "affiliate" as defined in Paragraph 287.133(1)(&); Florida Statutes, means
i A predecessor or successor of a person convicted of a public entity crime: or
2. An entity under the control of any natural person who is active in the maﬁagei-’ncnt of t entity and

who has been convicted of z public entity crime. The term "affiliate™ includes those officers,
directors, executives, partners, shareholders, employees, members, and agents who are active in the
management of an affiliate. The ownership by one person of shares constituting controlling interest
in another person, or a pooling of equipment or income among persons when not for fair market
value under an arm's length agresment, shall be a prima facie case that one person controls another
person. A person who knowingly enters inte a joint venture with a person who has been convicted
of a public entity crime in Florida during the preceding 36 months shall be considered an affiliate.

7. T understand that a "person” as defined in Paragraph 287.133(1)(8), Fiorida Statutes, means any natural
person or entity organized under the laws of any state or of the United States with the legal power to enter
into a binding contract and which RFQs or applies to RF(Q on contracts for the provision of goods or
services let by a public entity, or which otherwise transacts or applies to transact business with a public
entity. The term "person” includes those officers, directofs, executives, partners, shareholders, employees,
members, and agents who are active in management of an entity.




3 Based on infrmation and belief, the stafement, which [have marksd below, Is frus in reiaﬁf:mm the enfity
submitting this SWor statement. (Pleass indisate which stateivent applies.)

R Meither the entity submitting: (b swori, stalersent, nor oy officas, directors, exscutives, partners;
shareholders, employees, members, or Ageitd who are active in management of the entity, nor any
affiliate of (he entity have been charged with and convicted af & poblic entity crime subsequont fo Tulg
1, 1989,

’I’Ea& eazt{ty subm:mng this swoin statement, or gne or more of fhe wificers, -directors, axestiives;
 sharcholders, emplﬁfﬁ:es membefs, aragents who e geiive i mategement of the entity, or
te:of the ennzy has lss@m chww@d Wﬁb a&d_wmcm&i ar‘ S ;mb‘im entity erinie subsequent to July

al order entered by the hearing officer did not
~vendor list. (Please attach a copy of fhe final

& gersgn of gfﬁhata 9%1 the cet‘m'

. The person o affiliate was pladed o the convigted vendor list. Them has been = subicquent
proceeting %g&sm 4 hearing offfesr of the Sae of 'ui@ Drg lsmn of Adminisradve
Hearings, The final sider "‘iim‘&dh:} ihe hedrihg 6PEs At it was in the public
Hiterest to- vemoyve the person or affiliag f‘mm the conviched vedor Yist, Fhese attach a mpy
gf;ée%ﬁm } seder. .

_...The person or afﬁlzai’: 3

t been put or the convicted vendor g g?:{em deseilbe zmy
actitn tﬂfﬁmhv of pel

vihe Deparime lﬂ‘g}f Germx al Services.) -
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STATEOF __TFlorids

COUNTY QF_ Monree

PERSONALLY APPEARED BEFORE ME, theundersigned aul

Bert: Berder who, afiée fiest being sword by me; affived his/lier sigalabupe dnihe
{Name of individuai s;gﬁmg} .
space provided above on thig 30PR  geypr  Decenbes e POEE
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STATE OF FLORIA )

COUNTY OF _ Vonsos )

1, the undersigned hepeby duly sworn, depiose and say that the firm of Berdsr & Bssociatss Architects -
provides/offers beneft 510 domestic parthers of its employees on the same basis as it provides
besefits to employees™ spouses per City of Key West Ordinance Sec. 2-799.

$woin and subscribed before me this

10EE  day of Decevpar L2012

ﬁﬁk!‘mfl KATLIE
T an-zrmsww#:mgs?éfﬁ 4

A 5 pes Februany 5 2014 ¥
e b5 TN mwwsu ]
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ANTEKICKBACK AFFIDAVIT

STATE OF FLORIDA }
: 88
COUNTY OF MONROE )

I, the unidersigned hereby duly sworn, depose and say that no portion of the sum herein RFQ will
be paid to any smployees of the City of K 'Wﬁ&f; a$ & commission, iﬁﬁkb&ck reward or gifi,
directly or mt%arﬁct%y by me or any raember of miy 8 ' - i '

. Swait dnd subseribed before me this

Aotk day-a’f Beoewbar 30 12

- o %@ f;‘v:e s

ROTARY ?UBHQ, State of Florida at Lﬁrge

My Commission BExpires:




ACORDY
|

CERTIFICATE OF LIABILITY INSURANCE

BEND&AS-01 ZGONZALEZ
DATE (MMIDD/YYYY)

- 212212013

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S}, AUTHORIZED

IMPORTANT:

certificate holder in lieu of such endorsement(s).

If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subjectto’
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the

PRODUCER

Collinsworth, Alter, Fowler & French, LLC
8000 Governors Square Bivd
Suite 301

CONTACT

RANECT Zoraida Gonzalez
PHONE

[AIC, No, Ext): (305) 822-7800

[FA% wo): (305) 362-2443

EMAL <. Zgonzalez@caffllc.com

Miami Lakes, F1. 33016 —
RISURER(S) AFFORDING COVERAGE NAIC #
msurer A : Phoenix Insurance Co 25623
INSURED msurer & : 1ravelers Indemnity Company 25658
Bender & Associates Architects, P.A. INSURER ¢ : Travelers Casualty and Surety Company of Americ
410 Angela Street wsurer o : REI Insurance Company 13056
Key West, FL. 33040 INSURER'E :
i INSURER F :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERICD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION QF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS,

'E'?lzﬂ TYPE OF INSURANCE ,:\350‘{_ SJS\‘?E POLICY NUMBER (rﬁg}ﬁg{vg‘ﬁ) Llﬁfé%}(vlzv)\(fr} LIMITS
GENERAL LIABILITY _ j S : EACH OCCURRENCE $ 1,000,000
A | X | COMMERCIAL GENERAL LIABILITY X | X [6608178X318 2/10/2013 | 2110/2014 PREASES (o oonance) | 300,000
| CLAIMS-MADE OCCUR MED EXP {Any one person) 3 5,000
PERSONAL & ADV INJURY | § 1,000,000
GENERAL AGGREGATE 5 2,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMP/OP AGG | $ 2,000,000
j roLicy | X | TBS m Loc $
AUTGMOBILE LIABILITY C[E ‘;"g‘g‘g';,‘;ﬁl?‘“&ﬁ LT 3 1,000,009
A 1 X | ANy auTO : L X | X BAB179X155 2/10/2013 | 2/10/2014 | BODILY INJURY (Per person) | §
|| ATRORNED - SCHEDULED BODILY INJURY {Per zocident) | $
| X | mrepauros | X | Aotos 0 PROPERTY DAVAGE "
' : $
X |umBRELLALIAB | X | occuR EACH OCCURRENCE $ 2,000,000
B EXCESS LIAB | cLamsmane| X | X [CUP3763T175 211012013 | 211012014 | acorecare s 2,000,000
pep | X | reTenTions 10,000 $ ‘
WORKERS COMPENSATION _ X { WC STATU- OTH-
AND EMPLOYERS® LIABILITY YIN TORY LIMITS ER
C | ANY PROPRIETOR/PARTNER/IEXECUTIVE X [UB3704T3808 2/10/2013 | 2M0/2014 | £ EAcH ACCIDENT g . 500,000
OFFICERMEMBER EXCLUDED? IE NiA -
(Mandatory in NH) E.L. DISEASE - EA EMPLOYEE $ 500,000
If ye’s, describe under
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | § 500,000
D |Professional Liab X |RDP0009594 211012013 | 2M10/2014 |Each Claim 2,000,000
D [Claims-Made Basis X |[RDPD009594 211072013 | 2/10/2014 |Annual Aggregate 2,000,000

Re: Key West City Hall at Glynn Archer

DESCRIPTION OF OPERATIONS / LOCATIONS { VEHICLES (Attach ACORD 101, Additional Remarks Schedule, if more space Is required)
Professional Liability Retroactive Date 01/05/1993; Professional Liability Deductible $15,000 Each Claim

The City of Key West is an Additional Insured on the General, Aufo & Umbrella Liability {following form); excluding Professional Services. General, Auto,
Workers Compensation Liability and Umbrella (foliowing form) contain a waiver of subrogation in favor of the additional insured. Insurance evidenced by this
certificate shall be primary and non-contributory to that of the named additional insured.

CERTIFICATE HOLDER

CANCELLATION

City of Key West City Hali
3126 Flagler Avenue
Key West, FL 33040

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILEL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

ACORD 25 (2010/05}

© 1988-2010 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD
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COMMERCIAL GENERAL LIABILITY

THIS EHDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY,

BLANKET ADDITIONAL INSURED
(ARCHITECTS, ENGINEERS AND SURVEYORS)

This endorsement modifies insurance provided unider the following:

COMMERCIAL GENERAL LIABILITY COVERAGE PART

A. The foliowing is added to WHO 1S AN INSURED

(Section i}z

Any peérson or organization that you agree in &
“"confract or agreement requiring insuranca” to in-
clude as an additional insured on this Coverage
Fart, but only with respect to liability for "bodily in-
jury", "property damage" or "personal injury”
caused, in whole or in part, by your acts or omis-
sions or the acts or omissions of those acting on
your behalf:

a. In the performance of your ongoing opera-
tions; T .

k. In connection with premises owned by or
rented fo you; or

c. In connection with "your work” and included
within the “products-completed operalions
hazard". '

Such person or organization does not gualify as
an additional insured for "bodlly injury”, "property
damage" or "personai injury” for which that per-
son or organization has assumed liability in a con-
tract or agreement.

The insurance provided to such additional insured
is limited as follows:

d. This insurance does not apply on any basis lo
any person or organization for which cover-
"age as an additional insured specifically is
added by another endorsement {o this Cover-
age Parl.

-e. This insurance does not apply to the render-
ing of or failure 1o render any "professional
services”.

f. The limits of insurance afforded to the addi-
tional insured shall be the limits which you
agreed in that "contract or agreement requir-
ing insurance” to provide for that additional
insured, or the limits shown in the Declara-
tions for this Coverage Part, whichever are
less. This endorsement does not increase the
Hmits of insurance stated in the LIMITS OF

© 2007 The Travelers Companias, Inc.

INSURANGCE (Section ili} for this Coverage
Parl,

. The following is added to Paragraph a. of 4.

Other Insurance in COMMERCIAL. GENERAL
LIABILITY CONDITIONS (Section V)

However, if you specifically agree in & “contract or
agreement requiring insurance” that the insurance
provided to an additional insured under this Cov-
erage Part must apply cn & primary basis, or a

primary and non-contributory basis, this insurance
is primary to other insurance that is available o

such additional insured which covers such addi-

tional insured as a named insured, and we will not

share with the other insurance, provided that

{1) The “"bodily injury" or "property damage” for
which coverage is sought cccurs; and

{(2) The "personal injury” for which coverage is
sought arises out of an offense committed;

after you have entered into that “contract or
agreement requiring insurance”.. But this insur-
ance still is excess over valid and collectible other
insurance, whether primary, exgess, contingent or
on any cther basis, that Is avallable to the insured
when the insured is an additional insured under
any other insurance.

. The following is added to Paragraph 8. Transfer

Of Rights Of Recovery Against Others To Us
in COMMERCIAL GENERAL LIABILITY CON-
DITIONS (Section V)

We waive any rights of recavery we may have
aganst any person or organizalion because of
paymernits we make for "bodily injury”, "property
damage” or "personal injury” arising out of "your
work" performed by you, or on your behalf, under
& "contract or agresment requiring insurance” with
that person or organization. We waive these
rights only where you have agreed 1o do so as
part of the "contract or agreement requiring insur-
ance" with such person or organization entered
into by you before, and in effect when, the "bodily

Page 1of 2
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COMMERCGIAL GENERAL LIABILITY

injury” or "property damage” occurs, or the "per-
sonal injury” offense is committed.

3. The following definition is added fo DEFINITIONS

erage Part, provided that the "bodily injury” and
"property damage” ocours, and the "personal in-
jury” is caused by an cffense committed:

{Section V}: a. After you have entered into that contract or
*Confract or agreement requiring insurance” agr:.-:ement; _ 7 ‘
means that part of any contract or agreement un- b. While that part of the contract or agreement is
der which you are required to include a person or in effect; and
organization as an additional insured on this Cov- e. Before the end of the policy period.

Page2of 2 © 2007 The Travelers Companies, Inc. CG D3 8109 07
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COMMERGIAL GENERAL LIABILITY

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

ARCHITECTS, ENGINEERS AND SURVEYORS
' XTEND ENDORSEMENT

This endorsement modifies insurance provided under the following:
COMMERCIAL GENERAL LIABILITY COVERAGE PART

. GENERAL DESCRIPTION OF COVERAGE Provisions A. — T. and V. of this endorsement broaden coverage.
Provisions . and W. of this endorsement may limit coverage. The following listing is a general coverage
description only. Limitations and exclusions may apply to these coverages. Read all the PROVISIONS of this
‘endorsement carefully to determine rights, duties, and what is and is not covered.

A.
B.
C.

Broadened Named insured
Incidental Medical Malpractice

Reasonable Force — Badily Injury Or Property
Damage

Non-Owned Watercraft —
feet

Aircraft Chartered With Crew

Extension OFf Coverage — Damage To Premises
Rented To You

Malicious Prosecution — Exception To Knowing
Violation Of Rights Of Ancther Exclusion

Medicat Payments Limit
Increased Supplementary Payments

Increased To Up To 75

Additional Insured — Owner, Manager Or Lessor
Of Premises

Additional Insured — Lessor Of Leased Equipment

Additionial Insured — State Or Political Subdivi-
sions — Permits Relating To Premises

. Additional Insured — State Or Political Subdivi-

sions — Permits Relating To Operations

PROVISIONS

A

CGD3790907

BROADENED NAMED INSURED

1. The Named Insured in item 1. of the Com-
mon Policy Declarations is amended as fol-
lows:

The person or organization named in ltem 1.
- of the Common Pelicy Declarations and any
organization, other than a parinership, joint
venture, fimited liability company or frust, of
which you are the sole owner or in which you
maintain the majority ownership interest on
the effective date of the policy. However,

N.

O.

B.

© 2007 The Travelers Companies, Inc,

Additional Insured — Architect, Engineer Or
Surveyor
Who Is An Insured — Newly Acguired Or Formed

Organizations

Who Is An I[nsured — Unnamed 'Partners.hip Or
Joint Venture — Excess

Per Project General Aggregaie Limit

Knowledge And Notlice Of Ocourrence
Oifense

Or

Unintentional Omission

. Waiver Of Transfer Of Rights Of Recovery

Against Others To Us When Required By Con-
tract Or Agreement

Amended Bodily Injury Definition

Amended Insured Contract Definition — Railroad
Easement

. Amended Property Damage Deﬁnl’uon — Tangible

Property
Additional Definition — Confract or Agreement
Requiring Insurance

coverage for any such additional organization
- will cease as of the date, if any, during the
. policy period, that you no longer are the sole
owner of, or maintain the majority ownership
interest in, such organization.

2. This Provision A. does not apply to any per-
son or organization for which coverage is ex-
cluded by another endorsement fo this Cov-
srage Part.

INCIDENTAL MEDICAL MALPRACTICE

4. The foliowing is added to Paragraph 1. Insur-
ing Agreement of COVERAGE A BODILY

Page 1 0f8
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COMMERCIAL GENERAL LIABILITY

INJURY AND PROPERTY DAMAGE LI-
ABILITY in COVERAGES {SectionI):

"Bodily injury” arising out of the rendering of,
or failure to render, "first aid" or "Good Sa-
maritan services" fo a person, other than a

‘co-"employee” or “volunteer worker", will be

deemed to be caused by an “ocecuirence”,
For the purposes of determining the applica-
ble limits of Insurance, any act or omission
together with all related acts or omissions in
the furnishing of the services to any one per-
son will be deemed one "occurrence”.

As used in this Provision B.:

a. "First aid" means medical or nursing ser-
- yice, treatment, advice or instruction; the
related fumishing of food or beverages;
the furnishing or dispensing of drugs or
medical supplies or appliances;

b. *Good Sarmaritan services" means those
medical services rendered or provided in
an emergency and for which no remu-
neration is demanded or received.

Paragraph 2.a.{1)}{d) of WHO [S AN {N-
SURED {Section II) does not apply to any of
your “employees”, who are not employed as

. a docior or nurse by you, but only while per-

Page 2of 8

forming the services described In Paragraph
1. above and while acting within the scope of
their employment by you. Any such "employ-
ees" rendering "Good Samaritan services"
will be deemed to be acling within the scope
of their employment by you.

The following ‘exclusion is added to Para-
graph 2. Exclusions of COVERAGE A BOD-

ILY INJURY AND PROPERTY DAMAGE -
LIABILITY in COVERAGES {Section I):

Sale of Pharmaceuticals

"Bodily injury" or "property damage” aris-
ing out of the willful violation of a penal
statute or ordinance relafing 1o the sale of
pharmaceuficals committed by or with the
knowledge or consent of the insured.

The insurance provided by this Provision B.
shall be excess over any valid and collectible
other insurance available fo the insured,
whether primary, excess, contingent or on
any cother basis, except for insurance pur-
chased specifically by you te apply In excess
of the Limits of Insurance shown in the Decla-
rations for this Coverage Part.

© 2007 The Travelers Companies, Inc.

C. REASONABLE FORGE — BODILY INJURY OR

PROPERTY DAMAGE

The Expected Or Infended [njury_Exblusi'on in
Paragraph 2. Exclusions of COVERAGE A

BODILY INJURY AND PROPERTY DAMAGE

LIABILITY in COVERAGES {Section l) is de-
leted and replaced by the following: :

Expected Or Intended Injury Or Damage
"Bodily injury" or "property damage” expecied or
intended from the standpoint of the insured. This
exclusion does not apply to "bodily injury” or
"propefty damage” resulting from the use of rea-
sonable force to protect any person or property.

. NON-OWNED WATERGCRAFT - INCREASED

TO UP TO 75 FEET

1. The exception contained in Subparagraph (2)
of the Aircraft, Auto Or Watercrait Exclu-
sion in 2. Exclusions of COVERAGE A
BODILY INJURY AND PROPERTY DAM-
AGE LIABILITY in COVERAGES (Section 1)
is deleted and replaced by the following:

{2) A watercraft you do not own that is:
(a} Less than 75 feet long; and

{b) Not being used to carry persons or
property for a charge;

2. Only as respects the insurance provided by
" this Provision D., WHO IS AN INSURED
{Section I} is amended to include as an in-
“sured any person who, with your expressed
or implied consent, either uses or is respon-
sible for the use of the watercraft.

3. The insurance provided by this Provision D.
shall be excess over any valid and collectible
other insurance available to the insured,
whether primary, excess, contingent or on

"any other basis, except for insurance pur-
chased specifically by you to apply in excess
of the Limits of Insurance shown in the Decla-
rations for this Coverage Part.

E. .AIRCRAFT CHARTERED WITH CREW

1. The following is added to the exceptions con-
tained in ths Aircraft, Aufo Or Watercraft
Exclusion in Paragraph 2. Exclusions of
COVERAGE A BODILY INJURY AND
PROPERTY DAMAGE LIABILITY in COV-
ERAGES {Section I}

Aircraft chartered with crew, inciuding a pilot, ‘
to any insured. '

CGD37908 07




This Provision E. does not apply If the char-
tered aircraft is owned by any insured.

- The insurance provided by this Provision E.

shail be excess over any valid and collectible
other insurance available to the insured,
whether primary, excess, contingent or on
any other basis, except for insurance pur-
chased specifically by you to apply in excess
of the Limits of Insurance shown in the Decla-
rations for this Coverage Pari.

F. EXTENSION OF COVERAGE — DAMAGE TO
PREMISES RENTED TO YOU

1.

CGD37209 07

The last paragraph of COVERAGE A BOD-
ILY INJURY AND PROPERTY DAMAGE
LIABILITY in COVERAGES (Section 1) is
deleted and replaced by the following: -

Exclusions ¢, through n. do not apply to dam-
age to premises while rented to you, or tem-
porarily occupied by you with permission of
the owner; caused by:

a. Fire;

b. Explosion;

c. Lighfning:

d. Smoke resulting from such -fire, explo-
sion, or lightning; or

e. Water.

A separate limit of insurance applies to this
coverage as described in LIMETS OF IN-
SURANCE (Section I} '

The insurance under this Provision F. does
not apply to damage to premises while rented
to you, or temporarily occupied by you with
permission of the owner, caused by:

a. Rupture, bursting, or operation of pres-
sure relief devices; -

b. Rupture or bursting due to expansion or
swelling of the contents of any building or
structure, caused by or resuiting from wa-
ter; or

c. Explosion of steam boilers, steam pipes,
steam engines, or steam turbines.

Paragraph 6. of LIMITS OF INSURANCE
{Section I} is deleted and replaced by the
following:

Subject to 5. above, the Damage To Prem-
ises Renied To You Limit is the most we will
pay under Coverage A for the sum of all
damages because of "property damage" to

(

COMMERCIAL GENERAL LIABILITY

! any one premises while rented fo you, or
temporarily occupied by you with permission
of the owner, caused by: fire; explosion; light-
ning; smoke resulting from such fire, explo-
sion, or lightning; or water. The Damage To
Premises Rented To You Limit will apply to
ali "property damage" proximately caused by
the same "occurrence", whether such dam-
age resuits from: fire; explosion; lightning;
smoke resulting from such fire, explosion, or
fightning; or water; or any combinaticn of any
of these causes. :

The Damage To Premises Rented Te You
Lirnit will be the higher of;

a. $1,000,000; or

b. The amount shown for the Damage To
Premises Rented To You Limit in the
Declarations for this Coverage Part.

4. Paragraph a. of the definition of "insured con-
tract" in DEFINITIONS (Section V) is deleted
and replaced by the following:

a. A contract for a lease of premises. How-
ever, that portion of the contract for a
lease of premises that indemnifies any
person or organization for damage to
premises while rented to you, or tempo-
rarily occupied by you with permission of
the owner, caused by: fire; explosion;
lightning; smoke rasulting from such fire,
explosion, or lightning; or water is not an
"insured confract”;

5. This Provision F. does not apply if coverage
for Damage To Premises Rented To You of
COVERAGE A BODILY INJURY AND
PROPERTY DAMAGE LIABILITY in COV-
ERAGES (Section I} is excluded by ancther
endorsement to this Coverage Part.

G. MALICIOUS PROSECUTION — EXCEPTION TO
KNOWING VIOLATION OF RIGHTS OF AN-
OTHER EXCLUSION

The following is added to the Knowing Violation
Of Rights Of Another Exclusion in 2, Exclu-
sions of COVERAGE B PERSONAL INJURY,
ADVERTISING INJURY AND WEB SITE IN-
~JURY LIABILITY of the WEB XTEND LIABILITY
Endorsement: '

This exclusion does not apply to "personal injury”
caused by maliclous prosecution. ’

© 2007 The Travelers Companies, Inc. Page3 of 8
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COMMERCIAL GENERAL LIABILITY

H. MEDICAL PAYMENTS LIMIT (2} Any structural alterations, new con-

Page 4 of 8

The Medical Expense Limit shown in the Declara-

tions for this Coverage Pari is increased o

$10,000. )
INCREASED SUPPLEMENTARY PAYMENTS

Paragraphs 1.b. and 1.d. of SUPPLEMENTARY
PAYMENTS ~ COVERAGES A AND B in COV-
ERAGES {Section I) are amended as follows:

1. in Paragraph 1.b., the amount we will pay for
the cost of bail bonds is increased to $2500.

2. In Paragraph 1.d., the amount we will pay for
loss of earnings is increased fo $500 a day.

ADDITIONAL INSURED — OWNER, MANAGER
OR LESSOR OF PREMISES

1. WHO IS AN INSURED (Section 1} is
amended to include as an insured:

Any pefson or organization that you have

agreed in a contract or agreement to include
as an addifional insured on this Coverage
Part, but: ’ ’

a. Only with respect to fiability for “bodily in-
jury" or "property damage” that ccours, or
"personal injury" caused by an offense
committed, after you have entered into
that contract or agreement; and

b. Only if the "badily injury”, "property dam-
age" or "personal injury” is caused, in

whole or in part, by acts or omissions of

you or any person or organizafion per-
forming operations on your behalf, and
arises out of the ownership, maintenance
or use of that part of any premises leased
to you under that contract or agreement.

2. The insurance provided to such additional
insured under this Provision J. is subject to
the following provisions: '

& The limits of insurance afforded to such
additional insured shall be the limits
which you agreed to provide in the con-
tract or agreement, or the limits shown in
the Declarations for this Coverage Part,
whichaver are less; and

b. The insurance afforded to such additional
tnsured does not apply to:

{1) Any "bodily injury" or "property dam-
age” that occurs, or "personal injury"
caused by an offense committed, af-
fer you cease to be a tenant in that
premises;

© 2007 The Travelers Companies, Ine.

struction or demoliion operations
performed by or on behalf of such
additional insured; or

{3) Any premises for which coverage is
excluded by another endorsement to
this Coverage Part.

3. This Provision J. does not apply on any
basis to any person or organization for
which coverage as an additional insured
specifically is added by another en-
dorsement o this Coverage Pari.

K. ADDITIONAL INSURED -~ LESSOR OF

LEASED EQUIPMENT

1. WHO IS AN INSURED (Section II} is
amended fo include as an insured:

Any person or organization that you have
agreed n a contract or agreement fo include
‘as an additional insured on this Coverage
Part, but:

a. Only with respect to liability for "bodily in-
Jjury" or "property damage” that oceurs, or
"personal injury" caused by an offense
committed, after you have entered into
that contract or agreement; and

b. Only if the "bodily injury”, "property dam-
age" or "personal injury” is caused, in
whole ar in part, by acts or omissions of
you or any person O organization per-
forming cperations on your behalf, in the
maintenance, operation or use of equip-
ment leased to you by such additional in-
sured.

2, The insurance provided to such additional
insured under this Provision K. is subject to
the following provisions:;

a. The limits of insurance afforded to such
additional imsured shall be the limits
which you agreed to provide in the con-
tract or agreement, or the limits showh in
the Declarations for this Coverage Par,
whichever are less; and

b. The insurance afforded to such additicnal
insured dees not apply:

(1} To any "bodily injury* or “property
damage" that oceurs, or "personal in-
jury" caused by an offense commit-
ted, after the equipment lease ex-
pires; or

CG D3 730907
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{2) If the equipment Is leased with an
operator. ’

3. This Provision K. does not apply on any basis
te any person or organization for which cov-
erage as an additional insured specifically is
added by another endorsement to this Cov-
erage Part.

L. ADDITIONAL INSURED - STATE OR POLIMI-

CAL SUBDIVISIONS  — PERMITS RELATING
TO PREMISES

The following is added to Paragraph 2. of WHO
IS AN INSURED (Section ) to include as an
insured:

Any state or political subdivision that has issued a
permit In connection with premises owned or oc-
cupied by, or rented or loaned to, you, but only
with respect to "bodily injury®, "property damage”,
" "personal injury” or "advertising injury” arising out
of the existence, ownership, use, maintenance,
repalr, construction, erection or removal of adver-
tising signs, awnings, canopies, cellar entrances,
coal holes, driveways, manholes, marquees, hoist
away openings, sidewalk vaults, elevaiors, street
banners or decorations for which that state or
political subdivision has issued such permit.

. ADDITIONAL INSURED - STATE OR POLITI-

CAL SUBDIVISIONS — PERMITS RELATING
TO OPERATIONS

The following is added to Paragraph 2. of WHO
IS AN INSURED (Section I} to include as an
insured:

Any state or political subdivision that has issued a
permit, but only with respect to "bodily injury”,
"property damage", "personal injury" or "advertis-
ing injury” arising out of operations performed by
you or on your behalf for which that state or po-
litical subdivision has issued such permit. How-
ever, no such state or political subdivision is an
insured for:

1. "Bodily injury®, "propeity damage", "personal

© injury" or "advertising injury” arising out of
operations performed for that state or political
subdivision; or

2. "Bodily injury" or "property damage" included
within the "products — completed operations
hazard". -

© 2007 The Travelers Companies, Inc.
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COMMERCIAL GENERAL LIABILITY

N. ADDITIONAL INSURED - ARCHITECT, ENGI-

NEER OR SURVEYOR

1. The following is added to Paragraph 2. of
WHO IS AN INSURED (Section fl} fo include
as an insured:

Any architect, enginesr or surveyor engaged
by or for you that you agree in a "contract or
agreement requiring insurance” to include as
an additional insured on this Coverage Part,
but oniy with respect fo liability for "bodily in-
jury”, "property damage" or "personal injury”
that is caused, in whole or in part, by acis or
omissions of you or any person or organiza-
tion acting on your behalf in connecticn with
.your premises or "your work”.

‘2. This Provision N. does not apply on any basis

to any person or organization for which cov-
erage as an addiiional insured specifically is
added by another endorsement to this Cov-
erage Part. . :

0. WHO IS AN INSURED — NEWLY ACQUIRED

OR FORMED ORGANIZATIONS

1. Paragraph 4.a. of WHO IS AN INSURED
{Section I} is deleted and replaced by the
following:

a. Coverage under this provision is afforded
only until the 180th day after you acquire
or form the organization or the end of the
policy period, whichever is earlier. Any
such newly acquired or formed organiza-
tion that you report in writing to us within
180 days afier you acquire or form the
organization will be covered under this
provision until the end of the policy pe-
riod, even if there are more than 180
days remaining until the end of the policy
period; :

2. This Provision O. does not apply to any or-
ganization for which coverage is excluded by
anothet endorsement to this Coverage Pait.

P. WHO IS AN INSURED — UNNAMED PART-

NERSHIP OR JOINT VENTURE — EXCESS

1. The last paragraph of WHO IS AN INSURED
(Section i) is deleted and replaced by the
following:

No person or ¢rganization is an insured with
respact to the conduct of any current or past
_ partnership, joint venture or limited liability
company that is not shown as a Named In-
sured in the Common Policy Declarations.
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Howevér, this exclusion does not apply to
your liability with respect to your conduct of
the business of any current or past partner-

- ship or joint venture:

a. That is not shown as a Named Insured in
the Common Policy Declarations, and

b. In which you are a member or parther
where each and every one of your co-
ventures in that joint venture is an archi-
tectural, engineering, or surveying firm.

This Provision P. does not apply to any per-
son or organization for which coverage is ex-
cluded by ancther endorsemant o this Cov-
erage Part.

The insurance provided by this Provision P.
shall be excess over any valid and collectible
other insurance, whether primary, excess,
contingent or on any other basis, which is
available covering your liability with respect
to your conduct of the busingss of any current

-or past partnérship or joint venture that is not
shown as a Named Insured in the Common -

Policy Declarations and which is issued fo
such partnership or joint venture.

Q. PER PROJECT GENERAL AGGREGATE LIMIT

1.
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Paragraph 2. of LIMITS OF INSURANCE

- (Section HI) is deleted and replaced by the

following:

The General Aggregate lelt is the most we

will pay for the sum of:
a. Damages under Coverage B; and

b. Damages from "occurrences™ under Cov-
erage A and for all medical expenses
caused by accidents under Coverage C
which cannot be attributed only fo opera-
fions at a single "project”.

The following is added to LIMITS OF IN-
SURANCE (Section Hl):

A separate Per Project General Aggregate

Limit applies to each “project” for all sums
which the insured becomes legally obligated
to pay as damages caused by "occurrences”
under Coverage A and for all medical ex-
penses caused by accidents under Coverage
C which can be attributed only to operations
at a single "project”, and that limit is equal to
the amount of the General Aggregate Limit
shown in the Declarations for this Coverage
Part. :

© 2007 The Travelers Companies, Inc.

Any paymenis made under Coverage A for
damages and under Coverage € for medical
expenses shall reduce the Per Project Gen-
eral Aggregate Limit jor that "project", but
shall nof reduce:

a. Any other Per Project General Aggre'gate
Limit for any other "project™;

b. The General Aggregate Limit; or

c. The Products-Completed Operations Ag-
gregate Limit,

The limits shown in the Declarations for this
Coverage Part for Each Occurrence, Dam-
age To Premises Rented To You and Medical
Expense are also subject to the Per Project
General Aggregate Limit when the Per Pro-
ject General Aggregate Limit applies.

~3. As used in the Provision Q.;

"Project” means an area away from premises
owned by or rented to you at which you are
-performing operations pursuant to a contract
or agreement. For the ‘purposes of determin-
ing the applicable aggregate limit of insur-
ance, each "project” that includes premises

" involving the same or connecting lots, or
premises whose connection is inferrupted
only by a street, roadway, waterway or right-
of-way of a railroad shall be considered a sin-
- gle "project".

R. KNOWLEDGE AND NOTICE OF OCCUR-

RENCE OR OFFENSE

The following is added io Paragraph 2. Duties In
The Event of Occurrence, Offense, Claim Or
Suit of CONMMERCIAL GENERAL LIABILITY
CONDITIONS (Section IV):

Notice of an "occurrenca” or of an offense which
may result in a claim must be given as soon as

- practicable after knowledge of the "occurrence”

or offense has been reporled fo you, one of your
"executlve officers” {if you are a corporation), one

‘of your partners who is an individual (if you are a

partnership), one of your managers (if you are a
fimited liability company), one of your trustees
who is an individual (if you are a trust), or an
"employee” {such as an insurarice, loss confrol or
risk manager or administrator} designated by you
to give such notice.

Khowledge by any other "employee” of an “occur-
rence” or offense does not imply that you also
have such knowledge.
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Notice of an "occurrence" or of an offense which
may result in a claim will be deemed to be given
as soon as practicable to us if it is given in good
faith as soon as pracficable to your workers' com-
pensation, accident, or health insurer. This ap-
plies only i you subsequenily give notice of the
"occurrence” or offense to us as soon as practi-
cable after you, one of your "executive officers™
(if you are a corporation), one of your partners
who is an individual (if you are a partnership),
one of your managers (if you are a limited liability
company), one of your fruslees who is an individ-
ual (if you are a trust), or an "smployee” (such as
an insurance, loss control or risk manager or ad-
ministrator} designated by you to give such notice
discovers that the "occurrence” or offense may
involve this policy.

. UNINTENTIONAL OMISSION

1. The following is added to Paragraph 6. Rep-
resentations of COMMERCIAL GENERAL
LIABILITY CONDITIONS (Section IV):

The unintentional omission of, or uninten-
tional error in, any information provided by
you which we relied upon in issuing this pal-
icy shall not prejudice your rights under this
insurance.

2. This Provision 8. does not affect our right to
collect additional premium or to exercise our
“right of cancellation or nonrenewal in accor-
dance with applicable insurance laws or regu-
lafions,

. WAIVER OF TRANSFER OF RIGHTS OF
RECOVERY AGAINST OTHERS TO US WHEN
REQUIRED BY GONTRACT OR AGREEMENT

The following is added to Paragraph 8. Transfer

of Rights of Recovery Against Others to Us of

COMMERCIAL GENERAL LIABILITY CONDI-
TIONS (Section IV):

We waive any rights of recovery we may have
against d@ny person or organization because of
payments we make for "bodily injury”, "property
damage”, "persona! lnjury or "advertising injury"
arising out of:

1. Premises owned by you, temporarily occu-
pied by you with permission of the owner, or
leased or rented to you;

2. Ongoing operations performed by you, or oh
your hehalf, under a coniract or agreement
with that person or organization;

3. "Yourwork™; or

CG D3 7909 07
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COMMERCIAL GENERAL LIABILITY

4. "Your products”.

We waive these rights only where you have
agreed fo do so as part of a contract or agree-
ment entered into by you before, and in effect
when, the "bodily injury" or "property damage”
occurs, or the "personal injury” offense or "adver-
tising injury” offense is committed.

. AMENDED BODILY INJURY DEFINITION

The definition of "bodily injury”" in DEFINITIONS
(Section V) is deleted and replaced by the follow-
ing: -

"Bodily injury” means:

a. Physical harm, including s;ckness or disease,
sustained by a person;

b. Mental anguish, injury or illness, or emotional
distress, resulting at any time from such
physical harm, sickness or disease; or

c. Care, loss of services or death resulting at
any time frem such physical harm, sickness
or disease.

. AMENDED INSURED CONTRACT DEFINITION

— RAILROAD EASEMENT

1. Subparagraph c. of the definition of "insured
cantract” in DEFINITIONS (Bection V) is de-
feted and replaced by the following:
¢. Any easement or license agreement;

2. Subparagraph §{f) of the definition of "in-
sured contract” in DEFINITIONS {Section V)
is deleted.

. AMENDED PROPERTY DAMAGE DEFINITION

— TANGIBLE PROPERTY

The definition of "property damage" in DEFINI-
TIONS (Section V} is deleted and replaced by
the following:

*Property damage” means;

a. Physical injury to tangible property, including

- all resulting loss of use of that property. All
such loss of use shall be deemed to ocour at
the time of the physical injury that caused it;
or : :

b. Loss of use of tangible properly that is not
physically injured. All such loss of use shall
be deemed to occur at the time of the "ocour-

. rence” that caused it

For the purposes of this insurance, tangible prop-
erty does not include data. -

Page 7 of 8
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X. ! The following definition is added to SECTION V —
DEFINITIONS:

"Contract or agreement requiring insurance"
means that part of any contract or agreement

under which you are required fo include a person -

or organization as an additional insured on this
Coverage Part, provided that the "bodily injury”

and "property damage” occurs, and the "personal’
injury” is caused by an offense committed:

a.

h.
 is in effect; and

After you have entered info that confract or
agreement,;

While that part of the contract or agreement

Before the end of the policy period.

Page 8 of 8 . © 2007 The Travelers Companies, Inc. CG D372 0907
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COMMERCIAL AUTO

THIS ENDORSEMENT CHANGES THE PCLICY. ?LEASE BREADIT CAREFULLY.
BUSINESS AUTO EXTENSION ENDORSEMENT

This sfidorsement modifies insurance provided under the following:
BUSINESS AUTO COVERAGE FORM

With respect {o coverage provided by this endorsement, the provisions of the Coverage Form apply unless modi-
fied by the endorsement.

GENERAL E}ESCRIPTIG?G OF COVERAGE — This endorsemeant broadens coverage. Héwevar, coverage for any
injury, damags or medical expenses described in any of the provisions of this endorsemeni iy be excluded or
limited by anothef endorsement to the Coverage Part, and these coverage broadening provasgons do not apply to
the extent that coverage is exchided or limited by such an endorsement. The following listing is a general cover
age description only. Limitations ant exclusions may apply fo these coverages. Read all the provisions of this ern-
dorserent and the z’esf of your policy carefully to determine rights, dufies, and what is and is not cevered.

A. BROAD FORM NAWMED INSURED H. HIRED. AUT_O PHYSICAL DAMAGE — LOSS
: OF USE — INCREASED BMIT
;_@,.-BLAQKE‘E ADDITIONAL INSURED - I. PHYSICAL DAMAGE - TRANSPORTATION
’ : EXPEMSES — INCREASED LIMIT
C. EMPLOYEE HIRED AUTO J. PERSONAL EFFECTS
D. EMPLOYEES AS INSUREB © K. AIRBAGS
- E. SUPPLEMENTARY PAYNIENTS — INCREASED L. NOTICE AND KNOWLEDGE OF ACCIDENT
LIMITS OR LOSS
E. HIRED AUTO - LIMITED WORLDWIDE "M. BLANKET WAIVER OF SUBROGATION
COVERAGE — INDEMNITY BASIS
6. WAIVER OF DEDUCTIBLE — GLASS N. UNINTENTIONAL ERRORS OR OMISSIONS.
PROVISIONS
A. BROAD FORM NAMED INSURED executed by you before the "bodlEy tnjunf' oF
The following is added fo Paragraph A.1., Who Is "property damage” occurs and that is in effect
" An Insured, of SECTION i ~ LI AB[LITY COv- © during the poliey period, to be named as an addi-
ERAGE: . fional insured is an "insured” for Lidbility Cover-

o i T age, but only for damages to which this insurance
.~ Any organizatiot You newly acquire or form dur- applies and only to the extent that person or or-
ing the policy period over which you maintain ganization quaiifies as an "insured” under the

50% or more ownership interest and that is not Who [s An Insured provision contamed in Section
sepatdtely insured for Business Aute Coverage. iL

Coverags under this provision is afforded only un- ,
tit the 180th day after you dcguire or fdrm the or= C. EMPLOYEE HIRED AUTO

ganization or the end of the policy perigd, which- 1. The foliowing is added to Paragraph A1,

. ever is earlier. ) Who Is An Insured, of SECTION Il — Li-
817 BLANKET ADDITIONAL INSURED - ABILITY COVERAGE:

The following is added to Paragraph <. in A1, An “erppleyee: of }:,0 urs is an "insured” while

Who Is An Insured, of SECTION H - LIABILITY operafing an “aute” hired or rented under &

COVERAGE: S contract or agreement in that "efmployee's’

name, with your permission, wiils performing
duties related to the conduct of your busi-
ness,

Any pérsoti or grganization who is feqiired under
a wrilten confract or agreement between you and
that person or ofganizaiion, that is signed and

CAT3I 530809 © 2008 The Travelers Companies, Inc. Page 10of 4
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2. The following replaces Paragraph b. in BS5.,
Other Insurance, of SECTION IV — BUSI-
NESS AUTO CONBITIONS:

b. For Hired Auto Physical Damage Cover-

age, the following are deemed to be cov- -

ered "autos” you ownr!

(1) Any covered "auto" you lease, hire,

rent or borrow; and

{2} Any covered "auto” hired or rented by
your "employee" under a contract in
that individual "employee's" name,
with your permission, while perform-
ing duties related to the conduct of
your business.

However, any "aute” that is leased, hired,
rented or borrowed with a driver is not a
covered "auto”.

EMPLOYEES AS INSURED

The following is added to Paragraph A1, Who s
An Insured, of SECTION 1l — LIABILITY COV-
ERAGE:

Any "employee” of yours is an "insured” while us-

~ing a covered "auto” you don't own, hire or borrow

in your business or your personal aifairs.

SUPPLEMENTARY PAYMENTS — INCREASED
LIMITS

1. The following replaces Paragraph A.2.a.(2),
of SECTION H — LIABILITY COVERAGE:

{2) Up to $3,000 for cost of bail bonds (in-

cluding bonds for related traffic law viola-
tions) required because of an "accident”
we cover. We do not have fo fumnish
these bonds.

2. The following replaces Paragraph A.2.a.(4),
of SECTION H ~ LIABILITY COVERAGE:;

{4) All reasonable expenses incurred by the
"insured" at our request, including actual
loss of eamings up fo $500 a day be-
cause of ime off from work.

HIRED AUTO — LIMITED WOREDWIDE COV-
ERAGE — INDEMNITY BASIS

The following replaces Subparagraph e. in Para-

graph B.7., Policy Term, Coverage Territory, of
SECTION IV — BUSINESS AUTO CONDITIONS:

e. Anywhere in the world, except any country or
jurisdiction while any trade sanction, ém-
bargo, or similar regulation imposed by the

@ 2009 The Travelers Companies, Inc.
includes the copyrighted material of tnsurance Services Office, Inc, with ifs permission.
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United Siates of America applies to and pro-
hibiis the transaction of business with or
within such country or jurisdiction, for Liability
Coverage for any covered "auto" that you
lease, hire, rent or borrow without a driver for
& period of 30 days or less and that is not an
"auto® you lease, hire, renf or borrow from
any of your “employees”, pariners (if you are
a partnership), members (if you are a limited

- fiability company) or members of their house-

holds.

(1) With respect to any claim made or "suit"
brought ouiside the United Stafes of
America, the territories and possessions
of the United States of America, Puerio
Rico and Canada:

(a} You must arange fo defend the
"tnsured” against, and investigate
or setfle any such claim or "suit’

. and keep us ddvised of afi pro-
ceedings and actions.

(b) Neither you nor any other in-
volved "insured" will make any
setilement without cur consent.

{c}) We may, at our discretion, par-
ticipate in defending the "insured"”
against, or in the seftlement of,
any claim or "suit™.

(d) We will reimburse the "insured":

(|) For sums that the *insured”
‘legally must pay as damages
because of "bodily injury”
"property damage” to 'which
this insurance applies, ihat
the "insured" pays with our
consent, but only up to the
limit described in Paragraph
€., Limit Of Insurance, of -
SECTION N -~ LIABILITY
COVERAGE;

(ii) For the reasonable expenses
inclsred with our consent for
your investigation of such
claims and your defense of
the "insured" against any
such "suit”, but only up to and
included within the limit de-
scribed in Paragraph C., Limit
Of Insurance, of SECTION i
-~ LIABILITY COVERAGE,
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and not in addition to such
limit. Our duty fo make such
payments ends when we
have used up the applicable
limit of insurance in payments
for damages, settlemenis or
defense expenses.

(2} This insurance is excess over any valid
and collectible other insurance available
to the "insured” whether primary, excess
contingent or on any other basis.

(3} This insurance is not a substitute for re-
quired or compulsory insurance in any
country outside the United States, its ter-
ritories and possessions, Puerio Rico and
Canada. ‘

You agree to maintain all required or
compulsory insurance in any such coun-
fry up te the minimium fimits required by
local law. Your failure to comply with
compulsary insurance requiremsnis will
not invalidate the coverage afforded by
this policy, but we wilt only be liable to the
same extent we would have been ifable
had you complied with the compuisery in-
surance requirements.

{4) It is understood that we are not an admit-
ted or authorized insurer ouiside the
United States of America, its ferritories
and possessions, Puerio Rico and Can-
ada. We assume no responsibility for the
furnishing of certificates of insurance, or
for compliance in any way with the laws
of other countries relating to insurance.

G. WAIVER OF DEDUCTIBLE ~ GLASS

The foliowing is added to Paragraph D., Deducti-
ble, of SECTION [l — PHYSICAL DAMAGE
COVERAGE:

No deductible for a covered "auto” will apply to

glass damage if the glass is repaired rather than
replaced. ’

. HIRED AUTO PHYSICAL DAMAGE - LOSS OF

USE - INCREASED LIMIT

The following replaces the last sentence of Para-
graph A4.b., Loss Of Use Expenses, of SEC-
TION Hll - PHYSICAL DAMAGE COVERAGE:

However, the most we will pay for any expenses
for loss of use is $65 per day, to a maximum of
$750 for any one "accident”.

© 2009 The Travalers Companies, Inc.
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PHYSICAL DAMAGE - TRANSPORTATION
EXPENSES — INCREASED LIMIT

The following replaces the first sentence in Para-
graph A.4.a., Transportation Expenses, of SEC-
TION il — PHYSICAL DAMAGE COVERAGE:

We will pay up to $50 per day to a maximum of
$1,500 for temporary fransportation expense in-
curred by you because of the total theft of a cov-
ered "auto” of the private passenger type.

PERSOMAL EFFECTS

The following is added to Paragraph A.4., Cover-
age Extensions, of SECTION 1 — PHYSICAL
DAMAGE COVERAGE:

Personal Effects

We will pay up to $400 for "loss" to wearing ap-
parel and other personal effecis which are:

{1) Owned by an "insured"; and
{2) In or on your covered "auto”.

This coverage applies only in the event of a total
theft of your coverad "auto".

No deductibles apply to this Personal Effects
coverage.

AIRBAGS

“The following is added to Paragraph B.3., Exclu-

sions, of SECTION 1l — PHYSICAL DAMAGE
COVERAGE:

Exclusion 3.a. does not apply o “loss” to one or

more airbags in a covered "auto” you own that in-

flate due to a cause other than a cause of "oss”

set forth in Paragraphs A.1.b. and A.l.c., but

only:

a. If that "auto” is a covered “auto™ for Compre-
hensive Coverage under this policy;

b. -The airbags are not covered under any war-
ranty; and

¢. The airbags were nof intentionally inflated.

We will pay up to a maximum of $1,000 for any
one "oss". :

- NOTICE AND KNOWI EDGE OF ACCIDENT OR

LOSS

The. following is added to Paragraph A2.a., of
SECTION 1V — BUSINESS AUTO CONDITIONS:

Your duty to give us or our authorized representa-
tive prompt notice of the "accident” or "loss" ap-
plies only when the "accident” or "loss" is known
to: '

{a) You (if you are an individﬁal);

Page 3 of 4
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COMMERCIAL AUTO
{b} A partner (if ydu are a parinership); tent required of you by a writien coniract
Q) A ber (if vou are a limited liabili . signed and executed prior to any "accident”
(©) pa:y?n er (i you m fability com or "loss", provided that the "accident” or "loss”

arises out of operations confemplated by
such contract. The waiver applies only to the
person or organization designated in such
contract.

{e} Any "employee” authorized by youto give no- N UNINTENTIONAL ERRORS OR OMISSIONS

tice of the "accident” or "loss”. The following is added to Paragraph B.2., Con-

M. BLANKET WAIVER OF SUBROGATION cealment, Misrepresentation, Or Fraud, of
The following replaces Paragraph A.5., Transfer SECTION I¥ - BUSINESS AUTO CONDITIONS:

Of Rights Of Recovery Against Cthers To Us,

of SECTION IV — BUSINESS AUTO CONDI-

{d) An executive officer, director or insurance
manager (if you are a corporation or other or-
ganization}; or

The unintentional omission of, or unintentional
error in, any information given by you shall not

TIONS: prejudice your rights under this Insurance. How-
5. Transfer Of Rights Of Recovery Against ever this provision does not affect our right to col-
Others To Us lect additional premium or exercise our right of

We waive any right of racovery we may have cancellation or non-renewal.

against any person or organization to the ex-

Page 4 of 4 ® 2009 The Travelers Campanies, Inc. - " CAT35306009
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BUSINESS AUTO COVERAGE FORM

Various provisions in this policy restrict coverage.
Read the entire policy carefully to determine rights,
dufies and what is and is not covered.

Throughout this policy the words "you" and "your” re-
fer to the Named Insured shown in the Declarations.
The words "we", "us" and "our” refer to.the Company
providing this insurance.

Other words and phrases that appear in quotation

marks have special meaning. Refer to Section V —
Definitions.

SECTION { - COVERED AUTOS

ltem Two of the Declarations shows the "autos” that
are covered "autos” for each of your coverages. The
following numerical symbols describe the "autos” that
may be covered "autos". The symbols entered next to
a coverage on the Declarations designate the only
"autos" that are covered "autos”.

A. Description Of Covered Auto Designation
Symbols

Symbol
1
2

19

Any "Auto”

Owned "Autos”
Only

Owned Private
Passenger
"Autos” Only
Owned "Autos”
Other Than Pri-
vate Passenger
"Autces” Only

"Owned "Autos”

Subject To No-

Fault

Qwned "Autos™

Subject To A
Compulsory Un-
insured Motor-
ists Law
Specifically De-
scribed "Autos”

Hired "Autos™

- Only

Nonowned
"Autos™ Only

Mobile Equip-
ment Subject To
Compulsory Or
Financial Re-
sponsibility Or
Other Motor Ve-
hicle [nsurance
Law Only

CA 000103086

Description Of Covered Auto Designation Symbols

Only those "autos” you own (and for Liability Coverage any "trailers” you don't own
while attached to power units you own). This includes those "autos” you acquire
ownership of after the policy begins.

Only the private passenger "autos" you own. . This includes those private passen—
ger "autos" you acquire ownership of after the policy begins. _

Only those "autos" you own that are not of the private passenger type {and for Li-
ability Caverage any "trailers” you don't own while attached to power units you
own). This includes those "autos" not of the private passenger type you acquire
ownership of after the policy begins. ’

Only those "autos” you own that are required to have No-Fault benefits in the state
where they are licensed or principally garaged. This includes those "autos” you
acquire ownership of after the policy begins provided they are required to have No-
Fault benefits in the state where they are licensed or principally garaged.

Only those "autos” you own that because of the law in the state where they are
licensed or principally garaged are requ;red to have and cannot reject Uninsured
Motorists Coverage. This includes those "autos” you acquire ownership of after the
policy begins provided they are subject to the same state unmsured motorists re-
quirement.

Only those *autos" described in ltem Three of the Declarations for which a pre-
miur charge is shown (and for Liability Coverage any "trailers” you don't own
while attached to any power unit described in ltem Three).

Only those "autos” you lease, hire, rent or borrow. This does not include any "auto”
you lease, hire, rent, or borrow from any of your "employees”, partners (if you are a
partnership), members (if you are a [imited Ilablllty company) or members of their
households.

Only those "autos” you do not own, lease, hire, rent or borrow that are used in
connection with your business. This includes "autos” owned by your "employees”,
partners (if you are a partnership), members (if you are a limited liability company),
or members of their households but only while used in your business or your per-
sonal affairs.

Only those "autos” that are land vehicles and that would qualify under the definition
of "mobile equipment” under this policy if they were not subject to a compulsory or
financial responsibility law or other motor vehicle insurance law where they are
licensed or principally garaged.

®© 150 Properties, Inc., 2005 Page 1 of 12
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B. Owned Autos You Acquire Affer The Policy

Begins

1. If Symbols 1, 2, 3, 4, 5, 6 or 19 are entered
next to a coverage in ltem Two of the Decla-
rations, then you have coverage for "autos”
that you acquire of the type described for the
remainder of the policy period.

2. But, if Symbal 7 is entered next to a coverage
in Item Two of the Declarations, an "auto” you
acquire will be a covered "auto" for that cov-
erage only if:

a. Woe already cover all "autos” that you own
for that coverage or it replaces an "auto”
you previously owned that had that cov-
erage; and

b. You tefl us within 30 days after you ac-
quire it that you want us to cover it for that
coverage.

. Certain Trailers, Mobile Equment And Tem-
porary Substitute Autos -

If Liability Coverage is provided by this Coverage

Form, -the following types of vehicles are also
covered "autos" for Liability Coverage:

1. "Trailers" with a load capacity of 2,000
pounds or less designed primarily for travel
on public roads.

2. "Mobile equipment” while being carried or'

towed by a covered "auto”.

3. Any "auto” you do not own while used with
the permisgion of its owner as a temporary
substitute for a covered "aute" you own that is
out of service because of its:

a. Breakdown;
b. Repair;

c. Servicing;
d. ;'Loss"; or

e. Destruction.

SECTION [l - LIABILITY COVERAGE
A. Coverage

We will pay all sums an "insured” legally must pay
as damages because of "bodily injury" or "prop-
erty damage” to which this insurance applies,
caused by an "accident” and resulting from the
ownershlp, maintenance or use of a covered
"auto”.

We will afso pay all sums an “"insured" legally
must pay as a "covered pollution cost or expense”
to which this insurance applies, caused by an
"accident" and resuling from the ownership,
maintenance or use of covered "autos". However,

® ISO Properties, Inc., 2005

we will only pay for the "covered pollution cost or
expense” if there is either "bodily injury" or "prop-
erty damage" to which this insurance applies that
is caused by the same "accident”.

We have the right and duty to defend any "in-
sured" against a "suit" ‘asking for such damages
or a "covered pollution cost or expense". How-
ever, we have no duty to defend any "insured"
against a "suif" seeking damages for "bodily in-
jury" or "property damage"” or a "covered pollution
cost or expense” to which this insurance does not
apply. We may investigate and settle any claim or
"suit" as we consider appropriate. Our duty to de-
fend or settle ends when the Liability Coverage
Limit of Insurance has been exhausted by pay-
ment of judgments or setlements.

1. Who Is An Insured
The following are "insureds™:
& You for any covered "auto”.

b. Anyone else while using with your per-
mission a covered "aufo” you own, hire or
borrow except:

(1) The owner or anyone else from
whom you hire or borrow a covered
"auto”. This exception does not apply
if the covered "auto” is a "trailer™ con-
nected to a covered "auto” you own.

{2} Your "employee" if the covered "auto™
is owned by that "employee" or a
member of his or her household.

(3) Someone using a covered “"auto”
while he or she is working in a busi-
ness of selling, servicing, repairing,
parking or storing "autos" unless that
business is yours.

{4) Anyocne other than your "employees”,
partners (if you are a partnership),
members {if you are a limited fiability
company), or a lessee or borrower or
any of their "employees”, while mov-
ing property to or from a covered
"auto”.

{5) A partner (if you are a partnership}, or
a member (if you are a limited liability
company) for a covered "auto™ owned
by him or her or a member of his or
her household.

c. Anyone liable for the conduct of an "in-
sured" described above but conly to the
extent of that liability.

CA 00010306
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2. Coverage Extensions

a. Supplementary Payments
We will pay for the "insured™:
{1} All expenses we incur.

(2} Up to $2,000 for cost of bail bonds
(including bonds for related traffic law
violations) required because of an
"accident" we cover. We do not have
{o furnish these bonds.

{3) The cost of bonds to release attach-
ments in any "suit" against the "in-
sured" we defend, but only for bond

- amounts within our Limit of insur-
ance.

{(4) All reasonable expenses incurred by
the "insured" at our request, including
actual loss of eamings up to $250 a
day because of time off from work.

{5) All costs taxed against the "insured"
in any "suit" against the "insured" we
defend.

(6) All interest on the full amount of any
judgment that accrues after entry of
the judgment in any "suit" against the
"insured” we defend, but our duty to
pay interest ends when we have paid,
offered to pay or deposited in court
the part of the judgment that is within
our Limit of Insurance.

These payments will not reduce the Limit
of Insurance. :

b. Out-Of-State Coverage Extensions

While a covered "auto” is away from the
state where it is licensed we will:

{1) Increase the Limit of Insurance for Li-
ability Coverage to meet the limits
specified by a compulsory or financial
responsibility law of the jurisdiction
where the covered "auto" is being
used. This extension does not apply
to the limit or limits specified by any
law governing motor carriers of pas-
sengers or property.

(2) Provide the minimum amounts and
“types of other coverages, such as no-
fault, required of out-of-state vehicles
by the jurisdiction where the covered
"auto” is being used.

We will not pay anyone more than once
for the same elements of loss because of
these extensions.

COMMERCIAL AUTO

B. Exclusions

This insurance does not apply to any of the fol-
lowing:

1.
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Expected Or Intended Injury

"Bodily injury” or "property damage” expected
or intended from the standpeoint of the "in-
sured".

Contractual

Liability assumed under any contract or
agreement.

But this exclusion does not apply fo liability
for damages:

a. Assumed in a contract or agreement that
is an "insured contract” provided the
"bodily injury” or "property damage” oc-
curs subsequent to the execution of the
contract or agreement; or '

b. That the "insured” would have in the ab-
sence of the contract or agreement.

Workers' Compensation

Any obligation for which the "insured" or the
"insured's" insurer may be held liable under
any workers' compensation, disability benefits
or unemployment compensation law or any
similar law.

Employee Indemnification And Employer's

Liability

"Bodily injury” to:

a. An"employee” of the "insured" arising out
of and in the course of:

{1) Employment by the "insured”; or

(2} Performing the duties related fo the
conduct of the "insured's" business;
or

b. The spouse, child, parent, brother or sis-
ter of that "employee” as a consequence
of Paragraph a. above.

This exclusion applies:

(1) Whether the "insured” may be liable
as an employer or in any other ca-
pacity; and :

{2) To any obligation to share damages
with or repay someone else who
must pay damages because of the in-
jury. . ‘

But this exclusion does not apply 1o "bodily in-
jury" to domestic "employees” not entitled to
workers’ compensation benefits or to liability
assumed by the "insured” under an “insured
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contract". For the purposes of the Coverage
Form, a domestic "employee” is a person en-

gaged in household or domestic work per-

formed principally in connection with a resi-
dence premises.

Fellow Employee

"Bodily injury” to any fellow "employee” of the
"insured” arising out of and in the course of
the fellow "employee’s" employment or while
petforming duties related to the conduct of
your business.

Care, Custody Or Control

"Property damage” to or "covered poliution
cost or expense” involving property owned or
transported by the "insured" or in the "in-
sured's" care, custody or control. But this ex-
clusion does not apply to liability assumed
under a sidetrack agreement.

Handling Of Property

"Bodily injury” or "property damage" resulting

from the handling of property:

a. Before it is moved from the place where it
is accepted by the "insured" for move-
ment into or onio the covered "auto™; or

b. After it is moved from the covered "auto”
1o the place where it is finally defivered by
the "insured".

Movement Of Property By Mechanical De-
vice

"Bodily injury" or "property damage" resulting
from the movement of property by a me-
chanical device (other than a hand truck)
unless the device is attached to the covered
Itautoll-

Operations

"Bodily injury" or "property damage” arlsmg
out of the operation of:

a. Any egquipment listed in Paragraphs 6.b.
©  and 6.c. of the definition of “mobile
equipment”; or

b. Machinery or equipment that is on, at-
tached to, or part of, a land vehicle that
would qualify under the definition of "mo
bile equipment” if it were not subject to a
compulsory or financial responsibility law
or other motor vehicle insurance law
where it is licensed or principally garaged.

10. Completed Operations

1.
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"Bodily injury” or "property damage” arsing
out of your work after that work has been
completed or abandoned.

In this exclusion, your work means:

a. Work or operafions performed by you or
on your behalf; and

b. Materials, parts or equipment furnished in
connection with such work or operations.

Your work includes warranties or representa-
tions made at any time with respect to the fit-
ness, quality, durability or performance of any
of the items included in Paragraph a. or b.
above. .

Your work will be deemed completed at the
earliest of the following times:

(1) When all of the work called for in your
contract has been completed.

{2} When all of the work to be done at
the site has been completed if your
contract calls for work at more than
one siie.

(3) When that part of the work done at a
job site has been put to its intended
use by any person or organization
other than another contracior or sub-
contractor working on the same pro-
ject. '

Work that may need service, maintenance,
correction, repair or replacement, but which is
otherwise complete, will be treated as com-
pleted.

Pollufion _ o ‘
"Bodily injury” or "property damage” arising
out of the actual, alleged or threatened dis-
charge, dispersal, seepage, migration, re-
lease or escape of "pollutants™
a. That are, or that are confained in any
property that is:
(1} Being transported or towed by, han-

dled, or handled for movement into,
onto or from, the covered "auto";

(2) Otherwise in the course of transit by
or on behalf of the "insured”; or

{3} Being stored, disposed of, freated or
processed in or upon the covered
"auto";

b. Before the "pollutants” or any property in
which the "pollutants” are contained are
moved from the place where they are ac-
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cepted by the "insured” for movement into
or onto the covered "auto"; or

¢. After the "pollutants" or any property in
which the "pollutants" are contained are
moved from the covered "auio" to the
place where they are finally delivered,

- disposed of or abandoned by the "in-
sured”. ’

Paragraph a. above does nofl apply to fuels,
lubricants, fluids, exhaust gases or other simi-
lar "pollutants” that are needed for or result
from the normal electrical, hydraulic or me-
chanical functioning of the covered "auto” or
its parts, if:

{1} The "pollutants” escape, seep, mi-
grate, or are discharged, dispersed or
released directly from an "auto” part
designed by its manufacturer to hold,
store, receive or dispose of such "pol-
lutants"; and

{2) The "bodilty injury", "property dam-

age" or "covered pollution cost or ex- -

. pense" does not arise out of the op-
eration of any equipment listed in
Paragraphs 6.b.. and 6.c. of the defi-
nition of "mobile equipment”.

Paragraphs b. and c. above of this exclusion
do not apply to "accidents" that occur away

- from premises owned by or rented to an "in-

12.
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sured” with respect to "pollutants” not in or
upon a covered "auta” if:

(1) The "pollutants” or any property in
which the "pollutanis” are contained
are upset, overfurned or damaged as
a result of the maintenance or use of
a covered "auto"; and ‘

{2) The discharge, dispersal, seepage,
migration, release or escape of the
"pollutants” is caused directly by such
upset, overturn or damage. -

War

"‘Bodiiy injury” or "property damage” arising

directly or indirectly out of:
a. War, including undeclared or civil war;

b. Warlike action by a military force, includ-
ing action in hindering or defending
against an actual or expected attack, by

" any government, sovereign or other au-
thority using military personnel or other
agents; or

¢. Insurrection, rebeilion, revolution,
usurped power, or action taken by gov-
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emmental authority in hindering or de-
fending against any of these.

13. Racing

Covered "autos” while used in any profes-
sional or organized racing or demolition con-
test or stunting activity, or while practicing for
such contest or activity. This insurance also
does not apply while that covered "auto" is
being prepared for such a contest or activity.

Limit Of Insurance

Regardless of the number of covered "autos”, "in-
sureds”, premiums paid, claims made or vehlcles
involved in the "accident”, the most we will pay for
the total of all damages and "covered pollution
cost or expense" combined, resulting from any
one "accident” is the Limit of Insurance for Liabil-
ity Coverage shown in the Declarations.

All "bodily injury”, "property damage” and "cov-
ered pollution cost or expense" resulting from
continuous or repeated exposure {o substantially
the same conditions will be considered as result-
ing from one "accident”.

von

No one will be entitled to receive duplicate pay-
ments for the same elements of "loss” under this
Coverage Form and any Medical Payments Cov-
erage Endorsement, Uninsured Motorists Cover-
age Endorsement or Underinsured Motorists
Coverage Endorsement attached to this Cover-
age Part.

SECTION Il - PHYSICAL DAMAGE COVERAGE
A. Coverage

1. We will pay for "loss" to a covered "auto" or
its equipment under:

a. Comprehensive Coverage
' From any cause excepl:

(1) The covered "auto's" coliision with
another object; or

{2) The covered "auto’s" overturn.
b. Specified Causes Of Loss Coverage
Caused by:
(1} Fire, lightning or explosion; -
(2} Theft;
{3} Windstorm, hail orearthquake
{4) Flood;
{5} Mischief or vandalism; or

{6) The sinking, burhing, collision or de-
railment of any conveyance transport-
- ing the covered "auto”.
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c. Collision Coveragé
Caused by:

{1) The covered "auto's" collision with
another object; or

(2) The covered "auto's” overturn.
Towing

We will pay up to the limit shown in the Decla-
rations for towing and labor costs incurred
each time a covered "aute" of the private
passenger type is disabled. However, the la-
bor must be performed at the place of dis-
ablement.

Glass Breakage — Hitting A Bird Or Animal
— Falling Objects Or Missiles

If you carry Comprehensive Coverage for thé
damaged covered "auto”, we will pay for the
following under Comprehensive Coverage:

a. QClass breakage;

_b. "Loss" caused by hitting & bird or animal; -

and .

c. "Loss" caused by falling objects or mis-
siles.

However, you have the option of having glass
breakage caused by a covered "auto's" colli-
sion or overturn considered a "loss” under
Collision Coverage.

Coverage Extensions
a. Transportation Expenses

We will pay up to $20 per day o a maxi-

. mum of $600 for temporary transportation
expense incurred by you because of the

- total theft of a covered "auto” of the pri-
vate passenger type. We will pay only for
those covered "autos” for which you carry
either Comprehensive -or Specified
- Causes of Loss Coverage. We will pay for
femporary transportation expenses in-
curred during the period beginning 48
hours after the theft and ending, regard-
less of the policy's expiration, when the
covered "aufo" is returned to use or we
pay for its "loss".

b. Loss Of Use Expenses

For Hired Auto Physical Damage, we will
pay expenses for which an "insured” be-
comes legally responsible to pay for loss
of use of a vehicie rented or hired without
a driver, under a written renfal contract or
agreement. We wiil pay for loss of use
expenses if caused by:

{1) Other than collision only if the Decla-
rations indicate that Comprehensive
Coverage is provided for any covered
"auto™,

(2) Specified Causes Of Loss only if the
Declarations indicate that Specified
Causes Of Loss Coverage is pro-
vided for any covered "auto"; or

{3} Collision only if the Declarations indi-
cate that Collision Coverage is pro-
vided for any covered "auto".

However, the most we will pay for any
expenses for loss of use is $20 per day,
to a maximum of $600.

B. Exclusions

1.
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We will not pay for "loss" caused by or result-
ing from any of the following. Such "loss" is
excluded regardless of any other cause or
event that contributes concurrently or in any
sequence to the "loss".

a. Nuclear Hazard

. {1} The explosion of any weapon em-
ploying atomic fission or fusion; or

(2) Nuclear reaction or radiation, or ra-
dioactive contamination, however
caused.

b. War Or Military Action

{1} War, including undeclared or civil
war;

(2) Warlike action by a military force, in-
cluding action in hindering or defend-
ing against an actual or expected at-
tack, by any government, sovergign
or other authority using military per-
sonhnel or other agents; or

{3) Insurrection, rebellion, revolution,
usurped power or action taken by
governmental authority in hindering
or defending against any of these.

We will not pay for "loss" to any covered
"auto" while used in any -professional or or-
ganized racing or demolition contest or stunt-
ing activity, or while practicing for such con-
test or activity. We will also not pay for "loss”
to any covered "aufo" while that covered
"auto” is being prepared for such a contest or
activity. )

We will not pay for "loss" caused by or result-
ing from any of the following unless caused
by other "loss" that is covered by this insur-
ance: :
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a. Wear and tear, freezing, mechanical or
electrical breakdown.

b. Blowouts, punctures or other road dam-
age to tires. :

4. We will not pay for "loss" to any of the follow-

ing:
a. Tapes, records, discs or other similar au-

dio, visual or data electronic devices de- -

signed for use with audio, visual or data
electronic equipment.

k. Any device designed or used to detect
speed measuring equipment such as ra-
dar or laser detectors and any jamming
apparatus intended to elude or disrupt
speed measurement equipment.

¢. Any electronic equipment, without regard
to whether this equipment is permanently
installed, that receives or transmits audio,
visual or data signals and that is not de-
signed solely for the repreduction of
sound.

d. Any accessories used with the electronic
equipment described in Paragraph c.
ahove.

Exclusions 4.c. and 4.d. do not apply to:

a. Equipment designed solely for the repro-
duction of sound and accessories used
with such equipment, provided such
equipment is permanently installed in the
_covered "auto" at the time of the "loss" or
such equipment is removable from a
housing unit which is permanently in-

_ stalled in the covered "auto" at the time of
the "loss", and such equipment is de-
signed to be solely operated by use of the
power from the "auto's” electrical system,
in or upon the covered "auto”; or

b. Any other electronic equipment that is:

{1) Necessary for the normai operation of

the covered “"autc” or the meonitoring
of the covered "auto's" operating sys-
tem; or

(2} An integral part of the same unit
housing any sound reproducing
equipment described in Paragraph a.
above and permanently installed in
the opening of the dash or console of
the covered "auto” normally used by
the manufacturer for installation of a
radio.

5. We will not pay for "loss” {o a covered "auto”

due to "diminution in value”.

COMMERCIAL AUTO

C. Limit Of Insurance

1.

The most we will pay for "loss" in any one
"accident” is the lesser of:

a. The actual cash value of the damaged or
stolen property as of the time of the
"loss"; or ’

b. The cost of repairing or replacing the
damaged or stolen properly with other
property of like kind and quality.

An adjustment for depreciation and physical
condition will be made in determining actual
cash value in the event of a total "loss”.

If a repair or replacement results in better
than like kind or quality, we will not pay for the
amount of the betterment.

D. Deductible

For each covered "auto”, our obligation o pay for,
repair, return or replace damaged or siolen prop-
erty will be reduced by the applicable deductible
shown in the Declarations. Any Comprehensive
Coverage deductibie shown in the Declarations
does not apply to "loss” caused by fire or light-
ning.
SECTION IV — BUSINESS AUTO CONDITIONS

The following conditions apply in addition to the
Common Policy Conditions:

A. Loss Conditions

1.
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Appraisal For Physical Damage Loss

If you and we disagree on the amount of
"loss", either may demand an appraisal of the
"loss”. In this event, each party will select a
competent appraiser. The two appraisers will
select a competent and impartial umpire. The
appraisers will state separately the actual
cash value and amount of "loss”. If they fail to
agree, they will submit their differences to the
umpire. A decision agreed to by any two will
be binding. Each party will:

a. Pay its chosen appraiser; and

h. Bear the other expenses of the appraisal
and umpire equally.

If we submit to an appraisal, we will still retain
our right to deny the claim.

Duties In The Event Of Accident, Claim,
Suit Or Loss

We have no duty to provide coverage under
this policy- unless there has been full compli-
ance with the following duties:

a. In the event of "accident”, claim, "suit" or
loss", you must give us or our authorized
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representative prompt notice of the "acci-
dent” or "loss". Include:

{1) How, when and where the "accident”
or "less” oceurred;

(2} The "insured's" name and address;
and

(3) To the extent poésible, the names
and addresses of any injured persons
and witnesses. '

b. Additionally, you and any other involved
"insured” must:

{1} Assume no obligation, make no pay-
ment or incur no expense without our
consent, except at the "insured's”
own cost.

{2} Immediately send us copies of any
request, - demand, order, nofice,
summons or legal paper received
concerning the claim or "suit".

(3) Cooperate with us in the investigation
or setflement of the claim or defense
against the "suit”.

(4} Authorize us to obtain medical re-
cords or other pertinent information.

{5) Submit to examination, at our ex-
pense, by physicians of our choice,
as often as we reasonably require.

c. If there is "loss" to a covered "auto” or its
equipment you must also do the follow-
ing:

(1) Promptly notify the pollce if the cov-

ered "auto” or any of its eqmpment is
stolen.

{2) Take all reasonable steps to protect
the covered "aulo” from further dam-
age. Also keep a record of your ex-
penses for consideration in the set-
tlernent of the claim.

{3) Permit us lo inspect the covered
"auto™ and records proving the "loss”
before its repair or disposition.

(4) Agree to examinations under oath at
our request and give us a signed
statement of your answers.

Legal Action Against Us
‘No one may bring a legal action against us
under this Coverage Form until:

a. There has been full compliance with all
the terms of this Coverage Form; and

b. Under Liability Coverage, we agree in
writing that the "insured” has an obliga-
tion to pay or until the amount of that ob-
ligafion has finally been determined by
judgment after frial. No one has the right
under this policy to bring us into an action
to delermine the "insured's" liability.

4. Loss Payment — Physical Damage Cover-

® IS0 Properties, Inc., 2005

ages
At our option we may:

a. Pay for, repair or replace damaged or sto-
len property;

b. Return the stolen property at our ex-
pense. We will pay for any damage that
results to the "auto” from the theft; or

c. Take all or any part of the damaged or
stolen property at an agreed or appraised
value.

If we pay for the "loss", our payment will in-
clude the applicable sa!es tax for the dam-
aged or stolen property.

Transfer Of Righis Of Recovery Against
Others To Us

If any person or organization to or for whom
we make payment under this Coverage Form
has rights to recover damages from another,

- those rights are transferred to us. That person
‘or organization must do everything necessary

to secure our rights and must do nothing after
"accident” or "loss" to impair them.

“B. General Conditions

1. Bankruptcy

Bankruptcy or insolvency of the "insured” or
the “insured's" estate will not relieve us of any
obligations under this Coverage Form.

Concealment, Misrepresentation Or Fraud

This Coverage Form is void in any case of
fraud by you at any time as it relates to this
Coverage Fomn. It is also void if you or any

" other "insured”, at any time, intentionally con-

ceal or misrepresent a material fact concern-
ing:

a. This Coverage Form;

h. The covered "auto™

. ¢. Yourinterest in the covered "auto”; or

d. A claim under this Coverage Form.
Liberalization

If we revise this Coverage Form fo provide
more coverage without additional premium
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charge, your policy will automaticalty provide
the additional coverage as of the day the re-
vision is effective in your state.

No Benefit To Bailee — Physical Bamage
Coverages

We will not recognize any assignment or
grant any coverage for the benefit of any per-
son or organization heolding, storing or trans-
porting property for a fee regardless of any
other provision of this Coverage Form.

Other Insurance

a. For any covered "auto" you own, this
Coverage Form provides primary insur-
ance. For any covered "auto” you don't
own, the insurance provided by this Cov-
erage Form is excess over any other col-
lectible insurance. However, while a cov-
ered "auto" which is a "railer" is con-
nected to another vehicle, the Liability
Coverage this Coverage Form provides
for the "trailer” is:

{1) Excess while it is connected to a mo-
tor vehicle you do not own.

' (2) Primary while it is cennected io a
© covered "auto” you own. 7
‘b. For Hired Auto Physical Damage Cover-

age, any covered "auto” you lease, hire,
rent or barrow is deemed to be a covered

"auto" you own. However, any "aufo” that

is leased, hired, rented or borrowed with
a driver is not a covered "auto”.

¢. Regardless of the provisions of Para-
graph a. above, this Coverage Form's Li-
ability Coverage is primary for any liability
assumed under an "insured contract".

d. When this Coverage Form and any other

Coverage Form or policy covers on the
same basis, either excess or primary, we
will pay only our share. Our share is the
proportion that the Limit of Insurance of
_ our Coverage Form bears to the total of
the limits of all the Coverage Forms and
policies covering on the same basis.

Premium Audit

a. The estimated premium for this Coverage
Form is based on the exposures you told
us you would have when this policy be-
gan. We will compute the final premium
due when we determine your actual ex-
posures. The estimated total premium will
be credited against the final premium due
and the first Named Insured will be billed

COMMERCIAL AUTO

for the balance, if any. The due date for
the final premium or retrospective pre-
mium is the date shown as the due date -
on the bill. If the estimated total premium
exceeds the final premium due, the first
Named Insured will get a refund.

b. If this policy is issued for more than one
year, the premium for this Coverage Form
will be computed annually based on our
rates or premiums in effect at the begin-
ning of each year of the policy.

7. Policy Period, Covel_'agé Territory

Under this Coverage Form, we cover "acci-
dents" and "losses" oceurring:

a. During the policy period shown 'in the
Declarations; and

b. Within the coverage territory.
The coverage territory is:
a. The United States of America;

"b. The territories and possessions of the

United States of America;
c. Puerto Rico;
d. Canada; and
e. Anywhere in the world if:

{1) A covered "auto” of the private pas-
senger type is leased, hired, rented
or borrowed without a driver for a pe-
riod of 30 days or less; and

{2) The "insured's” responsibility to pay
damiages is determined in a "suit” on
the merits, in the United States of
America, the ferritories -and posses-
sions of the United States of America,
Puerto Rico, or Canada or in a set-
tlement we agree to.

We also cover "loss" to, or "accidents” involv-
ing, a covered "auto” while being transported
between any of these places.

Two Or More Coverage Forms Or Policies
Issued By Us )

If this Coverage Form and any other Cover-
age Form or policy issued 1o you by us or any
company affiliated with us apply to the same
"accident", the aggregate maximum Limit of
Insurance under all the Coverage Forms or
policies shall not exceed the highest applica-
ble Limit of Insurance under any one Cover-
age Form or policy. This condition does not
apply to any Coverage Form or policy issued
by us or an affiliated company specifically to
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apply as excess insurance over this Cover-
- age Form,

SECTION V — DEFINITIONS .
A. "Accident” includes continuous or repeated expo-

sure to the same conditions resulting in "bodily in-
jury™ or "property damage”.
"Auto" means:

1. A land motor vehicle, "trailer" or semitrailer
designed for travel on public roads; or

- 2. Any other land vehicle that is subject to a
compulsory or financial responsibility law or
other motor vehicle insurance law where it is
licensed or principally garaged.

However, "auto" does not include "mobile equip-
ment".

"Bodily injury” means bodily injury, sickness or
disease suslained by a person including death
resulting from any of these. :

. "Covered pollution cost or expense" means any
cost or expense arising out of: -

1. Any request, demand, order or statutory or
regulatory requirement that any "insured” or
others test for, monitor, clean up, remove,
contain, treat, detoxify or neutralize, or in any
way respond to, or assess the effects of "pol-
lutants”; or

2. Any claim or "suit" by or on behalf of a gov-
ernmental authority for damages because of
testing for, monitoring, cleaning up, remaving,
containing, treating, detoxifying or neutraliz-
ing, or in any way responding to or assessing
the effects of "poliutants”.

"Covered pollution cost or expense"” does not in-
clude any cost or expense arising out of the ac-
tual, alleged or threatened discharge, dispersal,
seepage, migration, release or escape of "pollut-
ants":

a. That are, or that are contained in ‘any
property that is:
(1) Being transported or towed by, han-

dled, ‘or handied for movement into,
onto or from the covered "auto™;

(2) Otherwise in the course of transit by
or on behalf of the "insured”;

{3) Being stored, disposed of, treated or
processed in or upon the covered
"auto™,

b. Before the "pollutants" or any property in
which the "pollutants™ are contained are
moved from the place where they are ac-
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cepted by the "insured"” for movement into
or onto the covered "auto"; or

c. After the "pollutants” or any property in
which the "poliutants” are confained are
moved from the covered "auto" to the
place where they are finally delivered,
disposed of or abandoned by the "in-
sured”.

Paragraph a. above does not apply to fuels,
lubricants, flizids, exhaust gases or other simi-
lar "pollutants” that are needed for or result
from the normal electrical, hydraulic or me-
chanical functioning of the covered "auto" or
its parts, if:

{1) The "poliutants” escape, seep, mi-
grate, or are discharged, dispersed or
released directly from an "auto" part
designed by its manufacturer to hold,
store, receive or dispose of such "pol-
lutants™; and

(2} The "bodily injury", "property dam-
age" or "covered pollution cost or ex-
pense" does not arise out of the op-
eration of any equipment listed in
Paragraph 6.b. or &.c. of the defini-
tion of "mobile equipment”.

Paragraphs b. and ¢. above do not apply to
"accidents” that occur away from premises
-owned by or rented to an "insured” with re-
spect o "pollutants” not in or upon a covered
"auto” if:

(1) The "poliutants™ or any property in
which the "pollutants" are contained
are upset, overfurned or damaged as
a result of the maintenance or use of
a covered "auto"; and

{2) The discharge, dispersal, seepage,
migraticn, release or escape of the
"pollutants" is caused directly by such
upset, overturn or damage.

"Diminution in value" means the actual or per-
ceived loss in market value or resale value which
resutts from a direct and accidental "loss".

"Employee” includes a “leased worker". "Em-
ployee” does not include a "temporary worker".

. "Insured” means any person or organization quali-

fying as an insured in the Who Is An Insured pro-
vision of the applicable coverage. Except with re-
spect to the Limit of Insurance, the coverage af-
forded applies separately to each insured who is
seeking coverage or against whom a claim or
"suit" is brought.

‘CA 000103 06



H. “lnsured contract” means:
1. A lease of premises;
2. A sidetrack agreement;

3. Any easement or license agreement, except
in connection with construction or demolition
operations on or within 50 feet of a railroad;

4. An obligation, as required by ordinance, to in-
demnify a municipality, except in connection
with work for a municipality; ,

5. That part of any other contract or agreement
pertaining to your business (including an in-
demnification of a municipality in connection
with work performed for a municipality) under
which you assume the tort liability of another
to pay for "bodily injury” or "property damage”
to a third party or organization. Tort liability
means a liability that would be imposed by
law in the absence of any contract or agree-
ment; .

6. That part of any contract or agreement en-
tered into, as part of your businéss, pertaining
to the rental or lease, by you or any of your

* "employees", of any "auto”. However, such
contract or agreement shall not be considered
an "insured contract" to the extent that it obli-
gates you or any of your "employees” fo pay
for "property damage" to any "auto” rented or
leased by you or any of your "employees”.

An "insured contract” does not include that part of
any contract or agreement:

a. That indemnifies a railroad for "bodily in-

‘ jury" or "property damage" arising out of
construction or demolition operations,
within 50 feet of any railroad property and
affecting any railroad bridge or trestle,

tracks, roadbeds, funnel, underpass or

crossing; or

b. That pertains fo the loan, lease or rental
of an "auto” to you or any of your "em-
ployees", if the "auto” is loaned, leased or
rented with a driver; or

c¢. That holds a person or organization en-
gaged in the business of fransporting
property by "auto” for hire harmless for
your use of a covered "auto” over a route

or territory that person or organization is -

authorized to serve by public authority.

I. "Leased worker" means a person leased to you
by a labor leasing firm under an agreement be-
tween you and the labor leasing firm, to perform
duties related {o the conduct of your business.

COMMERCIAL AUTO

"Leased worker" does not include a "temporary .
worker".

"Loss" means direct and accidental loss or dam-
age.

. "Mobile equibment“ means any of the following

types of land vehicles, including any attached
machinery of equipment:

1.

Bulldozers, farm machinery, forklifts and other
vehicles designed for use principally off public
roads;

Vehicles maintained for use solely on or next
to premises you own or rent;

Vehicles that travel on crawler ireads;

Vehicles, whether self-propelled or not, main-

tained primarily to provide mability to perma-

nentty mounted:

a. Power cranes, shovels, loaders, diggers
or drills; or

b. Road construction or resurfacing equip-
ment such as graders, scrapers or rollers.’

Vehicles not described in Paragraph 1., 2., 3.,
or 4. above that are not self-propelled and are
maintained primarily to praovide mobility to
permanently attached equipment of the fol-
lowing types:

a. Air compressors, pumps and generators,
including spraying, welding, building
cleaning, geophysical exploration, lighting
and well servicing equipment; or

"b. Cherry pickers and similar devices used

to raise or lower workers.

Vehicles not described in Paragraph 1., 2., 3.
or 4. above maintained primarily for purposes
other than the transportation of persons or

~ cargo. However, self-propelled vehicles with

the following types of permanently attached
equipment are not "mobile equipment™ but will
be considered "autos™

~ a.” Equipment designed primarily for:

{1} Snow removal;

{2} Road maintenance, but not construc-
tion or resurfacing; or

(3) Street cleaning;

b. Cherry pickers and similar devices
mounted on automobile or truck chassis
and used o raise or lower workers; and

¢. Air compressors,-pumps and generators,
including spraying, welding, building
cleaning, geophysical exploration, lighting
or well servicing equipment.
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COMMERCIAL AUTO
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However, "mobile equipment" does not include
land vehicles that are subject to a compulsory or
financial responsibility law or other motor vehicle
insurance law where it is licensed or principally
garaged. Land vehicles subject fo a compulsory
or financial responsibility law or other motor vehi-
cle insurance law are considered "autos”.

"Poliutanis” means any solid, liquid, gaseous or
thermal irritant or contaminant, including smoke,
vapor, soot, fumes, acids, alkalis, chemicals and
waste. Waste includes materials to be recycled,
recenditioned or reclaimed.

"Property damage” means damage to or loss of
use of tangible property.

"Suit” means a civil proceeding in which:

1. Damages because of "bodily injury” or "prop-
erty damage”; or

2. A "covered pollution cost or expense”,

© 1S0 Properties, Inc., 2005

to which this insurance applies, are alleged.
"Suit" includes: ’

a. An arbitration proceeding in which such
damages or "covered pollution costs or
expenses"” are claimed and to which the
"insured™ must submit or does submit with
our consent; or

b. Any other alternative dispute resolution
proceeding in which such damages or
"covered pollution costs or expenses” are
claimed and to which the insured submits
with our consent.

. "Temporary worket" means a person who is fur-

nished to you to subsfitute for a permanent "em-
ployee" on leave or to meet seascnal or short-
ferm workload conditions.

"Trailet” includes semitrailer.

CA00010306



COMMERCIAL GENERAL LIABILITY

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.
OTHER INSURANCE — ADDITIONAL INSUREDS

This endorsement modifies insurance provided under the following:
COMMERCIAL GENERAL LIABILITY COVERAGE PART

PROVISIONS

COMMERCIAL GENERAL LIABILITY CONDITIONS
(Section IV), Paragraph 4. (Other Insurance), is
amended as follows:

1.

CG DO 370405

The following is added to Paragraph a. Primary
Insurance:

However, if you spemflcally agree in a written con-
tract or written agreement that the insurance pro-
vided to an additional insured under this
Coverage Part must apply on a primary basis, or
a primary and non-contributory basis, this insur-
ance is primary to other insurance that is avail-
able to such additional insured which covers such
additional insured as a named insured, and we
will not share with that other insurance, provided
that:

a. The "bodily injury" or "property damage" for
which coverage is sought occurs; and

2.

Copyright 2005 The St. Paul Travelers Companies, Inc. All rights reserved.

b. The "personal injury™ or "advertising injury" for
which coverage is sought arises out of an of-
fense commitied

subsequent to the signing and execution of that
contract or agreement by you.

The first Subparagraph (2) of Paragraph b. Ex-
cess Insurance regarding any other primary in-
surance available to you is deleted.

The following is added to Paragraph b. Excess
Insurance, as an additional subparagraph under
Subparagraph (1}

That is available o the insured when the insured
is added as an additional insured under any other
policy, including any umbrella or excess policy.

Page 1 of 1
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TRAVELERS i ‘ ' WORKERS COMPENSATION
' AND
* EMPLOVERS LIABILITY POLICY

ENDORSEMENT WG 00 03 13 (00)-01

WAIVER OF OUR RIGHT TO RECOVER FROM OTHERS ENDORSEMENT

We have the right to recover our payments from anyone liable for an Injury covered by this policy. We will not
enforce our right against the person or organization named In the Schedule. (This agreament applies only to the
extent that you perform work under a written contract that requiras you to ebtain this agreement from us.)

This agreement shall not operate directly or indirectly to benefit any one not named In the Schedule.
SCHEDULE

DESIGNATED PERSON:

- DESIGNATED ORGANIZATION:

ALL PERSONS OR ORGANIZATIONS THAT ARE PARTIES TO A CONTRACT
THAT REQUIRES YOU TO OBTAIN THXIS AGREEMENT, PROVIDER YOU
EXECUTED THE CONTRACT BEFORE THE LDSS.

ST ASSIGN:
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April 8, 2013

Mr. Doug Bradshaw, Senior Project Manager
3140 Flagler Avénue
Kay West, FL 33040

RE: City Hall st Glynn Archer Fee Proposal
Dear Doug,

We are pleased to provide you with our fee proposal for the New City Hall at Glynn Archer School. This
proposal is based on the scope of services outlined in RFQ #13-001 and meetings held on February 11
and 27, and March 29, 2013, with-additienal modifications to the revised scope of work dated March 5,
2013, submitted on March 22, 2013.

We propose 10 provide the following scope of services:
DESIGN SERVICES

Project Description: :

The project consists of the adaptive use of the historic Glynn Archer School as a new City Hall along with
site development. The design will restore exterior elemeénts, incorporate: the findings of the CH2M Hill
Engineering report, and provide a modern state of the art interior.

The scope of services indeitified below incorporates ali of the items required by the RFQ and requested
by the City during eontract egotiations meetings and correspondence as referenced above. The
construetion costs are estimated to be $15,500,000 in 2013 prices.

Phage i Programming and Preliminary Adalysis

The preliminary arighysis will includes:
= Review and incorporation of the CH2M Hill report
=+ [Existing Conditions Analyses to verify conditions
e Ashestos Assessment update as needed
& Recommendations for Stabilization

Architectural Programming update

e Cost Analysis / Value Engingering

« Site Evaluation and Development

s Spatial Reuse and Adaptation Analysis

+  Measured Drawings of Existing Conditions

e ADA walkability survey

o Site Survey update

410 Angela Sueet
Key West, Florida 330490
‘Telephone (305) 296-1347
. blbsnder@bellsouth.net
April 8,2013  Page 1 Flgrida License AAC002022

www, BenderArehiteets.com
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Prograrn: The program for the Key West City Hall will bé updated based on the adaptive re-use
approach already chosen by the City and financial feasibility specific to Glynn Archer, The
program will address ADA access.

Schematic Design: The design will be developed during the team design chareftte, which will
include consultant team menibers and City designated participants.

Historic Preservation Expertise to ensure compliance with the Secretary of the Intarior’s
Standards and HARC Guidelines for the exterior of the building.

Code Review and Compliance {including Local Government Historic District Guidelines)

ADA Review and Compliance

Parking Analysis / Traffic Analysis {Preliminary findings)

Budgeting/Cest Estimates and preliminary value engineering

Project Scheduling utilizing a CPM sith work Breakdown, structure and crtttcal issues identified
Value Analyses/Life Cycle Cost Analyses

Commissioning Support and LEED criteria evaluation

Deliverables {Z copies and 1 POF of the following):

8

©

3
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{2) signed and sealed copies of the survey and a PDF.

Measured drawings of the existing building to include floor plans, elevations, roof plin, building
sections, foundations and generzal details.

Update information of the Bender & Associates assessment and the CHZM Hill report as a letter
form amendment if needad. _

Summary letter forfo report of the design chiarglia process,

Program update of the existing program including space relationshi bubble diagrams as
appropriate, and a preliminary interiors assessment,

Schematic floor plarns,

LEED checklist of anticipated points,

Traffic engineering reports.

Soils Report.

CPM Sehedule & preliminary budget.

Conceptual landscape design documents

Conceptual Civil engineearing design documents

Phase ll: Construction Decuments/Specifications

A.

Design Developiment 30% Construction Documentis: Following approval of schematic design,
development includes determination, design and coordination of architectural, structural,
mechanical and electrical systems, equiment layouts and all related site development. This
phase re‘sult's in drawings and documéﬁtaﬁon pius additionaE materials as n‘ece‘ssary o ilI’ustrate
solved;.; Th:-s p_hase will also include local planmng and zoning approvals and ai-tendan.ce at al!
meetings. Submittals will include all documents required by the Planning Board, HARC, Tree
Compnissian, and the Development Review Commitiee.

This phase will finalize the preliminary design concept and will include development of axterior
elevations, courtyard elevations, developmient of council chambers/auditorium options,

April 8,2013 Page2



Deliverables will include (2 copies and 1 PDF of the following):

L]
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B.1

Drawings that describe the design in detail, including but not limited to: floor plans, building
sections, exterior elevations, interior elevations reflected ceiling plan, roof plan wall sections.
Specification table of contents and outline.

Interior FF&E plans.

Mechanical, electrical and plumbing layouts.

Structural systems layouts

Landscape design documents.

Civil engineering layout.

Acoustics and security system designs.

CPM schedule and cost estimate updates.

Major development plan, variance, and HARC applications

Constructability analysis

Attendance at all required meetings and presentations

Selective demolition bid documents wilt be included with the 30% C/D submission package

above. These documents will be a 0% submission for the selective demolition package.
Review comments will be incorporated into a 100% bid package submission. This 90%
demolition package deliverable will include:

Floor plans, roof plans, framing plans, foundation plans, exterior elevations as needed to
identify the scope to be selectively demolished.

Mechanical, plumbing and electrical systems demolition drawings, as a part of the architectural
documents. _

Structural requirements for selective demolition, including temporary shoring if required.
Specifications '

Ashestos abatement documents as required

100% submission will incorporate Owner review comments on the above.

Construction Documents: Working drawings and specifications will be prepared and sufficiently
detaited in order to insure the desired result with minimum possibilities of cost over runs.
Submittals for review and comment will be made at 30% (the above design development
submittal) 60%, 90%, and 100% final.

60% C/D Submittal will include {2 copies and 1 PDF of the following):

e & & ¢ & & »

e & & & 0
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Further development of the above documents.
Room finish schedules

Door and window schedules

Life safety plans

Door and window details

Completion of building sections

Wall sections

Architectural details

FF&E, acoustics, lighting and security documents
MEP development and details

Landscape & hardscape detalls including landscape lighting
Draft specifications

CPM schedule and cost estimates
Constructability analysis
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90% C/D Submittal (2 copies and 1 PDF of the following):
This will effectively be a complete set of construction documents ready for a final review. Deliverables
will include:
e Fully detailed plans for alf disciplines
Final specifications for all disciplines
Final FF&E package including color selections, furniture and all interior and exterior signage
Conditions uncovered during demolition will be incorporated
Updated CPM schedule & cost estimates
e WPA mural restoration program, RFQ development and schedule
s Constructability analysis
e Presentation drawing of the project suitable for reproduction and framing

® & @

100% Submittal (2 copies and 1 PDF of the following):
This submission will incorporate final Owner comments and all bidding requirements as
requested by the City. This submission will be a permit ready bid package.

Phase ill: Bidding Phase
During this phase we will attend pre-bid conferences, respond to questions and issue addenda.

Deliverables will be issued as needed during the bidding phase. Such items will include but not
necessarily be limited to:

e Aftendance at pre-bid conferences

* RFl responses by addenda

» Supplemental details if required for clarification by addenda

s Review and comment on contractor qualifications as reguired

¢ Review and comment on bids.

Deliverables will include 1 PDF and 6 signed and sealed sets of permit documents, including drawings,
specifications, energy calculations, addenda, and other documents as may be required.

Phase IV: Contract Administration
Construction phase services will include, but not necessarily be limited to:

e Attendance at pre-construction meeting

o Attendance at weekly on site meetings

e Weekly site visits at a minimum the day of the on site meeting

The architect will make additional site visits as construction status dictates
e Respond to RFl's

e Issue Information Bulletins and reports as needed

e lssue supplemental documents as needed to clarify design intent

¢ Review submittals

e Participate in schedule updates ,

# Attend suppiemental meetings as may be requested by the Owner,
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e Review payment applications

e Review and prepare proposal requests, change order requests, change orders, and final
inspection/certificate of substantial completion

e Conduct a 1 year warranty inspection

individual consultant scope of services documents are attached and as to the scope of work, are
incorporated by reference herein.

LEED services for all of the above services are as follows:

LEED Services are being provided by MC Harry/Bender & Associates and TLC Engineering. For this phase
of the project those services include the following.

~ SCOPE OF SERVICES

We will work closely with you to determine a project approach that best meets your needs within the
context of your current vision of the project, your budget and schedule. The items listed below are
included in our scope of work for LEED certification. The level of certification goals will be established
at the initial LEED meeting.

1. Green Building Consultation & LEED Project Management MCH/B&A

The keys to successful green building and LEED certification efforts are well-defined project goals and
clear communication that provide a platform for mutual accountability and consistent decision-making.
As the green building consultant and LEED project manager for this project, MC Harry/Bender &
Associates will assume the primary responsibility in ensuring that these goals are well-defined and clear,
communication is established, and maintained throughout the life of the project.

The project management deliverables provided throughout this consulting engagement will include:
- LEED certification work plan '
- On-going green building and LEED status reports

The LEED certification program can be divided into three distinct phases: Design Phase, Construction
Phase and Closeout Phase. Below we have outlined the specific work and deliverables related to each of
these phases.

2. DESIGN PHASE

MC HARRY/BENDER & ASSOCIATES will lead and support the design team to identify, analyze and
integrate specific green building strategies using the owner’s sustainability project goals and LEED-NC
v2009 credit requirements as a guideline. Throughout the design and construction document phases, we
will provide design analysis and technical consulting services to promote and integrate selected green
building strategies into the project. This analysis includes specific green building strategy
recommendations and alternative green building strategies, materials and technologies.
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During the design phase of the project, two meetings will result in on-going design LEED assessments,
“which will evaluate expected performance within the LEED Rating System, highlight key strategies under
consideration and provide insight toward implementing these strategies. Follow-up from these
meetings will include research and analysis to support design decisions. At the completion of
canstruction documents, MC HARRY/BENDER & ASSOCIATES will prepare the Design Phase LEED

documentation with assistance by the project team. MC HARRY/BENDER & ASSOCIATES wilt manage the
LEED OnLine certification process, and submit the Design Phase LEED documentation for review by the
US Green Building Council for LEED-NC v2009 certification. During the Design Phase certification
process, MC HARRY/BENDER & ASSOCIATES will assess the Preliminary Response from the US Green
Building Council and work with the project team to prepare any necessary materials for re-submittal.
MC HARRY/BENDER & ASSOCIATES will then submit the final LEED documentation for review and as
needed, will respond to any further clarification requestéd during this process. This documentation
package will include those Design Phase credits that are selected by the project team for LEED-NC v2002
certification. The LEED review process will typically take about three to four (3 — 4) months, and will
overlap into the Construction Phase identified below.

Deliverables included in the Design Phase work will be:

- Design and technical green building consulting services

initial project LEED assessment

Design Phase LEED assessment reports {typicaily :ssued at the end of each design phase)
Development of Credit Interpretation Requests (CIR) to the USGBC (as needed]
Development of the Design Phase LEED Documentation

Support in drafting LEED Innovation in Design credits for submission

¥

Technical analysis and calculations included in the Design Phase work will be:

- Interior water use for WEC3 Water Use Reduction (based on plumhbing fixture selection}.

Glazing Factor calculations for EQ8.1 Daylight & Views, Daylight to 75% of Spaces {preliminary
calcutations during DD, and final calculations in CD, based on area take-offs. These calculations are
based on glazing factors only and estimate the quantity of daylight but not the quality. The
calculations can only be done for simplified geometries.

Views calculations for EQ8.2 Daylight & Views, Views to 90% of Spaces (prefliminary calculations during
DD, and final calculations during CD, based on area take-offs.)

Green building strategy and materials research.

1

3. Green Materials and LEED Specifications Review

Division 1 specifications, reinforced with added requirements in Divisions 2 through 10, are the key to '

successful integration of many construction-related LEED requirements as well as establishing the

collection of LEED documentation from a general contractor {GC) and sub-contractors. We will provide

the following services to ensure that the specifications address green building practices and products

and ensure that the LEED measures are integrated into the project. The specification areas we typically

address include: _ '

- Review of the requirements for the contractor to develop a construction waste management plan and
document results.
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- Adding requirements for the contractor to meet the LEED requirements for indoor air quality
management during construction and prior to occupancy.
- Alerting the contractor and sub-contractors to some of the key materials specifications.
- Adding requirements for the contractor to document materials sources and manufacturers’
information (e.g. cutsheets, letters, etc.) for the recycled content credit, regional materials
credit, and if applicable, the resource reuse credit, the renewable materials credit and the
certified wood credit.
- Adding requirements for the contractor and sub-contractors to provide material costs in the
required LEED format.
- Verifying the requirements for documentation of VOC limits of all specified interior low-
emitting materials.
Technical Services {provided by TLC Engineering)

4, Design Simulation and Consulting

Désign simulation such as energy modeling {especially when performed early in the design process) can
provide valuable information for the design team and help to direct the project * s efforts towards the
most critical areas related to energy performance. The model and subsequent recommendations from
the energy analysis often provide the highest return on investment of any project activity because they
lead to significant improvements in the building’s energy performance, '

In the detailed design phase of the project, our scope includes an eQuest (DOE2) energy analysis of the
building and wil look at common energy efficiency measures such as: efficient lighting with daylight
dimming controls and occupancy sensors in selected spaces, high performance glazing, high efficiency
HVAC equipment, and hot water load reduction through efficient plumbing fixtures. The model " s
haseline will be ASHRAE 90.1-2007 per the LEED-NC v2009 requirements.

The energy analysis of the building will cover the following:

- Create base building file (code minimum compliant shell and code minimum compliant
mechanical & lighting systems). Setting up the file with schedule of occupancy to be provided by
oWner, '

- Based on the base building file, develop parametric modeis (design case) that simulate ioad

. reduction energy efficiency strategies (as specifically identified for the project which could include

improved wall insulation; improved roof insulation; NCRRC certified cool roof; spectrally selective
glazing at windows and skylights; reduced lighting power density; lighting controls {photocells
w/dimming ballast and occupancy sensors) and equipment efficiency technologies such as high
efficiency mechanical equipment, VSDs, VAV, etc.; solar domestic hot water heating).

- Complete the finaf runs, the LEED calculations {based on the requirements for EAc1 Optimized
Energy Performance and if applicable, EAc2 On-site Renewable Energy}, and the Energy Cost Budget
(ECB) compliance submittal required for LEED certification.

After receiving notification to proceed, TLC Engineering will meet with the design team to verify the
energy efficiency measures to be studied and collate the necessary documentation needed for the
energy analysis. Within approximately four weeks, we will submit a prefiminary energy analysis report to
the team. We will present the findings of the preliminary analysis and collect team feedback. Following
the receipt of comments on the preliminary report and any subsequent information on design changes,
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we will then submit a final report to the team within approximately four weeks. We assume that the

_design team will provide any necessary cost information and be available to provide information and

answert questions during the analysis process.

5.

Commissioning Services {provided by TLC Engineering)

Fundamental Building Systems commissioning, in Compliance with the LEED-NC v2009 Energy and
Atmosphere Prerequisite, EApl:

The building systems identified to be commissioned as part of this proposal include:

HVACE&R systems and associated controls
Lighting and daylighting controls
Domestic hot water systems

The scope of work for this will include:

Conduct a commissioning kick-off meeting to introduce the commissioning process and to
discuss standards, strategies, and target requirements of the commissioned systems.
Incorporate commissioning requirements into the construction documents.
Develop a commissioning specification that details responsibility of each commissioning team
member and incorporate into construction documents. ’
Attend commissioning meetings as part of the commissioning process. Participate in
construction meetings via conference call as required.
Assist the construction manager and contractors with interpreting and achieving the intent of
commissioning activities specified in contract documents.
Obtain Owner's Project Requirements {OPR) and Basis of Design {BOD} from owner and design
engineer of record. Review information with owner. '
Prepare commissioning plan including the following elements: -

- A brief overview of the commissioning process

- Alist of all commissioned features and systems - identification of primary
commissioning participants and their responsibilities

- A description of the management, communication, and reporting of the commissioning
Plan - :

- An outline of the commissioning prbcess scope including submittal review,
Observation, start-up, testing, training, O&M documentation and warranty period
activities

- A list of expected work products
- An activity schedule
- A description of the rigor and scope of testing

Ohserve installation of each commissioned system by conducting site visits as necessary to
confirm proper installation. Submit construction administration items to design team for review
and distribution.

Develop dnd review start-up and check-out forms.

Witness start-up and initial checkout of a randomly selected sample of commissioned systems.
Review completed start-up and check-out documents.

Develop functional testing procedures of commissioned systems; submit to the Owner for
review and approval.

Provide functional test procedures for the installing contractor to perform and verify systems
performance in accordance with the commissioning plan. Witness functional testing of
commissioned systems.
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- Document coramissioning issues to all parties.

- Conduct spot checking for testing and air balancing contractor. Verify proper balancing has been
completed.

- Develop a Commissioning Report to include: a list of each commissioned feature ot system,
disposition on commissioning compliance for each system; outstanding commissioning issues,
future testing requirements, a list of compromises, and completed functional test.

6. Enhanced Commissioning, in Compliance with the LEED-NC v2009 Energy & Atmosphere

Credit, EAc3: (provided by TLC Engineering)

The enhanced commissioning credit provides vaiue to the owner by providing design-phase

commissioning review of the mechanical design as well as building operator training and a systems

manual. The results typically include better document and system coordination, a significant reduction

in related Requests For Information (RFI) and a better performing building. TLC Engineering will provide

the following: '

- Conduct a commissioning kick-off meeting with the design team to introduce the commissioning

orocess and to discuss standards, strategies, and target requirements of the commissioned systems.

- Review and update the Owner's Project Requirements (OPR) and Basis of Design (BOD})
documentation from design team as available.

- Review the Design Documents in the Design Development and/or Construction Document

phase {at 50% completion and bid set) as the project allows.

Review the Contractor Submittals related to systems being commissioned

Develop a systems manual for the commissioned $ystems to include: a final version of the BOD,

3

systems single line diagrams, as-built controls diagrams and set points, schedule for retesting of
commissioned systems, and schedule for calibrating sensors.

Verify the training of maintenance staff meets the requirements in the contract documents.
Review building operation with O&M staff with a focus on resolution of ouistanding
commissioning-related issues within 10 months after substantial completion.
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COMPENSATION
An hourly estimate was used to determine architectural service fees, which is attached. Basic service

faes are summarized as follows:

o Biddin

ic Services Task o
Architectural
B&A/MCH 616,400 | 92,460 123,280 215,740 30,820 154,100
Structural
AES 127,740 18,170 18,360 66,280 1,930 73000
MEP/FS |
_HNGS 176,740 17,600 30,140 83,360 1,400 44,240
Project
Management/5% 46,044 6412 8,589 18,265 1,708 11,067

TOTALS 566,924 134,642 180,369 383,648 35,858 232,407

Basic architectural sarvices fees equal 5.2% of the construction scope.

DESIGN PHASE _ - $113,920
DD/CONSTRUCTION DOCUMENTS 119,200
SELECTIVE DEMOLITION BID PACKAGE 49,200
BIDDING PHASE 28,800
CONSTRUCTION PHASE SITE VISITS _ 108,800
CONSTUCTION PHASE DFFICE tfield reparts, RFI's, Infortation Bulleting,

B N Shop drawing review, etc.) . 116,480
Total Basic Services : $616,400

We propose to distribute this total 35 follows:

Schematic Design 15% 5 92,460
Design Development 20% 123,280
Construction Documents 35% ' 215,740
Bidding 5% 30,820
Construction Phase Services _25% 154,100

Totals 100% 56156,460
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GRAND TOTAL OF BASIC AND ADDITIONAL SERVICES: 51,647,493

Total basic and additional services fees equal 10.6% of the construction scope.
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aon Schemsiic Crnstruction
\ Aedgitional Services Fask Fep Design ) Pyaes.
Program/Existing Conditions _
BRA 21,300 | 21,300
Survey Upgrade :
island Surveying 6,000 6,000
Planner
Dornina Bosold 7,500 1,000 3,250 3,250
Interior Design '
Patricia Baldus 24,300 2,400 7,000 9,900 1,400 3,600
Interior Desigh CD's '
BRAMEH 34300 5270 6,960 12,180 1,740 8,700
Civil Engineering “ N '
Perez Enginééting 16,750 2,500 3,250 7,500 1,000 2,500
Landscape Architecture ; ' '
E-Sciences - 63,600 17,960 10,300 20,000 1,000 14,340
LEED Services . ' - 7
MCH/BE&A 60,500 5,000 20,000 20,000 1,500 14,000
Energy Modaling =
TLC 9,000 2,700 6,300
Funtiamental Commissioning :
TLC . _ 28,545 | 2,500 2500 23,545
Enhanced Commissioning : ' ' -
TIC 17,205 1,200 1,200 14,805
Cost Estimates “
Biltmore Construction 40,110 5,000 10,000 25,110
Constructability T g
Biltmore Construction 21,640 | 4,000 7,000 10,640
Traffic Engineering " ! '
~Traf Tech 29,650 | 11,600 18,650
Acoustics/AV '
Kinsella-Marsh 74,450 11,168 18,613 22,335 3,721 18,613
IT/Telecom/Security
Kinsella-Marsh-Ferguson 62,312 9,347 15,578 18,694 3,115 15,578
Environmental ' o ' )
FE&RG 25,250 3,250 22,000
* AMEC Environment & o
infrastructure, Inc. 12,100 12,100
As Built Documents 21,720 o 21,720
Sub Totals 576,732 96,995 125,351 181,509 13,476 159,401
Project Mgmt @5% 28,837 4,850 5,268 9,075 674 7,970
WPA Mural Restoration 75,000 _ 75,000
TOTALS - 580,569 101,845 131,619 180,584 14,150 242,371



ARCHITECTURAL BASIC SERVICES

Design Phase 50% B&A 50% MCH

Project Project Intern Admin.

Task Description Manager Architect{s} | Architect(s) | Assistant
| Prepare for design charette (base 16 80 16
documents)

Design charette 80 160

Schematic design 100 180 50

Review meeting{s} with clients 4 4

Revisions 16 60

Total Hours 216 484 60 16
§/hour $180 $140 $100 - 580
Labor cost $38,880 567,760 $6,000 $1,280
Total Labor Cost $113,920 |

Construction Documents 35% B&A 65% MCH
Project Project Intern Admin,.

Task Description Manager Architect(s) | Architect(s} | Assistant
Production: 40 sheets @ 40 hrs. each 800 800.

Specifications 80 40
Redline reviews and coordination 120

Team mesetings: 30 weeks @ 2 - 120 120

hrs/week/person

Administrative support: 30 weeks @ 2 120
hours/week/office

Total Hours 320 920 820 160
$/hour $180 $140 $100 580

Labor cost $57,600 $128,800 $92,000 $12,800
Total Labor Cost $199,200
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Selective Demolition Bid Package

80% B&A 20% MICH

Project Project Intern Admin.
Task Description Manager Architect(s) | Architect{s} | Assistant
Construction Documents: 8 sheets @ 128 128
32 hours {Gato Bldg was 105 hrs)
Princi;ﬁal review & coordination 24
Specifications 24 16
Prepare bid package 8 8
Pre-bid meeting(s) (includes prep & 8 4
follow-up)
Addenda responses 8 16 4
Bid review assistance 4
Total Hours 76 144 128 32
$/hour $180 $140 $100 $80 -
Labor cost $13,680 520,160 512,800 $2,560
Total Labor Cost $49,200

Bidding Phase 80% B&A 20% MCH

Project Project Intern Admin.
Task Description Manager | Architect(s) | Architect(s) | Assistant
10 weels 80. - 80
Administrative Support 40
Total Hours 80 80 40
S/hour $180 $140 $100 $80
Labor cost $14,400 511,200 $3,200
Total Labor Cost $28,800
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Construction Phase

70% B&A 30% MCH

Project Project Intern Admin.

Task Description Manager | Architect(s) Architect(s} Assistant
Phase | selective demolition site visits &0
{10/12 weeks
Phase il site visits (52 weeks) 420 160

-1 Office time: RFI”, Information 312 312 208
Bulletins, Field Reports, Payment”
Review
Total Hours 792 472 208
S/hour 5180 5140 $100 580
labor cost $142,560 566,080 $16,640
Total 5225,280

Untler the above construction administration line item for architectural Bender & Associates/ MC Harry,
| have assumed weekly site visits for myself @ 6 hours/day, a monthly site visit for a Bender &
Associates employee at 6 hours/day, a monthly site visit for an MC Harry representative at 10 hours/visit
and a 12 month construction time. During the selective demolition Phase | construction | plan to be on
site weekly or as conditions dictate. {have allowed 10 weeks @ 6 hours/week on site. The breakdown

for site visits:

Phase | site visits: 60 hours @ 5180 S 10,800

Phase [l site visits: 420 hours @ $180 S 75,600
160 hours @ $140 $ 22,400

Total architectural site visits $108,800
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ARCHITECTURAL ADDITIONAL SERVICES

Existing Conditions Additional Services 95% B&A 3% MCH

' Project Project Intern Admin.
Task Description Manager | Architect(s) | Architect(s) | Assistant
Program verification 16 8
Field measure existing conditions 8 i6
Draw existing conditions: 5 sheets @ 120
24 hours
Total Hours 24 136 8
S/hour 5180 $140 S100 S80
Labor cost $4,320 $19,040 $640
-Total Labor Cost $24,000
Total Base Cost $24,000
Adjustment deduct S 2,700
Proposal Fee 521,300
interiors Package Additional Services 80% B&A 20% MCH
Project Project intern Admin.
Task Description Manager Architect(s) | Architect{s) | Assistant
Design support to Patricia 24
AutoCAD design docs 60
Construction documents FF&E (6 144
sheets @24)
Coordination/review 8 6
Total Hours 24 204 6
$/hour $180 $140 $100° $80
Labor cost $4,320 528,560 5480
Total Labor Cost $34,800
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Reimbursable Expenses are estimated as follows:

Bender & Associates

MC Harry

TLC

HNGS

AES

" E Sciences/Keith Oropeza
Kinsella/Marsh

Traf Tech

EE&G

[stand Surveying

AMEC Environmental
Perez Engineefing

Donna Bosold & Patricia Baldus

- Planning Submission Fees
USGBC Submission Fees

Total Estimated Expenses $93,000

$3,000
$30,000
$5,000
$5,000
$6,000
$8,000
$10,000
$4,000
$5,000
$1,000
$1,600
$1,000
$1,000

56,650
$5,750

Based on the above, we propose to provide all of the required services for a lump sum fee of
$1,647,493 plus reimbursable expenses of $93,000 for a grand total of $1,740,493 which

“equals 11.2% of the construction scope.

Per your request of February 15, 2013, we are able to provide the ADA walkability survey and |
have added it to the “Program/Existing Conditions” line item above.

| have attached the required hourly rate schedules for each consultant and the State of Florida

DMS Guideline worksheet for A/E services.

As Built documents will be produced for the basic services disciplines” Architectural, MEP, Civil

and Structural, broken down as follows:

Architectural:

MCH: 24 hours @ $140 S 3,360
B& A: 24 hours @ 5140 S 3,360
Principal review & coordination 8 hours @ $180 $ 1,440
MEP/HNGS $ 7,560
Civil/Perez Engineering 5 2,500
Structural/AES S 3,500
TOTAL $21,720
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We propose the following milestone dates. It is our intent to provide a selective demolition bid
package, prior to completion of construction documents. This bid package is identified as Phase

|, Selective Demolition.

Milestone Schedule: The following is our proposed schedule. A final schedule will be

established following execution of a contract, in concert with you.

April 17, 2013
April 29, 2013
May 1-31, 2013
June 10- 14, 2013

lune 10 —July 12, 2013~
July 15 —29, 2013
August5-9, 2013

July - January, 2014
‘August - September 2013
August - September 2013
Sept, 23 —Oct. 7, 2013
Oct. 2013 - lanuary, 2014
Oct. 7 - 0ct. 21, 2013
Oct. - Nov. 2013
Nov./Dec, 2013

Nov. 11-25, 2013
January 2014

February 3 — 14, 2014
March 14, 2014

March 28, 2014
April-May, 2014

June, 2014

July, 2014

Commission approval of contract
Contract Executed

Confirm program + prepare existing conditions documents

Team charette

Schematic design

Client review

Client meeting/direction

Planning submission process

Design development

Prepare selective demolition bid package
30% CD review period

Construction documents Phase Il
Finalize demglition bid documents
Bidding Phase | /Selective Demolition
Phase | contract award & start demolition
60% CD review period

Complete

90% CD review period

100% documents

Owner final authorization to bid

Bid period Phase Il

Contract award/start

Start construction

As requested, | have attached, or will provide upon receipt, all of the following:

1. Address where payments should be sent:

Bender & Associates Architects
410 Angela Street '

Key West, FL 33040
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2. Address where notices and correspondence should be sent:
Bender & Associates Architects
410 Angela Street
Key West, FL 33040

3. Sub-consultant List

ASSOCIATED ARCHITECT

MC Harry Associates, lames Piersol, LEED AP; Thomnas Carlson, LEED AP; Javier Torres, LEED AP,
Lourdes Solera, LEED AP; 2780 S.W. Douglas Road, Ste. 302, Miami, FL 33133, 305-445-3765 phone,
305-446-9805 fax

www.nehiarry.coi e-mail: jpiersol@mcharry.com

LANDSCAPE ARCHITECT
Keith Oropeza, ASLA / E Scientes, 34 East Pine Street, Orlando, FL 32801 A07/481-9006 Telephone
A07/451-9627 Fax  www.esclencesing.com

PLANNING CONSULTANT
Donna Bosold, 720 Eaton Street, Key West, FL 33040, 305-942-1064
e-mail: donna.bosold@ati.net -

CIVIL ENGINEERING

Perez Engineering &Development, Inc,, Allen Perez, Ryan McLean, 1010 Kenhedy Drive, Suite 400
Key West, FL 33040, 305-293-9440 phione, 305-296-0243 fax /

WWW.Derezeng.com e-mail: perszngineering@bellsouth.net

STRUCTURAL ENGINEERING

Aflantic Engineering; inc. , Mark Kefster, Laney Stoddard, LEED AP; 6501 Arlington Expressway, Bidg.
B, Suite 201, sacksomville, FL 32211, 904-743-4633 102 phorie, 904-725-9295 fax

Wi i email: jax@aesni.com

Michael Fossler, LEED AP; Louls Paulino, LEED: AP; Edwin Cerna, LEED AP; 4800 SW 74th Court,
Mami, FL 33155

305-270-9935 phone, 305-665:53831 fax

www:hngsenginesrss. com e-mail: hngs@hngsengineers.cof

SURVEYING _
Island Surveying , Fred H. Hildebrandt, 3150 Northside Dr., Suite 101,Key West, FL 33040
305-293-0466 phone, 305-293-0237 fax

www islandsurveyinginckw.com e-mail:_fhildebl@belisouth.net
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INTERIOR DESIGN : :

Patricia Baldus, 708 Willlam Street, Key West, FL 33040, 305-880-6176 phone,
e-mail: !eafrﬁodem@msn.ccm

MC Harry Associates

Bender & Associates Architects, P.A.

CONSTRUCTION MANAGEMENT & COST ESTIMATING

Biltmore Canstruction, Richard Parker, Barry Cercone, Travis Parker, LEED AP, 1055 Ponce de Leon
Blvd,

Belleair, FL 33756, 727-585-2084 phone

www.bilergnstruction.com e-mail: www. biltmiprecenstruction.com/contact

ENVIRONMENTAL ASSESSMEENT

EE&G Environmerital Services, LLE, Jay Sall, Daniel Cottrell, Mark Skweres, Richard Grupenhoff,
Hiram Aguiar, 5751 Miami Lakes Drive, Miami, Lakes, FL 33014,

305-374-8300 phone, 305-374-9004 fax

wryw eeandg com e-maik_rgrupenhofi@egandg.com

-mail: Joselara@tlc-engenr<maiitolosedara@tic-eng.com
e-mait; Donald.austin@tic-eng.come<rmailto:Donald austin@tlc-eng.com

ACDUSTICS & COMMUNICATIONS TECHNOLOGIES CONSULTANT/DEFENSIBLE SPACE DESIGN
Kifisella-Marsh Group, In¢./Ferguson Consulting, David Marsh, Gary Kinsella, David Stearns,
Timothy Lindstrom, Lecette Ferguson, 4045 Sheridan Avenue, $420

Kiami Beach, FL 33140, 305-868-1531 phone, 305-868-1683 Fax

wiww kinsella-rrarsh.com  e-mail: david.marsh@kinsella-marsh.com

TRAFFIC EMGINEER :

Traf Tech Engineering, Inc., Karl :Peterson; Joaduin_ Vargas, 8400 North. Liniversity Drive, Suite 309,
Tamarac, FL 33321, 954-582-0988 phone, 954-582-0989 fax

e-mail: karl@trafech.biz

5. Attachment B: Proposals from each sub-consultant to Bender & Associates Architects
are attached, identifying individual scope and fee for each.

6. Attachment C: Certificate of Insurance is attached.
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7. Attachment D: | have also attached the State of Florida Department of Management
Serviess Fee Guide Caleulator for your use in evaluating this fee proposal.

We have added a line item budget of $75,000 as requested for services of a conservator to
restote the WPA murals. There is o charge for my time to coordinate, select and work with
the conservator for the mural restoration.

Washington, D.C. As agreed, | will formulate information required for and RFQ to select a
conservator. Three qualified artisans will be short listed. | will work with you to select the most
appropriate artisans. Services will include, but not necessarily be limited to, meetings to
establish criteria, research to identify required qualificdtions, assistance with writing an
REQ/RFP for this work, and identification of protection requirements for the art work.

| trust this proposal meets with your approval. Please call if you have any guestions.

* Sincerely,

Bert L. Bendar, Architect

BLB/ddk
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February 18, 2013

HOURLY RATE SCHEDULE

Key Wast City Hali at Glynn Archer

Bender & Ausociates Architects and MC Harry Associates Rates

Princigal 5180
Si:aff A?&%@gi:@gt 51
Administrative Support $ 80

Planning consultant — Donna Bosold Rate 5150

Interior design consultant - Patricia Baldus Rate $%0

lsland Surveying i*%&%ifiy Rates

Professional Engineer er PLS 5175
Survey Fisld Crew $175
Drafting te¢hnician $125
Secretary 5 a0



e S s

" Atlantic Engingering Services

Atlantic Engineering Services of Jackseonville [AES-JAX) -
2012 Fee Schedule

STRUCTURAL ENGINEERING SERVICES

Sersior‘ fﬁﬁmﬁ;ﬁal, e enrerseens

gmhfa@;hm
e eas an o e e ris pesee $T08.00M0OUF
emeremrr e enes 5 82 O0/S00r

e vien eienenn B 58.00/hour
e 100 fitnes cost

‘&Agﬂ}ﬁ@@hﬁ& [
Adninistralion ..o cane
EXPENSeS..criviniiniinie e gries s

PFltisburgh = lacksomwillg



| ENGINEERING
{ EMVIEONMERT,
- ECLoGC AL,

MEMORANDUM _

TO: Bert Bender

FROM: _ Eeith Oropeza

COPIES:

BUBJECT: Koy West City Hall - Hourly Rate
DATE: D103

FROJECT NUMBER: i1 702-Pa]

¥. HOURLY RATES

In the event thai the scope of services is expanded; of additions or revisions authorized by the
Client are required, compensation for fhess services shall be bandled on & nepotiated basis or an
hioirly: rate 2 follows:

Principal 3160
Senior Landseape Architect $180
Staff Landscape Architeet 3150
Stalf Destguer 7 116
Administration &350
Cinig Revnolds LA $125
fivigation Desipnge 100

34 Fast Bins Sirest « Orlando, FL 32807
ph A07:481-0006 fax 407-481-0827
Ascishtesine.com




HUFSEY ¢ NICOLAIDES ¢« GARCIA «
ASSOCIATES, INC. CONSULTING ENGINEERS

?g’!& hourly rafes for HNGS Englingers ave

a% follows:

Pringipal - $175.00
Engingsr - 3513500
Cad Tach - 57500



Kinsalla-Marsh Group, Inc. Hourly Billing Rates
for

Kay West City Hall at Glyrin Archer School

gﬁﬁf}ffi&f b v Ean s e w5 PO R e e e R A REES R0 E 0y a wEanit Finy v we e  a E Y BERE bR B v e # R S AR ER AN e 2 A b e ] bt 5225
Sf&. G@ﬂﬁ&ft&ﬁt FREERE R EE R e B T i F3 & 0 B S BT o B 6 Bt b a e e w Kl SR KR RAEE Y € 4 ERr A RS 2 Ve s v KRR $'§QG
Consultant N e , .. R -
: xR e e R P S R T
C.AD T@@T .-,_,,-,_-“;-,_,,_._“.n."",u,,nwa-...-c-:._"';;g_:_”:_.‘ig.;u--....f"”.-.,a..umnam,«..uunum&n---mn.n-.'.;t-sf@'q_uwwumu-unn-......‘;,“.u;. W%

ﬁdﬂ'ﬁnisﬁ‘aﬁm{&fﬁ{;ﬂ‘_ sk R A e w6 w0 B RS SR AR LAY G R E A b SRR 7 € € 1e kS B bk enidg e 0 6w U b $ﬁ5

Ferguson @mn"@%ﬁ%ﬁ%‘ig, Inc. Hourly Billing Rates

{KME Bub-Consoltant for Low Yailtage Systeims)

Si’, Q&M &igﬂet’ T T L T Y TRRW LT PETFT R I RO Y ’3@@
Gm ! %h e P A SN AN R s P TR AT AR 6 ¥ 6 R Ao ERBE A Y SR W 8 SR SHE R AR n) v EFRET L E R R R ¢ PR R A SR Cis L Ry $?5

PrOjBcT AUMINISITBION Loiimiirivrcmernnson o thmstas bon sonwassunssnsens sephebingasorin soress sbexRaKenrstss sieve s 6550 NS ¥ £

Kinsella Marsh Group, Incorporated
Miami Beach, Rl 3058681531 - Dolles, TN F14-801-1400
Sanswliets In Aveustics & Comnnuniationg Teohinokidiss



EE&G STANDARD FEE SCHEDULE

{Effective August 1, 2012 through July 31, 2013

Labor Classification Rate/Hour
Professional Staff:

Principal... OO OO RDRSOROE - 14
Senior Techmcai AdwsorfPrcject Dlrectar(i_AC/CIH) $1 30
Senior Project Professional{Abatement Deagnen‘SPM} .. 3110
Project Professionat............. -.582
Staff Professional (Lead tnspestor Sr Techs) e 375
Asscciate Staff Professional (All ACM techmcaans} ...§62
Technical Staff:

Senior Draftsperson/DESIGNET ...tk e e sare e connsr e s aas s s e sensasr e s eressensessosnnnseens DO0
Senior Environmental Technician b e roeeecrnrensessree st eraranieatenens e DOL
Environmental Technician .. $5?
Senior Laboratory Analyst/i_aboratory Manager SO USSR UTURPOURR- a1
Construction/Electrical Staff:

GONSHUCHON SUPBIVISO! ..ottt cererer e st e rm s st s et m s et e pa s sat m et s vm et emsesendressosseercers POD
Construction Journeyman. .., v 365
Construction Helper ............. et treets e neetb et atae et et e s rees sebiabenerenerstenenteneesneeatentensressenteneessenessnranss DA}
1RO IO EE SUDEIVISON L oeciiit ittt cte it e e e e o srrtsmtst s s be st asssa s aE et s te e bt s s ks e abts vevans s emeamseamr s sacsntentn sernens P T DD
EIECtTICA] JOUMMBYITIBI ..o oo e etssesses s esraenssasasasaent eerensassssitenasaearmsaaresensaseeseeseresseesnssesssssesssmrensnses PO
Elaetrical HalDer. ...ttt e v vt e aaras

WV RIBI. Lot t eeecteae  bee eeese reesaeerer s e s e
AGMIAISITAIVE. .. o0 11\ oo eissiees s sesers s rerass e s st bbb aess e a e dh b s Rs b e R enaa s b enth e eeeerrrtesae e ereen ]
Support Staff:

Administraiive ASSISTANT ..o e s et eeseanse e s senn e B DT
Secretanial/Clerical/RecaptoniSl ... e sar i rre s sme s seme s e e s rnaa s s s s DOD
1. Wark performed thereafter is subject to a new Fee Schedule. Overtime rates for weekend work at

150% of regular rates or negotiated.

2. The above rates include salary, overhead, adminisiration, and profit. Other direct expenses, such
as analyses of lab air/water/soilfbuilding material samples, drilling, iravel, subsistence, other
subcontractors, equipment rental, fuel, etc., are billed at actual cost plus 15 percent. Vehicla
mileage is billed at $C.50 per mile for company autos and $85 per day for company trucks. Daily
rates apply on long-term projects. Other Direct Charges (ODCs) are billed at 5% of labor feas on
time and materials projects to cover costs for copying/reproduction, cell phone, long distance
phoneg, telefax, mail/postage, report binders, color copying, efc.

3. Invoices will be prepared at a minimum monthly for work in progress unless otherwise agreed.
Invoices are due and payable upon receipt. Invoices not paid within 30 days are subject to &
service charge of 1.5 percent per month on the unpaid balance.

4. Payment of EE&G invoices for services performed will not be contingent upon the client's receipt of
payment from cther parties, unless otherwise agreed. Client agrees fo pay legal casts, including
atlorney's fees, incurred by EE&G in collecting any amount past due and owing on client's account.

5. For special situations, such as expert court testimony, hourly rates for principals and experts of the
firm will be on an individusliy-negotiated basis,



AMEC ENVIRONMENT & INFRASTRUCTURE INC,

FEE SCHEDULE

FIELD SERVICES

Reimbursable Expenses, actual cost imes 110 . v

LABORATORY SERVICES

Fines Confent with Water Content, ecach .

Grain Size Determination, Wash No. 200 Sieve, ASTM D1140, each.:::::::::::::::::..

Plasticity (Atterberg Limits), each .
Unit Weight and Natfural Moisture Content, each

Raock Core Unconfined Compressicn Test (wzth stress/st;am) each

Limerock Bearing Ratic {LBR) tests, each |

Organic Content, each

ENGINEERING AND TECHNICIAN SERVICES

Staff Geotechnical Engineer, per NOUN ..o i e ar e et
Project Geotechnical Engineer, EL or P.E., parhoUr ..
Senior Geotechnical Enginger, P.E., PErhOUF vt
Principal Geotechnical Engineer, PE., P NOUF et e e

Senior Principal, P.E., perhour ...

CADD Operator, per hour ..

Senior Engineeting Techmc:an per hour
Engineering Technician, per hous...

Clerical, per hour ... .

Vehicular Mileage, per m;le .
Reimbursable Expenses, actual cost t|mes 1 15

& € O £ LR 4B B

R Eh B G B LA D LB LR BB

NOTE: The above engineering technician hourly rates will be multiplied by a factor of
1.50 for services that are performed before 7:30 a.m., after 400 p.m., or on

weekends and Stafe of Florida/Georgia recognized holidays.

40.00
48.00
70.00
55.00
90.00
325.00
35.00

80.00
90.00
130.00
150.00
165.00
70.00
§5.00
50.00
50.00
0.70
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Atlantic Engineering Seyvices
6501 Aslington Expressway, Building 8, Suite 201
Jacksonville, FL. 32211 _

Phone: 904%.;_743.4633 Fay 804.725.8295
E-mail jak@aespj.com

February 12, 2013

Mr. Bert L. Bender, RA, LEED AP
Bender & Associates Azchitects
410 Angela Sireet

Key West, Florida 33040-7402

Re: Architectural Services: Key West City Hall (RFQ No. 13-661) Project: #312-295
Glynn Archer School Conversion into the 312205_0DAPRU_01_Revised 0-12-13.dog
City Hall of the City of Key West
Key West, Florida

Dear Bert:

Tam wrztmg, at your request, to submzt this proposal §ar consuit;ng stmomral engmeermg servzces ot zhe above

001: Archﬁect‘arai Servlcss Key West C1ty Eail dated Cctober 23, ZG’EZ alémg with & eumalis on Febnsary 6 and
7, 2013, and a telephone conversation further cutlining scope.

Asl undersmﬁd it, the project will consist of the conversion of the Glynn Arehier Schoo! classroom building and
‘muditorium, art room, and gymmastusi built in 1926, into the new City Hall of the City of Key West, The wing
“C” addition built in 1955 will be demolished to create additional parking, The historic facades will be restored
gﬁd the interior Wood—framed simctures will b& reconstructed with a steel fi“amed rcaof and ﬂoors With interior
anditorium angi gyrfmaszm, the ongzmi roof stracture WIEE be evaluated for fe-use and will either be re~used and
rehablktated or replaceé wnh & new sieel structure. Ehe exzsﬁmg foundanens congist of shallew ff}undanons

into the shallow rock,
The sétvices to be provided by Atlantic Engineering Services of Jacksonville (AES) shall be:

1) Review existing documents that wiay be available mcluding, but not Hmited to, construction
drawings, specifications, agreements, and change orders.

2y One (1) 5-day investigative site visit to observe and record the existing structural conditions and
participate in portions of the design chareite in Key West, Florida, to develop the Schematic
Design for the project.

3 In thé Schematic Desighi Phase (SD Phase), review alternative structural systems and provide

non-dimensioned sketches of these systems,
4y In the Design Development Phase (DD Phase), based on the SD) Phase studies approved by the

Architect, perform structural analysis and design and prepare DD Phase docurments that will fix
and describe the structural diensions, materials, and types of copstruction,

Pittsburgh « Jacksonvilie



5)

6)

7

&)

- Atlantic Enginesring Services

To: Kr, Bert L. Beridér, RA, LEED AR
Project  #312:285

Dater Fabruary 12, 2013

Poge: 2

In the Construction Docinnents Phase (€5 Phase), based on the DD Phase documents approved
by the Architect pez‘fozm strizgtural analysis and design and prepaié drawings setiing forth in

wﬂi p;*epare the final producno:z of ’_t_he spac;ﬁcau ons.

In the Construction Phase, review and take other appropriate action on the structural shop
drawings only for conformance with the desigi concept of the project and compliance with the
imformation gives in the confract docutsents.

Perform four (4) site ¥isits, if required, at intervals appropriaie to the various stages of the
construction to observe the progress and the guality of the work of the contractor(s) and prepare
written reports of each site visit.

The tolal fee for the above services 1) through &) shiall be One Hundved Twenty One Théus’and Five Hundred

Seventy Dollars (§121,570.00) including estirated expenscs broken down as follows:

Investigative Site Visits, Design Chareite and Schematic Design $ 18,176.00
Design Development $ 18,360.00
Consiruction Documents & 55,080.00
Shop Drawing Review § 13,770.00
Construction Site Visits 3 11,160.00
Estimated Expenses §  3.03040
TOTAL : $121,570.00

Any services authorized by you, in addition lo those set forth above, shall be billed in additon to the above total
fee at the following rates:

Pringipsal $1535.00/hour
Senior Project Engineer  $132.00/hour
Project Bagineer $117.60/Mour
Engineet $105.00/hour
CADD Operator % 82.007howr
Administrative 3 56.00/Mour
Expenses 1.00 times cost

Additional services inchude, but are not limited to, the following:

Providging 3D documentation more exténsive than non-dimensioned sketches.
Attending meetings with petential coniractors.
Responding to contracter inguiries prior to the awarding of the contract 10 & contractor.

Pittsburgh = Jacksonville



e Aflantic Engineering Services
To: iy, Bert L. Bender, RA, LEED AP
Project:  #312-295

Date: Fabriiaiy 12, 2013

Page: 3

e Making more than one (1} 5-day investigative site visit and four (4) construction sise visits.

Making revisions to the drawings, specifications, or other documents after approval of

information from the Architect.

Providing Opinions of Probable Cost,

Preparing a set of record drawings.

Preparation of component and/or cladding loading drawings.

Preparation of component and/or cladding desien.

“Fast-tracking” of structural design documents which requires the issuance of structural

constriiction documents prior to the issuange of archifectural construction decunients.

s Design of light gauge metal fiaming systems including, but net limited to, wails, ceilings, fascia,
and soffit, S

¢ Making value engineering revisions st the request of the contractor after the issue of CD Phase
documents.

@ & & & ®

Expenses include travel, parking, photographic processing, copying and printing costs, postage and special
shipping ¢osts, cosis of tools or special equipment. Rental or leasing of seaffolding equipment, swing seaffolding,
and/or an asrial ift truck, along with the costs of an operator or other eonsiruction personnel to install, erect, or
operate this equipment, shall be billed as project estimated expenses and are included in the fees indicated above,

During the course of the investigative work, we will require aceess to the building. We may also reéquire that
miner demiolition of finish materials be accomplished so that we can observe conceaied conditions. We will
coordinate these with you and the owner to minimize disruption to the facility.

We may recommiend that materials testing be performed. If so, we will provide you with 4 scope and description
of our recommendations for testing along with estimated testing costs from 2 mutuatly acceptable testing firm. We

will coordinate these with you and the owner to minimize disruption to the facility.

As part of our work, we gy use cne or more of the following: cameras with telescopic lenses, a telescope with
35 mm camera mounting, ladders, stationary access scaffolding, of an aerial 1ift truck. In the event that we decide
to use 2 lift truck to facititate the observation of portions of the building facade, we will acquire the necessary
permits, coordinate the truck’s #se with local authorities, and review the schedule for its use with FOu,

AES shall submit monthly statements for services rendered. Payment is due within 30 days of the date of the
invoice. A service charge of 1 1/2 percent per month of the outsiarding balance may be charged on all balances
outstanding more than 60 days. AES reserves the right to stop work en its work when the balance for invoiced
services is outstanding more than 60 days.

In providing services under this Agrecment, AES shall perforin i a mistiner consistent with that degree of care
and skill ordinarily exercised by members of the same profession eurrently practicing under similar circumstanees
at-the same time and in the same or similar locality.

Fiitsbzurg:h e Jacksonville



- Allantic Engineering Services
To: Mr, Bert L. Bender, RA, LEED AP
Project.  #312.295
Date: Februgry 12, 2013
Page: 4

To the fullest extent permitted by law, and not withstanding any other provision of this agrecment, fhe total
liability, in the aggregate, of AES and AES's officers, directors, partners, employses and sub-consultaits, snd any
of them, to you and anyone claiming by or throiigh you, for any and all claims, losses, costs or damages, including
attorneys’ fees and costs and expert-witness fee¢s and costs of any nature whatsoever or claims expenses resulting -
from or in any way related to the project or the agreement from dny cause or cavges shall not exceed Two Million
Dollars {$2,000,000.00). I is intended that this limitation apply to any and all habahty or cause of action however
alleged or ansmg, unless otherwise prohibited by law.

AES shall not be responisible for the means, methods, techniques, sequences, or procedures of construction
se%ected by comractor{s) or the safety pi‘ec&u’ﬁons and pmgrams mcxdeni to the work ef contractor(s). AES’
compieﬁed work of contractor(s) will ¢enformto the Contract documf:ﬁts but AES shall not be responszbie for the
failure of contractor{s) to perform work in accordance with the contract discuments.

In the event that you make a claim or bring an agtion against AESB, its officers and/or its employees arising fom
the performance of eur professional serviges and such action is dismissed or you fail to prove such a claim, then
you agres to pay all 1gal and other costs {including atforrieys’ fees) incurred by AER in its defense of such ¢laim.

* The contract drawings and reporis are instruments of service in respect of the project and AES shall retain
gwnership and property interest therein whether or not the project is completed. Any reuse without written
verification from AES shall be at your own risk and youl hereby indennify and hold harmless AES, its officers
anid employees from all claims, damages, losses and expenses arising oiit 6f or resuliing therefrom. Any such
retse or adaptation will entitle AES to further compensation to be agreed ypon by you and AES.

Please indicate your acoeptance of this proposal by signing and returning onie copy.
Very truly yours,

ATLANTIC ENGINEERING SERVICES OF JACKSONVHLE
FLORIDA CERTIFICATE OF AUTHORIZATION #791

“Ffark J, Ketster, P.E.
Benior Principal

Mik/drg

ACCEPTED BY:

Signed / Title ' Date

Pittsbhurgh = Jacksonviiie



3901 Carmichael Avenue e Jacksonvilie, Fi, 32207 » Phorie: 904.396.5173 = Fax. 904.396 5703

March 4, 2013

Mr. Bert L. Bender, Architect, LEED AP
Bender and Associates Architects, P.A.
410 Angela Streat

Key West, Florida 33040

Subject: Revisad Proposal for a Geotechnical Engineering Evaluation
Glynn Archer Schoot City Hall Conversion
1300 White Street .
Key West, Florida
AMEC Proposal No. 13PROPJAXV.058, Rev. 1

Dear Mr. Bender:

AMEG s pleased to submit this revised proposal o provide a geotechnical evaluation for the
subject project. included in this proposal is our understanding of the project, an outline of the
proposed evaluation, a lump sum fes, dnd our schedule. Our Jacksorville office has been in
operation since 1957, and has performed Gver 15,000 geotechnical explorations in Florida and
Georgia during that time period—including several in Key West.

Project Information
Froject information was pravided by you and by Mr. Mark Keister of Atlantic Engineering Services

(AES) during the period of February 10 to 18, 2013. We were provided with the following
docurmients:

. Report of Gecotechnical Exgloration, Concrete Core Testing, and Foundation
Excavations
Glynn Archer School Building
1300 White Street

Key West, Florida
Prepared by: Nutting Engineers of Flerida, Inc.
Dated: August 10, 2012

. Schematic Site Plan, First Floor Plan, and Second Floor Plan
Glynn Archer School
Key West, Florida
Prepared by: Bender and Associates, Architects, P.A,
Dated: August 23 to September 28, 2010 '

We understand that the existing school building is located within the area bounded by United
Streat to the north, White Street to the east, Seminary Street ip the south, and Grinwell Sfrest fo
the west, in Key West, Florida.

The existing Glynn Archer School was constructed in 1926, and wil be converted into the new
City Hall for the City of Key West, Florida. The project will involve tha removal of existing wood-

WAWW,AMES.COM



Bender and Associates Architects, P.A.
Glynn Archer School City Hall Conversion
Proposal For Geotechnical Engineering Evaluation

framed interior walls, and replacement with steel framing; therefore, existing shallow footings will
* be subjected to additional loading. We understand that existing continuous wall foofings are 36 to
42 inches wide, and that existing column footings are 32 inches square. We understand that the
existing shallow foundations have performed satisfactorily.

The furnished Nutting Engineers report included the results of four exploratory borings drilled to a
depth of 25 feet each. The borings encountered oolitic limestone (known as the Miami Limestone
formation) at a depth range of about 1% to 25 feet below grade. In their report, Nutting calculated
an allowable beating pressure of 4,000 psf for footings bearing on the Miami Limestone.

The site is understood to be accessible to truck- or track-mounted drilling equipment.

Proposed Geotechnical Evaluation Services

We understand that it is desired for AMEC to provide a second opinion concerning the available
allowable bearing pressure for footings bearing within the Miami Limestone formation. In addition,
it is desired that AMEC become the geotechnical engineer-of-record on this project.

Our geotechnical evaluation wil consist of field testing, laboratory testing, geotechnical
engineering, and reporting. These services are discussed in more detail in the following
paragranhs,

Field Exploration

The proposed evaluation for this project will involve various geotechnical studies and the
acquisition of subsurface data. We propose to drill four Standard Penetration Test (SPT) borings
to a depth of 20 feet each below the existing ground surface. In addition, we propose to perform
10 fineal feet of 4-inch diameter rock coring in the upper 10 feat of the Miami Limestone formation
in each boring. The purpose of the large-diameter rock coring will be to obtain intact core
samples of the weak limestone for subsequent laboratory unconfined compression testing. SPT
sampling will be performed from a depth range of 10 feet to 20 fest balow existing grade. An
extra SPT sample will be obtained at a depth range of about 11 to 12.5 feet below grade in each
boring. The SPT borings will be located around the perimeter of the existing building. Following
the complstion of driling, the boreholes will be backfilled with a mixture of native soils and rock
fragmenis.

We propose to utilize Independent DriIting,r Inc. (D) to perform the drilling services. AMEC will
provide an engineering technician on a full-time basis to stake the boring locations and to observe
and document the work of the drilling subcontractor.

Drilling, testing, and sampling will be performed in general accordance with applicable ASTM
standards. At the completion of drilling, we will transport the soil and rock samples to our
laboratory where they will be examined by a geotechnical engineer and visually classified
according to the Unified Soil Classification System. The engineer will then select samples for
laboratory testing.

Proposal No. t3PROPJAXV.058, Rev. 1 2 amec
4 March 2013



Bender and Associates Architects, P.A.
Glynn Archer School City Hall Conversion
Proposal For Geotechnical Engineering Evaluation

Laboratory Testing

We may conduct laboratory classification and index property tests on representative soil samples
we obtain during driling. These tests will help us estimate the bearing and settlement
characteristics of the subsurface soils on the basis of empirical correlations and our prior
experience. These tests could include the following: water content, fines content, organic
content, Atterberg limits, andfor grain size distribution tests. In addition, we propose to perform
gight unconfined compression fests (with stress-strain measurements) on core specimens of
Miami Limestone. This test data will be used to estimate the bearing capacity and setilement
potential of footings bearing in the Miami Limestone. We will conduct laboratory tests in general
accordance with ASTM or other widely accepted standards.

Geotechnical Engineering and Reporting

A registered professional engineer who has specialized in geotechnical engineering will direct and
supervise our services. A report that describes our evaluation and recommendations will be
provided for you. This report will include the following:

1. A brief review of our test procedures and the resuits of all field and
laboratory tests conducted.

2. An estimated ‘subsurface prbﬁie to illustrate the subsurface conditions
including standard penetration resistance test data, rock coring data, and
groundwater levels.

3. A discussion of the subsurface conditions encountered.

4, A general evaiuation of the proposed project cons;dermg the existing site
and subsurface conditions.

5. The results of our evaluation of footing bearing capacity and seitlement
potential for the existing footings, which reportedly bear within the Miami
Limestone formation,

6. An estimate of additional shallow foundation settlement that could ocour
due to additional loading of existing footings {we assume the new structural
loads will be provided to us). :

7. A recommended allowable bearing pressure for the "existing strip and
individual column footings. bearing in limestone, based on the results of our
analysis.

The assessment of site environmental conditions or the presence of poliutants in the soil, rock or
groundwater of the site is beyond the proposed scope of this exploration. Our services do not
include the preparation of design drawings or specifications. We can provide these supplemental
services under a separate authorization, if desired.

Proposat No. 13PROPJAXVY.058, Rev. 1 3 ’ amec
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Bender and Associates Architects, P.A.
Glynn Archer School City Hall Conversion
Proposal For Geotechnical Engineering Evaluation

-Lump Sum Fee

Since the site and subsurface conditions are not precisely known, it is not possible to accurately
determine all types of analyses and related studies that may be necessary. In addition, boring,
sampling, and testing requirements are a function of the subsurface conditions that are actually
encountered. Based upon our experience in Key West and our understanding of the project
requirements; however, we propose the following fump sum fees:

Geotechnical Study and REPOMNG .- .c.ccoeor oo e svssssasses s $12,100
Site Meeting, Travel and EXPeNSEs...cuu e i . $ 2,650
Total LUMP SUM FEB ...uiecre e cesieccosismnns sesessnsmcas ses saassassesssnssss s sssasassanssasass $14,750

As indicated above, we have included a separate fee to travel to Key West for one day in the
event our services are needed during the week-long project charette. Our fee for this service
inciudes airfare, car rental, hotel (one night), food, and one 8-hour day of engineering time. Qur
drilling fee assumes that the site is accessible to IDI's track- or truck-mounted drilling equipment,
and that the field exploration services may be performad during normal working hours (defined as
Monday through Friday, 7:00 a.m. fo 6:00 p:m.). 1DI will call Sunshine State One Call of Florida
(Sunshine 811) fo locate and mark underground utilities prior to the field exploration. Once the
locate ticket has been requested and issued, at least two business days (not including the day of
the request) will be required for utility locators to locate and mark underground utilites. We
assume that any information that you have regarding known underground utility locations wilt be
provided to us prior to our field exploration. We have further assumed that the field exploration
services will not be hindered by any on-site activities of others.

invoicing

We anticipate providing a single invoice following the conclusion of our services. If our services
extend beyond our normal invoicing period of four weeks, we may elect to submit a partial
invoice for those services performed during the period. We will also include any charges not
previously invoiced. '

Schedule

Based upon our present schedule we can begin this project within about three working days after
we receive written authorization to proceed. The field services should take approximately two
days to complete. Laboratory testing will take one week to complete. From our notice to proceed,
we expect the project to take approximately four weeks to complete. We can, however, provide
preliminary verbal results and recommendations shortly after the field services have been
completed in order to help expedite the design process.

Authorization
To authorize us to proceed with the proposed evaluation and to make this proposal, our statement

of Terms and Conditions, and other enclosures the agreement between us, please execute the
attached Professional Services Agreement (PSA) and retumn one copy (of all three pages) to us.

Proposal No. 13PROPJAXY.058, Rev. 1 4 amec@
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Hender and Associates Architects, PLA.
Glyan Archer Schoo! City Hall Convarsion
Proposal For Geotechnical Engineering Evaluation

Any exceptions fo this proposal or special requirements not covered in the proposal should be
listeid ot the PSA,

We apprediate your consideration of AMEC for these services and look ferward {6 88rving as vour
geotechnical consultant on B and other future projects. Please contact us if you have any
questions ¢bncerniryg this pliopusal. :
Sincerély,

AMEC ENVIEONMENT & INFRASTRUCTURE, ING.

Kirk A, Melntosh, P.E., D.GE Michael B, Woodward, P.E.
Senior Principal Principal Gectechnical Enginesr

with Permission
Attachiments: Frofessional Services Agresment

Distribufion:  Bendér and Associates, Architects (2)
File (1)

Proposat No, 13PROPJAKV.DES, Rev. 1 8
4 March 2013
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ASSOCIATES, INC. CONSULTING ENGINEERS

4800 S W, 24" Court  Miami. Florids 331554448 Phone (305) 27049033 Fax (305) 665-5891
wan hneseppinees.com
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February 19, 2013

Mr. Bert Bender, A.LA.

Bender & Associates Architects, P.A.
410 Angela Street

Key West, Florida 33040

Re: GLYNN ARCHER BUILDING REMODELING
Key West, Fiorida

Dear Bert:
Enclosed you will find our Scope of Services along with our Engineering Fee.

A. SCOPE of SERVICES
. Plumbing, air conditioning, fire protection and electrical engineering services.

» Existing building interior MEP/FP systems will be removed and all new
systems installed.

. We will have one initial site visit by two engineers to familiarize with the
project existing conditions.

. We will do general demolition notes or/and drawings.

. Meetings will be via telephone or in Miami as required but will not attend
weekly meetings. Meetings in Key West will be billed as per site visits.

- Lights design by lighting consultant.

. Telephone/data/security/TV/sound design by specialty consuitant. We will
provide empty conduits and power as directed,

. Coordination with building officials during construction and permitting.

. Landscape lighting by landscape architect. We will provide power to all lights.

° RFI's responses.

. Site visits.

. Shop drawing review.

B. ITEMS NOT IN CONTRACT

, Printing other than for in-house coordination.

. Federal express, courier services for delivery of contract documents.

. Travel out-of-pocket expenses, i.e., lodging, food, cars, eic.

. LEED energy modeling and LEED documentation.
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Giynn Archer Building Remodeling
Key Wesl, Florida

Proposai

€. ENGINEERING FEE

. ConstructionDocuments | . $132,500.00
. Construction Administration
RFI's and Shop Drawing ReVIEW ..., $ 24,800.00
Site visits
Per Engineer/One Day Trip ..., $1,620.00
{12 hours x $135.00/hour includes report)
Suggest 6 trips x 2 Engineers
(6 trips x 2 engineers x 12 hours x$135.00) .. % 18440.00
Hourly Rates for Additional Services
. Principal $175.00
. Engineer $135.00

. Cad Technician § 75.00

if you have any guestions please let us know.

Sincerely,

ACCEPTANCE: The above fess, terms, conditions and specifications are satisfaciory and
are hereby accepted. You are authorized to do the work as specified.

Name and Title _ ' Date
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February 28, 2013

Mr. Bert Bender

Bender & Assosiates Architects -
410 Angela Street

Key West, FL 33040

Subject: Key West City Hall {Glynn Archer Selioo)
1302 White Street
Key West, Monroe County, Florida
I Sciences Proposal # 1-1702-P81

Dear Mr. Bender,

Thank you so much for dllowing us to present our proposal for landscape architectural services
for this project. We have assembled a very talented team of design professionals. Our goal is to
pr ovide you with a responsive group that offers the best design solutions to mest your needs. For
the puirposes of this agreement Bender & Associates will be referred to as CLIENT, the City of
Key West as OWNER, and E Seiences as the Landscape Architect (LA).

SCOPE OF SERVICES
This proposal is for landscape architectutal services that include the following:

1. Landscape & Irrigation - Landscape will répresent design eléments such as trees, shrubs;
groundcovers, sod, mulch, and gravel. Irrigation will include the design of an automatie
lawni sprinklet system fot the watering of all new landscape plantings. The water source for
the irrigation system shall be determined based on water resources.

2. Aesthetic Grading - Aesthetic gradifig will utilize on site or imported clean fill material for
the purpose of developing land forms and berms to achieve visual interest and enhance the
landscape presentation. Aecsthetic grading will be coordinated with normal civil grading,;
respecting sforfi watef manageirient, retention volumes, surface flow and exsting trees.

3. Hardscape Amenities - This will represent design elements such as flatwork, including
tertaces, patios, steps, architectural pavers, pedestrian surfaces, as well as, plaster walls and
decorative or entrance walls. (Structural engineering is excluded from our design
responsibilities.)

4, Ar{:hltectural Amemtles & Appomtments - This wilf tepresent design. elements such as

mciudmg benches, i:rash receptacles and urns. (Simctural engneeﬁng 1% excluded from olar
design r@sponslblhﬁes )

E Sglences, INCORPORATED
34 East Pine Street » Orlando, FL 32801
ph 407-481-9006 fax 407-481-9627

W srlencesinc.com




Landscape Architectural Design Services February 28, 2013
Key West City Hall . Puge 2 0f 6
E Sciences Proposal Number [-1702-PGI

6. Site Lighting Layout - This will represent design elements such as street lighting, parking
lot lighting, pedestrian lighting, accent lighting, and mood lighting. This effort includes
fixture selection and layout only.

7. Fountain Design (Layout) — This will represent the design of fountain features free
standing in the landscape. (Engineering and construction documents are excluded from this
effort.)

DESIGN PROCESS
A. PHASE 1 SITE ANALYSIS AND SCHEMATIC DESIGN CHARETTE

1. CLIENT will furnish to the LA all base information which is available, including
boundary survey, one foot topographic survey including spot elevations of all existing
structures and surface utilities. A tree survey will also be furnished identifying all trees
4” or greater where free standing and the limits of heavily wooded areas or wetland
areas.

2. We will visit the site to fully acquaint ourselves with existing site conditions, identify
landforms and features, and to evaluate approaching and off-site views as it may affect
the project. '

3. We will coordinate with the CLIENT, Civil Engineer, and other Project Team
Consultants to discuss project goals and objectives, identify specific program
requirements, review budgets, and establish performance schedules.

4, We will develop Schematic Landscape level design for the site to a level that allows a
full understanding of the project. Our design will be of sufficient detail to describe the
overall project intent and design direction. In addition to the plan view site plan, we
will provide sections and/or sketches to clarify our design approach. Photo imagery
will also be used to convey the design feeling.

5. We will participate in a week long charette at the CLIENT’S office in Key West. The
result of the charette will be a comprehensive schematic plan with enough detail to
parner approval from the OWNER. This information will be used to complete the next
phase of work.

6. We will address budgets at the end of our schematic design phase. Budgets will be
established as a magnitude of cost based upon the understanding of the project at this
level of work.

7. We will make ourselves available to participate in one-two day public workshop in Key
West. This will include one individual for the LA’s office.

8. We will make ourselves available to participate in a final presentation to the Key West
City Commission. This will inchude one individual from the LA’s office.



Landscape Architectural Design Services February 28, 2043
Key West City Hall Page 3 of 6
E Sciences Proposal Number 1-1702-P01

B. PHASE2 DESIGN DEVELOPMENT PHASE

1. We will coordinate with the CLIENT and team consuitants to discuss design issues,
receive direction, and coordinate our work to assure that final documents are consistent
with other team member's documents. This will be limited to one meeting at the
CLIENT’S office in Key West.

2. We will prepare design development documents that clearly fix and describe the overall
character, design intent, and theme for the various elements of the project. We will
suggest a paletie of materials for hardscape finishes. All proposed site improvements
will reflect the scale and relationship to the site. Landscape concepts will reflect tree
groupings, shrub massing, ground covers, and lawn areas.

3. We will prepare a design development budget itemizing the various components of the
proposed site plan for a general magnitude of cost.

4. We will present our design development documents to the CLIENT for review and
comument. :

5. Design development drawings will represent 30% consfruction documents. All line
work at this phase will be electronic and set into base sheet format.

6. We will attend two (2) Tree Commission Meetings to gain approval for nécessary
removal of site materials and new materials being considered.

7. We will attend one (1) Planning Board meeting to present the necessary request for the
landscape buffer variance needed around the property. We will coordinate with staff
prior to the meeting to resolve any issues and submit the necessary applications.

C. PHASE3 CONSTRUCTION DOCUMENTS PHASE

1. Based upon the CLIENT and OWNER’S review, comments, and approved budget, we
will proceed with Construction Documents. Construction Documents will incorporate
comments and minor scope changes identified during the review process.

2. We will coordinate with the CLIENT and team consultants to discuss design issues,
receive direction, and coordinate our work to assure that final documents are consistent
with other team member's documents. This will be limited (o one meeting at the
CLIENT’S office in Key West.

3, We will detiver to the CLIENT a progress set of drawings at 60% complete for review
and comment. Drawings at this level will reflect the actual configuration of all
efements and begin to identify their vertical and horizontal geometry. All material
selections and finishes will be identified for approval including planting palette.
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4. Construction Documents will be completed to a level of 100% for CLIENT and
OWNER approval prior to Issue for Bid. Construction Documents will include the
following information.

a.

Landscape & Irrigation Plans - Will indicate all plant material as to location,

quantity, type and size. Plans will include details, schedules, and specifications

specific to the planting operation. Irrigation plans will identify the water source,

mainline, valves, laterals, heads, nozzles, and automatic control systems. Details,
schedules and specifications will be included to clarify specific elements of the

irrigation design.

Aesthetic Grading Plans - Will include grades at one-foot contours with spot
elevations at critical points, and specifications. All grades will be referenced to
the civil engineering proposed grades, or existing grades.

Hardscape Amenities Plans - Will indicate the layout, dimension, details,
finishes, materials, and specifications of the various elements. Sections will be
included to identify design intent and clarify connections of the various
components, We will coordinate our needs with the CLIENT’S Structural
Engineer. {Structural engineering is excluded from our services.)

Architectural Amenities & Appointments Plans - Will include the layout,
dimension, detail, material seleclion, and connections fo construct the various
architectural amenities. Architectural appointments will be located on a scaled
plan and include cut sheets, specifications, and details. We will provide our
design layout to the Architect’s structural engineer for structural engineering,
(Structural engineering is excluded from our services.)

Site Lighting Plans - Will include fixture location, fixture type, lamp type,

" mounting height, details, cut sheets, and specifications. We will coordinate with

the CLIENT’S lighting engineers providing the appropriate information relafing to
our exterior package. (Electrical engineering is excluded from our services.)

Fountain Design Plans — Will include the layout, dimension, pool shell profiles,
finishes, materials, accessories, filiration location, and general information, This
will alse include the selection or design of specialty appointments such as
statuary, figurines, or architectural details. (mechanical and structural engineering
is not included}.

D. PHASE4 CONSTRUCTION PHASE

After the completion of the construction documents, the LA will provide continued services to

assure that the design intent is maintained. We will make a maximum of six (6) site visits during

this phase of the project.

1. Bidding & Negotiation Phase
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‘We will coordinate with the CLIENT during the bidding of the fandscape architectoral
packages; assist the CLIENT with suggested Contractors; attend pre-bid conferences;
clarify and interpret the drawings during the bidding process; issue addenda and assist
the CLIENT in the award of contracts. Changes to the docwments during or after the
bidding, as a result of the CLIENT’S direction to change the scope of work, will be
viewed as additional services to the existing contract.

2. Construction Observation Phase _

Aitend pre-construction and contract award meetings with the CLIENT; review and
approve shop drawings, samples, and substitutions; prepare and issue revisions; consuft
with contractor for clarification of documents; make periodic trips to the site to observe
the progress of the work; prepare punch lists including follow-up field compliance and
final inspection. This will be limited to six (6) inspections during the construction
phase and requires 72 hours advance notice by the contractor for such inspections. We
anticipate two (2) irrigation inspections, three (3} landscape and hardscape inspections
and one (1) final closeout inspection.

Plant Procurement

The landscape planting success of this project depends largely on the selection of key
specimen materials and plants of superb quality. We will travel to tag and assist in the
selection of landscape materials for the project. This will specifically include two (2}
trips to nurseries where the landscape contractor has identified materials for approval.
Meeting will be coordinated with OWNER and CLIENT’S schedule.

Lad

E. ¥EES

In consideration for services performed, the CLIENT agrees to pay E Sciences the following fees:

Phase 1 Site Analysis and Schematic Design Charetie 17,860
Phase 2 Design Development Phase 10,300
Phase 3 Construction Documents Phase 20,000
Phase 4 Construction Observation 11,740

Plant Procurement $3,600
Subtotal Landscape Architectural Fees $63,600
Plant Procurement Time and Materials fee
Direct Expenses (estimated) $7.200

This includes travel related expenses such as, but not lirnited to, air fare, car rental, hotels,
meals and other miscellaneous costs. These will be billed as a direct expense without markup.

F. HOURLY RATES



Landscape Architeciural Design Services February 28 2013
Key West City Hall Page 6of 6
E Sciences Proposal Numbey -1 702-P0F

In the event that the scope of services is exparided, or additiens or revisions authorized by the
Client are required, compensation for these services shall be handled on a negotiated basis or an
hourly rate as folfows:

Principal $190
Senior Landscape Architect $180
Staff Landscape Archiftect $150
Staff Designer $110
Administration ' $50

As our written authorization, please eomplefe, sigh and return one copy of the attached Services
Agreement. To expedite authorization, a signed facsimile of the Services Agreement, including an
initialed copy of the terms and conditions, will be acceptable followed by a signed original hard

are a part of this proposal.
‘We appreciate the opportunity to offer our professional services on this project. If you have any

questions concerning this proposal, please contact us at 407-481-9006.

Sincerely,
E SCIENCES, INCORPORATED

Keith Oropeza
St. Landscape Architect



PEREY ENGINEERING
& DEVELGPMENT, INC

February 13, 2013

Mr. Bert Bender

Bender & Associates, Inc.
410 Angela Street

Key West, F1. 33040

RE: Piofessional Services Agrecment — Glynn Archer/City Hall
Piear Bert:

Perez Engineering & Developinent, Inc. is pleased to submit this proposal to assist
you with professional civil engineering services for the above-mentioned project.

ITEM 1 - SCHEMATIC DESIGN

We shall provide Schematic Digsign Documents. The documents shall establish tlte
conceptual design of the Project illustrating the scale and relationship of the Project
cornponents for approval through the City process (HARC, Ttee Commission,
DRC, Planning, and City Commission). The Schematic Design Documents shall
include civil engineering,

We shall attend a DRC meeting for approval of the Project.

We:shall participate in design meeting(s) with as required.

e Schematic Drawings and Support Documentation
e Civil Engineering as required for City Approvals, including grading,
utilities, storm water, sanitary, and details,

We shall provide Design D‘eveiopment Dacuments based on the approved
Schematic Design Documents. The Design Development Documents shall illustrate

Key West Offiee:
1019 Keanedy Dr. Suite 400 + Key West, Florids 33046
tel: {(305) 293-9440 Fax: {305) 296-0243



and desctibe the refinement of the design of the Project as approved through the
City process by means of plans, sections and elevations, typical construction details,
and equipment layouts. The Design Development Documents shall include
specifications that identify major materials and systems and establish in generat
their quality levels.

The deliverables from the design development phase will include:
¢ A drawing package that defines and describes the design of the project.

¢ Civil engineering, including building location plan, grading, material
indications, utilities, storm water, sanitary, and details.

ITEM 3 — CONSTRUCTION POCUMENTS

1. Prepare a final on-site Geometry Plan for location of roadway and site
improvements, including: :
¢ Roadway centerline geometry with bearings, curve data, vertical
and horizontal profiles (Profiles as applicable to project).

e Edge of pavement signature indicating curb type, edge type,
etc...with supporting details.

o FEMA Flood Lines to be shown on plans.

¢ Roadway Striping and Signage mformation with supporting
details.

s Handicap parking spaces, curb, ramps and supporting details.

» Layout data for all structures, structure spacing, set backs,
buffers, ete..
2. Prepare Stornlwater calculations. Prepare Grading and Dramage
Plans including:
¢ FFE of all structures on site relative to crown of road and
responsive to proposed grade changes.

* Delineate all drainage basins, swales, and sub-surface conveyance
systems including piping, structures, injection wells, etc..

e Provide proposed contours or spot elevations for all dramage
improvements and roadways.

- @ Provide proposed contours or spot elevations for all building pads,

around all existing trees to remain and site finish grades.

e All plans to show FEMA flood lines, existing trees to remain,
efc. ..

e Provide all inverts, pipe sizes, pipe slopes, and other data relative
to sub-surface conveyance systems.

3. Coordinate with Project Electrical Engineer for electric distribution
system design in order to determine conduit distribution, transformer
location, ect... on site.

4. Prepare a water and sewer plan depicting the proposed potable water,
fire service and sanitary sewer collection system.



5. Prepare construction documents which shall include but not be
limited to drawings and technical specifications, and descriptions and
design data necessary for permitting by governmental authorities,

6. Make available all design calculations and associated Data.

7. Furnish five (5) copies of the 100% Complete Design documents and
present and review them with the CLIENT for final comments and
revisions.

ITEM 4 - BID PHASE SERVICES

1. We shall assist the CLIENT in obtaining bids or negotiated
proposals, assist in awarding and preparing contracts for
construction, attend pre-bid conferences, and prepare addenda.

2. We shall issue addenda as appropriate to interpret, clarify or expand
the Bidding Documents.

ITEM 5 — CONSTRUCTION PHASE SERVICES

1. Shop DPrawing Review — We shall review sets of shop drawings
supplied by Contractor for conformance with the engineering design
concept of the project and information given in the contract
documents. Review of any shop drawing is limited to general design
concepts and general compliance with the information in the
construction plans and specifications.

2. Limited Construction Observatipn - We shall provide limited
construction observation services as shown below:

e We shall provide project representation by staff to inspect
water, sanitary sewer, and storm sewer in order to provide
construction observation to determine, in general, if it is
proceeding in accordance with the contract documents
and permit conditions. Project representation in the field
shall be as required in order to complete agency
certifications. ‘

e We shall conduct at least one (1) walk through at the end
of construction to determine if the project is substantially
complete and one (1) final construction observation visit
to determine if the project has been completed in
substantial accordance with the contract documents and
permit conditions.

e Qur representatives will attend the appropriate utility
system tests (water main pressure test), as required to
make engineering certifications to  appropriate
governmental agencies.




ITEM 6 — INFORMATION AND ¥TEMS FURNISHED BY TEE CLIENT

A. CLIENT shall coordinate activities betweeit consultants by providing
information and holding meetings as required assisting PE&D, Inc. in
being current with other consultants and development strategy and
decisions,

B.  CLIENT/Owiner shall pay application fees for all permit submittals.

. CLIENT shall provide PE&D, Inc. with CAD files of the survey,
buildings, and site features.

ITEM 7 - COMPENSATION

Compensation shall be billed monthly as a percent cornplete as follows:

Schematie Pesign : $2,500
Design Development ‘ $3,250
Construction Documents $7,500
Bid Phase Services $1,000
Construction Fhase Services , $2.500

Total Fee $16,750

IN WITNESS WHEREOF, the parties hereto have caused this Agreemert to be
executed and approved as of the date writicn below, by their duly authorized
officers and/or representatives.

PEREZ ENGINEERING BENDER & ASSQCIATES
& DEVELOPMENT, INC.

Allen E. Perez, B.E. Natne and Title Date




Ponna M. Beosold, AICP
P.0O. Box 15532
Key West, Florida 33041-1553

Bert L. Bender, Architect, LEED AP
Bender & Associates Architects, P4,
410 Angela Sireet

Key West, FL 33040

Glynn Archer RFP Response

forwarded by your office. Based on the City of Key West Code and the documents
provided, | have identified the following framework for the approvals required prior
to submittal of construction dosuments for issuance of a building permit.

The propesed renovation {exceeding 2,500 sq ft) of the property as government
offices with an auditorium available to the public requires Major Development
Approval, inclusive of Conditicnal Use Review. The potential variances that I have
preliminarily identified are for parking, and impervious surface ratios. A landscape
watver will Have to be included i the Major Development Application if the
property surveys out at 3 or more dcres.

Atleast one public hearing will be required befose each of the following:
Development Review Committeg, Tree Commission, HARC, Planning Board {which
hears variance applications as well as Major Devel./Conditional Use), and City
Commission. Eveén given the suppertive stance of the City to move forward as
quickly as possible, we both know that it is likely that additional meetings may be
required. Anticipate a minimum six (6) months for processing approval documents,
based on City scheduling and noticing requirements, following submission of
completed applications.

Attached is a copy of the current submittal criteria, for distribution to the team.
Wiien we have an idea of the timeframe for delivery of the required deliverables, ]
will formulate and confirm targeted submittal dates.

I am double-checking with the City to verify its intent to waive standard application
fees. Absent waiver, we will Have to budget an additional $6,650 for fees.

Depending on the sequence of the effective date of the EAR and date of submission
of our-application, we may be placed in a position of responding to additional

it



criteria not listed on the current application (at additional cost), so the earlier we
can move forward, the better.

My estimated fee for preparation of the Major Development, Conditional Use and
variance applications is 35 hours at $150. Additionally, I can be available, to the
‘extent that you deem appropriate, for participation in public hearings (estimate up
to 15 hours}, team meetings and “herding cats”(a role that | have assumed with
prior submittals) at that same hourly rate, or, if you prefer, at a fixed rate.

Looking forward to working together,

Donna
Donna M. Bosold, AICP

donna.hosold@attnet
3059421064



Glynn Archer Fee Schedule
Interior Design

Patricia Baldus/Leaf
March 1, 2013

Task Descripiion

Tour Project Site and Attend Kickoff Meetings

Meetings w/ Department Heads to Determine Interior Needs,
Compile Resulting Information

Product Research relevant to Green & Sustainable Furnishings,
Fixtures, Lighting, Surface Materials, Equipment, etc.

Paint Colour Selections

Recommendations & Specifications

Meetings & Presentations

Finish Schedules Coordination & Implementation

Product Orders Coordination & Implementation

On Site Supervision L

Signage and Graphic Design

An area of expertise for me, as I spent several years working for
my family’s 3 generation business in signage and graphic design.
Total Hrs:

Hourly Rate:

Total Fee:

Hrs.

20

60
15
30
25
30
30
25

30

270
$90

$24,300



CONSTRUETION

Proposal for Cost Estimating and Scheduling Services
RFQ No. 13-001 Architectural Services: Key West City Hall

Basic Services

Estimating:

It is Biltmore Construction Co., Inc.’s unterstanding that there has been a preliminary estimate
cormpieted by CHZMHIll. We propose to provide a preliminary estimate to be reconciled with
the Owners current cost estimate in order to establish a firm starting point for the desigii taam
ta work from. This original budget will be utilized to gauge the iinpact of changes as they ocour
through the design process. Biltmore Construction Co,, Inc. will provide this initial estimating
work gratis.

The balance of the work is as follows:

Provide detailed, line item cost estimate for each phase of deliverables. Estimates shall inciude
all divisions of work necessary to complete the project construction in its entirety. Project “soft
cost” estimate is not contemplated in this scope of services proposal.

30% Constrigtion Documents —

Estimator - 120 hours @ $80.00 perfhr = 58,560.00

Preconstruction Manager = 16 Hours @ $120.00 per/hr = $1920.00
Praconstruction Adminisirator — 24 hours @ $32.00 per/hr = $768.00
Supplies - $250.00

Total 30% €/0's = $11,488.00

80% Construction Documents —

Estimator - 100 howrs @ $80.00 perfhr = $8,000.00

Preconstruction Manager — 8 hours @ $120.00 per/hr = $960.00
Preconstruction Administrator — 16 hours @ $32.00 per/hr = $512.00
Supplies - $500.00

Total 60% C/D’s = $9,702.00

30% Construction Documents ~

Estimator - 120 hours @ $80.00 per/hr = $8,560.00

Preconstruction Manager — 8 hours @ $120.00 per/hr = 5860.00
Preconstruction Administrator — 24 hours @ $32.00 per/hr = $768.00
Supplies - $750.00

Total 90% C/D’s = $17,038.00

Total Estimating = $32,238.00



CONSTRUCTI O

Scheduling:

BCC will establish a comprehensive schedule for the entire proiect. This schedule shail be
presentad in a CPM format and will include timelines for all Design related activities and
milestones, Owner approval activities and milestones, permitting and regulatory agency
requirements and gli construction refated activities. Monthly schedule updates are anticipated

and recomimended.

Design Activity Schedule -

Project Scheduler =24 hours @ $72.00 pér/hr = $1,728.00
Preconstruction Manager = 4 hours @ $120.00 par/hr = $480.00
Preconstruction Administrator — 12 hours @ $32.00 per/hr = $384.00
Total Design Activity Schedule = £2,592.00

Design Activity Schedule w/Construction Update @ 30% ¢/D's -
Project Scheduler — 16 hours @ $72.00 per/hr =$1,152.00
Preconstruction Manager — 4 hotirs @ $120.00 per/hr = $480.00
Preconstruction Administrator — 4 hours @ $32.00 per/hr = $128.00
Total Design Activity Schedule w/30% C/D update = $1,760.00

Design Activity Schedule w/Construction Update ® 60% C/D's -
Praject Scheduler - 16 hours @ 572.00 per/hr = $1,152.00
Preconstruction Manager ~ 4 hours @ $120.00 pér/hr = $480.00
Preconstruction Administraior — 4 hours @ $32.00 per/hr =5128.00
Total Desigh Activity Schedule w/60% C/D update = $1,760.00

Design Activity Schedule w/Construction Update @ 90% C/DYs -
Project Schedulsr - 16 hours @ $72.00 per/hr = $1,152.00
Preconstruction Manager —4 hours @ $120.00 perfhr = $420,00

Total Design Activity Schedule w/20% C/D update = $1,760.00

Total Scheduling = §7,872.00

Total Basic Services = $40,110.00

e
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Additional Services

Construciability Review -

This service should be performed at the 60% and 90% deliverable phase to achieve maximum
effectiveness. The primary function of this service is to coordinate trade work with the drawings
and specifications o discover any issues that may arise during construction before the
construction begins. Exampies include everything from maintenance of traffic review and
planning, staging and logistics of site operations, maximize sfficiency in construction process,
evaluation of matarials being used for life eycle and compatibility, understanding conflicts with
systems (clash detection), dimensional analysis and coordination and LEED coordination
Manageément process and will result in more efficient construction and lower costs to the
Owmner realized both during the bid phase and duting construction.

Constructability Review @ 60%.€/D’s -

Architectural/MEP Coordinator — 80 hours @ $97.00 perfhr = $7,760.00
Preconstruttion Manager — 4 hours @ $120.00 per/hr = $480.00
Preconstruction Administrator — 16 hours @ $32.00 per/hr = $512.00
Tetal Constructability Review @ 606% C/D's = $8,752.00

Constructability Review @ 90% C/D's -

Architectural/MEP Coordinator — 120 hours @ $57.00 per/hr = $11,640.00
Preconstruction Manager — 4 hours @ $120.00 per/hr = $480.00
Preconstruction Administrator — 24 hours @ $32.00 per/hr = $768.00
Total Design Activity Schedule w/30% C/D update = $12,888.90

Total Constructability Reviewr - $21,640.00

Early Selective Demoiition Package —

As g licensed General Contractor, Biltmore Construction To., Inc. can bring the ability to
periorm certain aspects of work on the project during preconstruction that may be very
beriericial to the Owner. For thiis project in particular, we feél that removing portions of the
existing building interiors and systems will allow for the design team to have a better grasp of
existing ¢canditions that may currently be hidden from view. This will allow for more concise
documents and alieviate any concerns from subcontraciors bidding the project. This will result
in lower, more accurate bids which will save the Owner both tim# and money during
construction. The value of this work will need to be determined based on the scope
requirements.



EMGINEERING
FOR ARCEITECYURE

ViA EMAIL
February 13, 2013

Hert L. Berider, Architect, LEED AP
Bender & Associates Architects, P.A
410 Angela Strest.

" Key West, FL 53040

Re:  City of Key West at Glynn Archer
Commissioning Fee Propossl

Dear Bert:

TLC Engineering for Architecture, Inc. (TLC) is delighted to submit the following scops znd fes proposal
to provide Corimissioning sefvices for the above-referenced proiect.  We look forward to and
appreciate the opporiunity to work Bender & Associates Architects, P.A. (Clisnt) and the rest of the
design taam on this project. Our propusal Is intended to align with the project scope to meet your goals

and requzfemenfs
PROJECT SCOPE

We understand the project is to consist of LEED commissioning for the renovation of the Glyan Archer
Elementary Schoot for the re-puipose of Key West City Hall.  Thete will be approximately 36,000 to
38,000 SF building located inside air conditioning. The existing systems will be removed and all new
systems will be provided for the complete renvvated facility. New Photovolizic Panels are being
- considered for hi roughly 15,000 SF of roof ares. A generafor is also being considered in the stope of
work.

BASIC SCOPE OF SERVICES

Basic Scope of Servicas shall be as requested in the emails from Bender & Associates on 2/7/13. TLC
shall provide professional engineering and design services for:

a. Fundamental LEED Commissitning

b. Enhanced LEED Commissioning

CONMISSIONING

Fundamental Commissicning (for LEED EAp1} — TLC's commissioning authority {GxA) will pmwde
the following:

T, TLC will designate an individual as the Cemmzss&onmg Authority (CxA) to lead, review and
overses the completion of the commissioning process activities.

¢ TLC's CxA has documentsd commissioning authority experience in at least two similar
building projects. _

e The individual serving as the CxA is independent of the project’s design and construction
management team.



¢ The CxA will report resuits, findings, and recommendations directly to the Owner.

LEED Requirements state that the Owner prepares the Owner's Project Requirements (OPR).
The design team will develop the Basis of Design (BOD). The CxA will review both of these
documents for clarity and completeness. If the Owner and/or design team need assistance in
the preparation of these documents, TLC can provide that assistance as an additional service.

The CxA will develop and incorporate commissioning requirements into the construction
documents, with the assistance of and in collaboration with the design team.

The CxA will develop and implement the commissioning plan. An initial preliminary
commissioning plan will be developed during the design development phase, and reviewed with
the entire design and construction team to achieve buy-in from all team members. The
commissioning plan will be updated throughout the course of design and construction phases.

The CxA will conduct and lead periodic commissioning focused meetings with the O/A/E/C

_ team. In general, these meetings will be held on the same day as regularly scheduled

construction meetings, so as not to cause excessive numbers of additional meetings for the
team. Travel and site visits for these commissioning meetings are included in item 6 below.

The CxA will conduct periodic site observation visits to review the installation of systems being
commissioned, witness some equipment start up and training sessions. A total of 4 site visits

. are included in this proposal.

8.
8.

The CxA will lead the team in the functional performance testing phase and will verify the
installation and performance of the each of the systems to be commissioned. The Contractor is
solely responsible for all provision of all instrumentation, testing, measurement and validation
services. TLC will not perform testing, but will prepare testing criteria and observe testing.

The CxA will complete a summary commissioning report,

The CxA is not responsible for updates or modifications to the OPR or BOD.

Enhanced Commissioning (for LEED EAc3) - in addition to the above, the CxA will provide the
following:

10. The CxA shall conduct commissioning reviews of the design documents throughout the design

11.

12.

13.

of the project. At a minimum the CxA will conduct a design review of the design documents
during the Design Development and Construction Document Phases and will back-check the
review comments in the subsequent design submission.

The CxA shall review contractor submittals applicable to systems being commissioned for
compliance with the OPR and BOD. This review shall be concurrent with A/E reviews and
submitted to the design team and the Owner.

The CxA will work with the contractor and design team to develop a systems manual that
provides future operating staff the information needed to understand and optimally operate the
commissioned systems.

The CxA will verify that the requirements for training operating personne! and building
occupants are completed.



14. The CxA will return to the site fo review building operafion within 10 months after substantial
completion with O&M staff and occupants. The CxA will assist in a plan for resolution of
outstanding commissioning-related issues. A total of 3 commissioning meetings are included in
this proposal '

Systems to be Commissioned

The LEED Commissioning process activities shalf be complsted for the following energy-related
systems: _
1. All Heating, Ventilating, Air Conditioning (HVAC) systems (mechanical and passive) and
associated control system(s).

2. Lighting and daylighting controls.

3. Domestic hot water systems.

4. On-site renewable energy systems,

5. Process and refrigeration equipment will NOT be commissioned.

Systems and Major Equipment included in Cx Quantity to be Commissioned
Scope of Work? .
Mechanical Equipment -
Air Handling Units, Fan Coil Units, Heat Pumps Yes 1-10: 100%
11-20: 50%
' : >20: 25%
Terminal Units {VAVY) Yes 25%
Central Piant Cooling Equipment Yes 100%
(includes chillers, pumps, cooling fower) .

Exhaust Fans Yes 25%
HVAC Controls Yes 10%
TAB Services Yes 10%
Chemical Treatment Systems No -

Electrical Equipment

Lighting / Daylighting Controls Yes 25%
Renewable Elecirical Energy Systems : Yas

| Main Breakers & Distribution Panels No -
Emergency Power Systems No .
Grounding No -

Plumbing Systems

Water Heaters Yes 100%
Hot Water Pumps Yes 50%
Domestic Water Booster Pumps Yes 50%
Solar Thermal Hot Water Systems Yes

Rainwater Capture and Reuse Yes
Life Safety Systems

Fire pump & jockey pump No -
Fire alarm system No -
Process Equipment, Refrigeration No 7 -

Equipment




Building Envelope | No |

Notes:

1. Controls sysiem operation will be primarily verified through data trending using the existing controls
front-end system. If necessary, functional testing wouid oceur during investigation phase to examine
specific issues of concern. _

2. Review of TAB activities will be done with spot checking of measured values in TAB Report. Spot
checking to be performed by the TAB contractor, using the measurement devices used in the initial
report, and witnessed by the CxA.

3. Electrical testing services for grounding or power quality are not included as part of the base scope of
work.

4. Electrical systems not included in scope of work include emergency generators, power quality,
security systems, UPS, fire atarm.

5. Mechanical systems not included in commissioning activities include ductwork, fire and smoke
dampers (exeept to the extent the FPTs check safety interfaces between these and the HVAC control
system), and equipment sound & vibration measurements. Ductwork leakage testing to be performed
by the confractor.

6. TLC will have access fo the site for activilies necessary for performance of these services.

7. The contractor and subcortractor wili performs all tests and TLC shalt witness tests as indicated
above. The contracior shall be responsible for any damages resulting from equipment start-up or
testing.

iNFORMATION TO BE FURNISHED BY THE ARCHITECT/CLIENT

In addition to Architect's Responsibilities defined in AIA Document C401 — 2007 Edition — Standard
Form of Agreement Between Architect and Consultant, Article 5, specific information and material that
impacts the design shall be provided to TLC as shown in ATTACHMENT A.

ADDITIONAL SERVICES

Additional services, when requested in writing by the Client, shall be performed for additionat
compensation. TLC shall submit the estimated additional services cost for approvai and authorization
prior to proceeding with services. Additional Services also include those items shown in
ATTACHMENT B.




FEE

We propose to provide the above-described. basic scope of services, consisterit with our understanding of the
seope of work, for the following fee strueture plus reimbursable expenses at 1.0 times divect cost.

& Fundamenial LEED Commissioning - $ 28,545 Stipulated Sum

+ Enhanced LEED Comnissioning - $.17,205 Stipulated Surn

Reimbursable expenses, in addition to the above professional services fees, include all oui—@f—caumy fravel-
related costs, (TLC’s Miami office to be considered point-of-origin for all trips), airfare, mileage, meals, lodging,
plotting and printing (except as required fof in-house eoordination), photography, courier servicas, shipping and
axpress mail. TLC estimates our expenses will be in the range of $3,000 to $3,500 and can be set up 85 an

allowance if desired.

Project expenses for LEED-rglated costs, including but rot limited to LEED registration and LEEL certification

fees, appeals for LEED design and/or construgtion credits, and Credit Interpretation Requests (CIRs) are not part
of any TLC expendinye. The Owner shizll coordinate these LEED/USGRE 8Xpenses with the Architect or directly
pay the raviewing agenoy or entily.

Bﬂiiﬂg will bie monthly, based upon % of services tompleted and reimbursable expenses.

Please advise youf commenis and acgeptability of eur scope understanding and proposed fee structure. Upon
reaching mutually agreeable terms and conditions, wé will submit the official DMA Cx Agreement executed by an
officer of TLC,

We fook forward o your faverahie review and selection of TLC for your Cormmissioning services i support this
imoortant and exc:tmg project. We hope we have been responsive to your needs and the agreemient process
format. Please give me a call with any guestions or comments.

Yours truly,
BENDER & ASSOCIATES
TLC ENGINEERING FOR ARCHITECTURE, ING.
Reviewed By:
Donald H Austin PE, LEED AP, CxA, OPMP 7
Project Marager
T e Print Name and Tit

g —

E / A A & e ) .
H, Efick Gotzéiez, PE, LEED AP, CxA
South Flerida Gperations Director




ATTACHMENT A :
INFORMATION TO BE FURNISHED BY THE CLIENT
Professional Engineering Services Proposal
February 13, 2013

. BODand OPR

LEED Scorecard.

. Construction Documents — Foor plans and specifications in PDF format at the 50% design
stage and at 100%.

. HVAC Test and Balance Report of all existing spaces that are part of or adjacent to the project
scope of work area(s).

Relevant Equipment Submittals



o No; s

ATTACHMENTB
ADDITIONAL SERVICES
Professional Engineering Services Proposal

' February 13, 2013

Construction site visits or attendance at design review meetings, as réquested by the Owner
or Client, in excess of the number of site visits defined in this proposal.

Value Engineering meetings and subsequent engineering or design revisions to incorporate
accepted value engineering items, including changes to system design after constructlon
documents have been completed.

‘Testing of smoke-Conirol systems or smoke-management systems for airia and other large

spaces.

Electrical Circuit Breaker Coordination Study.

Energy modeling or preparation of systems life cycle cost analysis (LCA).
Acoustical consulting.

Cost estimating services.

Threshold Inspection Services.

Assist Owner and/or design team in the preparation of OPR and/or BOD.
LEED-related services ‘



ATTACHMENT C
SPECIAL CONDITIONS TO THE AGREEMENT
Professional Engineering Services Proposal

February 13, 2013
Energy and Water Estimates: '
Since TLC has no contral over building and equipment operation, climatic conditions or utility rate changes, TL.C
cannot and does not guarantee that actual building or system energy usage, water usage, or operating cosis will
not vary from any estimates, calculations, or models prepared by TLC.

Dispute Resolution:

Any claims or disputes made during design, construction, or post-construction between the Client and TLC shall
be submitted to non-binding mediation. The Client and TLC agree to include a similar mediation agreement with
all contractors, subcontractors, subconsultants, suppliers and fabricators, thereby providing for mediation as the
primary method for dispute resolution between all parties. :

Billing/Payments: ,

All invoices shall be paid within 15 days of receipt of payment from Owner. I an invoice is not paid within 60
days, TLC may, without waiving any claim or right against the Client, and without liability whaisoever fo the Client,
terminate the performance of these services. Accounts unpaid 60 days after the invoice date may be subject to a
monthly service charge of 1.5% (or the legal rate) on the then unpaid balance. In the event any portion or all of
an account remains unpaid 90 days after billing, the Client shall pay all costs of collection, including reasonable
attorney's fees. ' :

Indemnification:

The Client shall, to the fullest extent permitted by law, indemnify and hold harmless TLC, its officers, directors,
employees, agents and subconsuitants from and against all damage, liabillty and cost, including reasonable
attorney’s fees and defense costs, arising out of or in any way connected with the performance by any of the
parties above named of the services under this agreement, excepting only those damages, liabilities or costs
attributable to the sole negligence or willful misconduct of TLC. Any such liabilities attributable to TLC are limited
to @ maximum dollar amount equal to the total of TLC's fee for the project.

Certifications: '

TLC shall not be required to execute any document that would result in its certifying, guaranteeing or warranting
the existence of conditions whose existence TLC cannot ascertain. This includes, but is not limited to existing
building conditions that cannot be known or verified without demolition or destructive investigation.

Ownership of Documents:

Alf documents (including electronic files) produced by TLC under this agreement shall remain the property of TLC
and may not be used by the Client or any of the Client's other consultants, contractors, etc., for any other
endeavor without the written consent of TLC. '

Consequential Damages:

Notwithstanding any other provision of this Agreement, neither party shall be iiable o the other for any
consequential damages incurred due to the fault of the other party, regardiess of the nature of this fauit or
whether it was committed by the Client or by TLC, their employees, agents, subconsuitants or subconiractors.
Consequential damages include, but are not limited to, loss of use and loss of profit.

Delays: _

TLC s not responsible for delays caused by factors beyond TLC's reasonable cantrol, including but not limited to
delays because of strikes, lockouts, work slowdowns or stoppages, accidents, acts of God, failure of any
governmental or -other regulatory authority to act in & timely manner, failure of the Client to furnish timely
information or approve or disapprove of TLC's services or work product promptly, or delays caused by fauity
performance by the Client or by contractors of any level. When such delays beyond TLC's reasonable control
oceur, the Client agrees TLC Is not responsible for damages, nor shalt TLC be deemed to be in defauit of this
Agreement,

TLC ENGINEERING FOR ARCHITECTURE, NG,
5757 Blue Lagoon Drive, Suite 400, Miami, FL 33126
Phone 305.266.6553 www.tic-engineers.com Fax 305,266.6695
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EER
FOK ARCHITELTURE

VIAEMAILL
February 13, 2013

Bert L. Bender, Avghitect, LEED AR
Bender & Associates Architects, P.A.
410 Angslas Strest

Key West, FL 33048

Fe: - Clty of Key Weast at Glynn Archer
Energy Modeling Fee Proposal

Dear Berk:

TLC Engineéring for Architecture, Inc. (TLC) is delighted 1o submit the following scope and fee proposal
to provide Energy Modeling services for the above-referenced project.  We look forward to and
appreciate the opportunity to work Bender & Associates Architects, P.A. (Client) and the rest of the
design team on this project. Our proposal is intended fo align with the project scope to meet your goals
and requiraments.

PROJECT SCOPE

We understand the project is o consist of energy modeling analysis for the renovatibii of the Glynn
Archer Elementary School for the re-purpose of Key West City Hall. There will be approximately
36,000 to 38,000 SF building located inside air conditioning. The éxisling systems will be removed and
all new systems will be provided for the complete renovated facility. New Photovoltaic Panels are
being considered for ht roughly 15,000 SF of roof area. A generstor is also being considered i the
- scope of work,

BA$§§ SCOPE OF SERVICES

Basic Scope of Services shail be as requestad in the emails from Bender & Assogiates on 2/7/13. TLC
shall provide professional engineering and design services for:

a. Energy Modeling
b. LEED Dogumentation for EAp2 and EAct

ENERGY MODELING
TLC's scope of sarvices for Energy Modeling includes the -fé:!'iowiﬂg:
1. TLG will perform an energy simulation analysis io compare the building’s design enargy usage
with the ASHRAE Standard 90.1-2007, Energy usage will be pradicted with a 3-dimensional
computer mode! based on Visual DODE2.2 or Eguest sofiware. ,

2. The energy simulation model will be used to analyze building envelope, HVAC, and lighting
systemn oplions and altermnatives.

3. Energy simulation models will be performed at the SO, DD, and CD design phases.



4. TLC endeavors to promote an integrated approach with the entire design team to analyze
building envelope, HVAC systems and lighting systems simuitaneously within this model and
brainstorm with the team to identify energy effective strategies.

5. This proposal includes running up to two iterations of the energy model at each design phase
for the design team to refine the design 1o maximize energy performance.

INFORMATION TO BE FURNISHED BY THE ARCHITECT/CLIENT

In addition to Arrchitect‘s Responsibilities defined in AlA Document C401 -~ 2007 Edition ~ Standard
Form of Agreement Between Architect and Consuitant, Article 5, specific information and material that
impacts the design shall be provided to TLC as shown in ATTACHMENT A.

ADDITIONAL SERVICES

Additional services, when requested in writing by the Client, shall be performed for additional
compensation. TLC shall submit the estimated additional services cost for approval and authorization
prior to proceeding with services. Additional Services also include those items shown in
ATTACHMENT B.

FEE

We propose to provide the above-described basic scope 6f setvices, consistent with our understanding of the
scape of work, for the following fee structure plus reimbursable expenses at 1.0 times direct cost.

« Energy Modeling - $6,500
» LEED Documentation for EAp2, EAc1 $2,500

Reimbursable expenses, in addition fo the above professionat services fees, include all out-of-county, travel-
related costs, {TLC's Miami office to be considered point-of-origin for all trips), airfare, mileage, meals, lodging,
plotting and printing (except as required for in-house coordination), photography, courier services, shipping and
express mail.

Project expenses for LEED-related costs, including but not limited to LEED registration and LEED certification
fees, appeals for LEED design and/or construction credits, and Credit Interpratation Requests {CIRs) are not part
.-of any TLC expenditure. The Owner shall coordinate these LEED/USGBC expenses with the Architect or directly
pay the reviewing agency or entity.

Billing will be monthly, based upon % of services completed and reimbursable expenses.



Piease advise your comments and acceptability of our scope understanding and proposed fee siructure.

We ook forward to your favorable review and selection of TLC for vour Energy Modeling services to support this
imporiant and exciting project. We hope we have been responsive o your needs and the agreement procass
format. Flease give me 3 call with any gquestions or commignis,

Yours truly,

BENDER & ASSOCIATES
TLC ENGINEERING FOR ARCHITECTURE, INE,

;; Reviewed By

Donald H Austin PE, LEED AP, GxA, OPMP

Project Manager
W ey Pririt Name and Title
H. E¥ick Golzdiez, PE, LEED AP, CxA

South Florida Eiperations Director

Eiate



ATTACHMENT A

INFORMATION TO BE FURNISHED BY THE CLIENT
Professional Engineering Services Proposal

February 13, 2013

Basis of Design Narratives
Owner's Project Requirements
LEED Scorecard.

Construction Documents — Floor plans and specifications in PDF format at the 50% design stage and at
100%.

Relevant Equipment Submittals



ATTACHMENT B
ADDITIONAL SERVICES
Professional Engineering Services Proposal
February 13, 2013

Construction site visiis or attendance at design review meetings, as requested by the Owner, in excess
of those stipulated by TLC for the performancs of the commissioning services.

Value Engineering meetings and subsequent engineering or design revisions to incorporate extensive
accepted value engineering items, including changes to system design after construction documents
have been completed.

Any engineering design.

Preparation of mechanical systems life cycle cost analysis.

Currently unidentified speciaity electrical, lighting or communication systems.

Document reproduction beyond those required for in-house coordination and submittals as outlined
above. : ,

Review of a confracior's submittal out of sequence from the submittal schedule.

Evaluation of substitutions proposed by consultants or contractors and making subsequent revisions io
the Design Intent Document and Commissioning Specifications resulting there from.



ATTACHMENTC
SPECIAL CONDITIONS TO THE AGREEMENT
Professional Engineering Services Proposal

February 13, 2013
Energy and Water Estimates: -
Since TLC has no control over building and equipment operation, climatic conditions or utility rate changes, TLC
cannot and does not guarantee that actual building or system energy usage, water usage, or operating cosis will
not vary from any estimates, calculations, or models prepared by TLC.

Dispute Resolution: :

Any claims or disputes made during design, construction, or post-construction between the Client and TLC shall
be submitted to non-binding mediation. The Client and TLC agree {o include a similar mediation agreement with
all contractors, subcontractors, subconsultants, suppliers and fabricators, thereby providing for mediation as the
primary method for dispute resclution between all parties.

Billing/Payments:

All invoices shall be paid within 15 days of receipt of payment from Owner. If an invoice is not paid within 60
days, TLC may, without walving any claim or right against the Client, and without fiability whatsoever to the Client,
terminate the performance of these services. Accounts unpaid 60 days after the invoice date may be subject to a
monthly service charge of 1.5% (or the legal rate} on the then unpaid balance. In the event any portion or all of
an account remains unpaid 90 days after billing, the Client shall pay all costs of collection, including reasonable
attorney's fees. . '

indemnification:

The Client shall, to the fullest extent permitted by iaw, indemnify and hold harmiess TL.C, its officers, directors,
employees, agents and subconsultants from and against all damage, liability and cost, including reasonable
attorney’s fees and defense costs, arising out of or in any way connected with the performance by any of the
parties above named of the services under this agreement, excepting only those damages, liabilities or costs
attributable to the sole negligence or willful misconduct of TLC. Any such liabilities attributable to TLC are limited
to & maximum dollar amount egual to the total of TLC's fee for the project. ’

Certifications:

TLC shall not be required to execute any document that would result in its certifying, guaranteeing or warranting
the existence of conditions whose existence TLC cannot ascertain. This includes, but is not limited to existing
building conditions that cannot be known or verified without demolition or destructive investigation.

Ownership of Documents;

All documents (including electronic files) produced by TLC under this agreement shall remain the property of TLC
and may not be used by the Client or any of the Client's other consultants, contractors, etc., for any other
endeavor without the written consent of TLC. :

Consequential Damages: :

Notwithstanding any other provision of this Agreement, neither party shall be liable to the other for any
consequential damages incurred due to the fault of the other party, regardless of the nature of this fauit or
whether it was committed by the Client or by TLC, their employees, agents, subconsultants or subcontractors,
Consequential damages include, but are not limited to, loss of use and foss of profit.

Delays:

TLC is not responsible for delays caused by factors beyand TLC's reasonable control, including but not limited to
delays because of strikes, lockouts, work slowdowns or stoppages, accidenis, acts of God, failure of any
governmental or other regulatory authority to act in a timely manner, failure of the Client to furnish timely
information or approve or disapprove of TLC's services or work product promptly, or defays caused by faulty
performance by the Client or by contractors of any level. When such delays beyond TLC's reasonable controf
oceur, the Client agrees TLC is not responsible for damages, nor shall TLC be deemed to be in default of this
Agreement.

TLC ENGINEERING FOR ARCHITECTURE, INC.
8757 Blue Lagoon Drive, Suite 400, Miami, FL 33126
Phone 305.2656.6553 www.tlc-engineers.com Fax 305,266.6685

M:\Proposals\By ClientiBender&Associates\P_021313 EM-Glynn Archer City Hail.docx



Heasisuarkers Office

4845 Sheridan Avanue
Sipite 420
Miami Beach, FL 33140

O 3UE-E58-1531
By 3058683683

Lalizs Office

Dy LA-801-34900
MLOARD-964- 958

wiyrinkinseia -marsh ooy

Kinselia - Marsh Group, Incorporated

Consultants in Acoustics & Communications Technolngies

PROPUOSAL FOR PROFESSIONAL SERVICES
Acousticsl, AV & Low Voltage Systems Consulting

PROJECT: Key West City Hall at Glynn Archer School

CLIENT:  Bender & Associafes Architesdts

410 Angele Street
Key West, FL. 33040

. PROJECT UNDERSTANDING AND PROPOSAL ASSUMPTIONS

A,

This proposal is based solaly on the following prévided- informatior:

1. The site plan and foor plai drawings A1 and A2.

2. Q&A related to MEF noise conirol exchanged via e-mall on 2/8/13.

3. Q&Arelgted to AV systems exchanged via e-mail on 2/8/13

4. Q&A related o low voltage systams exchanged via e-mail on 211443

Scope of sefvices encompasses the following areas:
1. City offices including two confererics rooms

2. Auditorium rinpvafions for use as a City Ceuncil Chambers i addition to other
community use funciions.

Scope includes the following services:

1. Acwpustical consulting to include MEP noise and vibration control, interior adjacency

seund isolation and room acoustfiss design as appropriate for all spaces being
developed for City use,

"2, Audio-Videa consulting including désign and specification of sysiems for the two

conference ruoms and the auditorium. [Note: Includes CATV system if desired.]
3. IT and Security System design and specification for the whole cotrinién.

We undersiand that MEP systems will b new and that &t least three zones are
planned (front building, rear building and auditorium). A chiller is likely unless
geothermal is shown to be feasible. Solar parnels are foresesn to supplement power
from the grid. We assume that alf such major MEP system conceptuat decisions will
be made during by the end of schematic design, Detailed evaluation of noise and
vibration control for multiple alternative MEP systemi apiproaches is excluded from
our Basiy Services.

We understand that the Glynn Archer Elementary School auditorium renovation is =
higtoric preservation project. We assume ihat finish materiel selected for acousiic
purposes must meet the intent of historic preservation. This iay be somewhat al odds
with the ideal acoustic design of both City Councit use and offier auditorium uses. We
have planned time intc the project to deal with this chailengs.

Given the dual use of the auditorium for City Couricil meetings and other functions, we
assume thie council dais and ofther furniture will be portable. This adds complexity io
the AV and 1T design, which we have planned for in those s¢opes and fees.

We understand that City Council meelings are bropdcast on television and that the City
has existing in-house faciliies io sccommodate this function. We assume that
broadcasi-related equipment will be migrated and reused in the new facility. Thersiore



Proposal for Professional Services _ : 2/15/20%3
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our scope includes coordination and infrastructure development to accommodate the
TV broadeast function, but not design of a broadcast facility. or an entirely now
broadeast system other than minor equipment such as addition of new remoie
conirolied pan-lit-zoom cameras in the auditorium and ENG/press feed subsystéms,

H. To the extent required, our scope includes coordinating AV infrastructire and
integration with a public records recordig system (e.g., Granicus or Sire}. However,
we assume that such a system (if used) would be purchased directly by the City.

| We assume the Owner will contract separately with vendofs for the furnishing and
installation of head-end equipment for phone and data connetivity (ie., telephona

PEX, Data Firewall and Router) and for servers, CPU's and phone handsets.

J. Al work will be performed [t AutoCAD. Dogument submissions will b in elecironic
form only, provided as PDF docliments for both drawings and specifications.

fl. BASIC SERVICES
A, Acoustics

1. Program - Provide an *Acoustic Progiam” report ouliiting performance ctitaria and
preliminary retommendations for bullding systems noise and vibration corfrad,
sound isofation and room acoustics ag per the defined scope. Unce accepted by
the Owner, the criteria listed in this dogument wilt form the basis of design for the
buildirig acousticy.

2. Sound lsolation ~ Provide recommendations fo the architect for sound isolating
consiruction assemblies including wall types, floors, ceilings, roofs, doors, door
seals, windows, eic. toward meeting the approved sound isolation criteria as
defined in the Acaustics Program.

3. Noise Control - Provide recommendations to e mechanical, electrical, plumbing
and fire suppression enginesrs for location and isolation of equipment and aifluid
distribution/circulation. systems including sizing, afraiigement and lining/lagging of
HVAC <ducts, design of air velocities, selection of duct silencers, selection of air
diffusersigrilles, detailing of resiient mounts/hangérs, detailing of resilient
penetraiions, ete. toward meeting the abproved noise criteriz 2s defined in the
Acoustics Program,

4. Room Acoustics ~ Provide room acoustics recommendations o the architect
based on the size/volume and geometry of conference rooms and auditorium.
This will include floor, celling and wall finish materizls (and possibly shaping) to
optimize speech intelligibility, musical diarity, reverberance, freedom from
noticeable echoes, etc. as appropriate to the specific space and its function as per
the goals sat out in the approved Acoustics Program.

5. Deliverables —KMG's acoustics design deliverables will consist of dréwing mark-
ups, reports and other information conveying design concepts for Use by the
architect and project engineers It daveloping their ¢wn construction docurierits.

6. Document Reviews — Review full sets of Client-provided drawinigs sind
specifications at the design development and construction documents milestones
to ensure that our acoustical reCommendations are represented by cther desigh
discipiines in their documenis where necessary. Report on any acousticat

recommendatioris that have not beer inciudad in the documenis,

7. Construction Adminisiration ~ During the CA phase, respond to requests for
information (RF1s) relaied to the agoustical design. Review coniracior submittals
for acoustical producis and submit written reviews. RF! and submitial reviews will
require five business days after KMG's receipt of RFIs and submittals. Conduct
site visits t© observe construction progress related to the acoustical design 25
defined in the Out-of-Office work section of #his proposal,
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B. Audio-Video {AV) Systems
1.

Programmirig & Cost Estimating - Establish the funttional and technical design
requirements for the project’s AV systems. Develop a writien “AV Frogeam® and
detailed cost estimate for review by the Owner. Upon acceptance by the Owner
these documenis will serve as the basis of AV design.

Degign the sysiems in accordange with the approved pamgram and cost estimate
ané provide appropriate coordination with other design disgiplines as follows;

a. Locate system equipmerntidevices for raview on architestural backgrourids.

b. Assist with system-related space planning, Provide layouts of aquipment rack
fooms and conirol areas. Coordinate with the architect/interior designer fo
minimize the assthetic impact of system sguipment and devices such as the
location and appearance (or concealmsnt) of loudspeakers, projectors,
cameras, mictophones, technical interface panels, etc. Convey design criteria
in skeich form for any systeni-related speciat millwork or furniture.

¢. Coordinate with the project mechanical enginesr and provide desion criteria for
couling of equipment rack rooms and any ofher special cooling or ventilation
issues relatad o the systems.

d. Coprdinate with the projact elecirical engineer by providing design criteria for
system power, afiticipated loads and special graundihg, bonding and shielding
required to avoid EMURFI neise problems in the svstem. The electrical
enginéer will be responsible for sizing feeders, transformers, panél-boards and
substations for the systems based on criteria provided by KNG,

Provide ongoing reviews and cgerdination with the design tean fo erisure that the
programmed design goals are being met by the overall design.

Update the system costs estimate at the end of each design phass of fhe project.

Prepare gonsiruction documents suitable for obiaining competifive bids from
system contisciors whw are gualified Tor this work, Specifications and associated
drawings will be réady for inglusion in appropnate Divisicns of the architect’s
Construction Document packegi. Provide the following drawing deliverables:

& Legand sheets.

b. Floor plens and refiected ceiling plans using CAD backgrounds provided by
the Client (in 2 form ready for KMG 1o draw) showing equipment locations and
§ayouts eiectncai reqwrem&fazs s ond wzre managemant systems sugh as

..... boxes, loutdspeaker
bask-boxe& aﬁirylex}t locations and termmatlon details for back- boxes, calble
trays, ste.

¢ Typical details showing an ultra low réséjsxa‘jnca system power grounding
scheme reguired to avoid noise in audio systérms Saused by ground Toops.

d. Typical wiring details showing the proper types of signal-level grounding and
shielding connections between AV components.

e. Functiongl block diagrams indicating signal flow and -interconnection of all
major sysiem cormpenents and control system block diagrams (if applicabie)
indicating primary Goiiirdl funclions and intended control mathods.

i Gonceptust details iflustrating wall plates, floor box devica plates, wall panéis,
rack pargls, patch panels, rack elevations and unigue device mountings.

g. Q’on(_:eptuat integration shetches for custom furiture and enclosures with the
required  mounting/giming  infoermation  for  loudspeskers,  projectors,
mictophones, cameras and other AV equipment {as applicable).

Dwring the bid phase, review contractor questions related to ﬁyzatem products,
product substitutions or installalion] means and methods. Assist the architect 2s
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required in preparing addenda refated to or affecling systems design. Provide
assiatance in the review of construction bids.

During the CA phase, respond to requests for information, review contractor shop
drawing submittals, assist with coordination beiwaen trades related to installation
of the systems and review “source quality control fesis” and “field quality control
tesis” prior to substantial completion. Regponsesireviews will require five business
days after KMG's receipt of RFls and submittals. CA scepe includes sits visits,
igsting/edjusting of systems and punch list attivities.

C. Telecommunivation (Volce/Daia) Systems
1.

Programmiing — Review the Gity of Key West IT standards (if available). Establish
the IT criteria for this project. Provide an “Information Technology Design Brief”
and initial cost estimate for review by the Owner. Upon acceptance by the Owner,
these lterns will form design basis for IT sysiems and related infrastruciure.

Desigin the building-wide IT / Structured Cabling Sysiem supporfing telepharnies,
personal computers, priniers, elc. based on the Telecommunications indusiries
Associgtion/ Elecironic Industries Alliance (TIA/EIA) standards as well a5 the
Building Industry Cansulting Service international (BICST) best practices and the
programmaed 1T requiféments for this project. The system will integrate with other
building systems as fedquired. Design and spedify tha following:

a. Backbone cabling and infrastructure from the agility Main Cross-connect (MC)
to Horizontal Cross-connect (HC ) locations thrgtighiout the building.

b. Horizontal cabling design from the HC to the Talecommunications Cpilets (TOY

¢. Telecommunications pathway system for backbong and hoerizontal cabling.
This system may indlude the use of cmdwt cable tray, raceway, non-
continuous cable supports, et

d. Qualifications/credentials of the installing contiéicter icluding the installation,
testing, identification and adminisiration requirements.

Provide ongoing reviews and coordination with the design team to ensure that the
programmed design goals are being met by the overall design.

‘a. Assist with systemi-related space planning. Lotate and provige layouis of

telecommunication rooms,

b. Coordinate with slechrical and mechanical for praper power and cooling
reguirements in: the telecommunication raoms.

6. Coordinate the IT infrastructure requirements of other systems such as:

1} AudiosVideo (AV) Sysiems

23 Fire Alarm System

3} Securily Systems

4) Building Management System {(if applicable)

Prepare an estimate of probable construction costs to be updated at the end of
gach design phise of the project.

Prepare sonstruclion documents suitable Jor obiaining compefifive bids from
qualified system contractors. Specifications aind associated drawings will be ready
for inclusion in appropriate Divisions of ihe project Construction Documents
package. Drawings will consist of the folfowing:

g Telecommunicalion symbel tegend sheet,
b. Telecommunication site and utiiy plan,

¢. Floor plans showing equipment locations and layouts for WIiFi outiets,
lelecommunicationi outlets, access controlled portals, etc. Floor plans wil
depict all cable infragiructure pathways and spaces such as backbene conduit
routes and g¢able tray for horizonta!l cables.
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d. Typicat floor plans for guestrooms and suites.

&. Enlarged floor plans where required for clarity.

£ Enlarged flooe-plans showing layouts of IT disiribution spaces.

g. Equipment rack elevations for all MC and HG racks.

h. Béckbone schematic riser diagram indicating goint of origin, termination, cabile

g and construction,
i.  Wiring block diagrams for network squipment inferconnections.
i Typicat details for components and outlets by type.

8. Construgtion Adrmiristration

a. Respond lo requests for information {RFls) related 1o the telecommunication
systam design and submit written responses within five business days.

b, Review coniractor submittals for [T-relsted produsts and submit witten
responsas within five business days.

c. Conduct IM-relsted site visiis a5 defined in the Dut-of-Office Work section of
thig proposal including punch fist inspections and observation or review of
structured cabling system sis pmwé&d by the low veltage system toniractor.

D. Eleetrsriic Security (Access Control and Survéiiianee) Systems

1.

Programrming — Review the City of Key West securily systefn sfandsrds (if
available), Fstablish the securily systerns criteria for this oroject.  Provide a
“Becurity Systems Design Brief” and initial cos! estimate for review by the Owner,
Upan acceptance by the Owner, these items will form design basis for IT systems
and relatgd infrastructure.

Design the atcess control and surveillance sysiem throughout the buildiig in
atcordance with the approved program znd budget.  The system will inglude
survelllance caﬂ%eras Dariic dewces and et?xer

camforming to the Iafest standards and iechngsagy The system will mte_ﬁaqe w;th
other building systems @nd off-site Owner storage devices as required. Deégign.
anhd specily the followirig:

a. All end devices such as cameras, card readers, badging hardwars, electronic
tocking herdware, intercoms and power supplies,

b. Security systein cahling.
£, Securzzy heat-end and monltonng e@ufpmem such as servers, swilches,

i"estirzg, identification and admmisi'ration regurements.

Provide ongoing reviews and coordination with the design feam to ensure that the
programmed tesign goals are being met by the overall design.

a. Agsist with system-related space planning. Locate and provide layouls of
security equipment rooms. .

b, Coordinate with elecirical and mechanical for proper power and cooling
requiremenis in securily equipment réoms.

¢. Coordinate the securily systems with requiremnernts of other systems such as:

1} Visitor Managemerd
2} Douor Hardware

3y Fire Alarm System
4)  Visitor Access Tumstiie
5) Parking Controls
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4.

8.

H e

Prepare an estimate of probable construction costs to be updated at the end of
each design phase of the project.

Frepare construction documents suilable Tor dblaining compeiitive bids from
qualified System contracfors. Spedifications and asseciated drawings will be ready
for inclusiorr in appropriste Divisions of the project Construction Documents
package. Drawings wilt consist of the following:

a.  Seourity symbol legend sheet {combined with telecamimunications).

b. Enlarged floor-plans indisating the layout of securily distribution spaces such
as tefmination rooms,

& Floor p!ans showing equipment fotations and layouts for cameras, access
controlled porials, panic higrdware, intercom stations, eie.

Egquipment rzick élevations for all security racks.
Schematic wiring cfézag;ams 3‘@:‘ wach securéty davice,

Typical details for securily components and outists by type.
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Acoess control detfails.
Surveillznoe system details.

j: . Camera and door schedules,

Consiclction Adminéstrat-éan
2. Respond ‘{0 requ

b. -F{ﬁvaew cotttractor submittals for secunty sy.stﬁ;‘s products and submit writhan
responses within five business days.

¢. Conduct security system related site visits as defined in the Cut-of-Office Work
seition of this propesal including pungh fist inspections and observation 0‘?
sysiem testing/adjustirg by the contractor.

E. Oui-of-Office Work

1.

KMG will atteric up to three mestings in Key West for acoustics and up to four
meetiigs for AV and low vollage systems. Our fee assurmes that acoustics and AV
meetings will be concurrent. The fourth AV and low veltage meeting could be
replaced with a pre-bid conference for inferested AV and low voltage condractors
during the bitd phase.

KMG will provide one genaral site visit prior 1o substantisl completion o cbeerve

- acoustical construction and AV, 1T and security system instzliation progress.

KMG will provide one 2-day sile visit at substantial complatisn fo observe
completed acoustical and AV / IT / segurity systems work, o prepara punch lists of
lems requiring correction or completion and {o provide svstem testing/adjusting.

HL ADDITIONAL SERVICES

The following services are excluded from Basic Services, but may be provided by KMG if
requasted and approved in writing by the Clent.

A
E.

Altendance of additional meetings or site visits.

Schedule changes of 5% or more, !mgsr or shorter by phase or in total, from what B

before commencement of work.)

Noise and vibration reviews for multiple/alternative MER sysiem designs.
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D.

Design of physical/machanical or electronic msthods for varying reverberation timas or
for enhancing other perceived room acoustice characteristics (i.e., variable atoustics).

Design for eirbome or ground-bome nolse/vibration from environmental sources siich
as frains or subways. Isolation from exireme girborne noise sources around the sia
sught as lireworks, flight paths, speedways, quatries, mines and heavy construction.

Noise controt of HVAG systems without the use of internal fiberglass duct liting ér
tiber-packed duct silencers. -

- Soind and/or vibration measurements unless spacifically listed i this proposal,

Preparation of “acoustical construction documents” {see Deliverables paragraph LA.5.
under Basic Services for asoustics).

Design of a television broadeast facility or radio and TV broadcast systems other than
infrastrugure to support such sysiems, which we assume will be migrated and
reinstalied by the City's in-Hiousge siaff.

Specification of digital signage / message systam software.
Uesign of in-bullding cellutar (DAS) telephone systems.
Daesign of two-way radio networks.

. Contractual negotiations with third party sérvice providers {e. g. islephons, cable TV,

alarm monitoring, eic.)

Specification of telephone switching and network equipment (PABX, VoIP System,
network switches; reuters, gateways, ste.} except where required for oparation of local
securily system.

Design of Data Centers in compliance with ANSITIA/EIA-942.

Furchasing, shipping or plolling of ci'raw‘mg_szeis or project manuals preparad by the
architect or other design team members, which we may need in correct hardeoiy form
for coordination and full project document réviews.

Hclusion of PE seals sn drawings or specifigations.

Provision of Record Documents (i.e., our scope ihcludes checking Record Documents
provided by the Cdnfracton).

Revisioris to completed work caused by Gwrer-requested changes to the etigingl
design or changes from the eriginal criteria (i.e., changes 1o the approved prograni.
Redesign werk requested to bring the overall consiruction cost within butiget if the cost
of work under KMG's scope is within budgst.

Purchasing, shipping or ploling of drawing sets or prolect manuals prepared by the
architect or other design team members, if needed in hardoopy form for coordination
and full project docurnient reviews.,

V. COMPENSATION -

A

Professional Services Fee(s) - Basje. Services shall be compensated as a fixed fee of
$1386,762 broken down by design distipline and project phase as follows;

Design &0 BB b CcD BID Ci T
. _ _ : otal
- Discipline 15% 25% | 30% 5% 25%
Acoustics | 54,818] $8,030] $9,638] $1.608] %8030 $32,9z0l
Audio-Video | 86,350 $10,683] $12699] $2,117] 310,383 $42,350
[T/ Telecom $4.6501  $7,7501 $9.300] $1,550] 37,7500 434,000
Security | $4,607] $7.828] %9.304] $1.566] $7.828 $31,312
Tota! $20,514]  $34,191] $41,020/ $€,838] $34,191 $12€,762

e -
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B. Direct Expenses — Mall, courier, reprographics, fravel and any other required project
related expenses shall be reimbursable at cost.  Direct expenses {primarily driven by
the mégtings and site visits offered) are esiimated fo be $523,464.

. Invoiting and Paymeant.

‘E-.

KiMG's invoices will be rendered monthly based on the percentage of the cmn&raé’t‘
fee used plus Divgéct Expenses incurred during thé ikvdice period.

This Agresment is between Client and KMG. Payinsnt to KMG shall not be
contingsnt upon Client's regeipt of funds from a third pairy. i payment from a third
party to Client is a prerequisite for Client's payment to KMG, aii parties shall be
jointly and severally liable under the terms of the Agreement and KM$G chall be
entitled fo discuss directly with the third party any matters periaining to payment.

Monpayment on invoives that are more thizn 60 days past dus shall be causs for
slopping work on the project. If work is stopped due to noripayment, KMG shall
not be respomsible for restlfing schedule daleys or any adverse impact o the
project. When payment is recsived, KMG shail bave the previously schedufed
amount of time to complete the agreed-upon scopé &f work.

V. AGREEMENT

Acceptance of this Proposal by endorsing it below shall consfitute an Agreement for
Services and Notice to Procesd. Services covergd by this Agreement shall be performied
in accerdance with the attached Standard Provisions.

Accepied for: , Accepted for:
BENDER & ASSOCIATES ARCHITECTS  KINSELLA-MARSH GROUP, INC.

By:

Peill

By:

Title:

Tite:__ Principal

Daie.___

Date___ February 14,2013




Key West City Hall Project

Initial Fee Estimate for Traffic Engineering / Transportation Planning Tasks
Prepared by Traf Tech Engineering, Inc.

February 11, 2013

Task 1 — Data Collection

»  We will perform AM (7-9) and PM (4-6) peak period intersection turning movement
counts at up to eight (8) lntersectlons in the immediate area of the proposed City Hall
location.

s We will perform roadway link fraffic counts on up to eight (8) roadway segments in the
area of the proposed City Hall. These counts will be performed for three (3) consecutive
weekdays (72-hours).

¢ We will collect existing parking data within three blocks of the proposed site for the
purposes of determining current parking conditions and demand. This information will
be collected for one continnous 12 hour period on a typical weekday.

¢ Projected Cost: $9,500.00

Task 2 — Traffic Impact Analysis

»  We will conduct a traffic impact analysis for the proposed City Hall facility to be located
at 1302 White Street. This analysis will include trip generation, trip distribution and
assignment, and level of service / capacity analyses for the surrounding roadway
network.

¢ Projected Cost: $8,750.00

Task 3 — Parking Evaluation

¢ We will perform an assessment of the proposed vehicular parking supply and the
estimated vehicular parking demand at this site. This analysis will incorporate the
parking data collected in the immediate area by the project team. Recommendations will
be made to the project team regarding our analysis and conclusions.

¢ Projected Cost: 3,900.00



Task 4 — Project Meetings

» ‘We will prepare for and attend up to five (5} meetings in the City of Key West relative to
this project. These meetings may include a project kick-off meeting, public / community
meetings, meetings with City staff, and presentations to the City Planning Board and City
Commission.

e Projected Cost: $7,500.00

Reimhursable Expenses

e Mileage:
o Five (5} roundtrips from Fort Lauderdale to Key West (380 miles roundirip)
o $0.565 / mile = $214.70 per round trip
o Five (5) roundtrips = $1, 0'73 50
¢ Lodging:
o Eight (8) nights in Key West
"o $175.00 / night
o Eight (8) nights = $1,400.00
» Meals:
o Eight (8) days in Key West
o $50.00 per day
o Eight (8) days = $400.00

Cost Summary
¢ Taski $9,500.00
e Taskz $8,750.00
e Tasks $3,900.00
s Task4 $7,500.00

* Reimbursable $2,873.50
¢ TOTAL $32,523.50



5751 Miami Lokes Orive
Miamd Lakes, Flosds 33014
Tel £305) 37487300

Fax (305} 3748004

Enwironmantal Services, LLC

April 2, 2013 -
Proposal No, 2013-2081

fr. Bert Bender

Bender & Associates Architects
414 Angela Sitrest

Kay West, FL 33040

Subject; Revised Proposal for Asbestos Consuifing & Air Monitoring Services
Glynn Archer Elementary Schonl (Future Key West City Hall Complax)
1302 White Street
Key West, Fiorida 33040

 Dear Mr. Bendar,

EE&G Environmental Services, LLC (EE&G) is pleased to subniit this proposal for the subject work.
EE&GS Statement of Services and Fee aré présented below:

STATEMENT OF SERVICES

EE&G will provide asbestos consuiting and project oversight/air asting services fo Bender &
associates Architects before and during asbestes abatement from the buildings A, B, C and Aud at
the former Glynn Archers ES complex in 2013. The initial 2012 Limiteéd Survey will be updated if
needed, a Scope of Wark document prepared; and abatement bids Solicited in 2013. Project
oversight and air monitoring will commence onica demolition activities have begun and abatement
“activities are approved i Jurie 2013,

Task 1 - Survey Update FieldworldScope of Work/Bid Assistance/Survey Update {2012-2013)

Based on the initial 2012 Burvey report, an official Scope of Work for abatément will be prepared by
an EE&G Cerfified Abatement Designer. EE&G will conduct pre-solicitation meetings and will
compile a Scope of Work and distribute meeting minutes/bid form to qualified zibatement confractors.
Other duties maiy include senior project managemeant and pre-consiruction meefings/eleconferences
in Spring 2013

Task 2 — Daily Work in ProgressiVisual Inspections/Final Air Clearance Air Monitoring

An EE&G project manager will perfaren on-site air mohit‘oring and project management while the
contractor iz onsite preparing and removing nonfriable AGMs in Summer 2013. Upon compteﬁon of
removal in éach phased area, and EE&G monitor will perform a “final visual inspection prior {o
encapsulation. Alr samples will be collected during and after abatement in the work areas and
analyzed on-site using Phase Contrast Microscopy (PCM). EE&G’s duties shall include the collection
and analysis of PCM samples on-site during each 8 hour shift. Other duties include in-office project
management and periodic site visits by a senior project manager and/or licensed asbestos
consultant.

Ejardi Meibourne Crlando Tampa



Mr. Bert Bender
April 2, 2013
Page 2 of 5

Task 3: Phased/Final Closeout Packades

At the end of each phase of the project, and at the and of the last phase, an EE&G senior project
manager will compose a partial/final “Letter of Completion” as necessary fo facilitate completion of
the project phase(s) and a final report based on the data collected during removal of the ACM. The
final report will include:

« Adescriptive narrative of the abatement project.
« Technician field notes & printed data sheets.
s Photographic documentation.

The report will be reviewed, signed, and sealed by a Florida licensed Asbestos Consultant. The fee
includes all administrative overhead costs for five original and color pdf version of the report.

FEE ESTIMATE
Presented below is EE&G's fee estimate for completion of the proposed work at GEAS in 2013.

Task 1: Scope of Work/Bid Assistance Spring 2013

Certified Abatement Designer (in-office/on-site)

Licensed Asbestos Consultant (in-office/on-site)

Per Diem and Expenses for trips as needed

Subtofal Task 1...vcvve it csame e s e s e e rarse s Max $3,250.00

Task 2: Work in Progress/Visual Inspections//Final Air Clearance Air Monitoring

Each shift includes:

Froject monitor {max 10hrs/day shift)

Work Truck {(mobes to KWest toffrom EE&G)

Certified Abatement Designer {in-office/on-site)

Licensed Asbestos Consultant {(in-office/on-site)

PCM sample collection/analysis {10-15 PCMs})

Data Entry/Clerical (1 hr included)

Subtotal Task 2 per max 10 hour shift (including Iodgmglper dlemlexp | U $825.00
Subtotal Task 2 for 25 daily shifts ..cusieeeieimsimensnianessssnisseienms e Max $20,625.00

Task 3: Closeout Package

Project manager report prep

Certified Abatement Designer Review

Licensed Asbestos Consultant review

Clerical/Admin

Other Direct Charges (copying photos, phone, fax, shipping, etc.)

Add SUBLOLA] TASK 3 iivieemvessreersemseieessarssemsensssnssrsasssisasatsssssrassssssenses e nness Lump Sum $1,375.60

PAPROJECTS\2013-PROJECTS\2000S12013-208 \PROPOSAL & CONTRACTS\BBA GAES AIRMON PROPOSAL REV.DOCK



Mr. Bert Bender
Aprit 2, 2013
Page 3 of &

EE&G's total estimated fee for completion of the proposed work is not to exceed $25,250.00 (based
on a maximum 25 ten-hour shifts equivalents (including any RT mobilizations). This fee estimate is
‘expected to be sufficient to accomplish the Statement of Services described; however, no guarantee
is made or implied. EE&G appreciates the opportunity to assist Bender & Associates Architects.

Please call me if you have any questions regarding this proposal.

Very truly yours,

Ty

- <

,./.’.,/(.1_ 777777777777 i < n"/.

- [

Richard Grupenhoff
Certifiad Abatement Designer
EE&G

RDG:rg/djc -

PAPROJECTS\2013-PROJECT S\20006\2013-2068 TWPROPOSAL & CONTRACTS\BBA GAES AIRMON PROPOSAL REV.DOCK
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March 4, 20113

Mr. Bert Bender
410 Angela Street
Key West, FL 23040

BE:

Key West City Hall at Glynn fircher

Dear Bert,

As renuested, 1sland Surveying will provide all services required to update cur survey of the Fiyna Archer
sehook site. Our services will consist of alf research of records, field work and dratting to fully idemtify
the existing site conditions. We will locater

1.
3.

All axisting buildings,
All known above ground wiilities,
Al known subgrade utilities, (suspected wnderground utlities w%mb are unconfirmed will be
adtes as such. :
41t major tress greater than 4" caliber and af] protected xg@aﬁ&s of an size,
Al existing curb gutter anid sidewatks, including curb cuts that are adjacant to the pfoperty on all
four sides, ‘
We will meet wath you et site prior to coramencing field work to confirm all project
reguirements.

We ;;‘mpﬂﬁ'e 10 biii for ’%h{%ﬁe sewéws on an kourly basis, not to éxceed 56,000 plus reimbursable

Qur current rates sre!

P.E. or P.LS. 8i75/hour
Survey field crew S175/hour
Drafting techmiglan $125/howr
Secretary S E0/hour

Piaase call if you hg;e By guestinns,

Ered Hidebrar

y

Offices ot Nerhside, 3152 Northside D, Suite 200, Key est, FL 30D
15675) JOE-0URR, fay 1305) 2930257, gnail: thilklpi@helemth net
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BEND&AS-01 ZGONZALEZ

g 1 :
ACORO"  CERTIFICATE OF LIABILITY INSURANCE ooty

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: I the cerfificate holder is an ADDITIONAL INSURED, the policy{ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

FRODUCER _ GONTACT Zoraida Gonzalez
Collinsworth, Alter, Fowler & French, LLC . PHONE K FAX y
8000 Governors Square Blvd AJE, No. £xy;: (305) 822-7800 I fajc. no): (305) 362-2443
Suite 301 ADbREss: Zgonzalez@caffllc.com
Miami Lakes, FL 33016
INSURER(S) AFFORDING COVERAGE NAIC #
INSURER A : Phoenix Insurance Co 25623
INSURED . wsurer B : Travelers Indemnity Company 25658
Bender & Associates Architects, P.A. INSURER ¢ - Travelers Casualty and Surety Company of Americ
410 Angela Street insurer b : RLI Insurance Company 13056
Key West, FL 33040 INSURER E -
) . INSURER F : .
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURER NAMED ABOVE FOR THE POLICY PERIO
INDICATED., NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

'E?,{* TYPE OF INSURANGE '?:SDRL %\l,j\?['} POLICY NUMBER ﬁﬁ,‘ﬂ%ﬁfﬁ, &ﬂ}ﬂ%m LIMTS
| GENERAL LIABILITY . EACH OCCURRENGE $ 1,000,000
A | X | COMMERCIAL GENERAL LIABILITY X | X |6608178X318 . 2/10/2013 | 210/2014 | PRI ience) | $ 300,000
CLAIMS-MABE OCCUR ) MED EXP (Any one person} | § 5,000
— PERSONAL & ADV INJURY | § 1,000,000
[— GENERAL AGGREGATE [ 2,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMPIOP AGG | § 2,000,000
j poucy | X | iR m LOG ] $ )
| AUTOMOBILE LIABILITY 4 ?Eg"g‘g':'i‘gigl}s'”m'f LMIT 1,000,000
A | X | anyauto X | X BABS1I7IX155 2110/2013 .| 2M0/2014 | BODILY INJURY {Per person) | $
] ALLOWNED - iﬁ?‘SSULED ) BODILY INJURY (Per accident) | $
X X | NON-OWNED PROPERTY DAMAGE s
|/ | HIRED AUTOS AUTOS {Per accident)
%
L UMBRELLA LIAB L OCCUR EAGH OCCURRENCE % 2,000,000
B EXCESS LIAB clamsmaoe, X | X [CUP3763T175 - 201012013 | 2M0/2014 | acerecaTe $ 2,000,000
en | X | reTenmions 10,000 ] $
WORKERS COMPENSATION . WC STATU- O
AND EMPLOYERS' LIABILITY YIN X | e Ihis ER
C | ANY PROPRIETOR/PARTNEREXECUTIVE X UB3704T808 2/10/2013 | 2042014 | £ =ACH AGCIDENT $ 500,000
OFFICERMEMBER EXCLUDED? E NIA
{Mandatory in NH) E.L DISEASE - EA EMPLOYEE] § 500,000
If yes, describe under
DESGRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LMIT | § 500,000
D Professional Liab X |RDP0002594 2M10/2013 | 2M0/2014 Each Claim 2,000,000
D [Claims-Made Basis X IRDPQ0D2534 2M0J2013 | 2M0/2014 [Annual Aggregate 2,000,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (Attach ACORD 101, Additional Remarks Schedule, if more space is required}
Professional Liability Retroactive Date 01/05/1993; Professional Liability Deductible $15,000 Each Claim

Re: Key West City Hall at Glynn Archer
The City of Key West is an Additional Insured on the General, Auto & Umbrella Liability {foliowing form); excluding Professional Services. General, Auto,

Workers Compensation Liability and Umbrella (following form) contain a walver of subrogation in favor of the addrtional insured. insurance evidenced by this
certificate shall be primary and non-contributory to that of the named additional insured.

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOCTICE WILL BE DELIVERED IN

City of Key West City Hall ACCORDANCE WITH THE POLICY PROVISIONS.
3126 Flagler Avenue

Key West, FLL 33040

AUTHORIZED REPRESENTATIVE

© 1988-2010 ACORD CORPORATION. All rights reserved.
ACORD 25 (2010/05}) The ACORD name and logo are registered marks of ACORD ‘
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___Wersion Posted:; Maich 2015
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CH2M Hill Review of Original Proposal
Cost/Schedule Summary comments:

e TFeeis based on §15.5m construction cost
Almost one year to design . .
on complexity curve “Basic” fees could range from 6.41% ($993,000) t07.12%
($1.104M) with the higher range calculated for a greater project complexity like
laboratories and medical hospitals
» Construction Schedule:
—  Demolition 2 months
— Construction 12 months
¢ Basic Fee distribution seems disproportionate with 65% allocated to the Architects, Prime
and Associate
e Detail breakdown for expenses/reimbursable
— Travel, subsistence, other cost per DMS
e Rather than a “cover letter style” provide a contract style summary list of inclusions,
exclusions/assumptions
—  Structural list of exclusions was extensive, components and cladding services and
other items will likely be needed to complete the project

o MEP/FP fee seems low, nice that MEP is being performed by one firm!
—  Assume Energy Management system is included
~  Assume lighting control system is included

 LEED-TLC
—  Owner prepares OPR...Is City Ok with that.
— LEED Scorecard is provided by the owner...0K?
— Relevant Equipment submittal should be provided by HNGS not the owner
—  Suggest deletion of item 5 Attachment B of modeling proposal. What is not
identified?

e Perez - Civil fee seemed real low
-~ Assume roadway curb cuts and permitting assistance is included.

» Traf Tech
—  32K$ seems excessive and typically part of the Civil fee, may be why the civil fee
is low '
—~ Task 1 $9500 to Collect Data seems high
— Task 3 Parking Evaluation, is this necessary?
—  After the city spends $32K for the this effort, then what and what is real benefit?

« Biltmore



~  Cost estimating, scheduling and constructability review is typically part of the
Architects responsibility and fees, interesting that a GC is part of the Team and
60K 3 seems excessive

—  Will Biltmore be allowed to bid on the project or does their effort exclude them
from the process? Seems they would have an advantage over other bidders

e EE&G
— Assume all the testing is complete and results identified
—  Task 2, will abatement really take 32 days x 10hour days? Seems excessive.

e KM
— Acoustical, AV and Low Voltage
—  Suggest this scope be scrubbed and determine if everything is really needed
~ 1IT, telecom, Voice Data can sometimes be handled by City staff

Other items for consideration:

e We didn’t really see Benders specific scope of services as PM or AOR.

—  Assume Bender will oversee the project; be responsible for QC of sub-consultants
work.

—  Team is geographically diverse and management, coordination will be difficuit.
Bender should identify a talented, experienced PM who will assume responsibility
for this complex task of coordination and QA/QC.

—  Per DMS recommendations, assume AIA B141 agreement between owner and
architect will be used for Terms and Conditions or Owners Standard agreement

.- and all T&C will roll down to the subs
= T&C should identify limits of liability and consequential damages, insurance and
risk reqwred per City standards, prime and sub consultants

o Separate proposa.l by each discipline is helpful to understand individual roles and
responsibilities, however for final contract, as prime, and per DMS guidelines Bender
should provide one comprehensive summarized proposal with detailed task and sub task
including:

— Breakdown of hours by task and each individual for each phase to include at a
minimum:
» Basis of Design Booklet/Programming

a. Cost estimate _

b. Products/list of materials proposed
c. Specification list

d. Cost Estimate

e. Scheduie/Phasing Plan

f.

Asbestos Lead Survey and Abatement Plan
g. LEED Checklist
» Schematic, DD’s, CD’s, Perxmttmg, Bidding and Construction
services



a. Identify Deliverables for each task/sub-task
b. Assume deliverables will be hard copies and
electronic deliverables in Auto-Cad 2010 per owner
standards

> Constmc’aon services
Pre-Con Meeting
Shop Drawing Review
RFI’s
Review/prep of Change orders/ Proposal Request
Review of Pay Applications
Periodic Inspections, number of visits summarized
in tabulation form by Sub, easy for City to
understand
Attendance of Progress Meetings by discipline
Substantial/Final Inspection
As Built/Record Drawing Preparation
Commissioning, Project Certification
Project Closeout, Warranty Tracking, Equipment
Manual and owner Training on use of equipment
1. One Year walk thru Inspection

mo o F’“P’
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Bender’s Mar. 21,’13 Add’] Breakdown comments:

¢ It does not break out the 30%/60%/90% design documents. Per the DMS Gmde
e Some of the numbers don’t add up.
—  Demo package CDs; 18 shts @ 32 hrs =576hrs not 256.
—  50/50 CD Split; Team Mtg/ Admin Support; 30wks @ 2 hrs = 60hrs not 120hrs
unless more than one-person.
—  50/50/Split Bidding; 10wks @ 4hrs/wk=40 not 80
~  C/A support; 52wks @ 3hrs=156hs......

e Basically the proposal should follow the DMS Guide & identify what Bender & MCH
roles & responsibilities will be.



CH2M Hill Review of Original Proposal
Cost/Schedule Summary comments:

Fee is based on $15.5m construction cost
Almost one year to design
o on complexity curve “Basic” fees could range from 6.41% ($993,000) t07.12%
($1.104M) with the higher range calculated for a greater project complexity like
laboratories and medical hospitals
s Construction Schedule:
— Demolition 2 months
— Construction 12 months
e Basic Fee distribution seems dlsproportlonate with 65% allocated to the Architects, Prime
and Associate
¢ Detail breakdown for expenses/reimbursable
— Travel, subsistence, other cost per DMS
e Rather than a “cover letter style” provide a contract style summary list of inclusions,
-exclusions/assumptions
—  Structural list of exclusions was extensive, components and cladding services and
other items will likely be needed to complete the project

e MEP/FP fee seems low, nice that MEP is being performed by one firm!
— Assume Energy Management system 1s included
~  Assume lighting control system is included

¢ LEED-TLC
— Owner prepares OPR s City Ok with that.
— LEED Scorecard is provided by the owner...OK?
— Relevant Equipment submittal should be provided by HNGS not the owner
— Suggest deletion of item 5 Attachment B of modeling proposal What is not
identified?

¢ Perez - Civil fee seemed real low ]
—  Assume roadway curb cuts and permitting assistance is included.

o Traf Tech
32K$ seems excessive and typically part of the Civil fee may be why the civil fee
18 low :
—  Task 1 $9500 to Collect Data seems high
— Task 3 Parking Evaluation, is this necessary?
—  After the city spends $32K for the this effort, then what and what is real benefit?

e Biltmore



—  Cost estimating, scheduling and constructability review is typically part of the
Architects responsibility and fees, interesting that a GC is part of the Team and
60K$ seems excessive '

— Wil Biltmore be allowed to bid on the project or does their effort exclude them
from. the process? Seems they would have an advantage over other bidders

+ EE&G | |
—  Assume all the testing is complete and results identified
~  Task 2, will abatement really take 32 days x 10hour days? Seems excessive.

« KM
— Acoustical, AV and Low Voltage
—  Suggest this scope be scrubbed and determine if everything is really needed
= 1T, telecom, Voice Data can sometimes be handled by City staft

QOther items for consideration:

- e We didn’t really see Benders specific scope of services as PM or AOR.

—  Assume Bender will oversee the project; be responsible for QC of sub-consultants

work. . : '

— Team is geographically diverse and management, coordination will be difficult.
Bender should identify a talented, experienced PM who will assume responsibility
for this complex task of coordination and QA/QC.
Per DMS recommendations, assume AIA B141 agreement between owner and
architect will be used for Terms and Conditions or Owners Standard agreement
and all T&C will roll down to the subs
—  T&C should identify limits of liability and consequential damages, insurance and

risk required per City standards, prime and sub consultants

e Separate proposal by each discipline is helpful to understand individual roles and
 responsibilities, however for final contract, as prime, and per DMS guidelines Bender
should provide one comprehensive summarized proposal with detailed task and sub task
including: '
—  Breakdown of hours by task and each individual for each phase to include at a
» Basis of Design Booklet/Programming

a. Cost estimate

b. Products/list of materials proposed
¢. Specification list

d. Cost Estimate

e. Schedule/Phasing Plan

f.

Asbestos Lead Survey and Abatement Plan
g. LEED Checklist
» Schematic, DD’s, CD’s, Permitting, Bidding and Construction
services



a. Identify Deliverables for each task/sub-task
b. Assume deliverables will be hard copies and
electronic deliverables in Auto-Cad 2010 per owner
standards

» Construction services
Pre-Con Meeting
Shop Drawing Review
RFI’s
Review/prep of Change orders/ Proposal Request
Review of Pay Applications
Periodic Inspections, number of visits summarized
in tabulation form by Sub, easy for City to
understand
Attendance of Progress Meetings by discipline
Substantial/Final Inspection
As Built/Record Drawing Preparation
Commisstoning, Project Certification
Project Closeout, Warranty Tracking, Equipment
Manual and owner Training on use of equlpment
. One Year walk thru Inspection

me e o
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Bender’s Mar. 21,'13 Add’l Breakdown comments:

s It does not break out the 30%/60%/90% design documents. Per the DMS Guide.
e Some of the numbers don’t add up.
— Demo package CDs; 18 shts @ 32 hrs ~576hrs not 256.
—  50/50 CD Split; Team Mtg/ Admin Support; 30wks @ 2 hrs = 60hrs not 120hrs
unless more than one person.
—  50/50/Split Bidding; 10wks @ 4hrs/wk=40 not 80
—  C/A support; 52wks @ 3hrs=156hrs......
¢ Basically the proposal should follow the DMS Guide & identify what Bender & MCH
roles & responsibilities will be.



