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	THE CITY OF

KEY WEST

Job Description
	Temporary - Hourly Position

	
	
	DATE OF REVISION
	11/2013

	POSITION
	TRANSFER STATION MECHANIC - Temporary
	MIN. HOURLY WAGE
	$19.3637

	DEPARTMENT
	General Services – Solid Waste (34-02-534)
	
	

	JOB CODE
	43340
	GRADE
	T01


THIS POSITION IS TEMPORARY WITHOUT BENEFITS AND EXPIRES ON SEPTEMBER 30, 2014 OR EARLIER
PHYSICAL LOCATION:
· 141 U.S. Highway 1 MM 9 Rockland Key (City of Key West Transfer Station)




REPORTING RESPONSIBILITIES:

· Reports directly to the Transfer Station Manager and/or the Utilities Manager and General Services Department Director.
GENERAL FUNCTIONS:    

· This is skilled mechanical work in the repair and maintenance of transfer station facilities, and other equipment, to include trucks, tractors, front end loaders,  heavy equipment and diesel powered equipment.  Perform diagnostics, trouble-shooting, repairs and maintenance on City vehicles and equipment, work to include paint and bodywork on front-end loaders, trucks, and all other type of vehicles/equipment.  This position is temporary through September 30, 2014 or possibly earlier as determined by the City.  The position has no benefits.
ESSENTIAL FUNCTIONS (Without Accommodations):
· Able to read, write, speak and understand English in order to communicate with co-workers, other City Staff, vendors and the general public.

· Able to work a forty (40) hour work week, overtime, and possible flex-shifts when necessary.

· Able to use equipment and or materials as specified in this job description.

· Able to see and hear well enough to perform the duties specified in this job description.

· Able to operate a motor vehicle.

· Able to operate heavy equipment

· Able to lift 50 pounds waist-high and carry 25 yards unassisted.

· Able to work in a physically strenuous job setting.

· 8 hour shifts as designated.

· Scheduled 80 hours bi-weekly.

· Must work all holidays (if scheduled)

· Overtime is mandatory when necessary.

· Able to work outside in all types of weather.

· Computer literate, keyboard/mouse proficient.

· Able to diagnose mechanical and electrical problems.
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EQUIPMENT TO BE USED:   

· All mechanic tools and equipment, multi-meter, pressure testing equipment, air compressor, diagnostic computer, fuel pumps, paint sprayer, computer and other related equipment.

ENVIRONMENT:             

· Outside in all weather conditions, mechanical garage, and occasional off-premise road calls.
PHYSICAL REQUIREMENT:   

· Standing

40%

· Climbing

 5%

· Sitting


10%

· Bending

35%

· Reaching

10%

DUTIES/TASKS/JOBS:
· Perform all phases of mechanical repair and maintenance work necessary on the transfer station facilities and all transfer station/City vehicles and equipment.

· Follow all safety rules and regulations of the General Services Department and the City.

· Keep all tools and equipment clean and in working condition.

· Keep the garage bays, parts and tool room clean.

· Performs all other related work as required, including yard work if needed.

· Diagnose and repair vehicles and equipment with limited supervision.

· Perform minor paint and bodywork on the vehicles/equipment as required.

· Work in a team environment.

· Perform work of equal and lower classifications as assigned.

· Complete repair orders thoroughly and legibly.

· Maintain a computerized work order/job order and inventory system.

· Use and comprehend service/parts manuals to order items for repairs and inventory using a telephone or computer. 
· Maintain the transfer stations high voltage leachate pumping and lighting systems.

REQUIRED KNOWLEDGE/ SKILLS/ ABILITIES/ QUALIFICATIONS:

· Considerable knowledge of the occupational hazards and safety precautions of the trade.

· Ability to read and complete maintenance forms in English.

· Ability to read and understand blue prints, electrical and hydraulic schematics.

· Ability to diagnose and repair vehicles and equipment with limited supervision.

· Ability to get along and work well with fellow employees, supervisors and public.

· Ability to use own judgement in day-to-day matters, working with a minimum of supervision.

· Ability to work well with members of this and other agencies.

· Knowledge of two-way radio operation.

· Knowledge of automotive electrical and 24 volt systems.

· Ability to work as part of a team.

· Two (2) years post high school experience in mechanical operations, including repair and maintenance to all types of vehicles and/or equipment.

· Experience in paint and body work preferred

· Mechanical and electrical vehicle repair and diagnostic experience required.

· Experience with diesel and gas fuel vehicles preferred.

· Three years experience in heavy equipment and engine repair and maintenance preferred.
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· State of Florida Driver’s License with allowance for operation of heavy equipment preferred and the ability to obtain a wrecker/tow truck (CDL) Class B with passenger endorsement to be achieved within 

90 days of employment.

· Experience with hydraulic controls and equipment required.

· Certification and/or specialized training of the trade are preferred.

· High School graduation or GED.


Periodically duties, equipment, material, and/or job setting(s), other than those listed, are required and will be considered as part of the regular job while in effect.

The listing of tasks is in no way to be considered a complete listing of all possible tasks, nor is the requirement for an ability or skill a guarantee that the ability or skill is going to be used.

I, __________________________________________________________, have read this job description and hereby agree with the above noted "Acknowledgments", that I meet the requirements and qualifications   and if hired, can perform these and related duties as assigned.  I further affirm that I understand this job description may be amended periodically, as is the right of the City.

_______________________________________

____________________

Applicant Signature







Date

THE CITY OF KEY WEST IS AN EQUAL OPPORTUNITY, AFFIRMATIVE ACTION,

 VETERANS PREFERENCE EMPLOYER

& A DRUG-FREE WORKPLACE

Apply at:

City Hall, Office of Human Resources

3012 Flagler Avenue
Key West, FL 33040

Telephone: (305) 809-3714
Fax:  (305) 809-3719

“Safety Sensitive” Job position requirements of the Omnibus Transportation Act, effective January, 1996








