
08/29/14                                           BUDGET PREPARATION WORKSHEETS
08:15:43                                               FOR FISCAL YEAR 14/15

EXPENDITURES

FY 13/14
FY 11/12     FY 12/13     AMENDED       FY 14/15

ACCOUNT NUMBER    ACCOUNT DESCRIPTION            ACTUAL       ACTUAL       BUDGET       COMR5

General Fund
Executive
City Clerk
General Government
Executive

001-1202-512-1200 Regular Salaries & Wages       170,800      176,619      210,696       214,910

001-1202-512-1400 Overtime                         5,670        6,013        6,000         6,000

001-1202-512-1500 Special Pay                      2,400        2,412        2,400         2,400

001-1202-512-2100 FICA Taxes                      13,479       13,924       16,761        17,083

001-1202-512-2200 Retirement Contributions        15,882       17,923       16,846        19,882

001-1202-512-2300 Life & Health Insurance         27,719       31,049       37,616        40,382

-----------  -----------  -----------  ------------
*       Personal Services                         235,950      247,940      290,319       300,657

001-1202-512-3100 Professional Services            7,752        6,067        7,000        11,000

LEVEL    TEXT                                                    TEXT AMT
COM5     SUPPLEMENTS FOR CODE OF ORDINANCE BOOKS                      11,000

11,000

001-1202-512-3400 Other Contractual Service       34,628       42,507       39,540        47,000

LEVEL    TEXT                                                    TEXT AMT
COM5     STORAGE, RETRIEVAL &/OR SCANNING OF DOCUMENTS                40,000

SHREDDING OF DOCUMENTS                                        7,000
47,000

001-1202-512-4000 Travel & Per Diem                2,685        3,319        2,500         4,800

LEVEL    TEXT                                                    TEXT AMT
COM5     FLORIDA ASSOCIATION OF CITY CLERKS(FACC)SUMMER

ACADEMY CONTINUING ED IN STATE, CITY CLERK SMITH
4 DAYS-AIRFARE,VEHICLE RENTAL, ACCOMODATIONS                  1,300
FLORIDA ASSOCIATION OF CITY CLERKS (FACC) FALL
ACADEMY CONTINUING ED IN STATE, DEPUTY CLERK BUDDE
TO OBTAIN MASTER MUNICIPAL CLERK (MMC) DESIGNATION
4 DAYS-AIRFARE,VEHICLE RENTAL,ACCOMODATIONS                   1,300
INTERNATIONAL INSTITUTE OF MUNICIPAL CLERKS(IIMC)
ANNUAL CONFERENCE, CITY CLERK SMITH
7 DAYS-AIRFARE AND ACCOMODATIONS                              2,200

4,800

001-1202-512-4100 Communications/Postage              15           92            0             0

001-1202-512-4400 Rentals & Leases                 3,186        2,941        2,941         4,080

LEVEL    TEXT                                                    TEXT AMT
COM5     COPY MACHINE LEASE ($340.00 MONTHLY)

RENTAL LEASE IS FROM OCT-2014 TO SEPT-2015.
COLOR COPIER MACHINE.                                         4,080

4,080

001-1202-512-4600 Repairs and Maintenance         14,499       15,838       25,961        35,928

LEVEL    TEXT                                                    TEXT AMT
COM5     AUTOMATED AGENDA SUPPORT SVCS                                14,235

AUDIO RECORDER SOFTWARE MAINTENANCE                           1,388
MAINTENANCE SVCS FOR RESEARCH PROJECTS                          705
DIGITAL IMAGING SOFTWARE ANNUAL MAINTENANCE                  10,000
MAINTENANCE VIDEO PUBLIC MEETINGS                             9,600

35,928

001-1202-512-4700 Printing & Binding                   0            0            0           200

LEVEL    TEXT                                                    TEXT AMT
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General Fund
Executive
City Clerk
General Government
Executive

COM5     BUSINESS CARDS                                                  200
200

001-1202-512-4800 Promotional Expenses               200          200            0           300

LEVEL    TEXT                                                    TEXT AMT
COM5     LAPEL PINS                                                      300

300

001-1202-512-4900 Other Current Charges           32,179       20,810       20,000        26,000

LEVEL    TEXT                                                    TEXT AMT
COM5     ADVERTISING OF CITY MEETINGS, ORDINANCES, VARIANCE           25,000

EASEMENTS, MAJOR/MINOR DEVELOPMENTS &
MISC. CITY EVENTS
RECORD DOCUMENTS/CLERK OF COURT MONROE COUNTY                 1,000

26,000

001-1202-512-5100 Office Supplies                  5,554        3,283        2,800         3,800

LEVEL    TEXT                                                    TEXT AMT
COM5     COPY PAPER (CITY MANAGERS & CITY CLERKS OFFICES)

WATER AND MATERIALS FOR DAILY OPERATION OF OFFICE             3,800
3,800

001-1202-512-5400 Books,Subscrp,Membership         1,282          937          859         1,039

LEVEL    TEXT                                                    TEXT AMT
COM5     FLORIDA ASSOCIATION OF CITY CLERKS (FACC) DUES

3 MEMBERS @ $100.00 EACH                                        300
INTERNATIONAL INSTITUTE OF MUNICIPAL CLERKS DUES
3 MEMBERS @ $118.33 EACH                                        355
NOTARY RENEWAL - SUE HARRISON                                   102
KEY WEST CITIZEN NEWSPAPER                                      102
MONROE COUNTY MUNICIPAL CLERKS ASSOCIATION
3 MEMBERS @ $60.00 EACH                                         180

1,039

001-1202-512-5500 Training                           485          225        2,809         1,225

LEVEL    TEXT                                                    TEXT AMT
COM5     FACC SUMMER ACADEMY REGISTRATION-CITY CLERK SMITH               250

FACC FALL ACADEMY REGISTRATION-DEPUTY CLERK BUDDE               350
IIMC ANNUAL CONF. REGISTRATION-CITY CLERK SMITH                 625

1,225

-----------  -----------  -----------  ------------
*       Operating Expenditures                    102,465       96,219      104,410       135,372

001-1202-512-6400 Machinery & Equipment                0        9,000      106,500        80,000

LEVEL    TEXT                                                    TEXT AMT
COM5     PHASE II - RECORD MANAGEMENT PROGRAMS & DOCUMENT

IMAGING PROJECT SCANNING OF ARCHIVED RECORDS IN
KEY WEST & STORAGE FACILITY IN TAMPA (GN1201)                56,000
(CARRY FORWARD $85,000) 3YR PLAN $168,000 TOTAL
INFORMATION AND IMPROVE RECORD RETRIEVAL PRACTICES
CONSULTANT ON SITE STAFF TRAINING                            24,000

80,000

-----------  -----------  -----------  ------------
*       Capital Outlay                                  0        9,000      106,500        80,000

-----------  -----------  -----------  ------------
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****    City Clerk                                338,415      353,159      501,229       516,029



Project No: Date:
Project Name: Contract:
Location: Project Start:
Department: Project Complete:
Account No: Project Estimate:

Project Funding to Date:
Anticipate Carry Forward FY:

Yes/No:
Project Description/Justification:

Reasons for Modification:
   

Operating Impact

Related Projects:

Phase
Committed 

To Date FY 14/15 FY15/16 FY16/17 FY 17/18 FY 18/19

Total

Phase
Funded                
To Date FY 14/15 FY15/16 FY16/17 FY 17/18 FY 18/19

Total

Carry Forward

Project Phase Summary

Funding Source Summary

CITY OF KEY WEST
CIP PROJECT DETAIL


	Project No: GN1201
	Date: 03/28/14
	Project Name: RECORD MANAGEMENT/DOC IMAGING
	Contract: C SMITH
	Location: CITY HALL
	Project Start: 10/01/12
	Department: CITY HALL
	Project Complete: 09/30/15
	Account No: 001-1202-512-64-00
	Project Estimate: 338048
	Project Funding to Date: 168430
	FY: [2015]
	CARRY OVER: [YES]
	Reasons for Modification: Digital Scanning software with scanners, License for phase II records imaging program. Phase II, Record Management programs and document imaging of archived records in Key West and Tampa. Video upgrade for City meetings, development of Records Management Plan.
	Operating Impact: 
	Related Projects: 
	Project Phase Summary: Phase I - Optiview Implementation

	PhaseRow1: FUND 001-1202
	Committed To DateRow1: 17420
	FY 1415Row1: 56000
	FY1516Row1: 56000
	FY1617Row1: 56000
	FY 1718Row1: 
	FY 1819Row1: 
	PhaseRow2: 
	Committed To DateRow2: 
	FY 1415Row2: 
	FY1516Row2: 
	FY1617Row2: 
	FY 1718Row2: 
	FY 1819Row2: 
	PhaseRow3: OPTIVIEW IMP
	Committed To DateRow3: 85048
	FY 1415Row3: 
	FY1516Row3: 
	FY1617Row3: 
	FY 1718Row3: 
	FY 1819Row3: 
	PhaseRow4: 
	Committed To DateRow4: 
	FY 1415Row4: 
	FY1516Row4: 
	FY1617Row4: 
	FY 1718Row4: 
	FY 1819Row4: 
	Committed To DateRow5: 102468
	FY 1415Row5: 56000
	FY1516Row5: 56000
	FY1617Row5: 56000
	FY 1718Row5: 0
	FY 1819Row5: 0
	Text1: 338048
	PhaseRow1_2: General Fund
	Funded To DateRow1: 85000
	FY 1415Row1_2: 56000
	FY1516Row1_2: 56000
	FY1617Row1_2: 56000
	FY 1718Row1_2: 
	FY 1819Row1_2: 
	PhaseRow2_2: 
	Funded To DateRow2: 
	FY 1415Row2_2: 
	FY1516Row2_2: 
	FY1617Row2_2: 
	FY 1718Row2_2: 
	FY 1819Row2_2: 
	PhaseRow3_2: Infrastruc Surtax
	Funded To DateRow3: 83430
	FY 1415Row3_2: 
	FY1516Row3_2: 
	FY1617Row3_2: 
	FY 1718Row3_2: 
	FY 1819Row3_2: 
	PhaseRow4_2: General Fund
	Funded To DateRow4: 1618
	FY 1415Row4_2: 
	FY1516Row4_2: 
	FY1617Row4_2: 
	FY 1718Row4_2: 
	FY 1819Row4_2: 
	Funded To DateRow5: 170048
	FY 1415Row5_2: 56000
	FY1516Row5_2: 56000
	FY1617Row5_2: 56000
	FY 1718Row5_2: 0
	FY 1819Row5_2: 0
	Text2: 338048
	Carry Forward: 67580


