
Application for Floodplain Building Permit
City of Key West, Florida

3140 Flagler Ave., Key West, FL  33040
Phone: 305-809-3956  Fax: 305-809-3978

Note: All owner builders must apply in-person and be present at time 
of all inspections.

Street Address of proposed construction:  ________________________________________________________

Property owner’s name as appears
on deed:______________________________________________________________

Property owner’s mailing address: _________________________________________

Contractor’s Company name: _____________________________________________

Contractor’s Contact Person: _____________________________________________

Architect\Engineer’s Name: ______________________________________________

Architect\Engineer’s Address: ____________________________________________

Involves Contributing Historic Structure: 

Phone #:______________________________

E-mail: _______________________________

Phone #:______________________________

E-mail: _______________________________

Phone #:______________________________

E-mail: _______________________________

New Construction

Addition

Demolition

Renovation\Repair

Hurricane Shutters

Commercial

After-the-Fact

Interior

Site Work

Exterior

At time of submittal, a $50 applicaiton fee is due.
Application date: ________________

HARC # _________________________________

Floodplain Permit
(for office use only) 

Flood
Zone

Panel
numberBFE

Number of Dwelling Units:__________
Type of work.  Circle all that apply:

Describe proposed construction in detail, including quantities & square foot-
age: _________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________

I have obtained all necessary approvals from Associations, 
Government Agencies, H.A.R.C. and other parties as ap-
plicable, in order to complete the above described work.

State of Florida; County of Monroe, Sworn to and scribed be-
fore me this ______ day of _____________________, 20____. 
by:

Personally known ______________________________________ 
or Produced identification

(seal)

Owner (print name): ____________________________________

Owner Signature:_______________________________________

I have obtained all necessary approvals from Associations, 
Government Agencies, H.A.R.C. and other parties as ap-
plicable, in order to complete the above described work.

State of Florida; County of Monroe, Sworn to and scribed be-
fore me this ______ day of _____________________, 20____. 
by:

Personally known ______________________________________ 
or Produced identification

(seal)

Contractor Qualifier: ___________________________________

Qualifier Signature:_____________________________________

(office use only)

Building Official, Assistant Building 
Official or Plan Reviewer, Reviewed 
for issuance of permit.

Cost of Permit: 

$_______________

Warning to owner:  Your failure to record a notice of commencement may result in your paying twice for improvements to your property. If you intend to obtain 
financing, consult with your lender or an attorney before recording your notice of commencement.

I as owner or contractor of record for this project, agree that I will comply with the provisions of Florida Statue 469.003 and to notify the Department of Envi-
ronmental Protection of my intent to demolish\renovate a structure and remove asbestos, when applicable, in accordance with state and federal law.

I hearby certify that I have read and examined this application and know that same to be true and correct. All provisions of laws and ordinances governing this 
type of work will be complied with, whether specified herein or not. The granting of a permit does not presume to give authority to violate or cancel the provisions 
of any local, state, or federal laws regulating construction or the performance of construction.

“Notice: In addition to the requirements of this permit, there may be DEED RESTRICTIONS and/or additional restrictions applicable to this property that may be 
found in the public records of this county and there may be additional permits required from other government entities such as weter management districts, state 
agencies or federal agencies.”

Chapter 837.06 F.S. False Official Statements - Whoever knowingly makes a false staement in writing and with the intent to mislead a public servant in the perfor-
mance of his or her official duty shall be guilty of a misdemeanor of the second degree punishable as provided for in s. 775.082 or s. 775.063.

Elevation 
Lowest Floor

Rev. Apr. 2014

Substantial 
Improvement?

Permit No.

_______________

Yes        No

(for office use only)

(for office use only)

Yes        No          Unk.

Failure to enter all contact info may result in 
notification delays.

Value of Construction: $_____________________

Not approved 
until stamped



City of Key West, Florida

The following list of requirements for new residential/commercial structures, renovations, additions, and demolition etc., needs 
to be met before the applicaion package is submitted. This is a preliminary list. Additional information may be neeeded upon review.

Attention Applicants:  Please fill out the required submittals with an “X” for included materials and an “N/A” for non-applicable 
materials in each required list for the proposed construction.

New buildings 
or homes Decks

Shutters 
Windows 

Doors
Signs Awnings Renovations 

Additions Demolition

Completed Application
N.O.A.’s (Notice of Acceptance)

Land Survey
H.A.R.C. Approval**

Florida Keys Aqueduct Approval •
Keys Energy Approval •

Address Assignment
Design Pressures

Deed
Site Plan

Drainage Calculation

Swale Location
Landscape Approval
Energy Calculations
Elevation Certificate

Right-of-Way Approval
4 Sets of Sealed Plans (Residential)

5 Sets of Sealed Plans (Commercial)

Not a required submittal
Required submittal

*Electrical demolition and Plumbing demolition permits must be issued and receive final 
inspection prior to demolition permit being issued.
**Also include signed copy of HARC approved plans for the proposed construciton.

The office of the building official of the City of Key West, Florida, shall charge and collect for building permits at the rates set forth 
below:
New buildings (including balconies, porches, additions, garages and 
accessory buildings): For each $1,000.00 of value, or fractional part 
thereof, of enclosed spa: $18.00

Minimum fee: $60.00
New structures other than buildings (including water towers, radio tow-
ers, water plants, bridges, cisterns, seawalls, docks and boat davits): 	
For each $1,000.00 of cost or fractional part thereof: $24.00

Minimum fee: $60.00
Repairs or remodeling to building:	
Less than $500.00 estimated cost, no permit required: $0.00
For each $1,000.00 of estimated cost or fractional part thereof : $24.00
Minimum fee: $60.00

Docks and decks:	
For each $1,000.00 of estimated cost of construction or fractional part 
thereof: $24.00
Inspection: $80.00
Concrete/asphalt (including driveways, patios, parking lots and side-
walks):	
For each 1,000 square feet or fractional part thereof : $18.00
Coating of asphalt: for each 10,000 square feet or fractional part thereof 	
$15.00
Minimum fee: $60.00

Fences (including wood, chainlink and concrete block):	
For the first 100 linear feet or fractional part thereof : $75.00
For each additional linear foot after first 100: $0.50

Roofing (includes repairs and new roofs):	
For each 100 square feet or fractional part thereof: $12.00
Minimum fee: $60.00

Swimming pools:	
Residential, flat fee: $250.00
Commercial, flat fee: $350.00
Spa/hot tub (up to 12’ diameter): $75.00
Repairs: $100.00

Temporary tents (temporary permit only, issued only for 30-day period); 
flat fee per tent: $50.00
Moving building; for each $1,000.00 of estimated cost of construction 
or fractional part thereof : $24.00
Demolition of buildings; for each $1,000.00 of estimated cost of con-
struction or fractional part thereof : $30.00
Tanks (gasoline, water, etc., all materials):	
For each 1,000 gallons or fractional part thereof: $7.00
Minimum fee, per tank: $75.00

3140 Flagler Ave., Key West, FL  33040
Phone: 305-809-3956  Fax: 305-809-3978

Signs: For each 50 square feet of each sign face or fractional part thereof: 
$35.00
Mobile home installation:	

Tiedown inspection for insurance purposes only: $75.00
Tiedowns, blocking, sewer connection, water connection, and electrical 
connection: $150.00

Temporary trailer (construction and/or sales); maximum of 180 days 
(each): $250.00
Cisterns:	 Residential: $100.00

Commercial (non-potable water only):	
For each 1,000-gallon capacity or fractional part thereof : $10.00
Minimum fee: $150.00

Seawalls and riprap:	
For each 50 lineal feet or fractional part thereof : $25.00
Inspection: $80.00
Minimum fee: $60.00

Excavation:	
For each $1,000.00 of estimated cost of construction or fractional part 
thereof: $24.00; Minimum fee: $60.00

Filling (on land and/or water):	
For each 100 cubic yards or fractional part thereof : $15.00
Inspection fee: $80.00; Minimum fee: $60.00

Awnings and Removable Canopies:	
For each $1,000.00 of estimated cost of construction or fractional part 
thereof: $24.00; Minimum fee: $60.00

Hurricane shutters:	
For each $1,000.00 of estimated cost of construction or fractional part 
thereof: $24.00; Minimum fee: $60.00

Wood lattice and screening:	
For each $1,000.00 of estimated cost of construction or fractional part 
thereof : $24.00
Minimum fee: $60.00

Penalty. In the event that any work for which a permit is required is com-
menced or is in process prior to the issuance of a permit by the building 
department, then the fees specified for such work shall be doubled. The 
payment of a double fee shall not relieve any person from fully complying 
with the requirements of any applicable code.	
•	If the value of the work (labor and materials) is found by the building 
official to be $1,500 or less in value: Double original

•	If the value of the work (labor and materials) is found by the building 
official to exceed $1,500 in value: $250.00
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