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Insurance Programs Fund
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BUDGET PREPARATION WORKSHEETS
FOR FISCAL YEAR 13/14


REVENUES


FY 12/13    FY 12/13      FY 13/14
FY 10/11     FY 11/12     AMENDED     6 MONTH         DEPT


ACCOUNT      ACCOUNT DESCRIPTION            ACTUAL       ACTUAL       BUDGET      ACTUAL        REQUEST


Insurance Programs
Miscellaneous Revenues


502-361-0000 Interest Earnings               70,512       50,767       50,000      20,509        40,000


-----------  -----------  -----------  ----------  ------------
*       Interest Earnings                     70,512       50,767       50,000      20,509        40,000


502-369-9000 Insurance Proceeds              27,673       40,167       15,000      20,780        30,000


502-369-9001 Workers Compensation            22,052        3,547       10,000      18,146        20,000


502-369-9002 Workers Comp Excess            143,043       74,220      100,000      72,023       100,000


502-369-9200 Employee Health                534,847      535,420      600,000     294,334       682,000


502-369-9300 Employer Health              4,120,631    3,803,387    4,168,000   2,130,279     4,915,000


502-369-9400 Worker Comp                  1,803,700    1,623,300    1,475,000     742,064     1,475,000


502-369-9500 General Liability            1,587,610    1,422,600    1,300,000     646,750     1,300,000


502-369-9600 COBRA/Retiree                  273,729      177,175      242,000     104,261       240,000


-----------  -----------  -----------  ----------  ------------
*       Other Misc Revenues                8,513,285    7,679,816    7,910,000   4,028,638     8,762,000


-----------  -----------  -----------  ----------  ------------
**      Miscellaneous Revenues             8,583,797    7,730,583    7,960,000   4,049,147     8,802,000


Other Sources
502-389-9003 Unrestrict-Liab/Work Comp            0            0    3,668,458           0     3,200,000


502-389-9004 Unrestricted-Health                  0            0      200,000           0       200,000


502-389-9113 Restricted-Future Claims             0            0    4,031,542           0     4,229,000


-----------  -----------  -----------  ----------  ------------
*       Nonoperations Sources                      0            0    7,900,000           0     7,629,000


-----------  -----------  -----------  ----------  ------------
**      Other Sources                              0            0    7,900,000           0     7,629,000


-----------  -----------  -----------  ----------  ------------
***     Insurance Programs                 8,583,797    7,730,583   15,860,000   4,049,147    16,431,000


8,583,797    7,730,583   15,860,000   4,049,147    16,431,000
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CITY OF KEY WEST
FY 13/14 New Positions and
   Reclassifications Requested


Fund
Department


Cost 
Center


Total 
FT / 
PT


Requested Position 
Title


(if Reclass, list new 
title here)


New or 
Reclass


Requested 
Increase/ 


(Decrease) 
in Salary


Purpose/Justification
(include total annual hours for PT and


current Position Title for Reclass)*


* Reclass requests are required to include a completed position classification questionnaire and a completed new or revised 
job description (Forms are available in Human Resources).
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BUDGET PREPARATION WORKSHEETS
FOR FISCAL YEAR 13/14


EXPENDITURES


FY 12/13    FY 12/13      FY 13/14
FY 10/11     FY 11/12     AMENDED     6 MONTH         DEPT


ACCOUNT NUMBER    ACCOUNT DESCRIPTION            ACTUAL       ACTUAL      BUDGET       ACTUAL        REQUEST


Insurance Programs
General Government


General Administration
General Government
Other General Government


502-1951-519-1200 Regular Salaries & Wages       194,242      102,714      112,070      52,504       118,887


502-1951-519-1400 Overtime                           107            0            0           0             0


502-1951-519-1500 Special Pay                      1,038            0            0           0             0


502-1951-519-2100 FICA Taxes                      13,581        8,572        8,570       4,005         9,095


502-1951-519-2200 Retirement Contributions        21,909        4,996        5,000       2,306         5,300


502-1951-519-2300 Life & Health Insurance         29,806       19,556       21,270       9,814        24,236


502-1951-519-3100 Professional Services            5,200        6,000        8,675       2,400        23,675


LEVEL    TEXT                                                    TEXT AMT
DEPT     GLICKSMAN CONSULTING (ACTUARY)                                3,675


INSURANCE CONSULTANT                                         20,000
23,675


502-1951-519-3200 Accounting & Auditing           10,916       11,220       12,846       9,314        12,846


LEVEL    TEXT                                                    TEXT AMT
DEPT     SHARE OF ANNUAL CITY AUDIT                                   12,846


12,846


502-1951-519-3400 Other Contractual Service            0            0          400           0           400


LEVEL    TEXT                                                    TEXT AMT
DEPT     UPDATE RISK MGMNT SOFTWARE 2 X $200                             400


400


502-1951-519-4000 Travel & Per Diem                  336          266        1,950           0         2,000


LEVEL    TEXT                                                    TEXT AMT
DEPT     FLA ANNUAL WORKERS COMP RISK MGMNT CONF                       1,000


ANNUAL RIMS                                                   1,000
2,000


502-1951-519-4100 Communications/Postage              27           55          200           0           240


LEVEL    TEXT                                                    TEXT AMT
DEPT     POSTAGE FOR REGISTERED MAIL RE. CLAIMS ACTIVITY                 240


240


502-1951-519-4400 Rentals & Leases                 2,335          913        1,920           0         1,920


LEVEL    TEXT                                                    TEXT AMT
DEPT     KONICA COPIER/SCANNER LEASE  ($160 MONTHLY)                   1,920


1,920


502-1951-519-4800 Promotional Expenses               350          200          400           0           400


LEVEL    TEXT                                                    TEXT AMT
DEPT     SAFETY AWARDS (2 @ $50 EA. PER QTR)                             400


400


502-1951-519-5100 Office Supplies                  1,500        2,612        2,786         328         1,550


LEVEL    TEXT                                                    TEXT AMT
DEPT     MISC OFFC SUPPLIES @ $50 MONTHLY                                600


BINDERS (1 - 4" @ $35 EA)                                        35
BINDERS (2 - 3" @ $24 EA)                                        48
CLASSIF CLMNT FILE FLDRS 1 DIVD 10 BXS @ $31 EA                 310
CLASSIF. CLMNT FILE FOLDERS INSERTS 2 BXS @ $68 EA              136







BUDGET PREPARATION WORKSHEETS
FOR FISCAL YEAR 13/14


EXPENDITURES


FY 12/13    FY 12/13      FY 13/14
FY 10/11     FY 11/12     AMENDED     6 MONTH         DEPT


ACCOUNT NUMBER    ACCOUNT DESCRIPTION            ACTUAL       ACTUAL      BUDGET       ACTUAL        REQUEST


Insurance Programs
General Government


General Administration
General Government
Other General Government


CLASSIF CLMNT FILE FOLDRS 2DIVD. 12 BXS @ $33 EA                396
PAPER (1 CASES @ $25 EA)                                         25


1,550


502-1951-519-5200 Operating Supplies                   0            0            0           8             0


502-1951-519-5400 Books,Subscrp,Membership           507            0          800           0           300


LEVEL    TEXT                                                    TEXT AMT
DEPT     RSK MGMNT SAFETY CERT COURSES                                   300


300


502-1951-519-5500 Training                             0        2,600       10,000           0        10,000


LEVEL    TEXT                                                    TEXT AMT
DEPT     SAFETY TRAINING                                              10,000


10,000


502-1951-519-9100 Transfers                            0      314,700      308,344     154,172       330,790


LEVEL    TEXT                                                    TEXT AMT
DEPT     TRANSFER TO GENERAL FUND FOR INDIRECT COSTS FY14            330,790


330,790


-----------  -----------  -----------  ----------  ------------
*                                                 281,854      474,404      495,231     234,851       541,639


-----------  -----------  -----------  ----------  ------------
****    General Administration                    281,854      474,404      495,231     234,851       541,639








Insurance Programs Fund
Liability Insurance


Expenditures
502 - 1952








BUDGET PREPARATION WORKSHEETS
FOR FISCAL YEAR 13/14


EXPENDITURES


FY 12/13    FY 12/13      FY 13/14
FY 10/11     FY 11/12     AMENDED     6 MONTH         DEPT


ACCOUNT NUMBER    ACCOUNT DESCRIPTION            ACTUAL       ACTUAL      BUDGET       ACTUAL        REQUEST


Insurance Programs
General Government


Liability Insurance
General Government
Other General Government


502-1952-519-3100 Professional Services           20,138       31,453       51,250       4,021        58,745


LEVEL    TEXT                                                    TEXT AMT
DEPT     EMI CLAIMS SET-UP FEE X 3% ANNUAL INC (40 X $725)            29,870


CITY SHARE OF FIRM INCREASE 5% (MON CNTY WINDSTRM)           28,875
58,745


502-1952-519-4000 Travel & Per Diem                    0          387            0           0             0


502-1952-519-4500 Insurance                      831,062      866,938    1,045,204     926,303     1,045,204


LEVEL    TEXT                                                    TEXT AMT
DEPT     BLKT BLDG,CNTS,AUTO B&M $63,080,000 TIV                     631,777


INLAND MARINE ELEC DATA EQUP                                 32,715
NFIP + ADDL UNINSD PROP + 15% INC                           120,000
GENERAL LIABILITY + 2%                                       36,418
PUBLIC OFFICIALS + 1%                                        17,995
AUTO LIABILITY + 2%                                          44,057
LAW ENFORCEMENT LIABILITY + 1%                               41,211
EMPLOYMENT PRACTICES + 2%                                    12,972
CRIME                                                         2,741
MOLL & WHARFINGER LIABILITY                                  50,383
POLLUTION ALL VSL & HULL CVG FOR PUMP OUT  2 VSLS             7,332
STORAGE TANK LIABILITY  EXCLUDE 627 PALM AVE                  6,000
TANK LIA, POLLUTION, REMEDIATION 627 PALM AVE.               13,895
AGGREGATE STOP LOSS 5%                                       27,708


1,045,204


502-1952-519-4501 Claims Payments                388,685      249,976      284,490      55,696       286,000


LEVEL    TEXT                                                    TEXT AMT
DEPT     CLAIM PMT (AVG 5500 WKLY X 52 WKS)                          286,000


286,000


502-1952-519-4504 In-House Small Claims              796       14,975       15,000       8,076        15,000


LEVEL    TEXT                                                    TEXT AMT
DEPT     IN HOUSE PDSETTLEMENTS UNDER DEDUCTIBLE                      15,000


15,000


502-1952-519-5100 Office Supplies                     20            0            0           0             0


502-1952-519-9803 Operating                            0            0    7,380,524           0     7,058,676


-----------  -----------  -----------  ----------  ------------
*                                               1,240,701    1,163,729    8,776,468     994,096     8,463,625


-----------  -----------  -----------  ----------  ------------
****    Liability Insurance                     1,240,701    1,163,729    8,776,468     994,096     8,463,625








Insurance Programs Fund
Workers Compensation


Expenditures
502 - 1953








BUDGET PREPARATION WORKSHEETS
FOR FISCAL YEAR 13/14


EXPENDITURES


FY 12/13    FY 12/13      FY 13/14
FY 10/11     FY 11/12     AMENDED     6 MONTH         DEPT


ACCOUNT NUMBER    ACCOUNT DESCRIPTION            ACTUAL       ACTUAL      BUDGET       ACTUAL        REQUEST


Insurance Programs
General Government


Worker's Compensation
General Government
Other General Government


502-1953-519-3100 Professional Services           26,477       25,287       27,215      11,422        30,900


LEVEL    TEXT                                                    TEXT AMT
DEPT     2014 ANL CLMS SETUP ($2,500 X 12 MOS X1.03)                  30,900


30,900


502-1953-519-4500 Insurance                      130,131      114,131      145,586     125,946       152,436


LEVEL    TEXT                                                    TEXT AMT
DEPT     PGIT EXCESS WRK COMP 2012 107,558 X 3% INC                  110,785


AD&D (NO INCREASE EXPECTED)                                   5,601
FLA ANL SELF-INSR'D ASSESSMENT X 3%                          36,050


152,436


502-1953-519-4501 Claims Payments                190,356      977,037    1,205,500     674,312     1,362,400


LEVEL    TEXT                                                    TEXT AMT
DEPT     2014 CLMS PMT (52 WKS X $26,200)                          1,362,400


1,362,400


-----------  -----------  -----------  ----------  ------------
*                                                 346,964    1,116,455    1,378,301     811,680     1,545,736


-----------  -----------  -----------  ----------  ------------
****    Worker's Compensation                     346,964    1,116,455    1,378,301     811,680     1,545,736












Insurance Programs Fund
Health Insurance


Expenditures
502 - 1954








BUDGET PREPARATION WORKSHEETS
FOR FISCAL YEAR 13/14


EXPENDITURES


FY 12/13    FY 12/13      FY 13/14
FY 10/11     FY 11/12     AMENDED     6 MONTH         DEPT


ACCOUNT NUMBER    ACCOUNT DESCRIPTION            ACTUAL       ACTUAL      BUDGET       ACTUAL        REQUEST


Insurance Programs
General Government


Health Insurance
General Government
Other General Government


502-1954-519-1200 Regular Salaries & Wages        19,865            0            0           0             0


502-1954-519-2100 FICA Taxes                       1,141            0            0           0             0


502-1954-519-2200 Retirement Contributions         2,390            0            0           0             0


502-1954-519-2300 Life & Health Insurance          5,005            0            0           0             0


502-1954-519-3100 Professional Services                0        7,200        7,200           0             0


502-1954-519-4500 Insurance                    4,915,149    4,511,528    4,950,000   2,548,053     5,880,000


502-1954-519-9803 Operating                            0            0      252,800           0             0


-----------  -----------  -----------  ----------  ------------
*                                               4,943,550    4,518,728    5,210,000   2,548,053     5,880,000


-----------  -----------  -----------  ----------  ------------
****    Health Insurance                        4,943,550    4,518,728    5,210,000   2,548,053     5,880,000


-----------  -----------  -----------  ----------  ------------
******  Insurance Programs                      6,813,069    7,273,316   15,860,000   4,588,680    16,431,000
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		FULL TIMERow21: 

		FULL TIMERow21_2: 

		FULL TIMERow21_3: 

		FULL TIMERow22: 

		FULL TIMERow22_2: 

		FULL TIMERow22_3: 

		FULL TIMERow23: 

		FULL TIMERow23_2: 

		FULL TIMERow23_3: 

		FULL TIMERow24: 

		FULL TIMERow24_2: 

		FULL TIMERow24_3: 

		FULL TIMERow25: 

		FULL TIMERow25_2: 

		FULL TIMERow25_3: 

		FULL TIMERow26: 

		FULL TIMERow26_2: 

		FULL TIMERow26_3: 

		FULL TIMERow27: 

		FULL TIMERow27_2: 

		FULL TIMERow27_3: 

		FULL TIMERow28: 5

		FULL TIMERow28_2: 5

		PART TIMERow1: 

		PART TIMERow1_2: 

		PART TIMERow1_3: 

		PART TIMERow2: 

		PART TIMERow2_2: 

		PART TIMERow2_3: 

		PART TIMERow3: 

		PART TIMERow3_2: 

		PART TIMERow3_3: 

		PART TIMERow4: 

		PART TIMERow4_2: 

		PART TIMERow4_3: 

		TOTAL PART TIME TOTAL: 0

		TOTAL PART TIME TOTAL_2: 5

		FY ? Budget: FY 13/14 Budget

		Cost Center Description: 1302 HUMAN RESOURCES

		Total Part Time 4: 5

		Total Part Time 3: 0








BUDGET PREPARATION WORKSHEETS
FOR FISCAL YEAR 13/14


EXPENDITURES


FY 12/13    FY 12/13      FY 13/14
FY 10/11     FY 11/12     AMENDED     6 MONTH         DEPT


ACCOUNT NUMBER    ACCOUNT DESCRIPTION            ACTUAL       ACTUAL      BUDGET       ACTUAL        REQUEST


General Fund
Financial & Admin


Human Resources
General Government
Financial/Administrative


001-1302-513-1200 Regular Salaries & Wages       225,080      248,017      255,480     158,416       274,067


001-1302-513-1400 Overtime                           275            0            0           0             0


001-1302-513-1500 Special Pay                        600          600          600         250           600


001-1302-513-2100 FICA Taxes                      16,275       17,615       19,590      11,467        21,012


001-1302-513-2200 Retirement Contributions        26,891       16,561       22,990       7,149        24,666


001-1302-513-2300 Life & Health Insurance         42,743       44,074       51,560      23,392        58,965


001-1302-513-3100 Professional Services          114,230       86,718       93,575      30,757       204,559


LEVEL    TEXT                                                    TEXT AMT
DEPT     CARE CENTER/EAP 471 EMPLOYEES @ $4/MO


12 @ $1,884.00                                               22,608
NEW EMPLOYEE/REASONABLE SUSPICION DRUG TESTS
100 @ $43.00                                                  4,300
ATTORNEY FEES: ARBITRATIONS                                  40,000
ATTORNEY FEES: LABOR RELATED                                 25,000
ATTORNEY FEES: PENSION                                        5,000
CLASSIFICATION/COMP STUDY                                    35,000
PERFORMANCE EVALUATION PROGRAM                               22,651
EVALUATE CITY PENSION PROGRAM                                50,000


204,559


001-1302-513-4000 Travel & Per Diem                1,745        1,018        3,400         279         2,970


LEVEL    TEXT                                                    TEXT AMT
DEPT     FPHRA ANNUAL TRAINING CONFERENCE - POST & FARIST              2,970


2,970


001-1302-513-4100 Communications/Postage              46            0            0           0         1,200


LEVEL    TEXT                                                    TEXT AMT
DEPT     POSTAGE EXPENSE ESTIMATED AT $ 100 PER MONTH                  1,200


1,200


001-1302-513-4400 Rentals & Leases                 3,899        4,224        3,900       1,624         4,200


LEVEL    TEXT                                                    TEXT AMT
DEPT     COPY MACHINE


12 @ $350                                                     4,200
LEASE WAS UP IN APRIL 2013 EXTRA $25/MO WAS ADDED
FOR UPDATED ADF TO USE IN SCANNING PROJECT


4,200


001-1302-513-4700 Printing & Binding                  80           65          300           0           300


LEVEL    TEXT                                                    TEXT AMT
DEPT     BUSINESS CARDS                                                  300


NEW DIRECTOR'S CARDS WILL BE TAKEN OUT OF 12/13
FUNDS


300


001-1302-513-4800 Promotional Expenses             1,025        1,048        1,560         130         2,023


LEVEL    TEXT                                                    TEXT AMT
DEPT     SERVICE ANNIVERSARY AWARDS


PLAQUES - (1) 30 YEAR                                            65
30 YR CASH AWARD (1) @ $300                                     300
12 ENGRAVED WATCHES FOR 20 YEAR                               1,658


2,023


001-1302-513-4900 Other Current Charges              126           50          500         423         1,000







BUDGET PREPARATION WORKSHEETS
FOR FISCAL YEAR 13/14


EXPENDITURES


FY 12/13    FY 12/13      FY 13/14
FY 10/11     FY 11/12     AMENDED     6 MONTH         DEPT


ACCOUNT NUMBER    ACCOUNT DESCRIPTION            ACTUAL       ACTUAL      BUDGET       ACTUAL        REQUEST


General Fund
Financial & Admin


Human Resources
General Government
Financial/Administrative


LEVEL    TEXT                                                    TEXT AMT
DEPT     CLASSIFIED RECRUITING ADVERTISING                             1,000


1,000


001-1302-513-5100 Office Supplies                  2,347        2,431        3,857       2,206         4,188


LEVEL    TEXT                                                    TEXT AMT
DEPT     ID BADGE CARDS (ALL EXPIRE)


2 @ $115                                                        230
ID BADGE RIBBONS
6 @ $75                                                         450
ID CLIPS
2 @ $36                                                          72
PRINTER/COPIER PAPER
24 @ $39                                                        936
GENERAL OFFICE SUPPLIES - CARTRIDGES TAPE MISC                2,500


4,188


001-1302-513-5200 Operating Supplies                   0            0            0          46             0


001-1302-513-5400 Books,Subscrp,Membership         1,494        1,585        2,350         777         2,680


LEVEL    TEXT                                                    TEXT AMT
DEPT     HR PROFESSIONAL MEMBERSHIPS - FL PUBLIC EMPL LABOR              950


FLSA MANUAL UPDATE                                              550
CONFERENCE REGISTRATION FEES (POST & FARIST)                    850
SHRM - POST                                                     150
FLSHRM - POST                                                   180
NOT ALL 12/13 FUNDS WERE USED BY GILBERT - SHE DID
NOT WANT TO RENEW HER MEMBERSHIPS SINCE SHE WOULD
RETIRE 3/1


2,680


001-1302-513-5500 Training                             0        6,968        8,000         736         8,250


LEVEL    TEXT                                                    TEXT AMT
DEPT     MANAGEMENT & LEADERSHIP (SUPERVISORS & MANAGERS)              7,500


NEW HIRE ORIENTATION THUMB DRIVES                               750
8,250


-----------  -----------  -----------  ----------  ------------
*                                                 436,856      430,974      467,662     237,653       610,680


-----------  -----------  -----------  ----------  ------------
****    Human Resources                           436,856      430,974      467,662     237,653       610,680
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