
ApplicAtion for Building permit
city of Key West, floridA

3140 flAgler Ave., Key West, fl  33040
phone: 305-809-3956  fAx: 305-809-3978

Note: All owner builders must apply in-person and be present at time 
of all inspections.

Street Address of proposed construction:  ________________________________________________________

Property owner’s name as appears
on deed:______________________________________________________________

Property owner’s mailing address: _________________________________________

Contractor’s Company name: ____________________________________________

Contractor’s Company Address: __________________________________________

Architect\Engineer’s Name: ______________________________________________

Architect\Engineer’s Address: ____________________________________________

Phone #:______________________________

E-mail: _______________________________

Phone #:______________________________

E-mail: _______________________________

Phone #:______________________________

E-mail: _______________________________

New Construction

Addition

Demolition

Renovation\Repair

Hurricane Shutters

Commercial

After-the-Fact

Interior

Exterior

At time of submittAl, A $50 ApplicAiton fee is due.
ApplicAtion dAte: ________________

HARC # _________________________________

for projects including: 
•	 New Construction
•	 Additions
•	 Renovations exceeding 50% structure value

Flood
Zone

pAnel
number

bAse Flood
elevAtion

Number of Dwelling Units:__________
Type of work.  Circle all that apply:

VAlues

1. Value of improvements: $ ____________________________ 

2. Value of existing structure: $__________________________

3. Completed value: $ _________________________________

Check this box, if value of improvements is clearly not a “substan-
tial improvement” (improvement costs less than 50% market value of 
structure) & complete only #1 above.

Describe proposed construction in detail, including quantities & square foot-
age: _________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________

I have obtained all necessary approvals from Associations, 
Government Agencies, H.A.R.C. and other parties as ap-
plicable, in order to complete the above described work.

State of Florida; County of Monroe, Sworn to and scribed be-
fore me this ______ day of _____________________, 20____. 
by:

Personally known ______________________________________ 
or	Produced	identification

(seal)

Owner (print name): ____________________________________

Owner Signature:_______________________________________

I have obtained all necessary approvals from Associations, 
Government Agencies, H.A.R.C. and other parties as ap-
plicable, in order to complete the above described work.

State of Florida; County of Monroe, Sworn to and scribed be-
fore me this ______ day of _____________________, 20____. 
by:

Personally known ______________________________________ 
or	Produced	identification

(seal)

Contractor	Qualifier:	___________________________________

Qualifier	Signature:_____________________________________

(office	use	only)

Building	Official,	Assistant	Building	
Official	or	Plan	Reviewer,	Reviewed	
for issuance of permit.

Cost of Permit: 

$_______________

WArning to oWner:  Your FAilure to record A notice oF commencement mAY result in Your pAYing tWice For improvements to Your propertY. iF You intend to obtAin 
FinAncing, consult With Your lender or An AttorneY beFore recording Your notice oF commencement.

i As oWner or contrActor oF record For this project, Agree thAt i Will complY With the provisions oF FloridA stAtue 469.003 And to notiFY the depArtment oF envi-
ronmentAl protection oF mY intent to demolish\renovAte A structure And remove Asbestos, When ApplicAble, in AccordAnce With stAte And FederAl lAW.

i heArbY certiFY thAt i hAve reAd And exAmined this ApplicAtion And knoW thAt sAme to be true And correct. All provisions oF lAWs And ordinAnces governing this 
tYpe oF Work Will be complied With, Whether speciFied herein or not. the grAnting oF A permit does not presume to give AuthoritY to violAte or cAncel the provisions 
oF AnY locAl, stAte, or FederAl lAWs regulAting construction or the perFormAnce oF construction.

“notice: in Addition to the requirements oF this permit, there mAY be deed restrictions And/or AdditionAl restrictions ApplicAble to this propertY thAt mAY be 
Found in the public records oF this countY And there mAY be AdditionAl permits required From other government entities such As Weter mAnAgement districts, stAte 
Agencies or FederAl Agencies.”

chApter 837.06 F.s. FAlse oFFiciAl stAtements - Whoever knoWinglY mAkes A FAlse stAement in Writing And With the intent to misleAd A public servAnt in the perFor-
mAnce oF his or her oFFiciAl dutY shAll be guiltY oF A misdemeAnor oF the second degree punishAble As provided For in s. 775.082 or s. 775.063.

elevAtion 
loWest Floor

Rev. Oct. 2010

substAntiAl 
improvement?

Permit No.

_______________

Yes        no

(FOR OFFICE USE ONLY)

(FOR OFFICE USE ONLY)



city of Key West, floridA

The following list of requirements for new residential/commercial structures, renovations, additions, and demolition etc., needs 
to be met before the applicaion package is submitted. This is a preliminary list. Additional information may be neeeded upon review.

Attention Applicants: 	Please	fill	out	the	required	submittals	with	an	“X”	for	included	materials	and	an	“N/A”	for	non-applicable	
materials in each required list for the proposed construction.

New buildings 
or homes Decks

Shutters 
Windows 

Doors
Signs Awnings Renovations 

Additions Demolition

Completed Application
N.O.A.’s (Notice of Acceptance)

Land Survey
H.A.R.C. Approval**

Florida Keys Aqueduct Approval •
Keys Energy Approval •

Address Assignment
Design Pressures

Deed
Site Plan

Drainage Calculation

Swale Location
Landscape Approval
Energy Calculations
Elevation	Certificate

Right-of-Way Approval
4 Sets of Sealed Plans (Residential)

5 Sets of Sealed Plans (Commercial)

Not a required submittal
Required submittal

*Electrical	demolition	and	Plumbing	demolition	permits	must	be	issued	and	receive	final	
inspection prior to demolition permit being issued.
**Also include signed copy of HARC approved plans for the proposed construciton.

The	office	of	the	building	official	of	the	City	of	Key	West,	Florida,	shall	charge	and	collect	for	building	permits	at	the	rates	set	forth	
below:
New buildings (including balconies, porches, additions, garages and 
accessory buildings): For each $1,000.00 of value, or fractional part 
thereof, of enclosed spa: $18.00

Minimum fee: $60.00
New structures other than buildings (including water towers, radio tow-
ers, water plants, bridges, cisterns, seawalls, docks and boat davits):  
For each $1,000.00 of cost or fractional part thereof: $24.00

Minimum fee: $60.00
Repairs or remodeling to building: 
Less than $500.00 estimated cost, no permit required: $0.00
For each $1,000.00 of estimated cost or fractional part thereof : $24.00
Minimum fee: $60.00

Docks and decks: 
For each $1,000.00 of estimated cost of construction or fractional part 
thereof: $24.00
Inspection: $80.00
Concrete/asphalt (including driveways, patios, parking lots and side-
walks): 
For each 1,000 square feet or fractional part thereof : $18.00
Coating of asphalt: for each 10,000 square feet or fractional part thereof  
$15.00
Minimum fee: $60.00

Fences (including wood, chainlink and concrete block): 
For	the	first	100	linear	feet	or	fractional	part	thereof	:	$75.00
For	each	additional	linear	foot	after	first	100:	$0.50

Roofing (includes repairs and new roofs): 
For each 100 square feet or fractional part thereof: $12.00
Minimum fee: $60.00

Swimming pools: 
Residential,	flat	fee:	$250.00
Commercial,	flat	fee:	$350.00
Spa/hot	tub	(up	to	12’	diameter):	$75.00
Repairs: $100.00

Temporary tents (temporary permit only, issued only for 30-day period); 
flat	fee	per	tent:	$50.00
Moving building; for each $1,000.00 of estimated cost of construction 
or fractional part thereof : $24.00
Demolition of buildings; for each $1,000.00 of estimated cost of con-
struction or fractional part thereof : $30.00
Tanks (gasoline, water, etc., all materials): 
For	each	1,000	gallons	or	fractional	part	thereof:	$7.00
Minimum	fee,	per	tank:	$75.00

3140 flAgler Ave., Key West, fl  33040
phone: 305-809-3956  fAx: 305-809-3978

Signs: For each 50 square feet of each sign face or fractional part thereof: 
$35.00
Mobile home installation: 
Tiedown	inspection	for	insurance	purposes	only:	$75.00
Tiedowns, blocking, sewer connection, water connection, and electrical 
connection: $150.00

Temporary trailer (construction	and/or	sales);	maximum	of	180	days	
(each): $250.00
Cisterns: Residential: $100.00

Commercial (non-potable water only): 
For each 1,000-gallon capacity or fractional part thereof : $10.00
Minimum fee: $150.00

Seawalls and riprap: 
For each 50 lineal feet or fractional part thereof : $25.00
Inspection: $80.00
Minimum fee: $60.00

Excavation: 
For each $1,000.00 of estimated cost of construction or fractional part 
thereof: $24.00; Minimum fee: $60.00

Filling	(on	land	and/or	water):	
For each 100 cubic yards or fractional part thereof : $15.00
Inspection fee: $80.00; Minimum fee: $60.00

Awnings and Removable Canopies: 
For each $1,000.00 of estimated cost of construction or fractional part 
thereof: $24.00; Minimum fee: $60.00

Hurricane shutters: 
For each $1,000.00 of estimated cost of construction or fractional part 
thereof: $24.00; Minimum fee: $60.00

Wood lattice and screening: 
For each $1,000.00 of estimated cost of construction or fractional part 
thereof : $24.00
Minimum fee: $60.00

Penalty. In the event that any work for which a permit is required is com-
menced or is in process prior to the issuance of a permit by the building 
department,	then	the	fees	specified	for	such	work	shall	be	doubled.	The	
payment of a double fee shall not relieve any person from fully complying 
with the requirements of any applicable code. 
•	If the value of the work (labor and materials) is found by the building 
official	to	be	$1,500	or	less	in	value:	Double	original
•	If the value of the work (labor and materials) is found by the building 
official	to	exceed	$1,500	in	value:	$250.00

Rev. Oct. 2010
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